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CITY CLERK June 25, 2025

119 W FIRST STREET
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MAYOR
MATTHEW LUNDH

MAYOR PRO TEM
STEVEN HARPER

GENERAL GOVERNMENT
COMMITTEE
STEVEN HARPER - CHAIR
JERRED WIES
AUDREY MALEK

CITY ATTORNEY
ALEXANDRA KENYON

Join Virtually with Zoom: https://zoom.us/j/7573184018?pwd=dERndjBJVCIGdVO1d2ISRExwZFhXZz09

Meeting ID: 757 318 4018 Passcode: 98922

Join by Phone: 1-(253)215-8782, Meeting ID: 757 318 4018, Passcode:98922
TextMyGov Receive city text alert notifications: text CLEELUM to 91896

DISCLAIMER: The City does not guarantee that virtual or telephonic access to the City Council meeting will be

available and the City does not warrant audio quality. Attendees are encouraged to attend in-person.

Call to Order/Pledge of Allegiance
Unfinished Business
a. CEMC Title 6 Animals

New Business
a. Meeting Minutes Dated May 28, 2025

b. Public Records Act Policy and Procedures
c. Ordinance 1699 Purchasing Policy Update

Other Committee Comments

Adjourn

Upcoming Meetings:

Planning Commission Meeting: July 1, 2025 @ 6:00 p.m.

Public Works & Community Development Committee Meeting: July 2, 2025 @ 12:00 p.m.

Coal Mines Trail Commission Meeting: July 7, 2025 @ 6:00 p.m.

Regular Council Meeting: July 8, 2025 @ 6:00 p.m.

Lodging Tax & Events Committee Meeting: July 9, 2025 @ 8:30 a.m.
Historic Preservation Commission Meeting: July 15, 2025 @ 3:00 p.m.
Public Safety & Health Committee Meeting: July 16, 2025 @ 2:00 p.m.
General Government Committee Meeting: July 23, 2025 @ 8:30 a.m.
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Title 6
ANIMALS

Regulation of Animals and Fowl

Chapter 6.04

REGULATION OF ANIMALS AND FOWL

Definitions.
License and registration required.
License and registration for dogs.

Unlawful to keep animals which are offensive, dangerous or which constitute a

nuisance.

Limitation on number.

Dogs and cats not to be permitted at large.
Excessive noise by dogs or fowl! prohibited.
Manner of keeping animals and fowl.
Grazing animals - Defined.

General space requirements.

Barns, corrals and enclosures.

Animals being driven or ridden.
Abandonment of animals.

Animals in heat.

Animal abuse.

Rabies inoculation.

Cruelty to animals.

Impounding of animals and fowl.

Notice of impounding.

Redemption of impounded animals or fowl.

Destruction or release of unclaimed animals and fowl.

Purchase of unclaimed animals or fowl.
Records to be maintained.

Disposition of dangerous animals or fowl.
Impounding for observation.

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.

Page 2 of 29



Title 6 Animals | Cle Elum Municipal Code Page 2 of 11

6.04.170  Vicious animals or fowl may be destroyed.
6.04.180 Interference with enforcement.
6.04.190 Penalty for violation.

6.04.010 Definitions.

For the purpose of this chapter the following words shall have the following meanings:
“Animal” means any and all types of animals, both domesticated and wild, male and female, singular and plural.

“At large” means off the premises of the owner or custodian of the animal or fowl, and not under the physical
control of the owner or custodian either by leash, cord, chain or similar restraining device.

“Authorized person” means any police officer or the city pound master, or any other person acting under the order
or direction of a police officer or of the city pound master.

“Exotic animal” means any animal that is neither native to the United States nor traditionally raised and tamed by
humans.

“Fowl” means any and all fowl, domesticated and wild, male and female, singular and plural.

“Owner or custodian” means any person or persons, firm, association or corporation, owning, keeping, having
charge of, harboring or feeding any animal or fowl in the city.

“Person” means any person, firm, partnership, corporation or association.

“Vicious animal or fowl" means any animal or fowl which has evidenced characteristics rendering it reasonably
apparent to a prudent person that the animal or fowl is likely to harm persons or other animals.

(Ord. 967 § 1, 1992; Ord. 651 8 1, 1971)

6.04.020 License and registration required.

A. All dogs in the city must be licensed and registered if over three months of age. The dog license shall be an
annual license which shall expire at midnight on December 31st of each year and shall be issued by the city clerk
upon payment of the following license fees:

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.
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Neutered
Unneutered
Male or
or Unspayed
Spayed
Female
Female
First dog $7.50 $10.00
Second dog 10.00 13.00
Third dog and 27.00 32.00
each dog
thereafter

B. Licenses and tags will be available Mondays through Fridays during normal business hours at the Cle Elum
police department. The owner or custodian shall state at the time the application is made for each dog license,
upon the form provided for that purpose, the owner's name and address and the name, breed, color and sex of
each dog owned, kept or harbored by him or her; provided, this section shall not apply to dogs brought
temporarily into the city for a period not to exceed ten days during any calendar year.

C. All exotic pets kept within the city must be licensed and registered. The exotic pet license shall be an annual
license which shall expire at midnight on December 31st of each year. Such license shall be issued by the city clerk
upon payment to the clerk of a fee, and upon the satisfactory completion by the owner or keeper of the animal of
the registration form provided by the clerk.

(Ord. 1109 § 1, 1999; Ord. 970 § 1, 1992; Ord. 967 § 2, 1992; Ord. 931 § 1, 1991; Ord. 822 § 1, 1984; Ord. 783§ 1,
1981; Ord. 651 8 3, 1971)

6.04.030 License and registration for dogs.

A.  All dogs within the City of Cle Elum must be licensed and registered if over three months of age. The animal
license shall be an annual license that shali expire at midnight on December 31st of each year. Upon payment of
the license fee as set forth in Section 6.04.020A., the city shall issue to the owner or the custodian a license fee
receipt and a metal tag for each animal so licensed. The license shall be stamped thereon with the city’s name, the
current year, and the number corresponding with the number on the issued receipt. Every owner or custodian
must provide each dog with a collar to which the license tag must be securely fastened, and must ensure that the
collar and tags are worn by the dog at all times. Dog tags are not transferable from one dog to the other. No
refund shall be made on any animal license fee as a result of death to the dog or for any other reason.

B. Animal license applications for dogs must include proof of current rabies and distemper immunization.
C. This section shall not apply to dogs brought temporarily into the city.

(Ord. 1342 § 2, 2011)

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.
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Editor's note: Ord. No. 1342, § 1, adopted March 8, 2011, repealed the former § 6.04.030. Section 2 of said
ordinance enacted a new § 6.04.030 as set out herein. The former § 6.04.030 pertained to tag and collar and
derived from Ord. 822 § 2, adopted 1984; Ord. 651 § 4, adopted 1971.

6.04.040 Unlawful to keep animals which are offensive, dangerous or which
constitute a nuisance.

It is unlawful for any person, firm or corporation to keep or allow to be kept, within the city, any animal or fowl
that is bothersome, dangerous, noisome or offensive to the adjacent property owner(s), or which animal
constitutes a nuisance, which determination shall be made by the city council after a written complaint is received
by the city council and a hearing on the complaint is held by the city council.

(Ord. 967 § 3, 1992; Ord. 651 § 5, 1971)

6.04.050 Limitation on number.

The raising, keeping, breeding or boarding of small animals are subject to the following requirements:

A. Small animals that are kept as household pets in a dwelling unit in aquariums, terrariums, cages or similar
containers shall not be limited in number unless such animals constitute a nuisance.

B. Other small animals kept as household pets in a dwelling unit shall be limited to four of any one kind.
C. The number of small animals kept outside a dwelling unit shall be limited as follows:
1. Onsites of less than twenty thousand square feet, three per dwelling unit;
2. Onsites of between twenty thousand and thirty-five thousand square feet, five per dwelling unit; and

3. Onsites greater than thirty-five thousand square feet, one additional small animal per dwelling unit for
each one-half acre of site area over thirty-five thousand square feet up to a maximum of twenty.

D. For the purposes of this section, the following definitions shall apply:
1. “Household pets” means small animals that are kept within a dwelling unit.

2. “Small animal” means any animal other than livestock or animals considered to be predatory or wild
which are kept outside a dwelling unit all or part of the time. Animals considered predatory or wild, excluding
those in zoo animal breeding facilities, shall be considered small animals when they are taken into captivity
for the purposes of breeding, domestication, training, hunting or exhibition.

E. If more than one dwelling unit exists on a lot or parcel then, for the purposes of this section, the limitations as
set forth above shall apply to each lot or parcel and not to each dwelling unit.

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.
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(Ord. 1452 § 1, 2016; Ord. 822 § 3, 1984; Ord. 651 8 6, 1971)

6.04.060 Dogs and cats not to be permitted at large.

No owner or custodian of any dog or cat shall permit the same to go at large. A dog or cat is considered at large
when it is free of restraint or confinement, without leash, and without a person to control the animal. A dog or cat
shall not be “at large” if it remains on the owner's premises. A violation of this section is declared to be a nuisance
and dangerous to the public health, safety and welfare.

(Ord. 1342 § 2,2011; Ord. 651 8 2, 1971)

6.04.070 Excessive noise by dogs or fowl prohibited.

No owner or custodian of any dog or fowl shall permit the same to remain outside of the dwelling of such owner
or custodian or outside of the closed building where the dog or fowl is kept while any such dog or fowl is kept
while any such dog or fowl is causing excessive or frequent noises which disturb, or is likely to disturb, the comfort
or repose of other persons in the neighborhood. A violation of this section is declared to be a public nuisance and
adverse to the public health and welfare.

(Ord. 1342 § 3,2011; Ord. 651 8 7, 1971)

6.04.080 Manner of keeping animals and fowl.

No owner or custodian of any animal or fowl shall keep or harbor or maintain any such animal or fowl, or maintain
any place in which such animal or fowl is kept, in such manner as to be filthy or unsanitary. Violation of this section
is declared to be a public nuisance and adverse to the public health, safety and welfare.

(Ord. 651 § 8, 1971)

6.04.081 Grazing animals - Defined.

A.  Grozing Animals Defined. A grazing animal is considered to be one horse, one cow, one mule, four sheep, two
burros, four goats or two llamas.

B. Such animals are to be kept within proper space and properly constructed fences. Animals raised for
commercial purposes are considered a business and business licenses are required.

(Ord. 887§ 1, 1989)

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.
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6.04.082 General space requirements.

With respects to each grazing animal to be kept within the city the owner or keeper thereof must provide a
minimum of ten thousand square feet of grazing area for each grazing animal.

(Ord. 887 8 1, 1989)

6.04.083 Barns, corrals and enclosures.

No person shall keep, use or maintain any livestock barn, corral or enclosure which is located closer than one
hundred feet to any neighboring residence or other inhabited building within the city.

(Ord. 887 8 1, 1989)

6.04.084 Animals being driven or ridden.

No person shall ride or drive any horse, mare, mule, burro or any other beast of burden of any description in or
upon any of the streets or public places within the city faster than an ordinary walking gait; nor ride any of said
animals across or onto any sidewalk, parking strip, tavern or other commercial building.

(Ord. 887 8 1, 1989)

6.04.085 Abandonment of animals.

It is unlawful for any person to abandon within the city any domestic animal by dropping off or leaving such
animal on any street, road, alley, highway or by dropping off or leaving such animal on the street, road, alley,
highway or any other public place or upon private property without the consent of such private property owner.
An animal is abandoned when left in any such place without any provision made for the care and feeding of such
animal by its owner or keeper.

(Ord. 8878 1, 1989)

6.04.086 Animals in heat.

Every female dog or cat in heat shall be confined in a building or secure enclosure, in such manner that such
female dog or cat cannot come into contact with another animal except for planned breeding.

(Ord. 887 & 1, 1989)

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.
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6.04.087 Animal abuse.

No person shall beat, cruelly treat, torment, overload, overwork or otherwise abuse an animal or cause, instigate
or permit any dog fight, cock fight, bull fight or other combat between animals or between animals and humans.

(Ord. 887§ 1, 1989)

6.04.088 Rabies inoculation.
All dogs licensed within the city shall at all times wear a rabies tag evidencing current rabies inoculation.

(Ord. 88758 1, 1989)

6.04.089 Cruelty to animals.

A. Injuring Animal with Vehicle. No person shall willfully injure, beat, abuse or run down any animal with a vehicle.
Any person who kills or injures an animal while driving a vehicle shall stop at the scene of the accident and render
such assistance as practicable, shall make reasonable efforts to locate and identify himself to the owner or to any

person having custody of the animal and shall report the accident immediately to the department of public safety

or animal control officer.

B. Feeding and Care of Animals. It is unlawful for any person to keep or harbor an animal within the city without
providing a suitable amount of wholesome food and clean water for the nutrition and comfort thereof, and
without providing a clean sleeping area, or to leave the premises upon which the animal is confined or to which it
customarily returns for more than 24 hours without providing for the feeding and care of such animal in the
absence of the person.

C. Poisoning of Animals. It is unlawful for any person to willfully or maliciously poison any domestic animal or bird
or to lay out or expose any kind of poison or to leave exposed any poisoned food or drink for man, animal or fowl,
or any substance or fluid whatever whereon or wherein there is or shall be deposited or mingled any kind of
poison or poisonous or deadly substance, or fluid whatever, on any premises or in any unenclosed place, or to aid
or abet any person in doing so; except, that the provisions of this section shall not apply to the killing by poison of
any animal or bird in a lawful and humane manner by the owner thereof or by a duly authorized servant or agent
of such owner, or by the owner, or by a person acting pursuant to instructions from a duly constituted public
authority, in accordance with the exceptions provided in RCW Chapter 16.52.190.

D. Injury to Animal - Neglect of Injured Animal. It is unlawful for any person to:
1. Willfully and cruelly injure or kill any animal by any means causing it fright or pain;

2. By reason of neglect or intent, to cause or allow any animal to endure pain, suffering or injury or to fail or
neglect to aid or attempt alleviation of pain, suffering or injury such person has caused to any animal; or

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.
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3. Maintain any place where fowl or any animals are suffered to fight upon exhibition or for sport upon any
wager.

E. Criminal Penalty. Any person and any owner or custodian found to have violated this Section shall be shall be
guilty of a misdemeanor, punishable by not more than 90 days in jail and a fine of not more than $500.00.

(Ord. 1342 § 4,2011; Ord. 887 & 1, 1989)

6.04.090 Impounding of animals and fowl.

For any violation of this chapter, any authorized person may impound any such offending animal or fowl in the city
animal shelter, or, if he deems it necessary, in a suitable private animal shelter.

(Ord. 651 &9, 1971)

6.04.100 Notice of impounding.

Not later than two days after the impounding of any animal or fowl under the provisions of this chapter, the city
police department or city poundmaster shall notify the owner or custodian, if known, either in person or by first-
class United States mail, of the impounding, describing the animal or fowl, and the place and time of taking and
advising where the animal is held. If the owner or custodian is unknown a written notice shall be posted for not
less than five calendar days on the east door of the City Hall (main entrance). The notice shall also advise that
unless the animal is redeemed within five days after date of service or posting of notice, the animal may be sold or
destroyed.

(Ord. 822 § 4, 1984; Ord. 651 8 10, 1971)

6.04.110 Redemption of impounded animals or fowl.

A. The owner or lawful custodian of any animal or fowl impounded under the provisions of this chapter may
reclaim such animal within five days after the personal service, mailing, or date of posting of notices above
provided; provided, however, the animal or fowl shall be released to the owner or custodian only upon payment of
the annual fees for such animal if not paid, and all of the costs and charges incurred by the city for impounding
and maintenance of the animal or fowl. These charges shall be paid to the city clerk and shall consist of the
following:

1. For each impounding or capturing of any animal or fowl, $10.00;

2. For food and care, $5.00 per day per animal or fowl.

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.
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B. Anyowner of an animal or fowl being impounded, not wishing to reclaim the animal or fowl or pay the
charges for the animal, may sign a form “release of ownership,” giving the city the right to find the animal or fowl a
new owner or in the event a new owner cannot be found, the right to destroy the animal or fowl. A fee of $10.00
payable to the city shall accompany each certificate.

(Ord. 822§ 5,1984; Ord. 718 8 2, 1977, Ord. 651 & 11, 1971)

6.04.120 Destruction or release of unclaimed animals and fowl.

All animals and fowl impounded under the provisions of this chapter, if unclaimed, shall be retained in the animal
shelter for a minimum period of five days. If at the expiration of five days from date of notice to owner or the date
of posting of notice or mailing of notice, the animal or fowl has not been reclaimed, it may be destroyed; or, except
in the case of vicious animals or fowl, it may be released to any person, upon such person obtaining a license as
provided in this chapter and paying a $10.00 new owner's fee.

(Ord. 822§ 6, 1984; Ord. 651 § 12, 1971)

6.04.130 Purchase of unclaimed animals or fowl.

In the event any animal or fowl is released to any person other than the owner or lawful custodian pursuant to
and in accordance with the provisions of Section 6.04.120, such person to whom the animal or fowl is so released
shall be deemed a purchaser of the same from the city. The purchaser shall receive from the city clerk a certificate
of purchase, and the certificate shall be conclusive evidence of the vesting of complete title to such animal or fowl
in the purchaser and of the termination of all interest and rights of the former owner in and to the animal or fowl.

(Ord. 651813, 1971)

6.04.140 Records to be maintained.

The police department shall prepare in duplicate a detailed record of each animal or fowl impounded showing the
time and place of taking, a description of the animal or fowl, the name and address of the person to whom
released, date of release or other disposition of the animal or fowl. The original copy of this record shall be filed
with and maintained in the records of the police department and shall be available to the public for inspection,
and one copy thereof shall be filed and maintained in the records of the city clerk.

(Ord. 822 8 7, 1984; Ord. 651 § 14, 1971)

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.
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6.04.150 Disposition of dangerous animals or fowl.

Whenever it reasonably appears to an authorized person attempting to impound an animal or fowl under the
provisions of this chapter that the animal or fowl is dangerous to the public, if capture cannot be effected safely
and promptly, said person is authorized to destroy the animal or fowl forthwith.

(Ord. 651 8 15, 1971)

6.04.160 Impounding for observation.

Any authorized person, upon receiving notice that any animal or fowl has bitten any person or has acted in such
manner as to indicate that it has rabies or other similar dangerous disease, is authorized to detain such animal or
fowl after its identification by the victim or a witness, and the animal or fowl shall be held under observation and
for examination by a veterinarian for a period of not less than ten days. The owner or custodian of such animal or
fowl will be required to produce proof of rabies immunization. If no owner is located, the city will hold the animal
or fowl for ten days, and if the animal is not redeemed by the owner or custodian, it may be sold or destroyed as
otherwise provided in this chapter. The owner or custodian of the animal or fowl shall be liable for all medical
costs incurred by any person as a result of such animal's behavior, and shall also pay all veterinarian’s fees and
costs of impoundment and care as provided in this chapter before such animal may be redeemed.

(Ord. 822 & 8, 1984; Ord. 651 8 16, 1971)

6.04.170 Vicious animals or fowl may be destroyed.

Any vicious animal or fowl impounded under the provisions of this chapter and remaining unredeemed after
notice has been given as provided in this chapter, or any animal or fowl which has bitten any person and after
examination by a qualified veterinarian has been determined by him to have rabies or other disease rendering the
animal dangerous to persons, may be destroyed by any authorized person.

(Ord. 651 817, 1971)

6.04.180 Interference with enforcement.

It is unlawful for any person, firm, organization or corporation to interfere with, hinder, delay or impede any
authorized person in the enforcement of the provisions of this chapter.

(Ord. 651 8 18, 1971)

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.
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6.04.190 Penalty for violation.

A. Civil Penalties - First and Second Violations. Any person and any owner or custodian violating any provisions of
this chapter (with the exception of Section 6.04.089) shall incur a fine in the amount of $50.00 for a first violation,
and a fine in the amount of $100.00 for a second violation within the twelve consecutive month period following
the date on which the first violation was found to be committed.

B. Criminal Penaities - Third and Subsequent Violations. A third violation of any provision of this chapter (with the
exception of Section 6.04.089) within the 12-consecutive month period following the date on which the first
violation was found to be committed shall be a misdemeanor, punishable by not more than 90 days in jail and a
fine of not more than $500.00. A fourth violation of any provision of this chapter (with the exception of CEMC
6.04.089) within the 12-consecutive month period following the date on which the first violation was found to be
committed shall be a gross misdemeanor, punishable by not more than one year in jail and a fine of not more
than $5,000.00. A fifth or subsequent violation of any provision of this chapter (with the exception of Section
6.04.089) shall be a gross misdemeanor, regardless of the passage of time from the date on which the first
violation was found to be committed, punishable by not more than one year in jail and a fine of not more than
$5,000.00.

(Ord. 1342 § 5, 2011; Ord. 822 § 9, 1984; Ord. 651 8 19, 1971)

The Cle Elum Municipal Code is current through Ordinance 1676, passed August 13, 2024.

Disclaimer: The city clerk’s office has the official version of the Cle Elum Municipal Code. Users should contact the
city clerk’s office for ordinances passed subsequent to the ordinance cited here.

City Website: cityofcleelum.com
City Telephone: (509) 674-2262

Hosted by General Code.
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CLE ELUM GENERAL GOVERNMENT COMMITTEE
MINUTES
MAY 28,2025
8:30 AM

119 W FIRST STREET
CLE ELUM, WA 98922

1. Call to Order/Pledge of Allegiance

Steven Harper - present
Jerred Weis - absent
Audrey Malek - present via zoom

Rob Omans - City Administrator
Debbie Lee - Clerk
Robin Newcomb - Finance Director

2. Unfinished Business

a. Ordinance 1694 Amending Title 5 CEMC Business Licenses, Taxes, and Regulations

Steven Harper stated there were some small changes, and he will touch base with the City
Attorney and make this Ordinance available to the Council for consideration at the June 10,
2025, meeting.

b. CEMC Title 6 Animals

This will be tabled until the next General Government meeting in June. This will allow
Jackie VanDongen (former animal control officer) to help with the code changes.

3. New Business

a. Meeting Minutes Dated March 26, 2025

MOTION: Committee Member Harper made a motion to approve the General
Government Meeting Minutes Dated March 26, 2025; seconded by Committee
Member Malek.

MOTION CARRIED: 2 yes 0 no.

b. 2025-012 Resolution Credit Card Policy - Robin Newcomb, Finance Director

Robin Newcomb explained that this policy should be updated to reflect the spending limits
that need to be increased to $5,000 with the approval of the City Administrator. The word
department in Exhibit A will be stricken. These changes will bring better accountability.

Robin mentioned that all policies should be looked at to see if there are any updates or
changes that need to happen. Chair Steven Harper explained to Robin to bring them to the

Page 1 of 2
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General Government Committee Agenda
May 28, 2025

119 W FIRST STREET
CLE ELUM, WA 98922

Committee with her suggested changes, and they would look at them.

MOTION: Committee Member Harper made a motion to recommend Resolution
2025-012 Credit Card Policy to the Council for consideration; seconded by Committee
Member Malek.

MOTION CARRIED: 2 yes 0 no.

4. Other Committee Comments

5. Adjourn

The meeting was adjourned at 7:45 a.m.

Steven Harper, Chair Debbie Lee, Clerk

Page 2 of 2
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PUBLIC RECORDS ACT

POLICY AND PROCEDURES

PROGRAM STATEMENT

The City of Cle Elum (the “City”) is committed to providing full access to public records in
accordance with the Washington State Public Records Act — Chapter 42.56 RCW (the “PRA”). The
City is required to respond to public records requests, for identifiable public records, pursuant to the
PRA. The City is not required by the PRA to respond to questions, conduct research, or to provide
information.

Except as mandated by law, the guidelines set forth in this policy are discretionary and advisory only
and shall not impose any affirmative duty on the City. The City reserves the right to apply and
interpret this policy as it sees fit, and to revise or change the policy at any time, without further action
by the City Council. Failure to comply with any provision of these rules shall not result in any liability
on the part of the City other than as set forth in the PRA. This policy supersedes any and all of the
City’s prior public records policies.

PURPOSE

The purpose of this Policy is to establish the guidelines and procedures that the City will follow in
order to provide full access to public records, fullest assistance to requestors, and timely responses as
required by RCW 42.56.100, while at the same time protecting public records from damage or
disorganization, preventing disclosure of exempt or confidential information, and preventing
excessive interference with other essential functions of the City.

SCOPE

This policy applies to all City employees and elected/appointed officials, including the City Council
and board and commission members appointed by the Mayor.
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1. DEFINITIONS
1.1 “City” means the City of Cle Elum.

1.2 “Employee” means the Mayor, City Council, Department Directors and all other City staff.

1.3 “Exempt” means that a statute allows or requires the withholding of a record, or a portion
thereof, from disclosure.

1.4 “Fullest assistance” means a timely and thorough action and response to a public records
request without unreasonable interference with Employees’ essential job functions.

1.5 “Public Records Officer” or “PRO” means the City Clerk of Cle Elum or such other person
as designated by the City Administrator for processing public records requests and is the person
responsible for assisting departments with public records requests and responses.

1.6  “Public record” includes any writing containing information relating to the conduct of
government or the performance of any governmental or proprietary function prepared, owned,
used, or retained by any state or local agency regardless of physical form or characteristics.

1.7  “Redact” refers to the method of protecting from public viewing the portion of a record
that is statutorily exempt from public disclosure.

1.8  “Exemption log” is a list of records or portions thereof that are responsive to a public
records request but are exempt from disclosure, together with a reference to the specific record,
the date of the record; the author; the subject; to whom the record is addressed and copied; the
number of pages, the statutory exemption being applied; and a brief explanation of how the
exemption applies to the record.

1.9  “Writing” means handwriting, typewriting, printing, photostating, photographing, and
every other means of recording any form of communication or representation including, but not
limited to, letters, words, pictures, sounds, or symbols, or combination thereof, and all papers,
maps, magnetic or paper tapes, photographic films and prints, motion picture, film and video
recordings, magnetic or punched cards, discs, drums, diskettes, sound recordings, and other
documents including existing data compilations from which information may be obtained or
translated. An email, text, social media posting and database are therefore also “writings.”

2. POLICY

2.1 Availability of Records. The Public Records Officer shall make available for inspection
and copying all nonexempt public records in accordance with the PRA.

2.2 Providing fullest assistance. The City shall provide the “fullest assistance” to requestors;
ensure that public records are protected from damage or disorganization; and prevent the
fulfillment of public records requests from causing excessive interference with essential functions
of the City.

City of Cle Elum Public Records Act — Policy and Procedures 2

Page 16 of 29



2.3 Records index. The City finds that maintaining an index of public records is unduly
burdensome and would interfere with agency operations. See RCW 42.56.070(3) and (4). The
requirement to maintain a public records index would be unduly burdensome or interfere with City
operations because the Public Records Officer is also the City Clerk — a position within the City
with numerous other responsibilities in addition to Public Records Officer. Moreover, the City’s
budget and staffing levels make it unduly burdensome to maintain such index.

3. PROCEDURES

3.1.  The City encourages all requests for public records be made via the online Public Records
Portal #-writing-en-aPublic ~whieh-i i i

on the City of Cle Elum’s website. Requests may be submitted in person at City Hall, by mail,
fax, or e-mail.

Oral requests will be accepted, and the substance will be promptly confirmed in writing to the
requestor. Records received after hours will be considered “received” on the next business day.

32 In the event that requested records contain information that affects third parties, the Public
Records Officer may, before providing the records, give notice to affected persons in accordance
with RCW 42.56.540. The notice will include a copy of the request.

33 If a department believes that a record or any part of a record is exempt from disclosure, the
Public Records Officer shall provide to the requestor a written communication identifying the
record or portion withheld, the specific exemption relied upon and the authority for the exemption,
and briefly explaining how the exemption applies to the record or portion withheld, including
enough information for a requestor to make a threshold determination of whether the claimed
exemption is proper. If only portions of a record are exempt from disclosure, the Public Records
Officer shall redact the exempt portions and provide the nonexempt portions. The documentation
described in this section should be presented in the form of an exemption log.

34 A requestor may choose to have copies of records made instead of inspecting them.
Charges for photocopies or electronically produced copies shall be made in accordance with RCW
42.56.070 and .120. The City may require a deposit of up to ten (10) percent of the estimated costs
of copying all the records.

3.5 If the requestor chooses to inspect records before deciding whether to have copies made,
the City shall provide space for inspection during regular business hours except when and to the
extent it would cause excessive interference with other essential City functions or unreasonably
disrupt operations. A City employee will observe and document the inspection. No member of
the public may remove a document from the viewing area or disassemble or alter any document.
The requestor may indicate which records he or she wishes to have the City copy.

3.6  Routine requests are those in which the documents are available on the City’s website, such

as meeting minutes, Ordinances, Resolutions, permits, or other documents routinely produced and
readily available for review. All requests not otherwise identified as large or complex shall be
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considered routine requests and will be handled in the normal course of business consistent with
these policies and without undue delay caused by the processing of large or complex requests.

3.7  Non-routine, large, or complex requests are those in which: 1) there is a question about
disclosure, in whole or in part; 2) the information requires more than a few minutes to compile; 3)
the records requested come from more than one department or source; or 4) require legal review.

In making this determination, the Public Records Officer or designee should consider relevant
factors including, but not limited to: a) the general, expansive, or all-inclusive nature of the request;
b) the number of departments involved; c) the location of records and available method of
searching records; d) the potential number of records implicated; e) the rights of third parties; f)
the need for clarification of the request; g) administrative tasks necessary to process the request;
h) the amount of time needed to review documents for applicable exemptions; i) the need for legal
review of the public records request; and j) the format of relevant records.

3.8  The City is a small agency with a small staff. The City will allocate resources to responding
to public records requests in order to not interfere with other City functions. The City strives to
provide records as expeditiously as possible. May of 2025 the City adopted Resolution 2025-010
limiting the number of hours per month spent on Public Records due to a recent arbitration award
of $22,230,175.00.

3.9  When the request is for a large number of records, the Public Records Officer shall provide
access for inspection and copying in installments, if applicable.

3.10 In general, public records requests will be handled in the order they are received. If the
City receives a request that results in a small amount of responsive records (i.e. would take around
five to ten minutes to fulfill) and the City believes it can fulfill that request in a short amount of
time, then the City may fill that request before others.

3.11 The City will fulfill public record requests as required by law. However, fulfilling public
records requests will not interfere with other essential functions of the City. Fulfillment of public
record requests will depend on the limited staffing and resources of the City.

3.12 A requestor may always choose to narrow or clarify a large or complex request. A
requestor may always make a new public records request that more specifically identifies records
needed and otherwise qualifies as a routine request, rescinding their narrow or complex request.
Requestors are encouraged to consider the needs of others and utilize the public records request
process responsibly.

3.13 If, within thirty (30) days after notification that records are available for inspection or
copying, the requestor fails to inspect the entire set of records or one or more of the installments,
as applicable, the City may close the request and re-file the records. The requestor shall be notified
in writing of this action.

3.14 If, after informing the requestor that all responsive records have been provided, the Public
Records Officer notifies the requestor that additional responsive records existed at the time of the
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request, it shall promptly inform the requestor of the additional records, provide a brief explanation
of the circumstances, and provide them on an expedited basis.

3.15 The City shall not distinguish among persons requesting records, and such persons shall
not be required to provide information as to the purpose of the request unless necessary to
determine whether an exemption applies or whether a list of individuals is being requested for
commercial purposes.

3.16 Any person who objects to the initial denial or partial denial of a public records request
may petition in writing to the City Administrator for a review of the decision. The petition shall
include a copy of or reasonably identify the written statement by the Public Records Officer
denying the request. The City Administrator shall promptly consider the petition and either affirm
or reverse the denial following receipt of the petition.

4. PROCESSING PUBLIC RECORDS REQUESTS

City employees receiving public records requests shall:

4.3 5-Day Letter: Within five (5) business days of receipt of the request, do one or more of the
following: the 5-day letter is automatically sent through the Public Records Portal online when the
request is submitted.

(a) Make the records available for inspection or copying;

(b) Provide an internet address and link to the City’s website to the specific records requested,
(in the portal when the records are downloaded the requester gets an email notification that they
can view the documents) unless the requestor notifies the City it cannot access the records through
the internet. In that event, then the City will provide copies of the records or allow the requestor
to view the copies. If copies are requested and payment of a deposit for the copies, if any, is made
or terms of payment are agreed upon, send the copies to the requestor. The per page cost is defined
in RCW 42.56.120 or as set forth in the City’s fee schedule;

(c) Acknowledge the request and provide to the requestor a reasonable estimate of when the
City will respond to the request including a specific date for a response;
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(d) Acknowledge the request and ask for clarification of a request that is unclear, and provide,
to the greatest extent possible, a reasonable estimate of the time needed to respond to the request
if it is not clarified;

(e) In acknowledging receipt of a public records request that is entirely unclear, the City may
ask the requestor to clarify what information the requestor is seeking. If the requestor fails to
clarify the request within thirty (30) days, the City need not respond to it and the request will be
closed as abandoned and the City will send a closure letter to the requestor. RCW 42.56.520; WAC
44-14-04003(8). However, if a portion of the request is clear, the request will not be closed and
the City will respond to the portion(s) that are clear.

The City frequently receives requests for public records identified in terms of “any and all
documents related to” or similar language. City staff shall not be obligated to interpret such a
broad, general request in order to decipher which specific documents may be of interest to the
requestor and the PRA does not allow a requestor to search through the City’s files for records
which cannot be identified or described to the City. When a request uses a vague phrase such as
“all records relating to,” the PRO shall seek clarification to determine what identifiable records are
being sought; or

(f) Deny the request, notify the requestor of the denial, and (the Public Records Portal has a
template for denial that is emailed to the requestor stating the reason) provide a written statement
of the specific reasons for the denial.

4.4  Third Party Notice: If applicable, provide notice to third parties whose rights may be
affected by the disclosure including the third-party notice required by RCW 42.56.250(12).

4.5  Union Request Coordination: If a request is from a labor union representing City
employees, review the request with the City Attorney.

4.6 Gather Responsive Records: Identify and collect responsive records, and document steps
taken, including employees contacted and search terms used.

4.7  Identify Applicable Exemptions: Identify exemptions, if any, and redact or withhold
exempt documents after consulting with the Public Records Officer as needed. See section 5.0.

4.8 Prepare Log: Prepare exemption log, if applicable. (the Public Records Portal automatically
creates this log)

4.9  Arrange for Payment: If the requestor wishes to receive copies without prior inspection,
make arrangements for payment and provide copies.

4.10  Arrange for Inspection: If the requestor seeks inspection, arrange for inspection at a time

mutually agreed upon by the requestor and the department. Designate an employee to observe and
document the inspection.

City of Cle Elum Public Records Act — Policy and Procedures 6

Page 20 of 29



4.11 Make Copies: After inspection is complete, make requested copies or arrange for copying.
Large copying requests can be completed by an outside copying vendor.

4.12  Close the Request: Notify the requestor that the request is closed when:

(a) A diligent search for the requested records has been made and responsive records have
been produced and, if applicable, an exemption log has been provided,;

(b) A requestor has not, within thirty (30) days of notification that records are available for
inspection or copying, inspected or requested copies of the records;

(c) A requestor has not, within thirty (30) days of notification that copies have been made,
claimed and paid for copies; or

(d) A requestor has not, within thirty (30) days of a request for clarification, provided
clarification.

4.14  Coordination on Petitions: The Public Records Officer will work with the City Attorney
on any petitions of denials or partial denials.

4.15 |Costs. The City does not have the resources to conduct a study to determine actual copying
costs for all its records; to conduct such a study would interfere with other essential City functions.
Therefore, in order to timely implement a fee schedule consistent with the Public Records Act, it
is more cost efficient, expeditious and in the public interest for the City to adopt the state
legislature’s approved fees and costs for most of the City records, as authorized in RCW 42.56.120,
as now existing or hereafter amended:

e 15 cents/page for photocopies or printed electronic copies;

e 10 cents/page for records scanned into electronic format;

e 5 cents for every four electronic files or attachments uploaded to an email, cloud storage
service or other electronic delivery system;

e 10 cents/per gigabyte for transmitting records electronically; or

e The actual cost of digital media device, container used to mail the copies and the actual
postage or delivery charge. \

Fee Calculation. The fees set forth in this Section are default fees set pursuant to RCW
42.56.070(7) and 42.56.120. The City finds that the process to calculate actual costs for producing
paper and electronic records is unduly burdensome given the limited amount of staff resources to
dedicate to this research and analysis.

Costs for Copies/electronic files. A requestor may obtain paper copies or electronically produced
copies of records (electronic files) as provided under RCW 42.56.070(7), 42.56.120 and WAC 44-
14-07003; the City will charge for those copies/files according to the City’s fee schedule.

Costs for Scans. A requestor may obtain scans of paper records as provided under RCW
42.56.070(8), 42.56.120 and WAC 44-14-07003; provided, the City may charge for scanning
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documents not already in electronic format. The City can, at its discretion, send the project to a
commercial copying/scanning center and bill the requestor for the amount charged by the vendor,
as set forth herein.

The City will not charge sales tax when it makes copies or scans of public records, but if the records
are sent to a third party for copying/scanning, that third party may charge sales tax and the
requestor will be responsible for payment of that tax as well as the third party's actual charges for
copies or scans.

Other Costs. For records in other forms, the City will charge the actual cost it pays for the medium
used to record or transfer the record(s) provided. Those mediums include, but are not limited to,
tapes, floppy disks, CDs, DVDs, USB flash drives, and paper that costs more than $0.15 per page.
The statements providing those costs are the invoices paid to obtain them and are available for
public inspection and copying.

Payment of fees is required prior to release of records unless other arrangements have been made.

Fee Estimates. Upon request, the City will provide a summary of the applicable charges before
copies are made and the requestor may revise the request to reduce the number of copies.

[Fee Waivers. No fee is charged for inspection of a public record or for locating a record. The
PRA does not require cities to provide fee waivers for copies of documents. Fees may be waived
if the records request is for a counter document, a collision report, police incident report, or the
responsive records, in total, is 20 pages or less.]

[Commented [AK2]: For City review and revisions.

Deposits. Before beginning to make copies, the City may require a deposit of up to ten percent
(10%) of the estimated costs of copying or scanning all the records selected by the requestor. The
City may also require payment of the remainder of the copying/scanning costs before providing
all the records, or the payment of the costs of copying/scanning an installment before providing
that installment.

Costs of Mailing. If a requestor requests that records be mailed to them, the City may also charge
actual costs of mailing, including the cost of the shipping container. When mailing public records,
it is the City’s standard practice to send them via Certified Mail to ensure that the records are
received.

Payment. Payment may be made by cash, check, or money order made payable to the City of
North Bend. Credit/debit cards are not accepted for payment of copies.

Use of Outside Vendor: The City is not required to copy/scan records at its own facilities. The
City, at its discretion, can send the project to a commercial copying/scanning center and bill the
requestor for the amount charged by the vendor. The City can arrange with the requestor to pay
the vendor directly. The City cannot charge the default per page copying/scanning charge when
its cost at a vendor is more or less than the default charge set forth herein.

4.16  Deposits for Copying Costs:
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(a) Copying deposit. The City shall charge a deposit of up to ten percent of the reasonably
estimated copying costs of an entire request, including a customized service charge, before
beginning to copy the records. The City can require the payment of the deposit before copying an
installment of the records or the entire request. The deposit applies to the records selected for
copying by the requestor, not all the records made available for inspection. The City may waive
the deposit for small requests where the deposit might be only a few dollars. Any unused deposit
must be refunded to the requestor. When copying is completed, the City shall require the payment
of the remainder of the copying charges before providing the records.

(b) Copying charges for each installment. If the City provides records in installments, the City
may charge and collect all applicable copying fees (not just the ten percent deposit) for each
installment, unless the City is assessing a two-dollar flat fee. The City may agree to provide an
installment without first receiving payment for that installment.

5. EXEMPTIONS
The Act provides that a number of records are exempt from public inspection and copying. In
addition, documents are exempt from disclosure if any “other statute” exempts or prohibits

disclosure. Additional statutes that may exempt public records from disclosure include but are not
limited to the following statutes referenced in Exhibit A attached hereto.
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RCWs

EXHIBIT A

RCW 2.64.111 Documents regarding discipline/retirement of judges RCW 2.64.113
Confidentiality- violations

e RCW 4.24.550 Information on sex offenders to public

e RCW 5.60.060 Privileged communications

e RCW 5.60.070 Court-ordered mediation records

e RCW 7.68.140 Victims compensation claims

e RCW 7.69A.030(4) Child victims and witnesses- protection of identity RCW 7.69A.050
Rights of child victims and witnesses - addresses

e RCW 7.75.050 Records of Dispute Resolution Centers

e RCW 9.51.050 Disclosing transaction of grand jury

e RCW 9.51.060 Disclosure of grand jury deposition

e RCW 9.02.100 Reproductive privacy

e RCW 9A.82.170 Financial institution records- wrongful disclosure RCW 10.27.090 Grand
jury testimony/evidence

e RCW 10.27.160 Grand jury reports- release to public only by judicial order

e RCW 10.29.030 Organized crime special inquiry judge

e RCW 10.29.090 Records of special inquiry judge proceedings

e RCW 10.52.100 Records identifying child victim of sexual assault

e RCW 10.77.210 Records of persons committed for criminal insanity RCW 10.97.040
Criminal history information released must include disposition

e RCW 10.97.050 Conviction and criminal history information RCW 10.97.060 Deletion of
certain criminal history record information, conditions

e RCW 10.97.070 Disclosure of identity of suspect to victim RCW 10.97.080 Inspection of
criminal record by subject

e RCW 13.32A.090 Crisis residential centers notice to parent about child RCW 13.34.115
Court dependency proceedings

e RCW 13.40.217 Juveniles adjudicated of sex offenses - release of information

e RCW 13.50.010 Maintenance of and access to juvenile records RCW 13.50.050 Juvenile
offenders

e RCW 13.50.100 Juvenile/children records not relating to offenses RCW 13.60.020 Missing
children information

e RCW 13.70.090 Citizen juvenile review board- confidentiality

e RCW 15.120.050 Industrial hemp research program

e RCW 18.04.405 Confidentiality of information gained by CPA

e RCW 18.19.060 Notification to clients by counselors

e RCW 18.19.180 Confidential communications with counselors

e RCW 19.02.115 Licensing Information

e RCW 19.215.020 Destruction of personal health and financial information

e RCW 19.215.030 Compliance with federal rules

e RCW 26.04.175 Name and address of domestic violence victim in marriage records
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RCW 26.12.170 Reports of child abuse/neglect with courts

RCW 26.23.050 Child support orders

RCW 26.23.120 Child support records

RCW 26.26.041 Uniform Parentage Act - protection of participants RCW 26.26.450

Confidentiality of genetic testing

RCW 26.33.330 Sealed court adoption Records

RCW 26.33.340 Agency adoption records

e RCW 26.33.343 Access to adoption records by confidential intermediary RCW 26,33.345
Release of name of court for adoption or relinquishment

e RCW 26.33.380 Adoption - identity of birth parents confidential

e RCW 26.44.010 Privacy of reports on child abuse and neglect

e RCW 26.44.020(19) Unfounded allegations of child abuse or neglect RCW 26.44.030
Reports of child abuse/neglect

o RCW 26.44.125 Right to review and amend abuse finding- confidentiality

RCW 27.53.070 Records identifying the location of archaeological sites RCW 29A.08.720

Voter registration records- place of registration confidential

RCW 29A.08.710 Voter registration records- certain information exempt

RCW Chapter 40.14 Preservation and destruction of public records

RCW 42.23.070(4) Municipal officer disclosure of confidential information prohibited

RCW 42.41.030(7) Identity of local government whistleblower

RCW 42.41.045 Nondisclosure of protected information (whistleblower)

RCW 46.52.080 Traffic accident reports - confidentiality

RCW 46.52.083 Traffic accident reports - available to interested parties

RCW 46.52.120 Traffic crimes and infractions- confidential use by police and courts

RCW 46.52.130(2) Abstract of driving record

RCW 46.61.506 BAC and blood test results

RCW 48.02.065 Insurance commissioner

RCW 48.62.101 Local government insurance transactions - access to information

RCW 50.13.060 Access to employment security records by local government agencies

RCW 50.13.100 Disclosure of non-identifiable information or with consent

RCW 51.28.070 Workers compensation records

RCW 51.36.060 Physician information on injured workers

RCW 60.70.040 No duty to disclose record of common law hen

RCW 68.50.105 Autopsy reports

RCW 68.50.320 Dental identification records - available to law enforcement agencies

RCW Chapter 69.50 Uniform controlled substance

RCW Chapter 70.02 Medical records - access and disclosure - entire chapter.

RCW 70.05.170 Child mortality reviews by local health departments

RCW 70.24.022 Public health agency information regarding sexually transmitted disease

investigations - confidential

e RCW 70.24.024 Transcripts and records of hearings regarding sexually transmitted
diseases

e RCW 70.24.105 HIV/STD records

RCW 70.28.020 Local health department TB records - confidential
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RCW 70.48.100 Jail records and booking photos

RCW 70.58.055 Birth certificates - certain information confidential

RCW 70.58.104 Vital records, research confidentiality safeguards

RCW 70.96A.150 Alcohol and drug abuse treatment programs

RCW 70.123.075 Client records of domestic violence programs

RCW 70.125.065 Records of rape crisis centers in discovery

RCW 71.05.390 Information about mental health consumers

RCW 71.05.395 applies to mental health records

RCW 71.05.400 Information to next of kin or representative

RCW 71.05.425 Notice of release or transfer of committed person after offense dismissal
RCW 71.05.427 Information that can be released

RCW 71.05.430 Statistical data

RCW 71.05.440 Penalties for unauthorized release of information

RCW 71.05.445 Release of mental health information to Dept, of Corrections
RCW 71.05.620 Authorization requirements and access to court records

RCW 71.05.630 Release of mental health treatment records

RCW 71.05.640 Access to treatment records

RCW 71.05.650 Accounting of disclosures

RCW 7i.24.035(5)(g) Mental health information system

RCW 71.34.200 Mental health treatment of minors

RCW 71.34.210 Court records for minors related to mental health treatment

RCW 71.34.225 Release of mental health services information

RCW 71A.14.070 Records regarding developmental disability

RCW 72.09.345 Notice to public about sex offenders

RCW 72.09.585(3) Disclosure of inmate records to local agencies

RCW 73.04.030 Veterans discharge papers

RCW 74.04.060 Applicants and recipients of public assistance

RCW 74.04.520 Food stamp program confidentiality

RCW 74.09.900 Medical assistance

RCW 74.13.121 Financial information of adoptive parents

RCW 74.13.280 Children in out-of-home placements

RCW 74.20.280 Child support enforcement - local agency cooperation, information
RCW 74.34.095 Abuse of vulnerable adults - confidentiality of investigations and reports.
RCW 82.32.330 Disclosure of tax information

RCW 84.36.389 Confidential income data in property tax records held by assessor
RCW 84.40.020 Confidential income data supplied to assessor regarding real property

Federal Statutes and Regulations

e 18 USC Sec 2721 Driver’s Privacy Protection Act 20
e 20 USC § 1232g Family Education Rights and Privacy Act
e 42 USC 290dd-2 Confidentiality of Substance Abuse Records
e 42 USC 405(c)(2)(vii)(l) Limits on Use and Disclosure of Social Security Numbers.
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42 USC 654(26) State Plans for Child Support

42 USC 671(a)(8) State Plans for Foster Care and Adoption Assistance

42 USC 13963(7) State Plans for Medical Assistance

5 USR Sec. 552(a) Social Security Numbers

7 CFR 272.1(c) Food Stamp Applicants and Recipients

28 CFR Sec. 513.20(b) FBI and WA Rap sheet

34 CFR 361.38 State Vocational Rehabilitation Services Programs

42 CFR Part 2 (2.1-2.67) Confidentiality of Alcohol and Drug Abuse Patient Records

42 CFR 431.300-307 Safeguarding Information on Applicants and Recipients of Medical

Assistance

e 42 CFR 483.420 Client Protections for Intermediate Care Facilities for the Mentally
Retarded

e 42 CFR 5io6a(b)(2)(A) Grants to States for Child Abuse and Neglect Prevention and
Treatment Programs

e 45 CFR 160-164 HIPAA Privacy Rule
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CITY OF CLE ELUM

WASHINGTON
ORDINANCE NO. 1699

AN ORDINANCE OF THE CITY OF CLE ELUM,
WASHINGTON, AMENDING CLE ELUM MUNICIPAL
CODE (“CEMC”) CHAPTER 3.06 RELATED TO
PURCHASING; PROVIDING FOR SEVERABILITY; AND
ESTABLISHING AN EFFECTIVE DATE

WHEREAS, Washington State law authorizes the City’s legislative body to contract on
behalf of the City pursuant to RCW 35A.11.010; and

WHEREAS, the City has adopted by Ordinance 1555, Chapter 3.06 of the Cle Elum
Municipal Code related to purchasing; and

WHEREAS, an amendment to Chapter 3.06 CEMC is necessary to be consistent with
procurement regulation; and

WHEREAS, this ordinance replaces Ordinances 1604 and 1669.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CLE ELUM,
WASHINGTON, DOES RESOLVE AS FOLLOWS:

Section 1. CEMC 3.06.010 (“‘Purchase of materials, equipment. supplies, or services”),
Amended. Cle Elum Municipal Code Section 3.06.010 is hereby amended to read as follows:

3.06.010 Purchase of materials, equipment, supplies, or services.

A. The mayor and city administrator are authorized, without further
action by the city council, to purchase or enter into contracts for
materials, equipment, supplies, and services, not otherwise subject
to other provisions of state law or city code, in amounts up to
$50,000.

B. The mayor and city administrator are authorized, with the consent
of all city council finance committee members, to enter into
architectural and engineering contracts in amounts up to $100,000.

C. The mayor and city administrator are authorized, with the consent
of all city council finance committee members, to purchase
materials, equipment, supplies and services, subject to other
provisions of state law and city code, in amounts up to $100,000.

D. The specified constraints remain applicable even to purchases,

whether they are budgeted expenses or funded by a grant. Also, the
procurement policy still applies.
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E. Purchases made or contracts entered into under CEMC
3.06.010(B) and (C) shall be approved by the city council at the next
regularly scheduled meeting.

Section 2. Severability. Should any portion of this Ordinance, or its application to any person
or circumstance, be declared unconstitutional or otherwise invalid for any reason, such decision shall
not affect the validity of the remaining portions of this Ordinance or its application to other persons
or circumstances.

Section 3. Effective Date. This Ordinance shall be published in the official newspaper of the
City and shall take effect and be in full force five (5) days after the date of publication.

PASSED BY THE CLE ELUM CITY COUNCIL AT A REGULAR MEETING THEREOF
ON THE DAY OF , 2025.

CITY OF CLE ELUM

Matthew Lundh, Mayor

ATTEST/AUTHENTICATED:

Debbie Lee, City Clerk

Approved as to form:

Alexandra L. Kenyon, City Attorney

Filed with the City Clerk:
Passed by the City Council:
Resolution No.:

Date Posted:
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