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CITY CLERK MAYOR
DEBBIE LEE November 12, 2025 MATTHEW LUNDH
FINANCE DIRECTOR MAYOR PRO TEM
ROBIN NEWCOMB STEVEN HARPER
PUBLIC WORKS DIRECTOR LODGING TAX & EVENTS
MATHEW BAILEY COMMITTEE
STEVEN COOK - CHAIR
POLICE CHIEF STEVEN HARPER
RICH ALBO AUDREY MALEK
FIRE CHIEF CITY ATTORNEY
ED MILLS CURTIS CHAMBERS
PLANNER 119 W FIRST STREET
COLLEDA MONICK CLE ELUM, WA 98922

Join Virtually via Zoom: https://zoom.us/j/7573184018?pwd=dERndjBJVCIGdVO1d2ISRExwZFhXZz09
Meeting ID: 757 318 4018 Passcode: 98922

Join by Phone: 1-(253)215-8782, Meeting ID: 757 318 4018, Passcode:98922
TextMyGov Receive city text alerts: text CLEELUM to 91896

DISCLAIMER: The City does not guarantee that virtual or telephonic access to the City Council meeting will be
available, and the City does not warrant audio quality. Attendees are encouraged to attend in person.

. Call to Order, Pledge of Allegiance

2. Unfinished Business
a. Park Reservations Online Form Review — Online Form

p—

b. Update Lodging Tax Application
c. Event Code

3. New Business
a. Cle Elum Lodging Tax & Events Committee — Meeting Minutes — October 8, 2025

b. Upper Kittitas County Basketball Club Mountain Madness — 2025 Lodging Tax
Application
c. Cle Elum Ladies Night Out — 2025 Event Application

d. Event Application — Redline Version
4. Other Committee Comments

5. Adjournment

Upcoming Meetings:
Historic Preservation Commission Meeting — November 18, 2025, at 3:00 p.m.

Planning Commission Meeting — November 18, 2025, at 6:00 p.m.

Public Safety & Health Committee Meeting — November 19, 2025, at 2:00 p.m.
Regular Council Meeting — November 25, 2025, at 6:00 p.m.

General Government Committee Meeting — November 26, 2025, at 8:30 a.m.
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https://zoom.us/j/7573184018?pwd=dERndjBJVC9GdVQ1d2ISRExwZFhXZz09
https://cleelum.gov/city-services/parks/parks-reservations/

Lodging Tax & Events Committee Agenda
November 12, 2025

119 W FIRST STREET
CLE ELUM, WA 98922

Coal Mines Trail Commission Meeting — December 1, 2025, at 4:00 p.m.

Public Works & Community Development Committee Meeting — December 3, 2025, at 8:30 a.m.
Lodging Tax & Events Committee Meeting — December 10, 2025, at 8:30 a.m.
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Chapter X.XX

SPECIAL EVENTS

XXX XXX Purpose.

XXX XXX Definitions.

X.XX. XXX Special event permit required; authority of responsible official.
X.XX. XXX Fees, cost recovery for special events; security deposit.

XXX XXX Exemptions from the special event permit requirement.

XXX XXX Time for filing application for special event permit; priority; expressive activity event.

XXX XXX When application for special event permit is deemed complete; routing.
X.XX. XXX Content of special event permit application.

X.XX. XXX Date of special event not confirmed until notice of confirmation issued.
X.XX.XXX Events where alcohol is to be provided, sold or served.

X XX. XXX Events requesting street closure.

X.XX. XXX Parades, races and processions.

XXX. XXX Insurance required to conduct special event.

XXX XXX Committee action on special event permit application.

X.XX. XXX Reasons for denial of a special event permit.

X.XX.XXX Appeals from denial of special event permit.

X.XX. XXX Use of City logo or name.

X.XX. XXX Display of special event permit required.

X.XX. XXX Revocation of special event permit.

X.XX. XXX Effect of receipt of donations on status of tax-exempt nonprofit organizations.
X.XX. XXX Authorized special event vendors and license fees.

X XX. XXX Other permits, licenses, fees and taxes.

XXX XXX Unlawful to conduct special event without permit.

X.XX.XXX Unlawful to sell goods in special event venue without authorization.
X.XX. XXX Penalties for violation.

X.XX. XXX Cost recovery for unlawful special event.

XXX XXX Purpose.

Itis the purpose of this code to provide for the issuance of special event permits to regulate events
on the public rights-of-way, public property, and on private property if the event will impact the
delivery of governmental services, in the interest of public health, safety and welfare of the city; and

to provide for fees, charges and procedures required to administer the permit process.

XXX XXX Definitions.

"Business" means and includes any activity which involves sale of any goods or services, whether

conducted for profit or not and regardless of by whom conducted.

"Event organizer" means any person who conducts, manages, promotes, organizes, aids, or solicits

attendance at a special event.
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"Expressive activity" includes conduct including but not limited to marches, rallies or gatherings, the
sole or principal object of which is the expression, dissemination or communication by verbal,
visual, literary or auditory means of opinion, views or ideas and for which no fee or donation is
charged or required as a condition of participation in or attendance at such activity. For purposes of
this chapter, expressive activity does not include sports events, fundraising events, or events the
principal purpose of which is entertainment.

“Responsible official”, except where otherwise specified within this chapter, shall mean the city
administrator or their designee.

"Sidewalk" includes any and all structures or forms of street improvement included in the space
between the street margin and roadway and specifically includes curbs or other delineation for
pedestrian travel.

"Sign" means any sign, pennant, flag, banner, inflatable display, or other attention-seeking device.

"Special event" means any activity which is to be conducted on public property or on a public right-
of-way, or any event held on private property which would:
1. Have adirect significantimpact on traffic congestion or traffic flow to and from the event over
public streets or right-of-ways; or
2. Substantially impact public streets or right-of-way near the event; or

3. Significantly impact the need for emergency services, such as police, fire or medical aid; or

4. Isto be held in the city's [Downtown Commercial Zone‘ and/or involves the sale of tickets for Commented [SC1]: | think this is Yakima-specific
attendance or is open to the general public with attendance expected to exceed more than terminology. What language is Cle Elum using for
50 people. the downtown?

Any event on private property which involves an open invitation to the public to attend, or an event
where the attendance is by private invitation of 50 or more people, is presumed to be an event that
will have a direct significant impact on the public streets, right-of-way or emergency services, and
therefore a "special event." Special events might also include, but are not limited to, fun runs/walks,
athletic competitions, auctions, bike-a-thons, public fundraisers, parades, festivals, shows or
exhibitions, outdoor film/movie events, block parties and fairs, trade shows, arts and crafts shows,
home shows, recreational vehicle shows, boat shows, and antique shows.

"Special event permit" means a permit issued under this chapter.
"Special event venue" means that area for which a special event permit has been issued.

"Street" means a way or place of whatever nature publicly maintained and open to use of the public
for purposes of vehicular travel. Street includes highway.

"Tax-exempt nonprofit organization" means an organization that is exempted from payment of
income taxes under Section 501 of the Internal Revenue Code.
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"Vendor" means any person, association, group, partnership, corporation or firm selling goods, food,
beverages or services within a special event venue.

"Use" shall mean to construct, erect, or maintain in, on, over or under any street, right-of-way, park
or other public place, any building, structure, sign, equipment or scaffolding, to deface any public
right-of-way by painting, spraying or writing on the surface thereof, or to otherwise occupy in such a
manner as to obstruct the normal public use of any public street, right-of-way, park or other public
place within the City, including a use related to special events.

XXX XXX Special event permit required; authority of responsible official.
A. Except as provided elsewhere in this chapter, a special events permit issued by the appropriate
council committee must be obtained from the city to conduct, promote, or manage a special event.

B. All events planned to take place on public property must submit an event application and obtain
a special events permit.

C. An event application is also required for events on private property if they have the potential to
substantially impact the normal operations of the city. This includes, but is not limited to, effects on
pedestrian traffic flow, parking availability, vehicle traffic flow, street access (such as the need for
street closures), or any potential risk to public safety.

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or
disrupt the normal operations of the city in more than a temporary or minor way. This includes but is
not limited to causing delays, congestion, or increased demand on city resources, services, or
infrastructure, and necessitating additional planning, resources, or measures to maintain public
safety and order. The duration of the event may also be a factor in determining whether the impact
is substantial.

XXX XXX Fees, cost recovery for special events; security deposit.

A. Application Fee
A nonrefundable application fee set forth in the City of Cle Elum master fee schedule adopted by
city council via resolution must be submitted with any special event permit application. Any
event application submitted less than feurweeks30 Days before the scheduled event is subject
to an additional late fee set forth in the City of Cle Elum master fee schedule adopted by city
council via resolution. The application fee shall not be charged for an application to conduct an
expressive activity. or any other exemptions outlined in this chapter.

B. City Services Permit Fee.
Upon approval of a special event permit application, the Finance Director or other designated
official should provide the applicant with a statement of the estimated cost of city services,
equipment and materials used or provided by city in providing traffic control and management
for parades and vehicle events, and permit fees.

The City Services Permit Fee shall be calculated and assessed as follows:
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1. Upon receipt of a special event application for comment and approval, the head of each city
department shall provide an estimate of costs expected to be incurred by the respective
department. By way of illustration, and without limitation, personnel services provided by
affected city departments include, but are not limited to, services such as police escorts and
traffic control. Costs of such services are called “event management personnel costs”. Each
departmental personnel activity required for the special event shall be itemized, showing
hourly rate and total cost. The “total event management personnel costs to the city” shall be
the sum of each department’s personnel costs.

2. Nonprofit applicants shall pay fifty percent (50%) of the costs of the personnel services
provided by the city. For-profit applicants will pay one hundred percent (100%) of the total
event management personnel costs.

3. The Finance Director or other designated official shall require payment of fees, or a
reasonable estimate thereof, at the time the completed application is approved. The special
event permit will not be issued until the City Services Permit Fee is paid in full.

C. Security Deposit.
Exceptforan application for a permit for a special event protected under the First and Fourteenth
Amendments of the US Constitution or other events exempted from fees as described in this
section, each application for a special event permit shall be accompanied by a security deposit.
The security deposit shall be in an amount the Finance Director or other designated official and
heads of relevant City departments determine is necessary and appropriate to defray costs of
cleanup, repair and/or restoration based upon:
The number of persons expected to attend or participate in the event;
The type or nature of the event;
The number and type of vendors participating in the event;
Whether alcohol will be provided, served or consumed at the event venue; and
Any other factor deemed relevant to determine the amount of deposit based upon
reasonably foreseeable costs of cleanup, repair and/or restoration.
(1) Payment of Funds to Be Used for Security Deposit.
Payment of funds to be used for security deposit shall be by cash or certified check.
(2) Deposit of Funds.
Funds received from the applicant for security deposit shall be receipted by the city and
deposited in an appropriate fund.
(3) Refund of Security Deposit.

Subject to compliance with the following conditions, funds held by the city as a security

deposit shall be refunded to the applicant in accordance with applicable payment

procedures of the city:

(a) Applicant has complied with all requirements of the permit;

(b) Applicant has cleaned, repaired and restored the site following the conclusion of
permitted event to the condition existing prior to the event, reasonable wear and tear
excepted, to the satisfaction of the Public Works Director or designee.

(4) Use of Funds in Security Deposit by City.

In the event applicant fails to comply with the approved cleanup plan included within the

permit and/or damage to city property or facilities has occurred on the event site

AN IR

Page 6 of 103



attributed to participants in the event, or the event coordinator, the Public Works
Director, or designee, shall use reasonable efforts to notify the applicant that the city will
proceed to clean, repair and restore the subject site and facilities, and thereupon
authorize city personnel to conduct such cleanup and restoration. The cost of such city
cleaning, repair and restoration shall be computed using the hourly rate of each city
employee (with overtime rate, as applicable) multiplied by the hours worked by each
employee, and the hourly rate for city equipment used for the cleanup, repair and
restoration multiplied by the number of hours such equipment was used _and any
materials or supplies. Costs incurred by the city also include the costs of any third-party
contractor retained to conduct or assist with such cleanup, repair or restoration. City will
document its costs incurred in cleanup, repair and restoration and deduct from the
security deposit the total amount incurred by the city for such cleanup, repair and
restoration. In the event applicant fails to comply with any of the requirements of the
permit, any costs incurred by the city resulting from such noncompliance shall be
documented and deducted from the security deposit by the city. The city shall thereupon
request a refund of the remaining balance of the security deposit to be processed and
paid to the applicant and shall provide the applicant with a copy of the document
showing city costs incurred.

. Recovery of Excess Costs—Responsibility of Applicant.

The applicant shall be responsible for all cleanup, repair and restoration required in this code,
the approved permit and cleanup plan, and any other costs incurred by the city resulting from
the applicant’s failure to comply with any of the requirements of the permit. In the event city
costs associated with cleanup, repair and/or restoration of the site or applicant’s failure to
comply with any of the requirements of the permit exceed the amount of the security deposit,
applicant shall pay the excess amount to the city within fourteen days, and the city reserves the
right to seek recovery of such amounts from any and all responsible parties, including but not
limited to the applicant.

Exemption from Fees
Exempt from the fees outlined in this section are the community events listed as follows:
1. All events officially sponsored and managed by the City of Cle Elum or any of its sub-units,
including but not necessarily limited to:
a) City of Cle Elum Public Works;
b) Cle Elum Fire Department;
c) Cle Elum-Rosly Police Department; and
d) Carpenter Memorial Library;

ae) Expressive activities
2. All events sponsored by the Cle Elum Downtown Association, including but not necessarily
limited to:

a) Pioneer Days;
b) Boo-Elum; and
c) Christmasin Cle Elum
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Privately sponsored events included on the itineraries for any of these celebrations remain
subject to all fees.

3. LAll events sponsored by the Northern Kittitas County Historical Society.] Commented [WP2]: Should we add Kittitas Co in
N\ general? Or Kittitas Co Health Network at least
F. Amendment of Fees. since they do the Community Connect Day at the

Amendment of fees shall be made by action of the full City Council. \ (LS

Commented [SC3R2]: We can discuss this with

X XX.XXX Exemptions from the special event permit requirement. the Committee at the next meeting. | would not
want to exempt the County generally, but perhaps

A. Although not required to be issued a special event permit, an event organizer of an activity o o . )
. X . . specific entities could be considered. The list here
exempted from this chapter is required to comply with all local, state and federal laws and are Cle Elum-specific entities.

regulations governing public safety or health.

B. Nothingin this chapter shall be construed to abrogate or limit the authority and jurisdiction of
the city to enforce any other provisions of the Cle Elum Municipal Code.

C. The following activities are exempt from having to obtain a special event permit under this
chapter:

1. Funeral and wedding processions.

2. Temporary sales conducted by permanent businesses or businesses maintaining a
conventional storefront or physical location, such as holiday sales, grand opening sales,
sidewalk sales, or anniversary sales.

3. Garage sales, rummage sales, lemonade stands and car washes.

The indoor exhibition of films or motion pictures.

5. Other similar events and activities which do not directly affect or should we say “over use”?
use City services or right-of-way property, as determined by the responsible official.

6. Activities conducted by a governmental agency acting within the scope of its authority.

6-7. Barbeque’s, Reunions, birthdays, gatherings, training, sports practices, kids camps
under 50 people in attendance.

>

D. Notwithstanding an event being exempt from the requirement to obtain a special event permit,
the event organizer may still be required to obtain a right-of-way permit, noise waiver or other
appropriate permits as required by the Cle Elum Municipal Code.

XXX XXX Time for filing application for special event permit; priority; expressive activity event.

A. Application for a special event permit, on a form provided by the city, shall be filed with the City
Hall responsible-official-not less than sixty (60) calendar days, and nor more than one year,
before the date and time when it is proposed to conduct the special event. Applications
received less than 360 days ahead of the event date are subject to an additional late fee.

B. Priority may be given for the scheduling of a special event permit to local tax-exempt nonprofit
organizations operating in and providing services to the citizens of the city. Priority may also be
given to annual, semiannual, or other regularly scheduled or recurring special events if the
event organizer notifies the responsible official within ninety (90) days of an event of their intent
to hold the same event on a specific date the following year, and otherwise complies with all
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requirements of this chapter. If competing applications cannot be resolved on this basis,
permits shall be granted to the earliest completed application received for the time and place
requested.

C. An application for an expressive activity special event permit shall be filed before the time when

itis proposed to conduct the expressive activity special event. Upon good cause shown, the
Mayor or their designee may, in their discretion, allow a later filing.

XXX XXX When application for special event permit is deemed complete; routing.

A. An application for a special event permit is deemed complete when the applicant has
submitted all of the information required in Section X200040on the city's application form,
including any additional information required by the responsible personofficial, and paid the
special event application fee;

oo

B. A completed application will be routed by the responsible official for review to other city
departments and, ultimately, the city council. Each of the departments and/or officials shall
provide the responsible official a written recommendation of approval (conditional or
otherwise) or denial of the application based on the considerations referenced in CEMC
XXX XXX.

B-C. Special Events are permitted by CEFD upon approval of the committee and other

department heads and the approval of a Fire & Life Safety Plan and/or Inspection.

X XX.XXX Content of special event permit application.
A. Exceptas provided elsewhere in this chapter, the application for a special event permit shall
include the following:

1. The Event Permit Application Form including:

1:2. Contact information such as the name, address, telephone number, cell phone
number, website address and e-mail address of the applicant and any applicable business

license numbers.-

2.3. A statement-of-the purpesedescription of the special event, including the dates,
times and location(s) (or routes, with map, if applicable), a schedule of events, along with

estimated attendance.

34. Details of emergency contacts that will be in effect during the event.
4.5. A statement of fees to be charged for the special event.
5:6. The proposed plan for clean-up, sanitation facilities, garbage and recycling

collection, for the period during and after the event is completed.

6:7. Information documenting compliance, if needed, with the Americans with

Disabilities Act (ADA) requirements for accessibility, parking and restrooms.

78. A description of the nature of any equipment to be used to produce sounds or noise.
An outdoor event which will include amplified sound requires a noise waiver pursuant to

CEMC X.XX.XXX.
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8:9. The number of persons proposed or required to monitor or facilitate the special event
and provide spectator or participant control and direction for special events using city
streets, sidewalks, or facilities, together with any anticipated security and/or traffic control
provisions.

10. The anticipated quantity and types of any alcohol that will be served at the event, for which a
separate Washington State Liquor and Cannabis Board (WSLCB) permit is required.

S11. A detailed description of planned measures for compliance with applicable WSLCB
permit conditions and requirements.

3012, Liability insurance documentation, including the certificate(s) of insurance, along
with a Hold Harmless Agreement in such form(s) as may be issued by, or acceptable to, the
city.

a. Should evidence of purchase of insurance or renewal not be available at the time of
submission, the event organizer may submit either such evidence from the previous
year or a quote or other proof of communication with a vendor regarding acquisition.
Notwithstanding other conditions placed on it, any approval of the event in the
circumstances shall be contingent pending submission of valid coverage before
event date-

H=13. A list of participating vendors_and proof of each vendor’s possession of a business
license endorsement for the City of Cle Elum or proof of exemption from said requirement
all CEFD permitting and Kittitas County Environmental Health food service permit as needed-

14. Any other information required by the City.

15. All CEFD Fire required forms, addendums, including completed and approved Fire & Life
Safety plan.

16. Admission tax registration form as needed.

17. Drawn and Measured site plan indicating locations of all required information.

18. Copy of notification for street closures to adjacent residents and WSDOT permission.

32:19. Sidewalk use permits as needed from planning department.

B. Theresponsible official will notify the applicant within fifteen (15) business days of receiving a
special event permit application of any information that the applicant has failed to provide or is
incomplete.

XXX.XXX Date of special event not confirmed until notice of confirmation issued.

A-—Notwithstanding the responsible person's acceptance of a completed application, the date of
the event shall not be considered confirmed until approved by committee. the—+espensible
efficiatissuesa-writtennotice-ofconfirmation:
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X.XX.XXX Events where alcohol is to be provided, sold or served.

A. If alcoholis to be provided, sold or served enpublic-property-orpublicright-of-way,-orifserved
on-private-property-butwithinas part of a special event-location-that encompasses-publie-right-
of-way-{e-g-closed-streetatley-orsidewatk), the event organizer shall comply with the

following conditions:

1. Obtain and comply with the applicable liquor license or permit issued by the Washington
State Liquor and Cannabis Board, and provide a copy of such license or permit to the city;
2. Service of alcohol mustend by 12 a.m;

2:3. Except as provided under RCW 66.24.380, consumption shall be confined to the
premises or designated areas identified in the approved special event application;

34. Liguor Liability must be included on insurance coverage;

4.5. Measures taken to comply with applicable State regulation must be specifically and

clearly identified within the submitted event application materials.

XXX XXX Events requesting street closure.
A. Closure of streets or alleys require the following for consideration:
1. Detailed site plan clearly identifying points and means of closure;
a. Private vehicles shall not be considered an acceptable means of street closure.
2. Detailed plan and proof of contract for traffic and crowd control;

Concurrence with the request(s) by both the police chief and public works director;

4. The event sponsor must notify all adjacent residents and/or businesses of the proposed
closure a minimum of three (3) weeks before the regular committee meeting at which the
application will be reviewed. Notification must also inform recipients they have the
opportunity to comment on the proposed closure by attending the meeting or in writing.

w

Commented [SC4]: | don’t think we want to keep
the current actual content of this section. However,
do we want to keep a section so named and add
new content pertaining to CE?
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B. Notwithstanding the foregoing, the committee may refer any street or alley closure request to

the full council at the next scheduled meeting for consideration of whether it should be
approved.
In compliance with applicable law, closure of State roads or highways, notably WA 903,
requires approval of the Washington State Department of Transportation. It shall be the
responsibility of the event organizer to obtain such approval and provide documentation to the
City.
a. Forreference, WA 903 consists of
i. First Street from Oakes Avenue east to the junction with WA 970;
ii. Oakes Avenue between First Street and Second Street;
iii. Second Street from Oakes Avenue west to Bullfrog Road before turning
northwest through the City of Roslyn and beyond.

XXX XXX Parades, races and processions.
A. Parades, races (including but not necessarily limited to cycling, speed walking, marathons and

fun runs) and large processions of ten (10) vehicles or more i
H g i i shall be encouraged to use a route pre-

determined and approved by the Chief of the Cle Elum-Roslyn Police Department or their
designee.
Alternative routes may be proposed and are subject to the collective approval of the Chief of
the Cle Elum-Roslyn Police Department, the Chief of the Cle Elum Fire Department and the
Director of Public Works.
For reasons of safety, participants may distribute giveaways, including but not necessarily
limited to candy, treats, promotional items, etc., to onlookers during the parade, race or
procession only by handing the item directly at the route barrier.
a. Throwing, tossing, firing from an air gun or any other means of distribution that renders
the item a projectile shall be prohibited.
b—It shall be the responsibility of Fthe event organizer to shatt-notify all participants
individuatty-twriting-of this restriction in writing and ebtain-sighed-acknowledgement

thereofidentify in the special event application intended measure for ensuring

compliance.

XXX XXX Insurance required to conduct special event.
D. The event organizer of a special event must possess or obtain comprehensive general liability

E.

("GL") insurance to protect the city against loss from liability imposed by law for damages on
account of bodily injury and property damage arising from the special event. Coverage types
and limits shall be set forth in the special event application and/or published by the
responsible official.

The policy acquired for the purpose of complying with this section must explicitly identify The
City of Cle Elum as a covered party.

[Commented [SC5]: Keep or delete?
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F. Theinsurance required by this section shall encompass all liability insurance requirements
imposed for other permits required under other sections of this chapter and is to be provided
for the benefit of the city and not as a duty, express or implied, to provide insurance protection
for spectators.

G. As applicable to the content and nature of the special event, the organizer(s) shall obtain
endorsements to the GL policy for such things as:

a. Athletic Participant coverage, providing protection for claims made by participants in
events primarily athletic in nature, including but not necessarily limited to fun-runs,
marathons, etc.;

Service of alcohol; and/or
Injury and/or death by animals.

XXX XXX Committee action on special event permit application.

A. Except as provided in this section, the appropriate committee of the City Council shall take
final action upon an application for a special event permit within thirty (30) calendar days of
when the application is deemed "complete" in compliance with CEMC X.XX.XXX.

B. The committee is not required to take final action upon any special event permit application
prior to one hundred and eighty (180) calendar days before the special event.

C. The committee is not required to take final action on an untimely special event permit
application, nor, after providing notice pursuant to CEMC X.XX.XXX, on an incomplete special
event permit application.

D. Finalaction on a completed special event permit application shall consist of one of the
following:

1. Issuance of a special event permit in accordance with the terms of the application; or

2. lIssuance of a special event permit in accordance with the terms of the application, as
modified by mutual agreement between the committee and the applicant; or

3. Denialof the special event permit application by the committee pursuant to CEMC X.XX.XXX.

X.XX.XXX Reasons for denial of a special event permit.
A. The committee shall deny a special event permit to an applicant who has not met one or more
of the following requirements:
1. Provided a traffic control plan (if required); or
2. Provided sufficient monitors for crowd control and safety; or
3. Provided sufficient safety, health, or sanitation equipment services, or facilities that are
reasonably necessary to ensure that the special event will be conducted with due regard for
safety; or
4. Provided sufficient off-site parking or shuttle service, or both, when required, to minimize any
substantial adverse impacts on general parking and traffic circulation in the vicinity of the
special event; or
5. Submittal of acompleted application for a special event permit, including payment of all fees
due and owing prior to the event; or
6. Provided a copy of any permit or license required by another local or state agency.
7. Applicant did not finish CEFD Ffire Ppermitting with-GEEB-or pass inspection.
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6-8. Vendors list was not submitted including each vendor having a business license
endorsement and fire inspection.

The committee may deny a special event permit if, based on consideration of the permit

application and from such other information obtained in reviewing the permit, in their opinion:

1. The special event will create the imminent possibility of violent or disorderly conduct likely
to endanger public safety or to result in significant property damage; or

2. The special event will violate public health or safety laws; or

3. The special event fails to conform to the requirements of law or duly established city policy;
or

4. The applicantdemonstrates an inability or unwillingness to conduct a special event pursuant
to the terms and conditions of this chapter; or

5. The applicant has failed to conduct a previously authorized or exempted special event in
accordance with law, the terms of a permit or both; or

6. The applicant has not obtained the approval of any other public agency within whose
jurisdiction the special event or portion thereof will occur; or

7. The applicant has failed to provide an adequate first aid or emergency medical services plan
based on special event risk factors.

The committee shall deny a special event permit to an applicant who has failed to comply with

any material term of this chapter or condition of a special event permit previously issued to the

applicant.

XXX XXX Appeals from denial of special event permit.

A.

If the committee denies issuance of a special event permit pursuant to CEMC X.XX.XXX, they
shall notify the applicant in writing, stating the reason(s) for the denial, within five (5) business
days of the decision.

An event sponsor may appeal the denial of a special event permit to the same committee of the
City Council.

An appeal shall be made within five (5) business days of the date of the written denial. An
appeal is made by filing a written petition with the committee, addressing the committee’s
stated reason(s) for denial and/or setting forth alternate grounds for appeal. Relevant
supporting documents must be included.

The committee shall consider the appeal at its next scheduled meeting. At its discretion it may
elect to convene an earlier special meeting to consider the appeal.

Should the committee sustain its decision upon appeal, the event organizer may then appeal to
the full city council at its next regularly scheduled meeting, subject to the same conditions
outlined in Item C of this section. The decision of the full council shall be considered final.

XXX XXX Use of City logo or name.

A.

Itis unlawful for any Event Organizer to use in the title of an event the words "The City of Cle
Elum" or "City of Cle Elum", the name of any city department, or a facsimile or duplication of
any logo of the City of Cle Elum or city department or to indicate city sponsorship of an event,
without the city's written authorization.

XXX XXX Display of special event permit required.
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A. Acopy of the special event permit shall be displayed in the special event venue in the method
prescribed by the responsible official applicable to the particular special event and shall be
exhibited upon demand of any city official.

XXX XXX Revocation of special event permit.
A. Any special event permitissued pursuant to this chapter is subject to revocation, pursuant to
this section.
B. Aspecial event permit may be revoked if the city determines:
1. That the special event will or is being conducted in violation of the standards or conditions
for special event permit issuance; or
2. The special event is being conducted in violation of the law or of any condition of the special
event permit; or
3. The special event poses a threat to health or safety; or
4. The applicant or any person associated with the special event has failed to obtain any other
permit required pursuant to the provisions of this chapter; or
5. The applicant has not paid all fees when due; or
6. The applicant has failed to provide confirmation or proof that it has obtained the minimum
number of required volunteers to perform safety functions; or
7. The special event permit was issued in error or contrary to law.
8. Failed event day Ffire inspection or faited-te-getdenial of -Ffire permit fremby CEFD.
79. Failed to provide E94proof of insurance coverage ahead of the event.
C. Except as provided in this section, notices of revocation shall be in writing and specifically set
forth the reasons for the revocation.

E-D.  Revocation of approval may occur at any time up to and including the day of the event.
E.E. The Mayor, the respective Chiefs of the Cle Elum-Roslyn Police Department and the Cle
Elum Fire Department and the Director of Public Works or their designees, as well as members

PublicWerks-shall be empowered to revoke approval and cancel/close an event unilaterally
should they deem conditions justify such decision.
F. Ifthereis an emergency requiring immediate revocation of a special event permit, the

responsible official—as defined in Item E of this section—may notify the permit holder verbally
of the revocation.

G. Anappeal from a revocation shall be handled in the same manner and under the same time
requirements as denials of special event permits, pursuant to CEMC X.XX.XXX.

XXX XXX Effect of receipt of donations on status of tax-exempt nonprofit organizations.

A. Atax-exempt nonprofit organization sponsoring a special event may acknowledge the receipt of
cash or in-kind services or goods, donations, prizes or other consideration from for-profit
organizations without changing their status as a tax-exempt nonprofit organization within the
meaning of this chapter. Such acknowledgment may include use of the name, trademark,
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service mark or logo of such a for-profit organization in the name or title of the special event or
the prominent appearance of the same in advertising or on collateral material associated with
the special event.

XXX XXX Authorized special event vendors and license fees.

A.

The issuance of a special event permit confers upon the permit holder or event organizer the
right to control and regulate the sale of goods, services, food and beverages within the special
event venue in accordance with the terms and conditions of the special event permit.

Only vendors authorized by the permit holder or event organizer shall be allowed to sell goods,

services, food or beverages in the special event venue.

1. The special event permit application shall include a preliminary list of the vendors
anticipated at the special event for which the license is sought, which shall include the
vendor's name, addresses, business telephone numbers and ‘Washington—State—tax
identifieation-Business license UBI number, together with a general description of the goods,
food, beverages and/or services offered by each vendor--.

}2. In the event that there are changes to the preliminary list, such as the addition or
deletion of vendors or the completion or correction of information required from each
vendor, those changes shall be set out in a final list by the promoter and submitted to the
responsible-efficialFire Chief within five (5) business days preceding the beginning of the
special event.

2.3. Food and beverage vendors shall maintain and display their food handling licenses
and permits as required by state and local law.
3-4. Allvendors at a special event shall, upon request from the responsible official or their

designee, provide proof of authorization from the permit holder or event organizer to sell
goods, services, food and beverages at the special event.

C. Vendor license fees.

1. Unless the vendor has already obtained a city business license endorsement pursuant to
Chapter 5.02 CEMC, or is otherwise exempt from such requirement, each vendor
participating in a special event shall be required to pay a fee to obtain a license pursuant to
this chapter in the amount of $5.00 per day for each for-profit vendor, not to exceed a total of
$20.00 for each vendor; provided, however, any bona fide charitable, educational, religious
or nonprofit organization or club is exempt from the licensing fee requirements of this
subsection.

2. Each license issued under this subsection shall be limited to the number of days approved
for the operation of the special event for which the license was issued. No license shall be
effective for more than ten (10) consecutive calendar days.

3. The license fee required by this subsection shall be collected by the special event permit
holder from each vendor who intends to participate in the special event. The special event
permit holder shall be personally responsible for any sums collected, or any sum which
should have been collected from a vendor. Payment of the license fees is due within five (5)
business days feltewing-preceding the end-start of the special event.

XXX.XXX Other permits, licenses, fees and taxes.
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A. Theissuance of a special event permit does not relieve any person from the obligation to obtain
any other permit or license, and/or pay any fees and taxes, as required by the Cle Elum Municipal
Code, including but not limited to any general business licensing that may be required under
Chapter 5.02 CEMC, or any other applicable law.

XXX XXX Unlawful to conduct special event without permit.
A. Itis unlawful to conduct a special event without a special event permit as required pursuant to
this chapter.

XXX XXX Unlawful to sell goods in special event venue without authorization.
A. Itis unlawful for any person to sell, resell, or offer to sell or resell, any goods, food, or beverages
in a special event venue, except:
1. From any building, meaning any fully enclosed permanent structure built for the support,
shelter, or enclosure of persons, animals, chattels or property of any kind; or,
2. From any tent, booth, or temporary structure expressly authorized pursuant to a special
event permit.

XXX XXX Penalties for violation.

A. The special event permit authorizes the applicant to conduct only such an event as is described
in the permit, and in accordance with the terms and conditions of the permit. It is unlawful for
the applicant to violate the terms and conditions of the permit or for any event participant to
violate the terms and conditions of the permit or to continue with the event if the permit is
revoked or expired. All requests for changes to the permit must be submitted for review by the
committee.

B. Any person or organization violating the provisions of this chapter shall be subject to a fine of five
hundred (500) dollars, doubling with each successive violation in perpetuity.

XXX XXX Cost recovery for unlawful special event.

A. Whenever a special event is conducted without a special event permit, when one is required, or
aspecialeventis conducted in violation of the terms of an issued special event permit, the event
organizer shall be responsible for, and the city shall charge the event organizer for, all city costs
incurred for personnel and equipment for a public safety response caused or necessitated by
the adverse impacts of the special event or the violation of the special event permit upon public
safety.
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CLE ELUM LODGING TAX & EVENTS COMMITTEE
MINUTES
OCTOBER 8, 2025
9:00 AM

119 W FIRST STREET
CLE ELUM, WA 98922

Call to Order/Pledge of Allegiance

Present:
Steven Cook
Steven Harper
Audrey Malek

Absent:

Staff Present:

Debbie Lee - Clerk

Ed Mills - Fire Chief

Rich Albo - Police Chief

Mathew Bailey - Public Works Director
Whitney Prosek- Office Assistant

Unfinished Business

a. Park Reservations On-Line Form Review

An update was provided on the park reservation online form, reflecting feedback and
decisions from previous meetings.

Whitney Prosek, Office Assistant, has spoken with Mayor Lundh regarding the integration
of an Outlook calendar to support park reservations. Whitney, will send the link to the form
for the committee to review and comment.

b. Update Lodging Tax Application

The committee is still waiting for the county, so this item will remain as a placeholder and
will not move forward until we receive a response or action from them.

c. CEDA Placer Labs, Location Intelligence Software 2025 Lodging Tax Fund Application

MOTION: Committee Member Harper made a motion to approve the CEDA Placer
Lab 2025 Lodging Tax Fund Application in the Amount of $11,479.80; seconded by
Committee Member Cook.

MOTION CARRIED: 3 yes 0 no.

The grant is beneficial either way and will make things easier from an optics standpoint next

Page 1 of 3
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Lodging Tax & Events Committee Agenda
October 8, 2025

119 W FIRST STREET
CLE ELUM, WA 98922

year, as the amount is expected to increase. It is advisable to include this in a yearly service.
No red flags or concerns were identified. This item will be moved to the council agenda for
formal consideration.

d. Event Code

Steven Cook, Committee Member, presented a draft for review. Steven Harper, Committee
Member, requested that this item be moved to the next meeting for further discussion.

e. Horse Park/Baseball Park Event Packet Required - Discussion

The committee has not yet had a conversation with the Horse Park. Both the Fire Chief and
the Chief of Police would like to receive a list of scheduled events for safety planning
purposes. Discussion that the Horse Park submits one event application for the entire year,
listing multiple events on that single application.

The event packet has undergone some changes, and the Council has requested a redlined
version to be presented at the next meeting. It was suggested that multiple events at the
same venue could be handled under one application, with the intent being that organizations
submit one application that outlines their full calendar of events for the year with number of
attendees and an emergency contact person.

3. New Business

a. September 10, 2025, Cle Elum Lodging Tax & Events Committee Meeting Minutes

MOTION: Committee Member Harper made a motion to approve the September 10,
2025, Lodging Tax & Events Committee Meeting Minutes; seconded by Committee
Member Malek.

MOTION CARRIED: 3 yes 0 no.

b. 2025 Pangrazi Nominations

Two different citizens submitted nominations for Bev Gonyea. Based on these nominations,
the committee will prepare and provide a recommendation to the Council.

MOTION: Committee Member Harper made a motion to approve the 2025 Pangrazi
Nomination of Bev Gonyea; seconded by Committee Member Malek.
MOTION CARRIED: 3 yes 0 no.

Bev Gonyea - Nominated by Jordan Peterson

Bev Gonyea - Nominated by Whitney Prosek
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Lodging Tax & Events Committee Agenda
October 8, 2025

119 W FIRST STREET
CLE ELUM, WA 98922

c. Lodging Tax Fund Balance - Update

There was discussion about whether the senior center grant should be funded through the
General Fund or the Lodging Tax Fund, with consideration given to using Lodging Tax
Funds. Committee Member Harper will speak with Lori Nevin, the Director of the senior
center, to explore whether a future application might be a better fit, as the current request is
relatively small in comparison.

d. Event Tracker

4. Other Committee Comments

There was some hesitation regarding the Suncadia Lodging Tax application, submitted to the
County Lodging Tax with concerns that it may compete with the Cle Elum fireworks event.
However, Committee Member Harper noted that the events are not necessarily in competition. The
Council agreed to set a date to discuss individual scores for the County Lodging Tax applications
following the Council meeting on October 28, 2025.

5. Adjourn

The meeting was adjourned at 9:22 a.m.

Steven Cook, Chair Debbie Lee, Clerk
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2025 Lodging Tax
Fund Application

Name of Applicant: ;)Oh‘ﬁ He)‘-ﬂ

Name of Event: U\L‘Cd BM“’QH Club

Date Received: )D"—[ ',Lb

Received By: _@Q*Q/-Lb L_,Q,Q,
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City of Cle Elum
119 West First Street
Cle Elum, WA 98922

509-674-2262

Lodging Tax Funds — General Information

The City of Cle Elum imposes a lodging tax assessed on the sale or charge made for furnishings of lodging
according to RCW 67.28.180 and RCW 67.28.181. The committees’ purpose is to advise and recommend
to the legislative authority of the city how excise taxes on lodging should be allocated to support
tourism which in turn generates revenue.

Uses According to Law:
According to State Statute funds awarded under this process may be used for the following:

1. Tourism marketing;

2. The marketing and operations of special events and festivals designed to attract
tourists;

3. Supporting the operations of tourism-related facilities owned or operated by nonprofit
organizations described under 26 U.5.C. Sec. 501 (c) (3) and 26 U.S.C. Sec. 501 (c) (6) of
the internal revenue code of 1986, as amended.

Definitions included in state law which should be considered in any application requesting funding
include:
(1) Tourism means economic activity resulting from tourists, which may include sales of
overnight lodging, meals, tours, gifts, or souvenirs.

(2) Tourism promotion means activities, operations, and expenditures designed to increase
tourism, including but not limited to advertising, publicizing, or otherwise distributing
information for the purpose of attracting and welcoming tourists; developing strategies
to expand tourism; operating tourism promotion agencies; and funding marketing or the
operation of special events and festivals designated to attract tourists.

(3) Tourism-related facility means real or tangible personal property with a usable life of
three or more years, or constructed with volunteer labor that is: {(a) (i) Owned by a
public entity; (ii) owned by a nonprofit organization described under section 501 (c) (3)
of the federal internal revenue code of 1986, as amended; or {iii) owned by a nonprofit
organization described under section 501 (c) (6) of the federal internal revenue code of
1986, as amended, a business organization, destination marketing organization, main
street organization, lodging association, or chamber of commerce and (b} used to
support tourism, performing arts, or to accommodate tourist activities.

Review Process:
The Committee will review grant applications and award lodging tax funds for special events and
fastivals.

The Committee will compile the score sheets, rankings, and funding recommendations for further
consideration.

City of Cle Elum Lodging Tax Application
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Scoring sheets which determine the overall ranking of applications are included in this packet for your
reference and information.

Local Policy on Disallowed Uses:
The Committee has determined that certain types of activities are not eligible for funding awards even if

they may be tourism related. These include anything affiliated with the following: prizes for
contestants, resale items, food and drink, beautification, fundraising, and membership drives. This list
should not be considered comprehensive and all funding recommendation decisions are at the
discretion of the committees and subject to change by majority opinion.

Application Definitions:
Below is a list of terms and phrases which have specific meaning within this application. It may be

helpful for you to review these as you prepare responses so that you have a better understanding of the
reviewers’ expectations.

Date-specific is an event or project which occurs over less than one month.

Matching Funds is the amount of funding your organization is contributing to the project or
event. This includes both direct and indirect fund support. Direct funds can be in the form of
cash funding from your organization or funding secured from elsewhere but dedicated to the
project or event such as other grants, loans, donations, etc. Indirect funding support includes
in-kind support like iabor, volunteer support, supplies, and services which directly relate to the
project or event, including those provided by your organization and others.

New Projects/Events are projects/events which are in the first four years of existence. For
example, a proposal for a barbeque competition which is in its third year would be defined as a
new project/event. Likewise, a project by an existing museum which expands its current
offerings, or a specific new strategy for appealing to a different target market that is in its first
year, would be considered a new project. Ongoing general marketing and advertising
campaigns or general operational support requests for organizations/event which have existed
for longer than four years are not defined as a new project/event.

Ongoing Projects/Events are defined as projects/events that have been established for more
than four years. Applications that qualify under this definition may be awarded up to 10% of the
project’s/event’s expense budget.

Partnerships are agreements between events/organizations/groups which enhance the overall
project/event by providing additional value-added benefits or opportunities for attendees as
well as the participating partners. For instance, as part of your event, you may have partnered
with a local hotel or campground for a special group rate for overnight attendees. You may
have also partnered with a local restaurant to provide a special meal discount or drink offer.
You may have also agreed to refer your attendees to another event simultaneously occurring in
another part of the county.

Project Budget is a written description of the complete budget for your project or event. It
must inciude anticipated revenues, expenses, and any potential profit or lass.

Seasonal means a project or event which operates at least 1 month and up to 6 months, and
during at least 2 seasons (Spring, Summer, Fall, Winter).

City of Cle Elum Lodging Tax Application

Page 23 of 103



Self-Sustaining is being able to provide for your own needs without the assistance of grant
funds.

Supports County as a Tourism Destination means including strategies within your proposal
which will assist in attracting tourists to our County during times of the year other than for your
project/event alone. This may include cross-promotion agreements with other projects/events,
it may include active marketing of other projects/events at your project/event, it may include
referring attendees directly to other tourist opportunities in Kittitas County, etc.

Year-round means a project or event is ongoing and actively working to attract tourists for at
least 6 months, and at least 3 seasons (Spring, Summer, Fall, Winter).

City of Cle Elum Lodging Tax Application
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SUBMITTAL INSTRUCTIONS

Please return ONE COPY of the entire original application (including the cover sheet and instructions
sheets) and answers to narrative questions to:
City of Cle Elum

119 West First Street
Cle Elum, WA 98922

Incomplete applications will not be considered. Applications may not be changed or amended by the
applicant after the deadline for submission.

Project Management:
Successful applicants shall be required, as a condition of the funding award, to enter into a contract. The
agreement may include, but not be limited to, the specific amount of the award and what it may be
used for, all reporting requirements associated with this funding, payment terms, and any and all other
appropriate terms of the funding. The City of Cle Elum will be the contracting agent for all approved
projects.

All funds awarded under this program will be available in the form of reimbursable grants. The funds
will be available for reimbursement beginning January 31 and ending December 31 of the calendar year
immediately following award notification. Any unexpended funds will be returned to the Lodging Tax
accounts from where they came and made available for re-appropriation. All requests for
reimbursement shall be made to the Treasurer’s office at the following address:

City of Cle Elum
119 West First Street
Cle Elum, WA 98922

For specific information and requirements regarding the reimbursement process, please contact the
Treasurer’s office at 509-674-2262

Project Reporting Reguirements:

State law requires that all recipients of Lodging Tax revenues must submit a report to the municipality
describing the actual number of people traveling for business or pleasure on a trip:
A. Away from their place of residence or business and staying overnight in paid accommodations;
B. To a place fifty miles or more one way from their place of residence or business for the day or
staying overnight; or
C. From another country or state cutside of their place of residence or their business.
A report form will be provided as part of the contract for receiving funds. We ask that you provide this
information within 60 days after your event is complete once you have critiqued your event.

In addition, any reports which are produced as a result of a grant award must be submitted within 60
days of completion as part of your project reporting requirements. This will provide evidence that the
work paid for by the grant has been completed.

City of Cle Elum Lodging Tax Application
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Applicant Categories and Eligibility:

Grants from lodging tax funds are provided for two types of applicants, New Projects/Events and
Ongoing Event Support. An organization may only apply for funding from one category per year.
The categories are defined as follows:

The New Project/Events category is for applications from events/projects which are within the
first three years of existence. Applications may be considered in this category from established
events (older than four years) which are proposing a new or expanded project designed to
increase tourism as part of an ongoing event.

The Ongoing Project/Event Support category is for applications from established events
(ongoing for more than four years) which may request continuing support. Grant awards are
limited in this category to no greater than 10% of the event’s expense budget. This category
includes project/events which may be operating under a new board or organization, moving
venues, changing dates, or implementing other non-substantial changes to a project/event
which is ongoing for more than four years.

Other Information:

Insurance: As part of its contract for performance, a municipality may require contractors to maintain
liability insurance in the amount of $1,000,000 or more and name the municipality as an additional
insured on its liability insurance policy.

Application Form: This packet is availabie at:

City of Cle Elum
119 West First Street
Cle Elum, WA 98922

Grant Preferences:

In the review of applications, the Lodging Tax Advisory Committee or designees will grant preference to
those proposals which (1) increase tourism, and (2) demonstrate ability toward eventual self-
sustainability. Applications from non-for-profit organizations will be given preference over those from
for-profit entities.

Guidelines and Requirements for Advertising Expenditures of Lodging Tax:

Branding

Contractors who have been approved to utilize grant awards for advertising expenditures must
incorporate appropriate City of Cle Elum information as follows:

A. Websites and Social Media Sites must include the City’s tourism website logo with an
operational link to the site(s). The logo must be displayed on the contractor's home
page, it must be sized no smaller than % inch in height, and must be surrounded by
appropriate white space to allow easy recognition and legibility. Contractors shall not
change the logo(s} in color or appearance.

B. Print Advertising and Cnline Display Advertising of all types ( including but not
limited to newspaper, periodicals, flyers, posters, billboards, direct mail, e-newsletters,
third-party websites, streaming displays, etc.) and must include the City’s tourism

City of Cle Elum Lodging Tax Application
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website logo. The logo must be sized no smaller than % inch in height, and must be
surrounded by appropriate white space to allow easy recognition and legibility.
Contractors shall not change the logo(s) in color or appearance.

C. Video Advertising of all types {(including but not limited to television, online,
electronic kiosks, motion billboards, etc.) must include the City’s tourism website logo.
The logo must be size no smaller than % inch in height, and must be surrounded by
appropriate white space to allow easy recognition and legibility. Contractors shall not
change the logo(s) in color or appearance.

All logos and website information may be obtained by contacting the City of Cle Elum
administration.
Advertising Reimbursements

Contractors seeking reimbursement from Lodging Tax Funds for advertising expenditures must
adhere to the following guidelines and requirements for each type of advertising media utilized:

A. Print Advertising:

1. Print advertising placed with any media provider which operates exclusively outside of
Kittitas County may be reimbursed at 100% of the cost, including any production costs. To
operate exclusively outside of Kittitas County, the provider must not be physically located in
the County and/or not distribute any media within the County.

2. Print advertising placed with any media provider which operates inside Kittitas County may
be reimbursed as follows:

a. For date-specific events, advertising the day of the event and up to 7 days prior to
the event may be reimbursed at 100% of the cost, including any production costs.

b. For seasonal or'year-round events, or for date-specific events outside of the time-
frame in Section 2 A, (2)(a) above, advertising reimbursement requests must include a
statement from the media provider specifying the percentage distribution to areas
outside of Kittitas County. Reimbursements will be allowed for the amount distributed
outside of Kittitas County, including any production costs.

B. Television Advertising:

1. Television advertising placed with any media provider outside the Yakima/Kittitas DMA will
be reimbursed at 100% of the cost, including any production cost.

2. Television advertising placed with any media provider inside the Yakima /Kittitas DMA will
be reimbursed as follows:

a. For date-specific events, advertising the day of the event and up to 7 days prior to
the event may be reimbursed at 100% of the cost, including any production costs.

b. For seasonal or year-round events, or for date-specific events outside of the time-
frame in Section 2 B, 2(a) above, advertising may be reimbursed at the rate of 70% of
the total cost, including any production costs.

City of Cle Elum Lodging Tax Application

Page 27 of 103



C. Online Advertising:

1. Online advertising and promotion may be reimbursed at 100% of the cost, including any
production cost.

2. Streamed media (radio, television, other) requests for reimbursemeént must include a
statement from the media provider specifying the percentage of recipients which are
outside of Kittitas County. Reimbursements will be allowed for the percentage distributed
outside of Kittitas County, including any production costs.

D. Direct Mail:

1. Direct mail advertising may be reimbursed at 100% of the cost, including any production
cost, for each item mailed or shipped to a destination outside of Kittitas County. In order to
receive reimbursement, a list of the addresses and a signed statement from the contractor
that the list is accurate, or other proof of delivery, must be provided along with other
required documentation.

E. Flyers/Posters:

1. Flyers or posters which are placed outside of Kittitas County may be reimbursed at 100% of
the cost, including any production cost. In order to receive reimbursement, a list of the
locations where flyers or posters were posted outside of Kittitas County and a signed
statement from the contractor that the list is accurate must be provided along with other
required documentation.

F. Radio Advertising:

1. Radio advertising placed with any media provider located outside of Kittitas County may be
reimbursed at 100% of the cost, including any production cost.

2. Radio advertising placed with any media provider located inside of Kittitas County may be
reimbursed as follows:

a. For date-specific events, advertising the day of the event and up to 7 days prior to
the event may be reimbursed at 100% of the cost, including any production cost.

b. For seasonal or year-round events, or for date-specific events outside of the time-
frame in Section 2 F, 2(a) above, advertising may be reimbursed at the rate of 30% of
the total cost, including any production costs.

City of Cle Elum Lodging Tax Application
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APPLICATION FOR LODGING TAX GRANT FUNDING

Application Year: 2025
Name of Organization: YKC Basketball Club

Organization mailing address: 3493 Airport Road, Cle Elum, WA 98922

Organization contact person & title: John Hein

President
Organization/contact phone: 509-260-1240
Email: ukcbasketballciub@gmail.com
Organization Website: https://ukcbasketbaliclub.com/
Federal Tax ID Number; 83-2086928 UBI Number: 504 340 777
Organization is a (select one): Government Entity
501(c)3
501(c)6
Other

({note: you must submit 501(c}3 or 501(c)6 approval documentation ~ see sample document)

Project/Event Name: Mountain Madness Basketball Tournament

Project/Event Date: November 14-16 2025

Project/Event Location: Cl€ Elum, Easton, Thorp and Ellensburg

Amount of Funding Requested: $6000

For which funding ¢ ory do you qualify {check gne) (see instructions for definitions):
i New Project/Event Ongoing Project/Event Support

—_

Estimated # of overnight stays:

Tourism Seasons: From the list below, what season will your project enhance tourism? Please

indicate the appropriate season.

Season: Months:

_l Year-round January — December

X Off season November — February
Shoulder season October or March - May
High season June — September

City of Cle Elum Lodging Tax Application
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APPLICATION QUESTIONS

Please answer each question completely, in the order listed, on a separate sheet attached to
this application. Please include any supporting data within the response narrative.

1. Please provide a description of your project/event and identify the specific tourism
audience/market that your organization will target with these funds. You must include
an itemized list of exactly how any grant funds awarded will be utilized.

2. Please provide the following estimates of how any money received will result in
increases in the number of people traveling for business or pleasure on a trip:
.  Away from their place of residence or business and staying overnight in

paid accommodations;

#.  To a place fifty miles or more away from their place of residence or
business for the day or staying overnight; or

lll.  From another country or state outside of their place of residence or
business.

You must provide the evidence utilized in determining your projections.

3. What tools will you use to measure your event’s impact on tourism? Please be specific
and provide examples. Include the following information:
L Is your project/event year-round or is it seasonal or date-specific?
il What strategies will you employ to assure you are attracting tourists from
at least 50 miles away?
Ml What strategies will you use to assist in marketing all of Kittitas County as
a tourist destination with your event/project funding request?

4. Does your arganization have, or have you applied for, grant funding from other sources?
if not, why not? If yes, please list the available funding you have for the project,
including any volunteer and in-kind sources, and/or the sources and amounts for which
you have applied. Please note which funding sources are secured and in hand so a true
matching fund determination may be determined. What changes would occur if the
project couldn’t be funded?

5. If your organization collaborates or has created partnerships with other arganizations,
other groups, or other events to cross-promote in an effort to encourage county-wide
tourism, how is this accomplished?

6. Please explain what plans exist to allow this project to become self-sustaining. Include
any plans for ticket sales, event sponsors, and other cost-recovery models.

7. Additional information: Provide any additional information which will assist the
Committee in evaluating your project and its benefit to tourism. Please limit any
additional written information to one page and any other additional attachmentsto 3
pages.

8. Project Budget: Please attach a copy of the complete budget for this project/proposal.
If your agency operates independently of this project application it may not be

City of Cie Elum Lodging Tax Application
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necessary to submit the entire agency budget. You must submit a budget which

specifically pertains to the project/event for which you are reguesting funding and
adheres to the basic budget format shown below.

The budget must include anticipated revenues, expenditures, and any potential profit or
loss. For projects/events which are ongoing for more than 1 year, please also submit
actuals from the previous three years of operations for the project/proposal if
applicable. Also, please supply any narratives necessary to understand the budget
being submitted and list separately any in-kind or volunteer contributions.

Please assure your budget, and actuals from previous years (if applicable), are in the
following basic format:

Revenues:
Cash
Donations/Sponsorships
Sales
Vendor Fees
Grants
Etc.
Total Revenues
In-Kind Contributions:
Volunteer Labor
Donated Services
Donated Materials
Etc.
Total In-kind
Expenses:
Venue
Insurance
Services
Advertising
Security
Etc.
Total Expenses
Profit/Loss (Revenue less Expenses)

9. Has r event received Lodging Tax funds in previous years?
Yesrﬂ No‘lﬁ‘e

if yes, please list each year and the amount received for that year.

All applicants must also provide the following information regarding the event/project:

A. How many participants and spectators FHOFYEdr Projected
attended last year’s activity and/or will
attend this year?
City of Cle Elum Lodging Tax Application
Page |10

Page 31 of 103



B. How many days did/will your event occur?

C. How many room nights were and /or will be
booked as a result of your project/event?
(You must provide a verifiable source of information as
evidence for your response to item C. Failure to do so
will disqualify your application. )

10. Application Certification:
The applicant here certifies and affirms: 1. That it does not now, nor will it during the
performance of any contract arising from this application, unlawfully discriminate
against any employee, applicant for employment, client, customer, or other person who
might benefit from said contract, by reason of age, race, color, ethnicity, sex, religion,
military status, sexual orientation, creed, place of birth, or disability; 2. That it will abide
by all relevant local, state and federal laws and regulations and; 3. That it has read the
information contained in the Instructions on pages 1 and 2 and understands and will
comply with all provisions thereof.

Certified by: ]

(signature) eiigihere: Qoh ﬁ/uab
[74

(print name) _ John Hein

Title: _ President
Date: 10.7.2025

City of Cle Elum Lodging Tax Application
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Total Points: _____ /100
Applicant Checklist

For applicant use prior to submission
J:I_ My application title page states: Request for Proposals, Lodging Tax Fund (YEAR).

D_ My application is for a new project/event and/or for an ongoing project/event as
defined on page 2 of the application packet.

[

| have attached proof of non-profit status if applicable which matches the
sample document provided.

| have included an itemized list in response to item 1 in the application of how any grant
funds awarded will be utilized.

| have attached additional information in response to item 7 in the application, if
needed, which includes written information limited to one page and other attachments
limited to three pages.

I have attached a project budget, properly formatted according to item 8 in the
application.

If this event is ongoing for more than one year, | have also submitted actual financial
data from the previous three years if applicable, formatted properly according to item 8
in the application.

The application certification in item 10 is sighed and dated by the proper authority.

I have included one copy of the entire original application according the submittal
instructions on page 4.

o i I o R R

My application is being delivered to:

City of Cle Elum
119 West First Street
Cle Elum, WA 98922

City of Cle Elum Lodging Tax Application
Page |13
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Lodging Tax
Grant Application Rating Form

Criteria Points Possible Application Questions Points Awarded
5
Partnerships Yes=5
No=0 Question 5
15
Length of Impact Date specific=5
Seasonal = 10 Question 3
Year Round = 15
15
Attracts Tourists yes= uptol15
from at least 50 miles No=0 Question 3
away
15
Supports County yes= upto 15
as Tourism No=0 Question 2,3,5,7
Destination
20
0=0
Attributable 1-30=5
Lodging Stays 31-100=10 Question 9
101-250=15
More than 250 = 20
20
Less than 5% =0
Applicant's 5%-25%=5
Matching Funds 25% - 49% =10 Question 4, 8
50%-99% =15
100% or more = 20
10
Sustainable Future yes=10
Funding Identified No=0 Question 6

City of Cle Elum Lodging Tax Application
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Submission Checklist
For office use only

Please mark “yes” or “no” to each criteria below:

Applicant filled out the proper application version for this
grant cycle.

Applicant answered each question.

LI A budget is attached which includes revenues, expenses
and anticipated profit or loss (plus previous 3 years
actuals for ongoing projects/events).

The applicant has signed and dated the certification
statement required in item 10 of the application.

The application was submitted on time.

Proof of non-profit status is included (if applicable).

Please date stamp the application and initial.

City of Cle Elum Lodging Tax Application
Page |14
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LODGING TAX EXPENDITURE REPORT
CITY OF CLE ELUM (JLARC)

ACTIVITY INFORMATION:
Year: Organization:
Activity Name: Activity Type: EvemfFativan Market'mgQ FacilityQ

Event/Festival- encompasses specific activities such as fairs, festivals, celebrations, etc.

Marketing- encompasses activities which advertise the municipality or town (if lodging tax funds were used to advertise for a
specific event/festival, this expenditure falls under the “Event/Festival’ category).

Facllity- encompasses activities related to facility acquisition, upkeep, renovation, etc.

Start Date: End Date:

Funds Requested: Funds Awarded:
Total Activity Cost:

Notes:

. Organizations should provide an estimate of the predicted attendance and a *method for
OVERALL ATTENDANCE: determining the actual attendance. If lodging tax funds were used for an activity not
expected to generate measurable attendance (such as a general marketing campaign or
an expenditure reloted to facility upkeep), leave the field blank and use the Notes section
to explain.

Predicted: Actual:

*Method:
(See explanation of Method on last page)

Please Explain: Enter notes about the specific type of method used to determine
the attendance count (such as vehicle counts, etc.).

ATTENDANCE 50+ MILES: Determine the number of %of_a!e who traveled more than 50 miles to attend the

activity and select the method to tell us how the attendance was quantified.

*Method:

City of Cle Elum Lodging Tax Application
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LODGING TAX EXPENDITURE REPORT
CITY OF CLE ELUM (JLARC) Continued

Enter notes about the specific type of method used to determine the attendance 50+ miles

Please Exp lain; count (such as surveys ar hotel room reservations, etc.).

ATTENDANCE OUT OF STATE, OUT OF COUNTRY: (number of people)

Predicted: Actual:

*Method:

Please Explain: Enter notes about the specific type of method used to determine the attendance count (such
as vehicle counts, hotel room reservations, etc.).

ATTENDANCE PAID FOR OVERNIGHT LODGING:

Enter the total number of people who paid for overnight lodging while attending the activity. Organizations using
lodging tax funds should quantify this figure and a method for determining it. If lodging tax funds were used for an
activity not expected to generate measurable attendance {such as a general marketing campaign or an expenditure
related to facility upkeep), leave the field blank and use the Notes section to explain.

Predicted: Actual:

*Method:

Please Exp|ain: Enter notes about the specific type of method used to determine the attendance count (such
as vehicle counts, hotel room reservations, etc.).

PAID LODGING NIGHTS:

Enter the total number of lodging nights associated with this activity. A lodging night is one or more persons
occupying a room for a single night. Organizations using lodging tax funds should quantify this figure and select
the method used to determine it.

Predicted: Actual:

*Method:

Please Explain: Enter notes about the specific type of method used to determine the number of lodging nights {hotel room
reservations,interviews, raffle, etc.).

City of Cle Elum Lodging Tax Application
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*Method: Select the method used to determine the overall attendance from these categories to tell us how the
averall attendance was quantified.

» Direct Count: Actual count of visitors using methods such as paid admissions or registrations, clicker counts at entry
points, vehicle counts or number of chairs filled. A direct count may also include information collected directly from
businesses, such as hotels, restaurants or tour guides, likely to be affected by an event.

* Indirect Count: Estimate based on information related to the number of visitors such as raffle tickets sold, redeemed
discount certificates, brochures handed out, police requirements for crowd control or visual estimates.

» Representative Survey: Information collected directly from individual visitors/participants. A representative survey is
a highly structured data collection tool, based on a defined random sample of participants, and the results can be
reliably projected to the entire population attending an event and includes margin of error and confidence level.

» Informal Survey: Information collected directly from individual visitors or participants in a nonrandom manner that
is not representative of all visitors or participants. informal survey results cannot be projected to the entire visitor
population and provide a limited indicator of attendance because not all participants had an equal chance of being
included in the survey.

» Structured Estimate: Estimate produced by computing known information related to the event or location. For
example, one jurisdiction estimated attendance by dividing the square footage of the event area by the international
building code allowance for persons (3 square feet)

« Please Explain: Enter notes about the specific type of method used to determine the attendance count (such as
vehicle counts, raffle tickets sold, etc.). You may also enter N/A or Other.

JLARC Lodging Tax Page |17
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LODGING TAX FUNDS APPLICATION QUESTIONS

1. Please provide a description of your project/event and identify the specific
tourism audience/market that your organization will target with these funds.
You must include an itemized list of exactly how any grant funds awarded will
be utilized.

Our event is the Mountain Madness AAU Tournament and will be held Nov 14, 15, and 16,
2025. The tournament is a 3-day basketball tournament hosted by the UKC Basketball
Club, a local 501(c)3 organization. AAU (Amateur Athletic Union) sanctioned basketball
tournaments are the traditional 5 on 5 game format, played in gymnasiums, officiated by
professional referees. Teams will consist of both boys and girls, grades 3-8 grade. Teams
grouped into divisions, based on their gender and grade, and play each other in round robin
and/or bracket play formats. Each division will have a champion, based on team
performance, on the last day of the tournament.

AAU basketball tournaments draw teams, players and their families from all over the region
who are focused on high-level competitive basketball experiences. Our tournament
currently has teams registered from Anacortes, Bellingham, Bothell, Brewster, Buckley,
Cashmere, Coulee City, Coulee Dam, Davenport, East Wenatchee, Ephrata, Grand Coulee,
Grandview, Leavenworth, Normandy Park, Omak, Port Angeles, Quinay, Royal City, Soap
Lake, Stanwood, Wenatchee, and Yakima, many of which are already staying in Cle Elum
hotels.

The funds for this request will be utilized to pay for professional referees and facilities. In
2024, the cost of referees was $11,295 for the tournament. In 2024 we asked for and were
awarded $10,000. This year we are asking for $6,000 to offset the cost of referees
(payments made directly to referees for their services.) We have atso applied for $6000
through the county lodging tax process as well. We will also be paying to use facilities this
year. We anticipate the cost of facilities will be in excess of $6,000.

1. Ptease provide the following estimates of how any money received will result in
increases in the number of people traveling for business or pleasure on a trip:

a. Away from their place of residence or business and staying overnight in
paid accommodations;
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We are using this year’s tournament for our projections.

business for the day or staying overnight; or

business.

b. To a place fifty miles or more away from their place of residence or

c. From another country or state outside of their place of residence or

Division | Team Name Roster Count | City Distance
7th Boys | Port Angeles 5 Port Angeles 200
4th Boys | Davenport 7 Davenport 179
6th Boys | Davenport 6 Davenport 179
4th Boys | Meridian Trojans 10 Bellingham 165
5th Boys | Meridian Trojans 5 Bellingham 165
6th Boys | Meridian Select 6th 10 Bellingham 165
8th Boys | Meridian Select 8th 10 Bellingham 165
7th Girls | Anacortes 9 Anacortes 157
7th Girls | OP Nation 7 Omak 151
7th Girls | Lady Raiders 9 Grand Coulee 145
8th Boys | Stanwood Spartans 9 Stanwood 131
6th Boys | Columbia River 6th 6 Brewster 123
6th Girls | Columbia River 9 Brewster 123
8th Boys | Columbia River 8th 8 Brewster 123
6th Boys | Red Lightning 8 Coulee Dam 117
8th Boys | ACH Warriors 11 Coulee City 117
4th Girts | Grandview Elite 8 Grandview 105
5th Boys | Grandview Mambas 6 Grandview 105
7th Boys | Gtown ballers 8 Grandview 105
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6th Boys | Ephrata 9 Soap Lake 94
8th Girls | Ephrata Tigers 7/8 1 Soap lake 94
4th Boys | Rams Select 10 Normandy Park | 91
6th Boys | Rams Select 10 Normandy Park | 91
4th Boys | CPC BASKETBALL 5 Bothelt 90
5th Boys | CPC BASKETBALL 5 Bothell 90
5th Girls | Inglemoor High School 5 Bothell 90
6th Boys | CPC BASKETBALL 5 Bothelt 80
7th Boys | CPC BASKETBALL 5 Bothell 90
7th Girls | Inglemoor 7G 5 Bothell 90
8th Boys | CPC BASKETBALL 5 Bothell 0
8th Girls | Ingtemoor HS 5 Bothell 90
4th Girls | White River Sting 11 Buclkdey 89
6th Girts | Cashmere Bulldogs 9 Cashmere 89
6th Girls | White River Sting 11 Buckley 89
7th Girls | White River Sting 7th 10 Buckley 89
8th Boys | White River Sting 10 Buckley 89
8th Boys | Ephrata 8th grade tigers 10 Ephrata 87
6th Girls | Lady Jacks 7 Quincy 77
8th Girls | ELEVATE 8 Royal City 72
4th Girls | Cashmere Bulldogs 10 East Wenatchee | 64
5th Boys | Eastmont Gold 8 East Wenatchee | 64
5th Boys | Wenatchee 5th grade boys | 10 Wenatchee 64
6th Boys | Wenatchee Purple 9 Wenatchee 64
6th Girls | Eastmont Wildcats 8 East Wenatchee | 64
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7th Boys | Panthers 8 Wenatchee 64

7th Girts | Cashmere Buttdogs 12 East Wenatchee | 64
8th Girls | Eastmont Wildcats 6 East Wenatchee | 64
4th Boys | East Valley Dream Team 8 Yakima 61
5th Girls | East Valley Edge Red 10 Yakima 61
5th Girls | West Valley Swish 9 Yakima 61
6th Boys | WV Swish 9 YAKIMA 61
6th Girls | EV Storm 8 Yakima 61
8th Boys | EV3D 9 Yakima 61
7th Girls | Cascade Kodiaks- 7G 5 Leavenworth 52

TOTAL PLAYERS 436

We believe 436+ players traveling from > 50 miles away plus their families and coaches will
be seeking ladging in Cle Elum. This number will grow as rosters are completed (players
added) and additional teams register for the tournament.

1. What tools will you use to measure your event’s impact on tourism? Please be
specific and provide examples. Include the following information:

a. Is your project/event year-round or is it seasonal or date-specific?

a. What strategies will you employ to assure you are attracting tourists from at
least 50 miles away?

a. What strategies will you use to assist in marketing all of Kittitas Countyas a
tourist destination with your event/project funding request?

We will use a few different tools to measure our impact on tourism. First, we willdo a
follow-up survey to participants asking questions such as: did they frequent local
businesses - shopping, restaurants, etc.? Did they stay overnight? We also track location
data available to us and will be able to share where our participants came from.

Because our tournament is in Central Washington, we attract teams from all over the state
and we market the tournament as an opportunity to play teams that you don’t normally
play which is very appealing. We provide participants with lists of restaurants, todging and
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activities available while they are in town for the weekend.

1. Does your organization have, or have you applied for, grant funding from other
sources? If not, why not? If yes, please list the available funding you have for
the project, including any volunteer and in-kind sources, and/or the sources
and amounts for which you have applied. Please note which funding sources
are secured and in hand so a true matching fund determination may be
determined. What changes would occur if the project couldn’t be funded?

We applied for grant funding through the county lodging tax fund as well. Each group we are
asking for $6000.

1. If your organization collaborates or has created partnerships with other
organizations, other groups, or other events to cross-promote in an effort to
encourage county-wide tourism, how is this accomplished?

We have created a partnership with the Cle Elum Downtown Association, Kittitas County
Chamber of Commerce and Pioneer Days for our other major fundraiser, Triple Shot 3 on 3.
We work together to market cohesively, which benefits the community in understanding
what activities and events are happening. Cross marketing also helps us attract potential
participants as the additional celebrations and activities help make our event more
appealing.

1. Please explain what plans exist to allow this project to become self-sustaining.
Include any plans for ticket sales, event sponsors, and other cost-recovery
models.

Our plan is to grow the event, hopefully to two different weekends (splitting up boys and
girls) in the future. With growth comes additional revenue. We do sell gate tickets for this
event and teams do pay a registration fee (other major sources of revenue). Unfortunately,
our costs with these events keep growing disproportionally to our ability to grow revenue as
schools are charging for facility use, referee fees are increasing and insurance costs are
rising.

1. Additional Information Provide any additional information which will assist the
Committee in evaluating your project and its benefit to tourism. Please limit
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any additional written information to one page and any other additional
attachments to 3 pages.

2. Project Budget

This event is the major fundraiser we are running this year to fund the operating budget of
the UKC Basketball Club which is budgeted to be $52,000 this year.

Mountain Madness 2025 Budget

Income 2023 2024 2025 Est.
Registration income $24,045 $27,985 $30,224

Gate (venmo / square) $19,305 $8,097 $8,745

Gate Cash $12,041 $13,004
Gifts In Kind $866 $866  $953
Donations $500 $0 $0
Total Income $44,715 $48,989 $52,908
Expenses

Medals $1,063 $1,089 $1,198
Referees $11,235 $11,295 $12,425

Clty Lodging Tax Grant -$8,000 -$10,000 -$12,000
Ref Hotels $808 $742  $950
Facilities Fees $3,793 $5,610 $6,000
Tourney Machine $316 $324 $356

Staff Sweatshirts $866 $866 $953
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Printing, Misc $230 $253

Total Expenses $10,081 $10,156 $10,134
Profit / (Loss) $34,634 $36,936 $42,774
9. Has your event received Lodging Tax funds in previous years?

Yes, we have received the following grants:
2022 $6,000
2023 $8,000
2024 $10,000

Prior Year Projected
A. How many participants and 1892 (JLARC report 1900 (similar size
spectators attended last year’s filed — used tournament to last year,
activity and/or will attend this year? | structured estimate) | should produce similar
results)
B. How many days did/will your 3 days, 2 nights 3 days, 2 nights
event occur?
C. How many room nights were 313 (JLARC report 313 (similar size
and/or will be booked as a results filed — used tournament to last year
of your project/event? structured estimate) | should produce similar
results)

C. Verifiable source of information

We are using the structured estimate method permissible in the JLARC reporting (see last
year’s submission.) Our estimates are extremely conservative based on the size and travel
distance of tournament teams. We excluded Yakima and Wenatchee teams in our
calculations even though it would be acceptable to include those teams because they are
more than 60 miles from Cle Elum.
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Receipt: 19505 11/04/2025
Acct #: 412 COPY
City Of Cle Elum

119 W First Street

Cle Elum, WA 98922

5096742262

Kittitas County Chamber of Commerce
609 North Main St
Ellensburg, WA 98926-

Treasurers Receipt
Memo: EVT-2025-11-13-1 Ladies Night

Out
Event Fees/Permits 150.00
Non Taxed Amt: 150.00
Total: 150.00
Chk: 28735 150.00
Ttl Tendered: 150.00
Change: 0.00

Issued By: Whitney Prosek
11/04/2025 14:08:58
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Stamp & initial
119 West First Street
Cle Elum, WA 98922

Telephone - (509) 674-2262
Fax - (509) 674-4097
www.cleelum.gov

10/31/25

EVENT PERMIT APPLICATION

APPLICATION DEADLINES:
All applications must be received a minimum of 30 days prior to the date of the event.

The purpose of this permit is to help the OFFICAL USE ONLY

event organizer, and the City of Cle Elum o

build the best possible events for our Event Name: Cle Elum Ladies Night Out
community. We know how hard you work =

on your events and want to make sure Permit #: EVT-2025-11-13-1

that you have all the tools you will need. Fee Total: $150.00

to ensure a great event. Please return this

application to the City of Cle Elum City Related Permits: |  Fire and Life Safety
Hall at 119 W First Street. o

e  $75 if application is submitted at least 60 days prior to event.

e  $150if application is submitted 30 days prior to event.

WHEN IS AN EVENT PERMIT REQUIRED?

Events planned to take place on public property must submit an event application. An event
application is also required for events on private property if they have the potential to substantially
impact the normal operations of the city. This includes, but is not limited to, effects on pedestrian
traffic flow, parking availability, vehicle traffic flow, street access (such as the need for street
closures), or any potential risk to public safety. Additionally, an event application and safety plan are
required when cooking in public or when there is any other known potential safety risk to the public.

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or
disrupt the normal operations of the city in more than a temporary or minor way. This includes but is
not limited to causing delays, congestion, or increased demand on city resources, services, or
infrastructure, and necessitating additional planning, resources, or measures to maintain public safety
and order. The duration of the event may also be a factor in determining whether the impact is
substantial.

ADDITIONAL CONTACT INFORMATION:

Kittitas County Public Health Department .........ccccveeviiiinienevenceciesienenennens (509) 962-7515
Kittitas County Chamber of Commerce (promotion) ........ccccccoevveeveverenenn (509) 925-2002
Northern Kittitas County Tribune (NeWsSPaper) ........cccoceeveirreresrecrsencnnenns (509) 674-2511
Washington State Liquor Control Board ..........cccoeveeevecenieneninenenennnnecneneene (206) 764-4020

Cle Elum Fire Department — Chief Ed Mills ........ emills@cleelum.gov........ (509) 656-4062
WSDOT - Traffic Control / Right of Way USE ..........ccccevrvrveeriereerencrenerenens (509) 577-1788

! City entities, including—but not necessarily limited to—CEFD, CERPD and CE Public Works, as well the Cle Elum

Downtown Association and the Carpenter Museum, are exempt from application fees.

3/2025
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Applicant (“Event Organizer”)

Name: m%q (’%@'\ES ‘ Business License # 0' ‘,_. O Z.l O 4 3 O

Tite: TIRLCTOR. JF BIENTS AND PREGIRAMS

Sponsoring Organization: K‘I,T\':D\'AS C‘OUU\)T\/ CHAMRBER. oF COMMERCE.

Mailing Address: (00 N - MATN ST- ELLENSRBURG, WA T¥92(

Phone Number: 509-9)5-2007 Email: WY@/\LTHITAS[WHWC”A@%
Primary Contact Person During Event Same as Applicant

Name: DA/RE\—/ G' RLrMES

Tide: DY CTORZ. OF EVENTS AD AROGRAMS

Local Address: (OOﬂ NE MATN) ST GLLE}ASB(AQ.G] ;NPT ‘13012/(10
Email. DR @, KITTIETASCOUNTYCHAMBER - (oM

Daytime Phone Number: 509- 925~ 20072 Mobile Phone: 50? -933 —L/?—BL/

Secondary/Emergency Contact Person During Event (available to respond in the absence of Event
Organizer)

thme: ‘K‘K‘_tém %\E,—\_—VE

Tide: SYENTS AWD COMMUNTECRTIONS  CODRDINMDR.

Local Address: (p07 N - MATN ST ELLENSRURG,  LON 9872)

Daytime Phone Number: S J)-492 5~ 20072 Mobile Phone: %~(6‘? ~32F+

REQUIRED - Applicant Checklist

Event Permit Application received a minimum of 30 days prior to event, and the total fee paid to
City Hall.

Signed and dated Hold Harmless Agreement
e For parades: each parade entrant must sign and submit the Parade Entrant Hold Harmless
Agreement to the event organizer. The event organizer is responsible for retaining these
agreements.

Certificate of Liability Insurance
e “City of Cle Elum” at 119 W First St., Cle Elum, WA 98922 must be named as “Additional
Insured” to all coverage
e As applicable, coverage for alcohol service must be specified
e As applicable, coverage for injury by animals must be specified

Supplemental pages below with a complete and detailed description of the event, including a schedule
and location of event(s).
e If serving alcohol, WA Liquor and Cannabis Control Board Banquet Permit or other
applicable alcohol service license measures taken to comply with State regulations must be
addressed in detail: https://Icb.wa.pov/licensing/outdoor_alcohol service

3/2025
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e Cle Elum Fire Department-approved Special Events Permit including Addendum #001 Fire
and Life Safety Plan and additional Addendums as needed. Contact the Chief of CEFD for
guidance.

Site Plan including items such as the location of garbage receptacles, portable bathrooms, stage,
seating, venders, street closures, barricades, alcohol measures taken etc.

As applicable, list of vender names and contact details
e Allvenders must have or obtain a business license endorsement for the City of Cle Elum:

https://dor.wa.gov/open-business/apply-business-license

If requesting street closures, event organizer must notify all adjacent residents and/or businesses of the
proposed closure a minimum of three (3) weeks before the regular Lodging Tax & Event Committee
meeting at which the application will be reviewed. Notification must also inform recipients they have
the opportunity to comment on the proposed closure by attending the meeting (either in-person or
virtually) or via email: wprosek@cleelum.gov. Include a copy of the notification.

o Road closures on First Street must contact WSDOT

Other Information

After approval from the Lodging Tax and Event Committee, and any Special Events Permits issued
with CEFD, this Event will be subject to a Fire Safety Check on the day of the Event by Cle Elum
Fire Department.

372025
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EVENT DESCRIPTION:

| Event .
Name: LADTES  NIgWwtT oUT
Event Type: [J Minor (<50 Attendees) [ Major (> 50 Attendees)
Briod ONE NIGHT SHOPPTNG EVENT WAT SAWTTES ATWNDEESS TO
Description —
of Evente LSUPLRT LOCAL RUSTUESSES UL e ENIOYERG TN-STORE
CPECTALS |, (AEAWAS , REFRESHMENTS AL MORE !
% My event does not include a parade.
O I acknowledge the Cle Elum-Roslyn Police Department has a pre-approved parade
Parade map, which has been provided. Should I wish to suggest an alternate route, I
Map: confirm that I have attached a map of this route and included a detailed
explanation for it the attached event description. I understand this route is subject
to CERPD approval. I further understand that approval is not guaranteed and may
be rescinded at any time.
Event Start Y
Doe Wi2)z25 Event End Date: W2 /25
3&&? of the OSUN OMON OTUE OWED ®THU [IFRI OSAT
Event Start . . .
Time: 5:30m Event End Time: <20 em
Date of Set .
Up: 1\ /)‘5 |25 Time of Set Up: 00 pm
Date of Take | . S Time of Take )
Down: \\ /‘%/ L5 Down: € - 20 pM
Facilities to be
Used: (Check all 0 Park 0 Street 0 Sidewalk O Private Property
that Apply)
Location: \0 DoWANTOWN  BusTNESSES (SEE ATTACHMENT)
Expected Crowd Size:
Participants: ue 1o Spectators: ﬂ DT G (@)
pants: 200 P ’ Volunteers:
Previous Occurrences:
Has the event occurred If yes, on which
previously? N R date(s)?
Change(s) from previous year? I ONone wja I O See Explanation Attached
Will you charge an >
admission fee? X No O Yes | Ifyes, how much? A
3/2025
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STREET CLOSURES:

Will your event 5{ No 0 Yes
require any
street closures? Skip to next section. Continue below.
Street(s): N [~ Section(s):
Proposed
Method(s) of J\I(A
Closure: Both my attached site plan and event description include full details of the
location(s) and methods of my proposed closures.
Neighborhood I have attached an example of the written notice provided to the adjacent
Notification: residents and/or business owners regarding the proposed street closures.
I acknowledge that event organizers must contract with CEFD or another
Traffic Control: organization with Washington State Flagger or Traffic Control Supervisor
certification for traffic control services.
I acknowledge that any impact to traffic on SR 903 (Second Street from
Impact on SR Oakes Aye west toward Roslyn; Oakes 'Ave l.)etween Fir§t gnd Second
903: Streets; First Street east from Oakes Ave), including but not limited to street

closure and parking, must be discussed and approved by the Washington
State Department of Transportation (WSDOT).

RIGHT OF WAY (SIDEWALK) USE:

Will you require
use of a city
sidewalk during
your event?

XNO O Yes

Skip to next section. Continue below.

Description of

Proposed Use: N

. O I acknowledge that I separately must request and receive approval of a
Use Permit . . . . . .
Required: Sidewalk Use Permit, the application for which 1is available at

https://cleelum.gov/forms-and-applications/.
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COOKING:

Will there be on- X No D Yes

site cooking? Skip to next section. Include Fire Addendum #002
Description of

Planned N/A Purpose:

Cooking:

Acceptable O I acknowledge that only propane, pellets or electrical fuels are acceptable
Fuels: during a burn ban.

CEFD (1 Completed Cle Elum Fire Department Special Events Permit application is
Requirements: attached below (incl Addendum #002).

TENTS/ CANOPIES:

Will tents be XNo DYes

erected? Skip to next section. Include Fire Addendum #003 as necessary
Number of

Tents

Anticipated: NIA

CEFD 0 Completed Cle Elum Fire Department Special Events Permit application is
Requirements: attached below (incl Addendum #003 if needed).

ALCOHOL SERVICE:

Will alcohol be 0ONo XM Yes
served? Skip to next section. Continue below.
Will alcohol be

sold? U No X Yes

® I acknowledge alcohol service must comply with requirements described in
WAC 314-03-200, including (but not necessarily limited to):
o Barriers around service area of minimum 42 inches (3.5 feet) in height;
o Entry/exit points to service area may not exceed 10 feet in combined total;
o Controlled and monitored entry to service area and dedicated attendant,

Regula.t ory wait staff or server when patrons present;
Compliance: . . .
o No open containers permitted to leave service area.

A 1 acknowledge that these requirements are subject to change based on
legislative or agency action. Should there be any discrepancy between State
regulation and this document, I understand that State regulation takes
precedence.

. A I have included a detailed security plan specific to alcohol service in my event
Security Plan: ..
description.

. O Approved WA State Liguor and Cannabis Control Board—Banquet—Fermi
B t P t: YAV = : = >
anquet Fermt attached. __ SPCUA] Decdllor) AN
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ENTERTAINMENT:

Describe

Planned g(None

Entertainment:

Sound system? O Acoustic O Amplified

Music/Sound Music/Sound

Start Time: NJA End Time:

7 I acknowledge I have read and understood CEMC 5.24 and the limitations it
imposes on certain types of entertainment.

St ¥ I acknowledge I have read and understood CEMC 8.05 and the limitations it

atutory . . . .

Limitations: imposes on noise. Generally, noise occurring between the hours of 10:00 PM
to 7:00 AM and emanating more than 50 feet beyond the property line, or
more than 100 feet from the property line at any other time of day, is
prohibited unless granted an exception by the City.

Will you require

an exception to K No O Yes

the noise Skip to next section. Continue below.

ordinance?

Request 00 I acknowledge that, per CEMC 8.05, a formal request must be submitted to

Submission: the City Administrator no later than 30 days prior to my event. _

Will there be 0 No O I understand that each vender must have a valid business license

venders? endorsement for the City of Cle Elum.

RISK AND LIABILITY MANAGEMENT:

I have attached a current, valid Certificate of Liability Insurance naming'

Aot )
f‘ab‘l‘ty ) “City of Cle Elum”, at 119 W First St., Cle Elum, WA 98922, “Additional
nsurance: "
Insured” to all coverages.
Adfhtlona.l o 00 I have attached proof of specific additional coverage for animal liability.
Animal Liability X M td t invol mal
Coverage: y event does not involve animals.
Additional

Coverage for
Alcohol Service:

0 X

I have attached proof of specific additional coverage for alcohol service.
My event does not involve alcohol service.

Hold H. 1 '
Agreema:e;ntl- ess @ I have attached a complete, signed Hold Harmless Agreement.
:Io:.:eiil;?]_ess U T understand that it is my responsibility to obtain and retain signed Hold
Pagrade Harmless Agreements from each parade entrant.

Entrants: K My event does not include a parade.

Traffic Control Xl I understand that it is my or my organization’s responsibility to arrange for

and Security

necessary traffic control and security; my attached site plan includes detailed
information on these measures.
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SANITATION:

& I understand that it is my or my organization’s responsibility to provide and
Portable Toilet maintain portable toilet facilities for my event. These are identified in the
Facilities: attached site map and program description.

O Required ratio: 1 toilet per S0 people per 4 hours.

¢ I understand that it is my or my organization’s responsibility to provide and
maintain trash receptacles for my event. These are identified in the attached
site map and program description.

Trash Collection
and Disposal:

X I wunderstand that post-event cleanup is my or my organization’s
Post-Event responsibility. I further understand that, should any city resources—including
Cleanup: personnel time—be required to clean up after my event, the city may elect to
bill for said resources.

PROMOTION (OPTIONAL):

f\,fii:ll:l::li(s) of 0TV O Radio O Newspaper X Flyers
Promotion: O Posters O Mailers Social Media O Other (see below)
Do you plan to
g rstz)lzln(:;:aebeyond X No O Yes (see below)
radius?
Events targeting attendees from beyond a 50-mile radius may be eligible for
Lodging Tax financial support—on a reimbursement basis—from Lodging Tax funds. A
A %icagtiom separate application must be submitted prior to your event; after-the-fact
PP ’ applications will not be accepted. We encourage you to explore this option:
https://cleelum.gov/forms-and-applications/.

CITY DEPARTMENT COMMENT PAGE:

O The page for comment and signature from City departments will be circulated electronically on
behalf of the event of organizer. However, the event organizer is strongly encouraged to reach out
prior to submission to discuss plans in order to proactively address concerns and
incorporate advice in the final proposal.
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Authorization

I acknowledge this permit application must be completed, signed, and returned to
Cle Elum City Hall along with all required supplemental materials no later than 30
days prior to my event. I understand that any misrepresentation in this permit
application or deviation from the final agreed upon route and/or method of operation
described herein, may result in the immediate revocation of the permit. I further
understand that the City retains the right to deny, revoke or cancel this permit at any

time due to changes in conditions and risk potential

I certify under penalty of perjury that the information above is correct to my best

knowledge.

Applicant Signature: D GLWQVA/ @ 1 /l/t 1 M ((

ae: 10[3] |25

This application will not be processed and will be deemed incomplete if all required components are not attached

to application on the day of submission.

RETURN TO: Cle Elum City Hall wprosek @cleelum.gov
119 W First St Office (509) 674-2262
Cle Elum, WA 98922 Fax (509) 674-4097
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s < Ay,

HOLD HARMSS AGREEMENT

This Agreement made this 30__day of__OCTOBER , 2005, between the City of

Day Month Year

Cle Elum, referred to as “CITY” herein, and_KITT LTAS (fﬂ!}:ﬁ!{ CHAMBCR. OF COMMERCE at,

Name

107 N, MAR) ST LCVLENSBURG) , WK, 9992l _referred to as “USER” herein.

Mailing Address City State Zip
For good and valuable consideration, receipt of which is acknowledged, it is hereby agreed:

SECTION |
USER undertakes to indemnify and hold harmless CITY from any liability, loss or damage that the USER may suffer as a result of any
claims, demands, costs, or judgments against the CITY arising out of the acts, omissions, or activities that USER conducts under the
CITY’S license or permit whether liability, loss or damage is caused by, or arises out of the negligence of USER or its officers, agents,
employees or otherwise.

SECTION Il
This Agreement shall commence on the date that the CITY issues its license or permit to USER and shall continue in full force until
the permit and license expire. The renewal of the permit and/or associated license(s), if any, automatically renews this Agreement.
The duty to indemnify the CITY for claims, demands, costs or judgments against it that arise during the Agreement survives the
expiration of theAgreement.

SECTION lil
CITY agrees to notify USER in writing, within thirty (30) days, by certified mail, at USER’S address as stated in this
Agreement, of any claim made against CITY on the obligations indemnified against.

SECTION IV
USER agrees to defend against and indemnify CITY any claims brought or actions filed against CITY with respect to the subject of
the indemnity contained herein, whether such claims or actions are rightfully or wrongfully brought or filed. In case a claim
should be brought or an action filed with respect to the subject indemnity herein, USER agrees the CITY may employ an attorney
of its own selection to appear and defend the claim or action on behalf of CITY, at the expense of USER. The CITY, at its option,
shall retain sole authority for the direction of the defense, and shall be the sole judge of the acceptability of any compromiser or
settlement of any claims or actions against CITY.

SECTION V
Vouchers or other similar, property evidence showing payment by CITY of any loss, damage, or in expense covered under this
Agreement shall be conclusive evidence, (except in cases of fraud) against USER as to fact and amount of USER’S liability
hereunder.

SECTION VI
USER covenants that it shall not institute any action or suit at law or in equity against CITY, nor institute, prosecute or in any
way aid in the institution or prosecution of any claim, demand action, or cause of action for damages, costs, loss of services,
expenses, or compensation for any damage for any damage, loss, or injury either to person or property, or both, whether
known or unknown, developed or underdeveloped, past, present, or future, arising out of activities that USER conducts under a
license/permit issued to USER by CITY.

DI CAm AL mm\j @virY)Cs Oect v of pveiis

‘USEE’/’ignature s Print Name Title W Vm@' M,l I
3/2025
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PARADE ENTRANT HOLD HARMLESS AGREEMENT

PARADE NAME: [\] I[A

| and those involved with my entry hereby release City of Cle Elum from any and all claims for damages on
account of injury to either my person, property or livestock in conjunction with the above event. | hereby agree
to abide by the rules and regulations of the Parade and to conduct myself accordingly.

| acknowledge that | am participating in a parade that requires that | have safe equipment, floats or livestock. |
will not do anything that would pose a substantial risk to any participant or spectator at said event and take full
responsibility for those in my entry. | also agree to indemnify, defend and hold harmless and release said City of
Cle Elum therewith from any and all claims or responsibility, whatsoever, in case | should be injured while
participating in said event including any injury whatsoever that | may cause to any spectator.

| agree that the City of Cle Elum are not liable in any way or manner for any injury to me or any injury | should
cause or that should occur if | choose to distribute any type of material from the parade route.

| AGREE THAT | OR THOSE INVOLVED WITH MY ENTRY WILL NOT THROW ANY TYPE OF TREATS OR MATERIAL
TO THE CROWD ALONG THE PARADE ROUTE.

| have read the release and hold harmless agreement and agree to its terms and have executed the same
voluntarily.

Parade Entrant Signature: N r//\r— Date

Parade Entrant Print Name:

Address: Street

City State Zip:

Phone:

E-mail:

3/2025
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City of Cle Elum Fire Department
SETUP REQUIREMENTS FOR SPECIAL EVENT PERMITS
If event is held in the city limits of Cle Elum and has an occupancy count of over 100 persons

_X Fire and Life Safety Plan ADD #001

___ Cooking ADD #002

_____Cooking during burn ban ADD #002 - *Must contact Fire Dept directly for burn ban cooking requirements*
___ Tents/Canopy under 400 sq ft

__ Large Tent over 400 sq ft ADD #003

__ Generator |

Carnival

x Only Acknowledgement of Requirements

All setups and operations are subject to field inspection by an inspector.

e COOKING: Special Event Permit is required for any open flame or cooking on premises. (Including food trucks)
e Event organizers shall be responsible for compliance with conditions listed in ADDENDUM #002 by all
cooking vendors.
=  Event organizer(s) shall be responsible for submitting to the Fire Department a list of all cooking vendors and
the signed copies of ADDENDUM #002 (Requirement for cooking), by each cooking vendor.

e COOKING DURING A BURN BAN: additional requirements including ADDENDUM #002
¢ Portable barbeques may only use propane, pellets, or electricity as
fuel.
*  Any other fuels would require additional authorization and permitting.
*  Must contact Fire Dept directly for burn ban cooking requirements

e TENTS: For larger tents please submit ADDENDUM #003
e Tents and canopies shall have a State Fire Marshal Flame Resistance Rating, and weighted properly for safety
for all weather events and hazards.

e GENERATORS:
e Must be placed 10 feet from the building. Also, must have a minimum 20BC Fire Extinguisher placed
nearby.
e CARNIVAL AREA: Provide an addisional extinguisher throughout. (within 75' of travel)
*  All rides shall have a 2A-10BC fire extinguisher. NO rides may be within 20 feet of a building.

e 3/2025
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GENERAL SETUP: All set ups will generally require ADDENDUM #001
e Electrical wires or cables, and any gas/water piping on ground located in public areas must be matted, taped or flown.
e If a propane tank is used, a minimum of 10 feet clearance must be kept between a tank and appliance(s).
e  Compressed gas cylinders shall always be secured and capped if not being used.
e  Other permits may be required for electrical lines or gas lines outside of a building, contact the Building Department.

e  Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A:10B:C in addition to Class K (if
required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought within one year.

e ALL exits and aisles must be maintained free and clear of any items.

e All venue occupant loads shall be maintained.

e All fire protection systems shall be visible and unobstructed.
e No motor vehicles shall be operated in the event area.

e Event signs, fire lanes signs and occupant load signs shall be displayed and visible before the
event is opened to the public.

e  ALL decorations, etc. shall be flame retardant.

e A 7-foot overhead clearance must be maintained in all public access areas.

e A 20-foot Fire Lane with a minimum 14-foot overhead clearance must be maintained unobstructed.

e  All Booths shall be a minimum of 10 feet away from structures.

e Tables shall be arranged so that the seating edges of adjacent tables are not less than 54 inches apart.

e  Rectangular tables arranged to accommodate seating on one side only shall have not less than 36 inches
between adjacent table edges.

e  Every chair shall be within 20 feet of an aisle.

e Loose Chair seating the space between rows of chairs shall be not less than 33 inches. The space between
the back of each seat and front of the seat immediately behind will not be less than 12 inches, Seats shall
be arranged so that there shall be not more than six intervening seats between any seat and the nearest
aisle.

e AT THE END OF EVENT: At the closing of the event, event organizers shall maintain the perimeter and

not allow motor vehicles into the event area until the public is cleared.

SIGNATURE/TITLE DATE

After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on site
during the event.

3/2025
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ADDENDUM #002
City of Cle Elum Fire Department
COOKING AT SPECIAL EVENTS REQUIREMENTS

f
DATES-FROM ‘\\ / A/ TO:

COOKING TYPE (FUEL):

Food vendors or food trucks must be state certified or certified through the Cle Elum Fire

Department.
The Kittitas County Health Department approval must be obtained for cooking on site.

Requirements:
NO cooking under unapproved canopies or in indoor swuctures. Must be permitted and have permanently affixed

labeling of Flame propagation performance testing and certification. A 20-foot clearance must be maintained between
the structure or booth. NFPA 701

Cooking devices using propane must have the propane bottle outside the booth and properly secured
in an upright position. Use of propane indoors is PROHIBITED.

All fittings and hoses used with propane shall be approved for such use by an approved testing laboratory.
Propane shall be limited to the supply on site. There shall be no remote storage area.

Propane cylinder size is limited to a 5.76-gallon capacity.

Limit of one propane cylinder per appliance.

Refueling of propane cylinders on site or at other non-approved locations is prohibited.

Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A:10B:C in addition to Class K
(if required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought within one year.

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0.14 m>) or less in volume
shall have a minimum 2.5-gallon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical portable fire extinguishers
located in accordance with Section 906.1.

A minimum of three (3) feet clearance must be provided between the public and the cooking device by a barricade.
All cooking devices shall be secure, stable, and level and on a nonflammable surface. Cooking equipment using
combustible oils or solids shall have a noncombustible lid immediately available. The lid shall be of sufficient size to

cover the cooking well completely.

No Smoking within 25 feet of propane cylinder and No Smoking inside a tent of canopy.

372025
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Coals shall be fully extinguished and cold, then placed into a clean noncombustible container for disposal.

All propane connections shall be tested for leakage by performing the manufacturers recommended
testing procedures.

Barbeques must be kept in a remote area where there is no public access. The barbeque device must
be so isolated that any persons other than the operators may not approach nearer than five (§) feet of
the device.

The location of the barbeque device should be in a non-enclosed area, and also be located at least
Five (5) feet away from any combustible Material and shall have at least five (5) feet of clear working
space completely around the device. There shall be a rigid restricting barrier.

Only adults should be allowed inside the barrier. Absolutely no children under twelve (12) years of
age shall be within the barrier.

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0.14 m3) or
less in volume shall have a minimum 2.5-gallon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical
portable fire extinguishers located in accordance with Section 906.1.

One water type extinguisher of at least 2-1/2-gallon capacity shall be available inside the barrier.

Flammable liquids shall not be used to start charcoal.

At the termination of use, the embers and ashes shall be thoroughly soaked with water.

RECEIVED BY: DATE.

PLEASE SIGN TWO COPIES. ONE COPY SHALL REMAIN ON SITE AND THE OTHER FOR THE FIRE DEPARTMENT.
After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on
site during the event.

16
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Provide three sets of layouts drawn to scale showing all equipment
and items inside the tent

Show distance from tent to any structures or property lineson layout.
10’ away if under 1500 sq ft
30'away if between 1,501 and 15,000 sq. ft.

50'away if over 15,000 sq. ft
FOR TENTS OVER 1,500 SQ. FEET: An unobstructed passageway
Not less than six feet in width and free from guy wires or other

Obstructions shall be maintained on all sidesof tents.
EXITING-Exit width, number of exits, aisles, cables matted or flown

Above ground. Show location of equipment or tent lines in relation to
Exits

No parking within 50 ft. of tent(s) (most restrictive)

It is understood that support vehicles (catering trucks, etc.) must be.
At least 20" away from tent.

""NO SMOKING" signs will be installed in tent in a conspicuous place
(NO ASH TRAYS)

* No. of "No Smoking” signs required

Fire Extinguishers will be provided in all tents and mountedin a

Conspicuous place.
* No. of extinguishers required

ADDENDUM #003

City of Cle Elum Fire Department
TENT AND CANOPY REQUIREMENTS

FOR FIRE DEPARTMENT USE AND APPROVAL

Occupant Loads: Check on that applies.
over 49- illuminated exit signs.

300 or more - emergency egress lighting and battery exit signs.

1,000 or more - 1 172" hose line provided for firefighting.

SAFETY OFFICERC(s) required if -

No. of Fire Safety Officers required for this event?
(At $55 per hour, 4 hours minimum per Fire Safety Officer

CATERER:
Name:

Address:

City:

Phone:

Contact Person:

TENT COMPANY
Name:

Address:

City:

Phone:

Contact Person:

Notify Inspector Rob Omans of the Department of Building and Safety

Of the location, phone number, and dates

A set of approved plans shall be on site and made accessible to the Fire marshal.

NO OPEN FLAME WITHIN THE TENT- Sterno for warming food is allowed with chafing dishes ONLY.

Heaters must be approved type and located 10" away from exits. Propane tanks for heaters will be located
outside the tent at least 10’ away and secured to tent stakes.

Membrane structures or tents shall have a permanently affixed label bearing the following information:

1. 1.The identification of size and fabric or material.

2. 2.The names and addresses of the manufacturers of the tent or air-supported structure.

3. 3.A statement that the fabric or material meets the requirements of Section 3104.2.

4. 4.If treated, the date the fabric or material was last treated with flame-retardant solution, the trade name or kind of chemical used in treatment, name of person or firm treating the fabric or material,
and name of testing agency and test standard by which the fabric or material was tested.

5. 5.If untreated, a statement that no treatment was applied when the fabric or material met the requirements of Section 3104 .2

THE ABOVE IS CORRECT AND TRUE TO FORM:

DATE:

After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on site during the event.

17
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Participating Businesses

CHEER STOPS

Pop into these shops for exclusive specials, giveaways, and a little
extra sparkle to keep the night buzzing.

Bright & Day | 213 E 1st St

Covey Goods | 110 S Oaks Ave STE 180
GATHER Health + Wellness | 110 S Oaks Ave STE 270

Pop-Up: Josie Mae Beauty

Hair Affair | 118 E 1st St
Pop-Up: Charms & Chains Permanent Jewelry
Pop-Up: Flirt Clothing

Hawk American Outdoors | 108 E 1st St

Miners Pizza & Pastry Co | 121 E 1st St
Pop-Up: Pop Off Mix & Sip

Mule & Elk Brewing Co | 418 E 1st St STE 5
The Barn Door | 220 E 1st St

Tuckaway Antiques | 215 E 1st St
Upsidedown Wine | 205 E 1st St

Urban Interiors | 117 E 1st St

SIP STOPS

Want to Sip while you shop? Drinks available for purchase here!

Cavallini + Co 1106 E 1st St
Pop-Up: The Buckin Bean

Jensen Farms Outpost | 211 E 1st Street A

Pioneer Coffee Roasting | 121 N Pennsylvania Ave

Salon 2120 1 110 S Oaks Ave STE 170
Pop-Up: I Love Cle Elum

Urban Interiors | 201 E 1st St
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Washington State License Number: 037810
Liquor and Cannabis Board Issue Date: October 27, 2025

Safe Communities for Washington State

SPECIAL OCCASION LICENSE

Issued to: KITTITAS COUNTY CHAMBER OF

COMMERCE Contact Name: DARBY GRIMES Event Date(s): 11/13/2025 — 11/13/2025
Address: 609 N MAIN ST, ELLENSBURG, WA, USA, Contact Phone: 509-925-2002 Hours of Operation: 5:30-8:30
98926-3109
Event Name: LADIES NIGHT OUT
Event Address(es):
1) JENSEN FARMS OUTPOST - 211 E 1ST ST SUITE A, CLE ELUM, WA
98922
2) PIONEER COFFEE ROASTING - 121 N PENNSYLVANIA AVE, CLE ELUM,
WA, 98922

3) URBAN INTERIORS - 301 E 1ST ST, CLE ELUM, WA, 98922
4) CAVALLINI + CO - 106 E 1ST ST, CLE ELUM, WA, 98922
5) SALON 2120 - 110 S OAKS AVE SUITE 170, CLE ELUM, WA, 98922

Per RCW 66.28.090, the licensed premises shall, at all times, be open to any LCB or other
enforcement officer, inspector, or peace officer. You must post this license in a public
service area during each approved event

In Accordance with RCW 66.24.380; WAC 314-05-020, 314-05-025, 314-05-030, 314- Authorized by Licensing Director
05-035

N |
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Washington State
Liquor and Cannabis Board

Special Occasion License

Event Specifications

Listed below are the requirements related to your issued special occasion license.
These are required to be posted along with the official special occasion license for your
event.

The operation of your event must be in compliance with State and local authority rules
and regulations.

No one under the age of 21 is to be present at this special occasion event.

Per RCW 66.28.090, the licensed premises shall, at all times, be open to any
enforcement officer, inspector, or peace officer.

If you have any questions, please contact Customer Service at (360) 664-1600, email:
specialoccasions@|cb.wa.gov, or your Enforcement Officer at (360) 664-9878.

Dated in Olympia, Washington on Monday, October 27, 2025.

PO Box 43075, 1025 Union Avenue SE, Olympia WA 98504-1539, (360) 664-1600
Icb.wa.gov
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Security and Safety Plan
Ladies Night Out | Downtown Cle Elum

Date: Thursday, November 13, 2025

Time: 5:30 PM - 8:30 PM

Location(s): 16 Downtown Cle Elum businesses (See #7)
Organizer: Kittitas County Chamber of Commerce

Event Lead: Darby Grimes, Director of Program and Events
Phone: 509-925-2002 Email: Darby@kittitascountychamber.com

1. Event Overview

The Kittitas County Chamber of Commerce is hosting Ladies Night Out in partnership with 16
participating downtown Cle Elum businesses. This community event is designed to encourage local
shopping and engagement in the downtown corridor.

Participants will visit various businesses throughout the evening. Five of these participating locations
will offer alcoholic beverages for purchase in compliance with Washington State Liquor and Cannabis
Board (WSLCB) regulations.

2. Event Goals
e Promote downtown business engagement and community participation.

e Maintain a safe and secure environment for all attendees, businesses, and staff.

e Ensure all alcohol service and consumption is conducted responsibly and in accordance with
applicable laws and city regulations.

3. Security and Staffing Plan
Event Coordination and Staffing

e Each participating business will have a designated on-site representative responsible for
overseeing safety within their location.

e Kittitas County Chamber of Commerce staff will circulate among participating locations to assist
with coordination and safety monitoring throughout the evening.

e All staff and business representatives will have a printed contact list with event leads,
emergency contacts, and participating business information.

Alcohol Service and ID Verification

e Alcohol will be available for purchase or sampling at five licensed businesses only.
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e Each alcohol-serving business will assign an ID checker at the point of sale or entrance to
verify guests are 21 years of age or older.

e Acceptable identification includes a valid driver’s license, state ID card, or passport.

Door Monitoring
e Door monitors will be stationed at each alcohol-serving location to ensure no alcoholic
beverages leave the premises and that open containers are not carried into public spaces or
between businesses.

e Appropriate sighage will be displayed reminding guests of this policy.

Law Enforcement Coordination
e The Cle Elum Police Department will be notified in advance of the event.

e Event organizers will provide a detailed map of participating locations and contact information
for key event personnel.

e The Chamber will maintain open communication with law enforcement for the duration of the
event.

4. Emergency Procedures
Communication Protocol
e Chamber staff and business representatives will communicate via cell phone.
e A printed emergency contact list will be distributed to all participating businesses prior to the
event.
Medical or Safety Emergencies
e Call 911 for any life-threatening emergencies.
e Non-life-threatening issues will be reported to the Chamber event lead for appropriate response
or coordination with local authorities.
Fire or Evacuation
e Each business will follow its individual fire and evacuation procedures.

e Chamber staff will assist as needed to direct guests to safety and coordinate with emergency
services.

2

Page 67 of 103



5. Additional Safety Measures

e Lighting: All participating businesses and adjacent areas will remain adequately illuminated
throughout the event.

e Pedestrian Safety: Sidewalks and crosswalks will be kept clear to maintain safe pedestrian
flow.

e Weather Contingency: In the event of severe weather or unsafe conditions, the Chamber will
issue event updates or cancellations via social media and direct communication with
businesses.

6. Contacts

e Kittitas County Chamber of Commerce
Event Lead: Darby Grimes, Director of Program and Events
Phone: 509-925-2002 Email: Darby@kittitascountychamber.com

e Cle Elum Police Department (Non-Emergency): (509) 674-9705

e Emergency: 911

7. Event Locations

CHEER STOPS

1. Bright & Day | 213 E 1st St
Covey Goods | 110 S Oaks Ave STE 180
GATHER Health + Wellness | 110 S Oaks Ave STE 270
Hair Affair | 118 E 1st St
Hawk American Outdoors | 108 E 1st St
Miners Pizza & Pastry Co | 121 E 1st St
Mule & Elk Brewing Co | 418 E 1st St STE 5
The Barn Door | 220 E 1st St
. Tuckaway Antiques | 215 E 1st St
0. Upsidedown Wine | 205 E 1st St
1. Urban Interiors | 117 E 1st St

20Nk LD

SIP STOPS

Cavallini + Co | 106 E 1st St

Jensen Farms Outpost | 211 E 1st Street A
Pioneer Coffee Roasting | 121 N Pennsylvania Ave

Salon 2120 | 110 S Oaks Ave STE 170
Urban Interiors | 201 E 1st St

ok wbd=~
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Dept Heads - Event Review - Cle Elum Ladies Night Out

RETURN THIS FORM WITH ALL PERTINENT INFORMATION TO CLE ELUM CITY HALL.
YOU WILL BE REQUIRED TO MEET WITH DEPARTMENT HEADS.

CLE ELUM POLICE DEPARTMENT (509) 674-2991
Approved

Approved: No [ ] Yes[o/ (with above conditions) (Attach separate sheet if necessary)
Police Signature: /ﬁC/L 0

PuBLIC WORKS DEPARTMENT  (509) 674-2262 Ext. 106
Approved pending discussion on pedestrian safety

Approved: No [] Yes [/ (with above conditions) (Attach separate sheet if necessary)
. . . Mathew Baile
Public Works Signature: U

CLE ELUM FIRE DEPARTMENT (509) 674-1748
Will follow attached fire and life safety plans

Approved: No [ ] Yes V] (with above conditions) (Attach separate sheet, if necessary)
Fire Department Signature: L

CiTy COUNCIL REPRESENTATIVE (509) 674-2473

Approved: No [ ] Yes[] (with above conditions) (Attach separate sheet, if necessary)
City Council Signature:

CiTY ADMINISTRATION (509) 674-2262

Staff Approval: Date:

CLE ELUM EVENT APPLICATION

Doc ID: 6fcdca616ad3b85b8630620dbEASH 26156 e



»¢ Dropbox Sign Audit trail

Title Department Heads - Event Review - Cle Elum Ladies Night Out
File name Ladies_Night_Out_Application.pdf and 1 other
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»¢ Dropbox Sign Audit trail

Title Department Heads - Event Review - Cle Elum Ladies Night Out
File name Ladies_Night_Out_Application.pdf and 1 other

Document ID 6fcdca616ad3b85b8630620dbdcbdbabbc9a59be

Audit trail date format MM /DD/YYYY

Status ® Pending signature

Document History

_}.f_/ 11/04 /2025 Signed by Rich Albo (ralbo@cleelum.gov)

SIGNED 08:34:02 UTC-8 IP: 69.55.222.58

_}.,_/ 11/04 /2025 Signed by Ed Mills (emills@cleelum.gov)

SIGNED 08:37:01 UTC-8 IP: 69.55.222.58

_}.,_/ 11 /05 /2025 Signed by Mathew Bailey (mbailey@cleelum.gov)

SIGNED 11:59:58 UTC-8 IP: 69.55.222.58

@ 11/05/2025 This document has not been fully executed by all signers.
INCOMPLETE 11:59:58 UTC-8
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Stamp & initial
119 West First Street
Cle Elum, WA 98922

Telephone - (509) 674-2262
Fax - (509) 674-4097
www.cleelum.gov

EVENT PERMIT APPLICATION

The purpose of this permit is to help the OFFICAL USE ONLY
event organizer, and the City of Cle Elum

build the best possible events for our Event Name:

community. We know how hard you work

on your events and want to make sure Permit #: EVT-

that you have all the tools you will need

to ensure a great event. Please return this
application to the City of Cle Elum City Related Permits:
Hall at 119 W First Street.

Fee Total:

FEES!

e  $75 if application is submitted at least 60 days prior to event.

e  $150 if application is submitted less than 60 days prior to
event.

WHEN IS AN EVENT PERMIT REQUIRED?

Events planned to take place on public property must submit an event application. An event
application is also required for events on private property if they have the potential to substantially
impact the normal operations of the city. This includes, but is not limited to, effects on pedestrian
traffic flow, parking availability, vehicle traffic flow, street access (such as the need for street
closures), or any potential risk to public safety. Additionally, an event application and safety plan are
required when cooking in public or when there is any other known potential safety risk to the public.

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or
disrupt the normal operations of the city in more than a temporary or minor way. This includes but is
not limited to causing delays, congestion, or increased demand on city resources, services, or
infrastructure, and necessitating additional planning, resources, or measures to maintain public safety
and order. The duration of the event may also be a factor in determining whether the impact is

substantial.
ADDITIONAL CONTACT INFORMATION:
Kittitas County Public Health Department .........cc.ccoceeveveienciinnccieicienees (509) 962-7515
Kittitas County Chamber of Commerce (promotion) .......cccceeeeeerveeerennenne. (509) 925-2002
Northern Kittitas County Tribune (NEWSPAPET) ...ccovveevereeeenieirereecre e (509) 674-2511
Washington State Liquor Control Board ..........ccccoevveeeeereneeeveneeeneeneeennens (206) 764-4020

Cle Elum Fire Department — Chief Ed Mills ........emills@cleelum.gowv........(509) 656-4062

! City entities, including—but not necessarily limited to—CEFD, CERPD and CE Public Works, as well the Cle Elum
Downtown Association and the Carpenter Museum, are exempt from application fees.

3/2025
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Applicant (“Event Organizer”)

Name: Business License #

Title:

Sponsoring Organization:

Mailing Address:

Phone Number: Email:

Primary Contact Person During Event Same as Applicant [

Name:

Title:

Local Address:

Email:

Daytime Phone Number: Mobile Phone:

Secondary/Emergency Contact Person During Event (available to respond in the absence of Event
Organizer)

Name:

Title:

Local Address:

Daytime Phone Number: Mobile Phone:

WSDOT — Traffic Control / Right of Way US€ ......cccccoeeeeireeeciveseeiee e (509) 577-1788

REQUIRED - Applicant Checklist

Event Permit Application received a minimum of 60 days prior to event, and the total fee paid to City
Hall.

Signed and dated Hold Harmless Agreement
e For parades: each parade entrant must sign and submit the Parade Entrant Hold Harmless
Agreement to the event organizer. The event organizer is responsible for retaining these
agreements.

Certificate of Liability Insurance
e “City of Cle Elum” at 119 W First St., Cle Elum, WA 98922 must be named as “Additional
Insured” to all coverage
e As applicable, coverage for alcohol service must be specified
e Asapplicable, coverage for injury by animals must be specified

Supplemental pages below with a complete and detailed description of the event, including a schedule
and location of event(s).
e |f serving alcohol, WA Liquor and Cannabis Control Board Banquet Permit or other
applicable alcohol service license measures taken to comply with State regulations must be

9/2025
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addressed in detail: https://Ich.wa.gov/licensing/outdoor _alcohol service

e (Cle Elum Fire Department-approved Special Events Permit including Addendum #001 Fire
and Life Safety Plan and additional Addendums as needed. Contact the Chief of CEFD for
guidance.

Site Plan including items such as the location of garbage receptacles, portable bathrooms, stage,
seating, venders, street closures, barricades, alcohol measures taken etc.

As applicable, list-ef vender names and contact details listed on vender form
e All venders must have or obtain a business license endorsement for the City of Cle Elum:
https://dor.wa.gov/open-business/apply-business-license

If requesting street closures, event organizer must notify all adjacent residents and/or businesses of the
proposed closure a minimum of three (3) weeks before the regular Lodging Tax & Event Committee
meeting at which the application will be reviewed. Notification must also inform recipients they have
the opportunity to comment on the proposed closure by attending the meeting (either in-person or
virtually) or via email: wprosek@cleelum.gov. Include a copy of the notification.

o Road closures on First Street must contact WSDOT

Other Information

After approval from the Lodging Tax and Event Committee, and any Special-Events permits issued
by CEFD, this Event will be subject to a Fire Safety Check on the day of the Event by Cle Elum Fire
Department.

9/2025
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EVENT DESCRIPTION:

Event
Name:
Event Type: [J Minor (<50 Attendees) ‘ [] Major (> 50 Attendees)
Brief
Description
of Event:
[J My event does not include a parade.
[ Tacknowledge the Cle Elum-Roslyn Police Department has a pre-approved parade
Parade map, which has been provided. Should I wish to suggest an alternate route, I
Map: confirm that T have attached a map of this route and included a detailed
explanation for it the attached event description. I understand this route is subject
to CERPD approval. I further understand that approval is not guaranteed and may
be rescinded at any time.
Event Start Event End Date:
Date:
{),Vaeye(l? of the JSUN [ MON [ITUE [JWED [ITHU [JFRI [ISAT
Eyent Start Event End Time:
Time:
Date of Set .
Up: Time of Set Up:
Date of Take Time of Take
Down: Down:
Facilities to be Used: . .
(Check all that Apply) (] Park [] Street [J Sidewalk [ Private Property
~| Commented [SC1]: | had envisioned this as a drop-down pre-
[Locati()nl: populated with names of parks and “other”, but the document
needs to be made into a fillable PDF first, | believe.
Expected Crowd Size:
.. Event Personnel &
Participants: Spectators: Volunteers:
Previous Occurrences:
Has ?he event occurred 1 No T Yes If yes, on which
previously? date(s)?
Change(s) from previous year? [] None ‘ [] See Explanation Attached
Wlll.yo.u charge an [JNo [1Yes | Ifyes, how much?
admission fee?
Admission tax form [JNo [ Yes | Include if applicable

9/2025
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STREET CLOSURES:

Will your event [1No [ Yes

require any

street closures? Skip to next section. Continue below.

Street(s): Section(s):

Proposed

Method(s) of

Closure: Both my attached site plan and event description include full details of the
location(s) and methods of my proposed closures.

Neighborhood I have attached an example of the written notice provided to the adjacent

Notification: residents and/or business owners regarding the proposed street closures.

Traffic Control:

I acknowledge that event organizers must contract with CEFD or another
organization with Washington State Flagger or Traffic Control Supervisor
certification for traffic control services.

Impact on SR
903:

I acknowledge that any impact to traffic on SR 903 (Second Street from
Oakes Ave west toward Roslyn; Oakes Ave between First and Second
Streets; First Street east from Oakes Ave), including but not limited to street
closure and parking, must be discussed and approved by the Washington
State Department of Transportation (WSDOT).

RIGHT OF WAY (SIDEWALK) USE:

Will you require
use of a city
sidewalk during
your event?

[1No [1Yes

Skip to next section. Continue below.

Description of

Proposed Use:

. [J I acknowledge that I separately must request and receive approval of a
Use Permit . . L. . . .
Required: Sidewalk Use Permit, the application for which is available at

https://cleelum.gov/forms-and-applications/.
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COOKING:

Will there be on-
site cooking?

[1No

Skip to next section.

[1Yes
Include Fire Addendum #002

Description of

Planned Purpose:

Cooking:

Acceptable L) T acknowledge that only propane, pellets or electrical fuels are acceptable
Fuels: during a burn ban.

CEFD ) Completed Cle Elum Fire Department Special Events Permit application is
Requirements: attached below (incl Addendum #002).

Will there be I understand that each vender must have a valid business license

food venders?

No

endorsement for the City of Cle Elum and applicable CEFD permits.

TENTS/ CANOPIES:

Will tents be U No I Yes

erected? Skip to next section. Include Fire Addendum #003
Number of

Tents

Anticipated:

CEFD [0 Completed Cle Elum Fire Department Special Events Permit application is
Requirements: attached below (incl Addendum #003).

ALCOHOL SERVICE:

Will alcohol be ~'No " Yes
served? Skip to next section. Continue below.
i 1 -
Will alcohol be No T Yes
sold?
[ I acknowledge alcohol service must comply with requirements described in
WAC 314-03-200, including (but not necessarily limited to):
o Barriers around service area of minimum 42 inches (3.5 feet) in height;
o Entry/exit points to service area may not exceed 10 feet in combined total,
o Controlled and monitored entry to service area and dedicated attendant,
Regulatory . )
. wait staff or server when patrons present;
Compliance: . . .
o No open containers permitted to leave service area.
I acknowledge that these requirements are subject to change based on
legislative or agency action. Should there be any discrepancy between State
regulation and this document, I understand that State regulation takes
precedence.
Security Plan: I have included a detailed security plan specific to alcohol service in my event

description.
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Banquet Permit:

[0 Approved WA State Liquor and Cannabis Control Board Banquet Permit

attached.

ENTERTAINMENT:

Describe
Planned TJNone
Entertainment:
Sound system? L] Acoustic [] Amplified
Music/Sound Music/Sound
Start Time: End Time:
0 T acknowledge I have read and understood CEMC 5.24 and the limitations it
imposes on certain types of entertainment.
Statutory O I acknowledge'l have read and gnderstooc} CEMC 8.05 and the limitations it
Limitations: imposes on noise. Generally, noise occurring between the hours of 10:00 PM

to 7:00 AM and emanating more than 50 feet beyond the property line, or
more than 100 feet from the property line at any other time of day, is
prohibited unless granted an exception by the City.

Will you require
an exception to

[JNo [JYes

the noise Skip to next section. Continue below.

ordinance?

Request [ I acknowledge that, per CEMC 8.05, a formal request must be submitted to
Submission: the City Administrator no later than 30 days prior to my event.

Will there be [J I understand that each vender must have a valid business license

other venders?

[1No

endorsement for the City of Cle Elum and applicable CEFD permits.

RISK AND LIABILITY MANAGEMENT:

71 T have attached a current, valid Certificate of Liability Insurance naming

IL'ab‘hty “City of Cle Elum”, at 119 W First St., Cle Elum, WA 98922, “Additional
nsurance: -
Insured” to all coverages.
Additional . .\ . S
. . 71 T have attached proof of specific additional coverage for animal liability.
Animal Liability . .
C . 1 My event does not involve animals.
overage:
Additional . .. .
71 Thave attached proof of specific additional coverage for alcohol service.
Coverage for . .
. | 0 My event does not involve alcohol service.
Alcohol Service:
gold Harmless T T have attached a complete, signed Hold Harmless Agreement.
greement:
Hold Harmless 71 T understand that it is my responsibility to obtain and retain signed Hold
Agreement — Harmless Agreements from each parade entrant.
Parade (1 T have read and understand parade rules listed in CEMC Events code
Entrants: [ My event does not include a parade.

9/2025
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Traffic Control
and Security

T T understand that it is my or my organization’s responsibility to arrange for
necessary traffic control and security; my attached site plan includes detailed
information on these measures.

SANITATION:

Portable Toilet
Facilities:

T I understand that it is my or my organization’s responsibility to provide and
maintain portable toilet facilities for my event. These are identified in the
attached site map and program description.

1 Required ratio: 1 toilet per 50 people per 4 hours.

Trash Collection
and Disposal:

[l T understand that it is my or my organization’s responsibility to provide and
maintain trash receptacles for my event. These are identified in the attached
site map and program description.

Post-Event
Cleanup:

T 1 understand that post-event cleanup is my or my organization’s
responsibility. I further understand that, should any city resources—including
personnel time—be required to clean up after my event, the city may elect to
bill for said resources.

PROMOTION (OPTIONAL):

11:4123?:51@) of 0TV "I Radio "I Newspaper T Flyers
Promotion: [l Posters [ Mailers [ Social Media [ Other (see below)
Do you plan to
EI:SOOI?;tifebeyond ONo [l Yes (see below)
radius?

Events targeting attendees from beyond a 50-mile radius may be eligible for
Lodging Tax financial support—on a reimbursement basis—from Lodging Tax funds. A
App%icagtion' separate application must be submitted prior to your event; after-the-fact

applications will not be accepted. We encourage you to explore this option:
https://cleelum.gov/forms-and-applications/.

CITY DEPARTMENT COMMENTS PAGE:

Comments and signatures from City departments will be requested electronically on behalf of the
event organizer. However, organizers are strongly encouraged to contact relevant departments
before submitting the application to discuss their plans, address potential concerns, and
incorporate any feedback into the final proposal.
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Authorization

1 acknowledge this permit application must be completed, signed, and returned to
Cle Elum City Hall along with all required supplemental materials no-taterthan60
days-prior-to-my-event. | understand that any misrepresentation in this permit
application or deviation from the final agreed upon route and/or method of operation
described herein, may result in the immediate revocation of the permit. I further
understand that the City retains the right to deny, revoke or cancel this permit at any
time due to changes in conditions and risk potential.

1 certify under penalty of perjury that the information above is correct to my best
knowledge.

Applicant Signature: Date:

This application will not be processed and will be deemed incomplete if all required components are not attached
to application on the day of submission.

RETURN TO: Cle Elum City Hall wprosek@cleelum.gov
119 W First St Office (509) 674-2262
Cle Elum, WA 98922 Fax (509) 674-4097
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HOLD HARMLESS AGREEMENT

This Agreement made this day of , , between the City of
Day Month Year
Cle Elum, referred to as “CITY” herein, and at,
Name
, , , referred to as “USER” herein.
Mailing Address City State Zip

For good and valuable consideration, receipt of which is acknowledged, it is hereby agreed:

SECTION |
USER undertakes to indemnify and hold harmless CITY from any liability, loss or damage that the USER may suffer as a result of any
claims, demands, costs, or judgments against the CITY arising out of the acts, omissions, or activities that USER conducts under the
CITY’S license or permit whether liability, loss or damage is caused by, or arises out of the negligence of USER or its officers, agents,
employees or otherwise.

SECTION II
This Agreement shall commence on the date that the CITY issues its license or permit to USER and shall continue in full force until
the permit and license expire. The renewal of the permit and/or associated license(s), if any, automatically renews this Agreement.
The duty to indemnify the CITY for claims, demands, costs or judgments against it that arise during the Agreement survives the
expiration of theAgreement.

SECTION Iil
CITY agrees to notify USER in writing, within thirty (30) days, by certified mail, at USER’S address as stated in this
Agreement, of any claim made against CITY on the obligations indemnified against.

SECTION IV
USER agrees to defend against and indemnify CITY any claims brought or actions filed against CITY with respect to the subject of
the indemnity contained herein, whether such claims or actions are rightfully or wrongfully brought or filed. In case a claim
should be brought or an action filed with respect to the subject indemnity herein, USER agrees the CITY may employ an attorney
of its own selection to appear and defend the claim or action on behalf of CITY, at the expense of USER. The CITY, at its option,
shall retain sole authority for the direction of the defense, and shall be the sole judge of the acceptability of any compromiser or
settlement of any claims or actions against CITY.

SECTION V
Vouchers or other similar, property evidence showing payment by CITY of any loss, damage, or in expense covered under this
Agreement shall be conclusive evidence, (except in cases of fraud) against USER as to fact and amount of USER’S liability
hereunder.

SECTION VI
USER covenants that it shall not institute any action or suit at law or in equity against CITY, nor institute, prosecute or in any
way aid in the institution or prosecution of any claim, demand action, or cause of action for damages, costs, loss of services,
expenses, or compensation for any damage for any damage, loss, or injury either to person or property, or both, whether
known or unknown, developed or underdeveloped, past, present, or future, arising out of activities that USER conducts under a
license/permit issued to USER by CITY.

‘USER’ Signature Print Name Title
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PARADE ENTRANT HOLD HARMLESS AGREEMENT

PARADE NAME:

| and those involved with my entry hereby release City of Cle Elum from any and all claims for damages on
account of injury to either my person, property or livestock in conjunction with the above event. | hereby agree
to abide by the rules and regulations of the Parade and to conduct myself accordingly.

| acknowledge that | am participating in a parade that requires that | have safe equipment, floats or livestock. |
will not do anything that would pose a substantial risk to any participant or spectator at said event and take full
responsibility for those in my entry. | also agree to indemnify, defend and hold harmless and release said City of
Cle Elum therewith from any and all claims or responsibility, whatsoever, in case | should be injured while
participating in said event including any injury whatsoever that | may cause to any spectator.

| agree that the City of Cle Elum are not liable in any way or manner for any injury to me or any injury | should
cause or that should occur if | choose to distribute any type of material from the parade route.

| AGREE THAT | OR THOSE INVOLVED WITH MY ENTRY WILL NOT THROW ANY TYPE OF TREATS OR MATERIAL
TO THE CROWD ALONG THE PARADE ROUTE.

| have read the release and hold harmless agreement and agree to its terms and have executed the same
voluntarily.

Parade Entrant Signature: Date

Parade Entrant Print Name:

Address: Street

City State Zip:

Phone:

E-mail:

9/2025
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City of Cle Elum Fire Department
SETUP REQUIREMENTS FOR SPECIAL EVENT PERMITS

If event is held in the city limits of Cle Elum and has an occupancy count of over 100 persons

X Fire and Life Safety Plan ADD #001

Cooking ADD #002 (Each vender must have approved permit)

Cooking during burn ban ADD #002 — *Must contact Fire Dept directly for burn ban cooking requirements*

Tents/Canopy under 400 sq ft
Large Tent over 400 sq ft ADD #003

Generator

Carnival

Only Acknowledgement of Requirements

All setups and operations are subject to field inspection by an inspector.

COOKING: Special Event Permit is required for any open flame or cooking on premises. (Including food trucks)

Event organizers shall be responsible for compliance with conditions listed in ADDENDUM #002 by
themselves and/or all cooking vendors.

Event organizer(s) shall be responsible for submitting to the Fire Department a list of all cooking vendors and
the signed copies of ADDENDUM #002 Reguirementfor-eoeking); for each cooking vendor.

Event organizer and/or each vendor shall have an active cooking permit on site.

COOKING DURING A BURN BAN: additional requirements including ADDENDUM #002

Portable barbeques may only use propane, pellets, or electricity as
fuel.

Any other fuels would require additional authorization and permitting.
Must contact Fire Dept directly for burn ban cooking requirements.
Event organizer and/or each vendor shall have an active cooking
permit on site.

TENTS: For larger tents please submit ADDENDUM #003

Tents and canopies shall have a State Fire Marshal Flame Resistance Rating, and weighted properly for safety
for all weather events and hazards.

GENERATORS:

Must be placed 10 feet from the building. Also, must have a minimum 20BC Fire Extinguisher placed

nearby.

CARNIVAL AREA: Provide an additional extinguisher throughout. (within 75' of travel)

All rides shall have a 2A-10BC fire extinguisher. NO rides may be within 20 feet of a building.
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GENERAL SETUP: All set ups will generally require ADDENDUM #001
e Electrical wires or cables, and any gas/water piping on ground located in public areas must be matted, taped or flown.
e Ifapropane tank is used, a minimum of 10 feet clearance must be kept between a tank and appliance(s).
e Compressed gas cylinders shall always be secured and capped if not being used.
e  Other permits may be required for electrical lines or gas lines outside of a building, contact the Building Department.

e  Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A:10B:C in addition to Class K (if
required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought within one year.

e ALL exits and aisles must be maintained free and clear of any items.

e  All venue occupant loads shall be maintained.

e All fire protection systems shall be visible and unobstructed.
e No motor vehicles shall be operated in the event area.

e Event signs, fire lanes signs and occupant load signs shall be displayed and visible before the
event is opened to the public.

e ALL decorations, etc. shall be flame retardant.

e A 7-foot overhead clearance must be maintained in all public access areas.

e A 20-foot Fire Lane with a minimum 14-foot overhead clearance must be maintained unobstructed.

e  All Booths shall be a minimum of 10 feet away from structures.

e  Tables shall be arranged so that the seating edges of adjacent tables are not less than 54 inches apart.

e  Rectangular tables arranged to accommodate seating on one side only shall have not less than 36 inches
between adjacent table edges.

e  Every chair shall be within 20 feet of an aisle.

e Loose Chair seating the space between rows of chairs shall be not less than 33 inches. The space between
the back of each seat and front of the seat immediately behind will not be less than 12 inches, Seats shall
be arranged so that there shall be not more than six intervening seats between any seat and the nearest
aisle.

e AT THE END OF EVENT: At the closing of the event, event organizers shall maintain the perimeter and

not allow motor vehicles into the event area until the public is cleared.

SIGNATURE/TITLE DATE

After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on site
during the event.
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ADDENDUM #002
City of Cle Elum Fire Department
COOKING AT SPECIAL EVENTS REQUIREMENTS

DATES-FROM TO:

COOKING TYPE (FUEL):

Food vendors or food trucks must be state certified or certified through the Cle Elum Fire Department

and have an active cooking permit onsite.

The Kittitas County Environmental Health Department Food Service Permit must be obtained for cooking on site.
Business license endorsement for City of Cle Elum obtained from dor.wa.gov

May require Site Design and Review, Special Use, or Sidewalk Use permit approved by City of Cle Elum planning
department.

Requirements:
NO cooking under unapproved canopies or in indoor structures. Must be permitted and have permanently affixed

labeling of Flame propagation performance testing and certification. A 20-foot clearance must be maintained between
the structure or booth. NFPA 701

Cooking devices using propane must have the propane bottle outside the booth and properly secured
in an upright position. Use of propane indoors is PROHIBITED.

All fittings and hoses used with propane shall be approved for such use by an approved testing laboratory.
Propane shall be limited to the supply on site. There shall be no remote storage area.

Propane cylinder size is limited to a 5.76-gallon capacity.

Limit of one propane cylinder per appliance.

Refueling of propane cylinders on site or at other non-approved locations is prohibited.

Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A:10B:C in addition to Class K
(if required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought within one year.

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0.14 m?) or less in volume
shall have a minimum 2.5-gallon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical portable fire extinguishers
located in accordance with Section 906.1.

A minimum of three (3) feet clearance must be provided between the public and the cooking device by a barricade.

All cooking devices shall be secure, stable, and level and on a nonflammable surface. Cooking equipment using
combustible oils or solids shall have a noncombustible lid immediately available. The lid shall be of sufficient size to
cover the cooking well completely.

No Smoking within 25 feet of propane cylinder and No Smoking inside a tent of canopy.

9/2025
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Coals shall be fully extinguished and cold, then placed into a clean noncombustible container for disposal.

All propane connections shall be tested for leakage by performing the manufacturers recommended
testing procedures.

Barbeques must be kept in a remote area where there is no public access. The barbeque device must
be so isolated that any persons other than the operators may not approach nearer than five (5) feet of
the device.

The location of the barbeque device should be in a non-enclosed area, and also be located at least
Five (5) feet away from any combustible Material and shall have at least five (5) feet of clear working

space completely around the device. There shall be a rigid restricting barrier.

Only adults should be allowed inside the barrier. Absolutely no children under twelve (12) years of
age shall be within the barrier.

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0.14 m3) or
less in volume shall have a minimum 2.5-gallon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical
portable fire extinguishers located in accordance with Section 906.1.

One water type extinguisher of at least 2-1/2-gallon capacity shall be available inside the barrier.

Flammable liquids shall not be used to start charcoal.

At the termination of use, the embers and ashes shall be thoroughly soaked with water.

RECEIVED BY: DATE.

PLEASE SIGN TWO COPIES. ONE COPY SHALL REMAIN ON SITE AND THE OTHER FOR THE FIRE DEPARTMENT.
After receiving this completed application, the Fire Department will review and issue a cooking permit. It must be active and on site
during the event.

9/2025
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ADDENDUM #003
City of Cle Elum Fire Department
TENT AND CANOPY REQUIREMENTS

FOR FIRE DEPARTMENT USE AND APPROVAL

Provide three sets of layouts drawn to scale showing all equipment Occupant Loads: Check on that applies.
and items inside the tent over 49- illuminated exit signs.
300 or more - emergency egress lighting and battery exit signs.
Show distance from tent to any structures or property lines on layout. 1,000 or more - 1 1/2" hose line provided for firefighting.
10’ away if under 1500 sq ft
30" away if between 1,501 and 15,000 sq. ft. SAFETY OFFICER(s) required if -

50" away if over 15,000 sq. ft
FOR TENTS OVER 1,500 SQ. FEET: An unobstructed passageway

Not less than six feet in width and free from guy wires or other No. of Fire Safety Officers required for this event?
Obstructions shall be maintained on all sides of tents. (At $55 per hour, 4 hours minimum per Fire Safety Officer
EXITING-Exit width, number of exits, aisles, cables matted or flown CATERER:
Above ground. Show location of equipment or tent lines in relation to Name:
Exits Address:
City:
No parking within 50 ft. of tent(s) (most restrictive) Phone:

Contact Person:

It is understood that support vehicles (catering trucks, etc.) must be.

At least 20" away from tent. TENT COMPANY
Name:
"NO SMOKING" signs will be installed in tent in a conspicuous place Address:
(NO ASH TRAYS) City:
Phone:
* No. of "No Smoking” signs required Contact Person:
Fire Extinguishers will be provided in all tents and mounted in a Notify Inspector Rob Omans of the Department of Building and Safety
Conspicuous place. Of the location, phone number, and dates
* No. of extinguishers required _ Asetofapproved plans shall be on site and made accessible to the Fire marshal.

NO OPEN FLAME WITHIN THE TENT- Sterno for warming food is allowed with chafing dishes ONLY.

Heaters must be approved type and located 10" away from exits. Propane tanks for heaters will be located
outside the tent at least 10' away and secured to tent stakes.

Membrane structures or tents shall have a permanently affixed label bearing the following information:
. 1.The identification of size and fabric or material.
. 2.The names and addresses of the manufacturers of the 7entor air-supported structure.
. 3.A statement that the fabric or material meets the requirements of Section 3104.2.
. 4.If treated, the date the fabric or material was last treated with flame-retardant solution, the trade name or kind of chemical used in treatment, name of person or firm treating the fabric or material,
and name of testing agency and test standard by which the fabric or material was tested.
. 5.If untreated, a statement that no treatment was applied when the fabric or material met the requirements of Section 3104.2

A WOWN =

3]

THE ABOVE IS CORRECT AND TRUE TO FORM: DATE:
(Signature) 9/2025

After receiving this completed application, the Fire Department will review and issue a permit. It must be active and on site during the event.
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ADDENDUM #001
City of Cle Elum Fire Department

Fire & Life Safety Plan - Example

EVENT NAME
Address of Event

DATE OF EVENT

Point of Contact/Responsible for emergency plans:
YOUR NAME AND PHONE
BUSINESS/SPONSOR NAME

EMAIL ADDRESS

Additional Emergency Contact:

NAME AND NUMBER

Business License UBI number:

e In the event of an emergency call 911 report all issues to Kittcom they will page out appropriate resources.

e Medical emergencies call 911 stay online until first responders arrive on scene. This will give incoming
help updates on patient and scene.

e Fire events: stay calm, work through the safety plans.

e Fire Extinguishers: LOCATIONS

e Other Fire equipment: List if available

o Hydrants or water source — LOCATION Example: are located on Pine and Alpha way. Frost free
hydrant with garden hose located by picnic area.

o Smoke Alarms — LOCATIONS

o Carbon Monoxide Alarm- LOCATIONS

o Nitrogen/CO2 Alarm System - LOCATION

o Type 1 Hood w/Fire Suppression - LOCATION

e Site Plan: Site plan included in this application

e Entrances/Exits <insert> Example 1: Only I main entrance/exit for customers. Another entrance/exit is
used by employees and is in the kitchen. Example 2: Alpha way to First or Second street.

e Fire Suppression System <insert> Example 1: when it is activated, it will shut off gas to all appliances as
well as the Hood & Intake Fans. It will then release the chemical to put out the fire. Use only class k
Extinguishers with cooking grease fires. Pull station <insert Location> is in the event of a hood fire.
Example 2: Only Extinguishers. Be familiar with PASS Pull, Aim Squeeze and Sweep.

e The Evacuation Assembly Point (EAP) <insert> Example 1: EAP is in front of the building on 1% St. It is
furthest away from structures and is the most viewable point to responders/ firefighters. Example 2: away
from the buildings in the grass by the back stop on Second Street. This is furthest away from structures and
is the most viewable point to responders/ firefighters. People will be out of the way of incoming responders
and fire hydrants if needed.

e Flammables on-site: <insert> Example 1: flammables are cooking oil and propane. <Insert location>Stored
in basement in cool/dark environment and away from igniting sources. Example 2: cooking with BBQ
during extreme fire weather.

For help contact: Fire Chief Mills Contact — 509-656-4062, emills@cleelum.gov
After receiving this completed application, Cle Elum Fire Department will review and issue a special events permit. It
must be active and on site during the event.

9/2025
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SPECIAL EVENTS

XXX XXX Purpose.

XXX XXX Definitions.

X.XX.XXX Special event permit required; authority of responsible official.
X.XX.XXX Fees, cost recovery for special events; security deposit.
X.XX.XXX Exemptions from the special event permit requirement.

XXX XXX Time for filing application for special event permit; priority; expressive activity event.

XXX XXX When application for special event permit is deemed complete; routing.
X.XX. XXX Content of special event permit application.

X.XX.XXX Date of special event not confirmed until notice of confirmation issued.
OO0 Conditions-affectingissuance-of-a-speciateventpermit:

X.XX.XXX Events where alcohol is to be provided, sold or served.

X.XX. XXX Events requesting street closure.

X.XX. XXX Parades, races and processions.

XXX XXX Insurance required to conduct special event.

XXX XXX Committee action on special event permit application.

XXX XXX Reasons for denial of a special event permit.

X.XX.XXX Appeals from denial of special event permit.

XXX XXX Use of City logo or name.

X.XX.XXX Display of special event permit required.

X.XX.XXX Revocation of special event permit.

X.XX.XXX Effect of receipt of donations on status of tax-exempt nonprofit organizations.

X.XX.XXX Authorized special event vendors and license fees.

X.XX.XXX Other permits, licenses, fees and taxes.

X.XX.XXX Unlawful to conduct special event without permit.

XXX XXX Unlawful to sell goods in special event venue without authorization.
XXX XXX Penatties for violation.

X.XX.XXX Cost recovery for unlawful special event.

X.XX.XXX Purpose.

It is the purpose of this code to provide for the issuance of special event permits to regulate events
on the public rights-of-way, public property, and on private property if the event will impact the
delivery of governmental services, in the interest of public health, safety and welfare of the city; and

to provide for fees, charges and procedures required to administer the permit process.

X.XX. XXX Definitions.

"Business" means and includes any activity which involves sale of any goods or services, whether

conducted for profit or not and regardless of by whom conducted.

"Event organizer" means any person who conducts, manages, promotes, organizes, aids, or solicits

attendance at a special event.
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"Expressive activity" includes conduct including but not limited to marches, rallies or gatherings, the
sole or principal object of which is the expression, dissemination or communication by verbal, visual,
literary or auditory means of opinion, views or ideas and for which no fee or donation is charged or
required as a condition of participation in or attendance at such activity. For purposes of this chapter,
expressive activity does not include sports events, fundraising events, or events the principal
purpose of which is entertainment.

“Responsible official”, except where otherwise specified within this chapter, shall mean the city
administrator or their designee.

"Sidewalk" includes any and all structures or forms of street improvement included in the space
between the street margin and roadway and specifically includes curbs or other delineation for
pedestrian travel.

"Sign" means any sign, pennant, flag, banner, inflatable display, or other attention-seeking device.

"Special event” means any activity which is to be conducted on public property or on a public right-
of-way, or any event held on private property which would:
1. Have adirect significantimpact on traffic congestion or traffic flow to and from the event over
public streets or right-of-ways; or
2. Substantially impact public streets or right-of-way near the event; or
Significantly impact the need for emergency services, such as police, fire or medical aid; or
4. Isto be held in the city's lDowntown Commercial Zone| and/or involves the sale of tickets for
attendance or is open to the general public with attendance expected to exceed more than
50 people.

=

Any event on private property which involves an open invitation to the public to attend, or an event
where the attendance is by private invitation of 50 or more people, is presumed to be an event that
will have a direct significant impact on the public streets, right-of-way or emergency services, and
therefore a "special event.” Special events might also include, but are not limited to, fun runs/walks,
athletic competitions, auctions, bike-a-thons, public fundraisers, parades, festivals, shows or
exhibitions, outdoor film/movie events, block parties and fairs, trade shows, arts and crafts shows,
home shows, recreational vehicle shows, boat shows, and antique shows.

"Special event permit" means a permitissued under this chapter.
"Special event venue" means that area for which a special event permit has been issued.

"Street" means a way or place of whatever nature publicly maintained and open to use of the public
for purposes of vehicular travel. Street includes highway.

"Tax-exempt nonprofit organization" means an organization that is exempted from payment of
income taxes under Section 501 of the Internal Revenue Code.
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"Vendor" means any person, association, group, partnership, corporation or firm selling goods, food,
beverages or services within a special event venue.

"U
or

se" shall mean to construct, erect, or maintain in, on, over or under any street, right-of-way, park
other public place, any building, structure, sign, equipment or scaffolding, to deface any public

right-of-way by painting, spraying or writing on the surface thereof, or to otherwise occupy in such a
manner as to obstruct the normal public use of any public street, right-of-way, park or other public
place within the City, including a use related to special events.

X.XX. XXX Special event permit required; authority of responsible official.

A.
co

B

Except as provided elsewhere in this chapter, a special events permit issued by the appropriate
uncil committee must be obtained from the city to conduct, promote, or manage a special event.

. All events planned to take place on public property must submit an event application and obtain

a special events permit.

C.
su

An event application is also required for events on private property if they have the potential to
bstantially impact the normal operations of the city. This includes, but is not limited to, effects on

pedestrian traffic flow, parking availability, vehicle traffic flow, street access (such as the need for
street closures), or any potential risk to public safety.

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or
disrupt the normal operations of the city in more than a temporary or minor way. This includes but is
not limited to causing delays, congestion, or increased demand on city resources, services, or
infrastructure, and necessitating additional planning, resources, or measures to maintain public
safety and order. The duration of the event may also be a factor in determining whether the impact is

Su

bstantial.

X.XX.XXX Fees, cost recovery for special events; security deposit.

A.

Application Fee

A nonrefundable application fee set forth in the City of Cle Elum master fee schedule adopted by
city council via resolution must bg submitted with any special event permit application. Any
event application submitted less efore the scheduled event is subject to an
additional late fee set forth in the City of Cle Elum master fee schedule adopted by city council
via resolution. The application fee shall not be charged for an application to conduct an

expressive activity. OY m\g owWrtuned ‘Q,[u')fﬁ'hs "\\/ks Claa TS ochiom .
City Services Permit Fee. ‘)A \ WSS‘\'\Mb i

Upon approval of a special event permit application, the Finance Director or other designated

7 official should provide the applicant with a statement of the estimated cost of city services,

I

ot
\%épé(
(“\\L

GE\

equipment and materials used or provided by city in providing traffic control and management
for parades and vehicle events, and permit fees.

The City Services Permit Fee shall be calculated and assessed as follows:

\&?

cps\

X

““ \1»
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1. Uponreceipt of a special event application for comment and approval, the head of each city
department shall provide an estimate of costs expected to be incurred by the respective
\\ Yy department. By way of illustration, and without limitation, personnel services provided by
\ﬁ' - affected city departments include, but are not limited to, services such as police escorts and
K,‘ traffic control. Costs of such services are called “event management personnel costs”. Each
departmental personnel activity required for the special event shall be itemized, showing
hourly rate and total cost. The “total event management personnel costs to the city” shall be
the sum of each department’s personnel costs.

2. Nonprofit applicants shall pay fifty percent (50%) of the costs of the personnel services
provided by the city. For-profit applicants will pay one hundred percent (100%) of the total
event management personnel costs.

3. The Finance Director. shall require payment of fees, or a reasonable estimate thereof, at the

Ime the completed application is approved. The special event permit will not be issued until

the City Services Permit Fee is paid in full.

g’ C. Security Deposit.
Exceptfor an application for a permit for a special event protected under the First and Fourteenth

A Amendments of the US Constitution or other events exempted from fees as described in this - ‘&
< section, each application for a special event permit shall be accomW.__? QY %0""
‘-Q‘ The security deposit shall be in an amount the Finance Director’and heads of relevant City dﬂf‘) 0
By . departments determine is necessary and appropriate to defray costs of cleanup, repair and/or

restoration based upon:
3\ 1. The number of persons expected to attend or participate in the event;
The type or nature of the event;
The number and type of vendors participating in the event; ﬂ ﬂ
Whether alcohol will be provided, served or consumed at the event venue; and

Any other factor deemed relevant to determine the amount of deposit based upon M ‘AA l?,ﬁ““»
it
st s

il B B

reasonably foreseeable costs of cleanup, repair and/or restoration. \/ r\
(1) Payment of Funds to Be Used for Security Deposit. 7‘ N‘ lf
Payment of funds to be used for security deposit shall be by cash or certified check./ ( V
(2) Depositof Funds.
Funds received from the applicant for security deposit shall be receipted by the city and
\ deposited in an appropriate fund.
(3) Refund of Security Deposit.
Subject to compliance with the following conditions, funds held by the city as a security
deposit shall be refunded to the applicant in accordance with applicable payment

procedures of the city: — ‘i'c N

(a) Applicant has complied with all requirements of the permit @

btal
(b) Applicant has cleaned, repaired and restored the site following the conclusion of Q‘N\\p\ﬂw !

permitted event to the condition existing prior to the event, reasonable wear and tear n t.U‘
excepted, to the satisfaction of the Public Works Director or designee. M = \N
(4) Use of Funds in Security Deposit by City. u

In the event applicant fails to comply with the approved cleanup plan included within the W&

permit and/or damage to city property or facilities has occurred on the event site U}&,& *
s /? \d"\}\ﬂg e
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attributed to participants in the event, the Public Works Director, or designee, shall use

reasonable efforts to notify the applicant that the city will proceed to clean, repair and

restore the subject site and facilities, and thereupon authorize city personnel to conduct

such cleanup and restoration. The cost of such city cleaning, repair and restoration shall

be computed using the hourly rate of each city employee (with overtime rate, as

applicable) multiplied by the hours worked by each employee, and the hourly rate for city

Wanup, repair and restoration multiplied by the number of hours

o such equipment was used. Costs incurred by the city also include the costs of any third-

W S party contractor retained to conduct or assist with such cleanup, repair or restoration.

Qu \l City will document its costs incurred in cleanup, repair and restoration and deduct from
\& the security deposit the total amount incurred by the city for suchc(leagm_mpﬂmndmf

Ln restoration. In the event apgticant fails to comply with any of the fequirements of the

é permit, any costs incurred by the city resulting from such noncompliance shall be

documented and deducted from the security deposit by the city. The city shall thereupon

request a refund of the remaining balance of the security deposit to be processed and

paid to the applicant and shall provide the applicant with a copy of the document
showing city costs incurred.

D. Recovery of Excess Costs—Responsibility of Applicant.

The applicant shall be responsible for all cleanup, repair and restoration required in this code,

the approved permitand cleanup plan, and any other costs incurred by the city resulting from the w
applicant’s failure to comply with any of the requirements of the permit. In the event city costs Jﬁu
associated with cleanup, repair and/or restoration of the site or applicant’s failure to comply with

any of the requirements of the permit exceed the amount of the security deposit, applicant shall d( \Q
pay the excess amount to the city within fourteen days, and the city reserves the right to seek

recovery of such amounts from any and all responsible parties, including but not limited to the A

applicant. O R ﬁ'f(
: . >
. . g cechion e o5 J'/ ﬁ: k
Exemption from Fees (ms WV'[ nc(u.h : ki / WM )
Exempt from the fees outlined in this section are the community events listed as follows:

1. All events officially sponsored and managed by the City of Cle Elum or any of its sub-units,
including but not necessarily limited to:

a) City of Cle Elum Public Works; ¥ A
b) Cle Elum Fire Department; E X VC s
c) Cle Elum-Rosly Police Department; and 6( (/‘h Vi ’}\QS

d) Carpenter Memorial Library;
2. All events sponsored by the Cle Elum Downtown Association, including but not necessarily
limited to:
a) Pioneer Days;
b) Boo-Elum; and
¢) Christmasin Cle Elum
Privately sponsored events included on the itineraries for any of these celebrations remain
subject to all fees.
3. Allevents sponsored by the Northern Kittitas County Historical Society.

] o v
NON Profits” Euends ke \cibls Co. m&w .
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F. Amendment of Fees.
Amendment of fees shall be made by action of the full City Council.

X.XX.XXX Exemptions from the special event permit requirement.

A. Although not required to be issued a special event permit, an event organizer of an activity
exempted from this chapter is required to comply with all local, state and federal laws and
regulations governing public safety or health.

B. Nothing in this chapter shall be construed to abrogate or limit the authority and jurisdiction of
the city to enforce any other provisions of the Cle Elum Municipal Code.

C. The following activities are exempt from having to obtain a special event permit under this
chapter:

1. Funeral and wedding processions.

2. Temporary sales conducted by permanent businesses or businesses maintaining a
conventional storefront or physical location, such as holiday sales, grand opening sales,
sidewalk sales, or anniversary sales.

3. Garage sales, rummage sales, lemonade stands and car washes. {‘:7

The indoor exhibition of films or motion pictures. oVU o

5. Other similar events and activities which do not directly affect or use City services or right-
of-way property, as determined by the|responsible official. B B

6. Activities conducted by a governmental agency acting within the scope of its authority.

P

D. Notwithstanding an event being exempt from the requirement to obtain a special event permit,
the event organizer may still be required to obtain a right-of-way permit, noise waiver or other
appropriate permits as required by the Cle Elum Municipal Code.

X.XX.XXX Time for filing application for special event permit; priority; expressive activity event.
A. Application for a special event permit, on a form provided by the city, shall be filed with the

B. Priority may be given for the scheduling of a special event permit to local tax-exempt nonprofit
organizations operating in and providing services to the citizens of the city. Priority may also be
given to annual, semiannual, or other regularly scheduled or recurring special events if the
event organizer notifies the regsponsible official within ninety (90) days of an event of their intent
to hold the same event on a specific date the following year, and otherwise complies with all
requirements of this chapter. If competing applications cannot be resolved on this basis,
permits shall be granted to the earliest completed application received for the time and place
requested.

_—| Commented [SC2]: Need to define. .;

;
e

‘{@. responsible officiafnot less than sixty (60) calendar days’and nor more than one year, before '\)
the date and time when it is proposed to conduct the special event. - Y
N\ d prop p M{}lbc&,‘-‘.hﬂ; 1€ CLiA 4 s ,f’u\l\ @J&V{Slg a'\!ﬂ‘d

to
)

Suhre
(« bec .
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C. An application for an expressive activity special event permit shall be filed before the time when
itis proposed to conduct the expressive activity special event. Upon good cause shown, the
Mayor may, in their discretion, allow a later filing.

X.XX.XXX When application for special event permit is deemed complete; routing. — @Y\Arwuua d/V {ruwd
A. An application for a special event permit is deemed complete when the applicant has

submitted all of the information required ITSETTorrXRx=386¢on the city's application form,

including any additional information required by the responsible pesaem, and paid the special

event application fee; crad

B. Acompleted application will be routed by the responsible official for review to other city
departments and, ultimately, the city council. Each of the departments and/or officials shall
provide the responsible official a written recommendation of approval (conditional or
otherwise) or denial of the application based on the considerations referenced in CEMC

XXX XXX,
+ SEUGytny feanits as pemitieh by CEFDWm agroad g
X.XX.XXX Content of special event permit applic W QJ
A. Except as provided elsewhere in this chapter, the application for a special event permit shall M

include the following;

Enen hicaon 'ﬁnm ‘m N{) é‘péaa,o

1. Contact information such as the name, add

number, cell phone number, “u be
website address and e-mail address of the applicant. /-"m,,.{ af2p b calole btdinnys lrest's @M\k w

2. A of the special event, including the dates, times and location(s) M wi’ o
(or routes, with map, if applicable), along with estimated attendance. e {xedi\d of i - Cé\\(l«vt M-d'
3. Details of emergency contacts that will be in effect during the event. ﬁ e M‘* P‘U
O /_#1 CA statement of fees to be charged Tor the special event. v
4 5. The proposed plan for clean-up, sanitation facilities, garbage and recycling collection, for the &

period during and after the event is completed.

6. Information documenting compliance, if needed, with the Americans with Disabilities Act
(ADA) requirements for accessibility, parking and restrooms.

7. A description of the nature of any equipment to be used to produce sounds or noise. An
outdoor event which will include amplified sound requires a noise waiver pursuant to CEMC
XXX XXX.

8. The number of persons proposed or required to monitor or facilitate the special event and
provide spectator or participant control and direction for special events using city streets,
sidewalks, or facilities, together with any anticipated security and/or traffic control
provisions.

9. The anticipated quantity and types of any alcohol that will be served at the event, for which a
separate Washington State Liquor and Cannabis Board (WSLCB) permit is required.

8:10. A detailed description of planned measures for compliance with applicable WSLCB
permit conditions and requirements.
4611, Liability insurance documentation, including the certificate(s) of insurance, along

with a Hold Harmless Agreement in such for s may be issued by, or acceptable to, the city.

— A BFD Hie Y“ﬁumo('ﬁrmf l’p'mmm_gpf..tz/?fmvf_a( ﬁ-{-(_p:&}.]
> Pekwission far RegiShonto ke as needed i
—7 Wf\wa% plarv, Indicating Yocatvers of .
— Oy of hohk cahon Loe Sheet Closures L adfucont oGS

(‘11)'\& WshHol p’(%(ww% RN g s
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a. Should evidence of purchase‘gr renewal not be available at the time of submission,
the event organizer may submit either such evidence from the previous year or a
quote or other proof of communication with a vendor regarding acquisition.
Notwithstanding other conditions placed on it, any approval of the event in the
circumstances shall be contingent pending submission of valid coverage.
‘ 4+4-12.  Alist of participating vendors and proof of each vendor's possession of & bus ess

ww the City of Cle Elum or proof of exemption from said requirements aw C

13- Any other information required by the City.

B. Theregponsible offlmal will notify the applicant within fifteen (15) business days of receiving a
special event permit appllcatlon of any information that the applicant has failed to provide or is
incomplete.

X.XX. XXX Date of special event not confirmed until notice of confirmation issued.
A. Notwithstanding the responsible person's acceptance of a completéd application the date of

AN >

the event shall not be considered confirmed uﬂ&l-rhe-resp Tien
okeerfrmation.

Aermined b\fthé‘f&ﬁﬂﬁﬂ‘&lb‘lﬂ‘@ﬁlﬂiﬂi‘

1.—The-speciateventwittnotsubstantiattyinterrupt public transportation-orothervehicutarand
pedestriantrafficirthe-areaofitsroute:

c‘\ 2. —Fhespeciateventwittnoteause-anirrescivabie-conflictwith-construction-erdevetopmentin
& 3.—Fhespeciateventwittnotblockprincipatiransportationarteriats during peakcommutehours
0 on-weekdays-between-7:00-a-m:to-9:00-a:m-and—:08 p:m—to-6:00-p-m:or-other times-as

4—The speciateventwilknotrequire the diversienofpolice-employeesfromtheirnormatduties:
5.—Fhe—eoncentration—oi—persons—animats—or—vehictes—wit-not-unduty—interfere-—with-the
movementofpotice-fireambiitance-anc-otheremergency vehictesonrthe streets:
G:—The—speciat—event—witl—meove—from—its—assembly—loeation—to—its—disbanding—location
expeditiousty:
#—Fhe-specrat-eventwitt-not-substantiatly-interfere-with-any-other-specat-event-for-which-a
permit-has-already-been-granted-orwith-the-provision-of-city-services-in-support-of-other

B—irordertoensurethatthe conditionsinthis-sectionare-met therespoensibte-offictatmay ptace
cenditions-on-thespeciateventpermity

X.XX.XXX Events where alcohol is to be provided, sold or served.

SO
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A. If alcoholis to be provided, sold or served enpubitic-propery-orpubtic-right-of-wayoriiserved
errprivate-property butwithinas part of a special eventtocation-thatencompassespubhcright

of-way-{e-gclosed street; alley-orsidewalk), the event organizer shall comply with the
following conditions:

1. Obtain and comply with the applicable liquor license or permit issued by the Washington
State Liquor and Cannabis Board, and provide a copy of such license or permit to the city;
2. Service of alcohol mustend by 12 a.m.;

2-83 xcept as provided under RCW 66.24.380, consumption shall be confined to the
premises or designated areas identified in the approved special event application;

34. Liquor Liability must be included on insurance coverage;

4:5. Measures taken to comply with applicable State regulation must be specifically and

clearly identified within the submitted event application materials.

X.XX. XXX Events requesting street closure.

A. Closure of streets or alleys require the following for consideration:

1. Detailed site plan clearly identifying points and means of closure;

a. Private vehicles shall not be considered an acceptable means of street closure.

2. Detailed plan and proof of contract for traffic and crowd control;

Concurrence with the request(s) by both the police chief and public works director;

4. The event sponsor must notify all adjacent residents and/or businesses of the proposed
closure a minimum of three (3) weeks before the regutar committee meeting at which the
application will be reviewed. Notification must also inform recipients they have the
opportunity to comment on the proposed closure by attending the meeting or in writing.

B. Notwithstanding the foregoing, the committee may refer any street or alley closure request to
the full council at the next scheduled meeting for consideration of whether it should be
approved.

C. In compliance with applicable law, closure of State roads or highways, notably WA 903,
requires approval of the Washington State Department of Transportation. It shall be the
responsibility of the event organizer to obtain such approval and provide documentation to the
City.

a. Forreference, WA 903 consists of
i. First Street from Oakes Avenue east to the jufiction with WA 970;
ii. Oakes Avenue between First Street and Second Street;
iii. Second Street from Oakes Avenue west to Bullfrog Road before turning
northwest through the City of Roslyn and beyond.

.

X.XX.XXX Parades, races and processions.

A. Parades, races (including but not necessarily limited to cycling, speed walking, marathons and
fun runs) and large processions of ten (10) vehicles or more I(including but not necessarily
limited to wedding, funeral and memorial processions) '_5__h_a_i[be encouraged to use aroute pre-

determined and approved by the Chief of the Cle Elum-Roslyn Police Department.

—| Commented [SC4]: Keep or delete?
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B. Alternative routes may be proposed and are subject to the collective approval of the Chief of
the Cle Elum-Roslyn Police Department, the Chief of the Cle Elum Fire Department and the
Director of Public Works.

C. Forreasons of safety, participants may distribute giveaways, including but not necessarily
limited to candy, treats, promotional items, etc., to onlookers during the parade, race or
procession only by handing the item directly at the route barrier.

a. Throwing, tossing, firing from an air gun or any other means of distribution that renders
the item a projectile shall be prohibited.

b—It shall be the responsibility of Tthe event organizer to_stattnotify all participants
individuatiy-ir-writing of this restriction in writing and obtain-signed-acknowtedgement
thereofidentify in the special event application intended measure for ensuring
compliance.

eb.inthe-ease-efgrovpentriesHitshattbe the-responsibitity of the-individuatistcoordinating
thatertry's-partictpants-te-ensurecomphianee:

t—Any-person-or-organizationvietating-this-restriction-shattbe-subjectio-afine-of five
kundred{500detiars:

X XX. XXX Insurance required to conduct special event.

D. The event organizer of a special event must possess or obtain comprehensive general liability ‘( .
("GL") insurance to protect the city against loss from liability imposed by law for damages on .U ‘JWUJ\'G/L
account of bodily injury and property damage arising from the special event. Coverage types S’f‘" am
and limits shall be set forth in the special event application and/or published by th sible. {)25"\\'\—
official. D

E. The policy acquired for the purpose of complying with this section must explicitly identify The D
City of Cle Elum as a covered party. scq ng-g ?

F. Theinsurance required by this section shall encompass all liability insurance requirements M(\g
imposed for other permits required under other sections of this chapter and is to be provided u\,u\ t\/"' —-7
:Z: ';he benefit of the city and not as a duty, express or implied, to provide insurance protection Q)}QW .“‘_“{3 .

pectators. L k-\

G. As applicable to the content and nature of the special event, the organizer(s) shall obtain
endorsements to the GL policy for such things as:
a. Athletic Participant coverage, providing protection for claims made by participants in
events primarily athletic in nature, including but not necessarily limited to fun-runs,
marathons, etc.;
Service of alcohol; and/or
Injury and/or death by animals. é kﬁ

A. Except as provided in this section, the appropriate committee of the City Council shall take final
action upon an application for a special event permit within thirty (30) calendar days of when \90 .
the application is deemed "complete” in compliance with CEMC X.XX.XXX.

B. The committee is not required to take final action upon any special event permit application
prior to one hundred and eighty (180) calendar days before the special event.

X.XX. XXX Committee action on special event permit application. M}S
(} O

Page 98 of 103



C. The committee is not required to take final action on an untimely special event permit
application, nor, after providing notice pursuant to CEMC X.XX.XXX, on an incomplete special
event permit application.

D. Final action on a completed special event permit application shall consist of one of the
following:

1.
2.

Issuance of a special event permit in accordance with the terms of the application; or
Issuance of a special event permit in accordance with the terms of the application, as
modified by mutual agreement between the committee and the applicant; or

Denial of the special event permit application by the committee pursuant to CEMC X.XX.XXX.

X.XX.XXX Reasons for denial of a special event permit.
A. The committee shall deny a special event permit to an applicant who has not met one or more
of the following requirements:

1.

Provided a traffic control plan (if required); or

Provided sufficient monitors for crowd control and safety; or

Provided sufficient safety, health, or sanitation equipment services, or facilities that are
reasonably necessary to ensure that the special event will be conducted with due regard for
safety; or

Provided sufficient off-site parking or shuttle service, or both, when required, to minimize any
substantial adverse impacts on general parking and traffic circulation in the vicinity of the
special event; or

Submittal of a completed application for a special event permit, including payment of all fees
due and owing prior to the event; or

Provided a copy of any permit or license required by another local or state agency.

B. The committee may deny a special event permit if, based on consideration of the permit
application and from such other information obtained in reviewing the permit, in their opinion:

1.

The special event will create the imminent possibility of violent or disorderly conduct likely to
endanger public safety or to result in significant property damage; or

The special event will violate public health or safety laws; or

The special event fails to conform to the requirements of law or duly established city policy;
or

The applicant demonstrates an inability or unwillingness to conduct a special event pursuant
to the terms and conditions of this chapter; or

The applicant has failed to conduct a previously authorized or exempted special event in
accordance with law, the terms of a permit or both; or

The applicant has not obtained the approval of any other public agency within whose
jurisdiction the special event or portion thereof will occur; or

The applicant has failed to provide an adequate first aid or emergency medical services plan
based on special event risk factors.

C. The committee shall deny a special event permit to an applicant who has failed to comply with
any material term of this chapter or condition of a special event permit previously issued to the
applicant.

X.XX.XXX Appeals from denial of special event permit.
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A. If the committee denies issuance of a special event permit pursuant to CEMC X.XX. XXX they
shall notify the applicant in writing, stating the reason(s) for the denial, within five (5) bu 55
days of the decision.

B. An event sponsor may appeal the denial of a special event permit to the same committee of the
City Council.

C. Anappeal shall be made within five (5) business days of the date of the written denial. An
appeal is made by filing a written petition with the committee, addressing the committee’s
stated reason(s) for denial and/or setting forth alternate grounds for appeal. Relevant
supporting documents must be included.

D. The committee shall consider the appeal at its next scheduled meeting. At its discretion it may
elect to convene an earlier special meeting to consider the appeal.

E. Should the committee sustain its decision upon appeal, the event organizer may then appeal to
the full city council at its next regularly scheduled meeting, subject to the same conditions
outlined in Item C of this section. The decision of the full councit shall be considered final.

X.XX. XXX Use of City logo or name.
A. Itis unlawful for any Event Organizer to use in the title of an event the words "The City of Cle
Elum" or "City of Cle Elum", the name of any city department, or a facsimile or duplication of

any logo of the City of Cle Elum or city department or to indicate city sponsorship of an event, - 'lM IV
without the city's written authorization. + o( - ’ p\. C‘:ﬁ\ﬂn*' 4 s Pl‘ﬁfj’
X.XX.XXX Display of special event permitrequired. -~ (S« Y‘(ﬁ% 'ft\-! cevrdy ‘Y :

— ftc
A. Acopy of the special event permit shall be displayed in the special event venue in the method CL’L E&.u.rf\_ i—‘lf e F"‘L,

prescribed by the responsible official applicable to the particular special eventand shallbe — G; P 7 W\' %

exhibited upon demand of any city official.

X.XX.XXX Revocation of special event permit.
A. Any special event permit issued pursuant to this chapter is subject to revocation, pursuant to
this section.
B. A special event permit may be revoked if the city determines:
1. That the special event will or is being conducted in violation of the standards or conditions
for special event permit issuance; or
2. The special eventis being conducted in violation of the law or of any condition of the special
event permit; or
3. The special event poses a threat to health or safety; or
4. The applicant or any person associated with the special event has failed to obtain any other
permit required pursuant to the provisions of this chapter; or
5. The applicant has not paid all fees when due; or
6. The applicant has failed to provide confirmation or proof that it has obtained the minimum
number of required volunteers to perform safety functions; or
7. The special event permit was issued in error or contrary to law.
/C_B(cept as provided in this section, notices of revocation shall be in writing and specifically set
forth the reasons for the revocation.

f\f/%dw( Evert Dar Ree lhspechon (ed 4o
YN BreSeig pernidfrom. CEPD.
© Pl v provide Lot ahed ofment.
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D. If there is an emergency requiring immediate revocation of a special event permit, the effetat 1 dw\'
resperstble may notify the permit holder verbally of the revocation.
E. Revocation of approval may occur at any time up to and including the day of the event.
F. The respective Chiefs of the Cle Elum-Roslyn Police Department and the Cle Elum Fire
Department and the Director of Public Works shall be empowered to revoke approval and
cancel/close an event unilaterally should they deem conditions justify such decision.
G. An appeal from a revocation shall be handled in the same manner and under the same time
requirements as denials of special event permits, pursuant to CEMC X XX.XXX.

X.XX. XXX Effect of receipt of donations on status of tax-exempt nonprofit organizations.

A. A tax-exempt nonprofit organization sponsoring a special event may acknowledge the receipt of
cash or in-kind services or goods, donations, prizes or other consideration from for-profit
organizations without changing their status as a tax-exempt nonprofit organization within the
meaning of this chapter. Such acknowledgment may include use of the name, trademark,
service mark or logo of such a for-profit organization in the name or title of the special event or
the prominent appearance of the same in advertising or on collateral material associated with
the special event.

X.XX.XXX Authorized special event vendors and license fees.

A. Theissuance of a special event permit confers upon the permit holder or event organizer the
right to control and regulate the sale of goods, services, food and beverages within the special
event venue in accordance with the terms and conditions of the special event permit.

B. Onlyvendors authorized by the permit holder or event organizer shall be allowed to sell goods,
services, food or beverages in the special event venue.

1. The special event permit application shall include a preliminary list of the vendors
anticipated at the special event for which the license is sought, which shall include the
vendor's name, addresses, business telephone numbers and Washington—State tax 6145,00 Mﬁjﬁ
identemTOTNNOTIIOE!, together with a general description of the goods, food, beverages
and/or services offered by each vendor-.

+:2. In the event that there are changes to the preliminary list, such as the addition or
deletion of vendors or the completion or correction of information required from each vendor, . 3 W LJ
those changes shall be set outin a final list by the promoter and submitted to the responsible i ‘}_ dpén %’ SGJ‘(
official within five (5) business days preceding the beginning of the special event. e l - ‘Q, \}SS
2:3. Food and beverage vendors shall maintain and display their food handling licenses WQQWS \
and permits as required by state and local law. 5"" MS ¥
3F4. Allvendors at a special event shall, upon request from the responsible official or their J; 9 9
designee, provide proof of authorization from the permit holder or event organizer to sell \&W‘/‘S Y\L(.‘C(O%M
I goods, services, food and beverages at the special event.
>(Vendor license fees. 2nd0Rment \d ot WA
“1. Unless the vendor has already obtained a city business llcense\ﬁursuant to Chapter 5. 02 S‘V\p\l - ,\.‘ L_‘fb\r

CEMG, or is otherwise exempt from such requirement, e

mm—shaﬂ'be‘reunrmdto paya!e i i 1SC ,\_0 pu‘e W *
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provided, however, any bona fide charitable, educational, religious or nonprofit organization
or club is exempt from the licensing fee requirements of this subsection.

)( Each license issued under this subsection shall be limited to the number of days approved

for the operation of the special event for which the license was issued. No license shall be
effective for more than ten (10) consecutive calendar days.
The license fee required by this subsection shall be collected by the special event permit
holder from each vendor who intends to participate in the special event. The special event
permit holder shall be personally responsible for any sums collected, or any sum which
should have been collected from a vendor. Payment of the license fees is due within five (5)
business days fottewing preceding the end-start of the special event.

X.XX. XXX Other permits, licenses, fees and taxes.

A. The issuance of a special event permit does not retieve any person from the obligation to obtain
any other permit or license, and/or pay any fees and taxes, as required by the Cle Elum Municipal
Code, including but not limited to any general business licensing that may be required under
Chapter 5.02 CEMC, or any other applicable law.

XXX XXX Unlawful to conduct special event without permit.
A. Itis unlawful to conduct a special event without a special event permit as required pursuant to
this chapter.

X.XX. XXX Unlawful to sell goods in special event venue without authorization.
A. Itis unlawful for any person to sell, resell, or offer to sell or resell, any goods, food, or beverages
in a special event venue, except:
1. From any building, meaning any fully enclosed permanent structure built for the support,
shelter, or enclosure of persons, animals, chattels or property of any kind; or,
2. Fromanytent, booth, ortemporary structure expressly authorized pursuant to a special event
permit.

X.XX.XXX Penalties for violation.

A. The special event permit authorizes the applicant to conduct only such an event as is described
in the permit, and in accordance with the terms and conditions of the permit. It is unlawful for
the applicant to violate the terms and conditions of the permit or for any event participant to
violate the terms and conditions of the permit or to continue with the event if the permit is
revoked or expired. All requests for changes to the permit must be submitted for review by the
committee.

B. Any person or organization violating the provisions of this chapter shall be subject to a fine of five
hundred (500) dollars, doubling with each successive violation in perpetuity~s PlMS %\Q

XXX XXX Cost recovery for unlawful special event.
A. Whenever a special event is conducted without a special event permit, when one is required, or
a special eventis conducted in violation of the terms of an issued special event permit, the event
organizer shall be responsible for, and the city shall charge the event organizer for, all city costs
incurred for personnel and equipment for a public safety response caused or necessitated by the
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adverse impacts of the special event or the violation of the special event permit upon public
safety.
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