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ROBERT OMANS
Agenda
CITY CLERK MAYOR
DEBBIE LEE December 10, 2025 MATTHEW LUNDH
FINANCE DIRECTOR MAYOR PRO TEM
ROBIN NEWCOMB STEVEN HARPER
PUBLIC WORKS DIRECTOR LODGING TAX & EVENTS
MATHEW BAILEY COMMITTEE
STEVEN COOK - CHAIR
POLICE CHIEF STEVEN HARPER
RICH ALBO AUDREY MALEK
FIRE CHIEF CITY ATTORNEY
ED MILLS CURTIS CHAMBERS
PLANNER 119 W FIRST STREET
COLLEDA MONICK CLE ELUM, WA 98922

Join Virtually via Zoom: https://zoom.us/j/7573184018?pwd=dERndjBJVCIGdVQ1d2ISRExwZFhX7z09

Meeting ID: 757 318 4018 Passcode: 98922

Join by Phone: 1-(253)215-8782, Meeting ID: 757 318 4018, Passcode:98922
TextMyGov Receive city text alerts: text CLEELUM to 91896

DISCLAIMER: The City does not guarantee that virtual or telephonic access to the City Council meeting will be

available, and the City does not warrant audio quality. Attendees are encouraged to attend in person.

1. Call to Order, Pledge of Allegiance

2. Unfinished Business
a. Update Lodging Tax Application
b. Event Code

c. Event Application — Redline Version

3. New Business

a. Cle Elum Lodging Tax & Events Committee — Meeting Minutes — November 12, 2025

4. Other Committee Comments
a. Lodging Tax 2025 Budget Position

5. Adjournment

Upcoming Meetings:

Historic Preservation Commission Meeting — December 16, 2025, at 3:00 p.m.

Planning Commission Meeting — December 16, 2025, at 6:00 p.m.

Public Safety & Health Committee Meeting — December 17, 2025, at 1:00 p.m.

Regular Council Meeting — December 23, 2025, at 6:00 p.m.

General Government Committee Meeting — December 24, 2025, at 8:30 a.m.

Coal Mines Trail Commission Meeting — January 5, 2025, at 4:00 p.m.

Public Works & Community Development Committee Meeting — January 7, 2025, at 8:30 a.m.
Lodging Tax & Events Committee Meeting — January 14, 2025, at 8:30 a.m.

Page 1 of 2

Page 1 of 59


https://zoom.us/j/7573184018?pwd=dERndjBJVC9GdVQ1d2ISRExwZFhXZz09

Lodging Tax & Events Committee Agenda
December 10, 2025

119 W FIRST STREET
CLE ELUM, WA 98922

Page 2 of 2

Page 2 of 59



Chapter X.XX

SPECIAL EVENTS

XXX XXX Purpose.

XXX XXX Definitions.

X.XX. XXX Special event permit required; authority of responsible official.
X.XX. XXX Fees, cost recovery for special events; security deposit.

XXX XXX Exemptions from the special event permit requirement.

XXX XXX Time for filing application for special event permit; priority; expressive activity event.

XXX XXX When application for special event permit is deemed complete; routing.
X.XX. XXX Content of special event permit application.

X.XX. XXX Date of special event not confirmed until notice of confirmation issued.
X.XX.XXX Events where alcohol is to be provided, sold or served.

X XX. XXX Events requesting street closure.

X.XX. XXX Parades, races and processions.

XXX. XXX Insurance required to conduct special event.

XXX XXX Committee action on special event permit application.

X.XX. XXX Reasons for denial of a special event permit.

X.XX.XXX Appeals from denial of special event permit.

X.XX. XXX Use of City logo or name.

X.XX. XXX Display of special event permit required.

X.XX. XXX Revocation of special event permit.

X.XX. XXX Effect of receipt of donations on status of tax-exempt nonprofit organizations.
X.XX. XXX Authorized special event vendors and license fees.

X XX. XXX Other permits, licenses, fees and taxes.

XXX XXX Unlawful to conduct special event without permit.

X.XX.XXX Unlawful to sell goods in special event venue without authorization.
X.XX. XXX Penalties for violation.

X.XX. XXX Cost recovery for unlawful special event.

XXX XXX Purpose.

Itis the purpose of this code to provide for the issuance of special event permits to regulate events
on the public rights-of-way, public property, and on private property if the event will impact the
delivery of governmental services, in the interest of public health, safety and welfare of the city; and

to provide for fees, charges and procedures required to administer the permit process.

XXX XXX Definitions.

"Business" means and includes any activity which involves sale of any goods or services, whether

conducted for profit or not and regardless of by whom conducted.

"Event organizer" means any person who conducts, manages, promotes, organizes, aids, or solicits

attendance at a special event.
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"Expressive activity" includes conduct including but not limited to marches, rallies or gatherings, the
sole or principal object of which is the expression, dissemination or communication by verbal,
visual, literary or auditory means of opinion, views or ideas and for which no fee or donation is
charged or required as a condition of participation in or attendance at such activity. For purposes of
this chapter, expressive activity does not include sports events, fundraising events, or events the
principal purpose of which is entertainment.

“Responsible official”, except where otherwise specified within this chapter, shall mean the city
administrator or their designee.

"Sidewalk" includes any and all structures or forms of street improvement included in the space
between the street margin and roadway and specifically includes curbs or other delineation for
pedestrian travel.

"Sign" means any sign, pennant, flag, banner, inflatable display, or other attention-seeking device.

"Special event" means any activity which is to be conducted on public property or on a public right-
of-way, or any event held on private property which would:
1. Have adirect significantimpact on traffic congestion or traffic flow to and from the event over
public streets or right-of-ways; or
2. Substantially impact public streets or right-of-way near the event; or

3. Significantly impact the need for emergency services, such as police, fire or medical aid; or

4. Isto be held in the city's [Downtown Commercial Zone‘ and/or involves the sale of tickets for Commented [SC1]: | think this is Yakima-specific
attendance or is open to the general public with attendance expected to exceed more than terminology. What language is Cle Elum using for
50 people. the downtown?

Any event on private property which involves an open invitation to the public to attend, or an event
where the attendance is by private invitation of 50 or more people, is presumed to be an event that
will have a direct significant impact on the public streets, right-of-way or emergency services, and
therefore a "special event." Special events might also include, but are not limited to, fun runs/walks,
athletic competitions, auctions, bike-a-thons, public fundraisers, parades, festivals, shows or
exhibitions, outdoor film/movie events, block parties and fairs, trade shows, arts and crafts shows,
home shows, recreational vehicle shows, boat shows, and antique shows.

"Special event permit" means a permit issued under this chapter.
"Special event venue" means that area for which a special event permit has been issued.

"Street" means a way or place of whatever nature publicly maintained and open to use of the public
for purposes of vehicular travel. Street includes highway.

"Tax-exempt nonprofit organization" means an organization that is exempted from payment of
income taxes under Section 501 of the Internal Revenue Code.
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"Vendor" means any person, association, group, partnership, corporation or firm selling goods, food,
beverages or services within a special event venue.

"Use" shall mean to construct, erect, or maintain in, on, over or under any street, right-of-way, park
or other public place, any building, structure, sign, equipment or scaffolding, to deface any public
right-of-way by painting, spraying or writing on the surface thereof, or to otherwise occupy in such a
manner as to obstruct the normal public use of any public street, right-of-way, park or other public
place within the City, including a use related to special events.

XXX XXX Special event permit required; authority of responsible official.
A. Except as provided elsewhere in this chapter, a special events permit issued by the appropriate
council committee must be obtained from the city to conduct, promote, or manage a special event.

B. All events planned to take place on public property must submit an event application and obtain
a special events permit.

C. An event application is also required for events on private property if they have the potential to
substantially impact the normal operations of the city. This includes, but is not limited to, effects on
pedestrian traffic flow, parking availability, vehicle traffic flow, street access (such as the need for
street closures), or any potential risk to public safety.

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or
disrupt the normal operations of the city in more than a temporary or minor way. This includes but is
not limited to causing delays, congestion, or increased demand on city resources, services, or
infrastructure, and necessitating additional planning, resources, or measures to maintain public
safety and order. The duration of the event may also be a factor in determining whether the impact
is substantial.

XXX XXX Fees, cost recovery for special events; security deposit.
A. Application Fee
1. A nonrefundable application fee set forth in the City of Cle Elum master fee schedule
adopted by city council via resolution must be submitted with any special event permit
application. Any event application submitted less than feur—weeks30 Days before the
scheduled event is subject to an additional late fee set forth in the City of Cle Elum master
fee schedule adopted by city council via resolution. The application fee shall not be charged
for an application to conduct an expressive activity. or any other exemptions outlined in this
chapter.
12. Permit applications for special events protected under the First and Fourteenth

Amendments of the US Constitution shall be exempted from this fee.
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B-—Recovery of Exeess-City Costs—Responsibility of Applicant.
B.

1. The applicant shall be responsible for all City personnel, equipment, materials, services and
contracts costs in the City may incur in association with the management of the applicant’s
event, inclusive of those incurred for -cleanup, repair and restoration following the event as
aresult of the applicant’s failure to comply with the requirements of this codereguired-in-this

2. As part of their review of an event application, the head of each city department shall submit
to the Finance Director or other designated official an estimate of costs expected to be
incurred by the respective department based on information known at the time and an
assumption of the applicant’s good-faith compliance with code.

3. The Finance Director or other designated official then shall submit this estimate to the
applicant for planning purposes only; no payment shall be due immediately.

4. Throughout implementation of the event, the head of each city department shall track and
document any costs incurred.

5. Within fourteen days of completion of work associated with the event, the head of each city

department shall submit to the Finance Director or other designated official an accounting
of.
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6. The Finance Director or other designated official shall submit a final statement of total
combined costs to the applicant, who shall then have fourteen days to submit payment.

7. 4n-the-even V€0 asseciated-with-eleanup;—repai—andlorrestoration-of-the

days;—and-the city reserves the right to seek recovery of such amounts from any and all
responsible parties, including but not limited to the applicant.

Commented [WP2]: Should we add Kittitas Co in

N general? Or Kittitas Co Health Network at least

EC. Amendment of Fees. since they do the Community Connect Day at the
| park.

Amendment of fees shall be made by action of the full City Council. !
Commented [SC3R2]: We can discuss this with

X.XX.XXX Exemptions from the special event permit requirement. the Committee at the next meeting. | would not
want to exempt the County generally, but perhaps

A. Although not required to be issued a special event permit, an event organizer of an activity e o . .
. . . . specific entities could be considered. The list here
exempted from this chapter is required to comply with all local, state and federal laws and are Cle Elum-specific entities.

regulations governing public safety or health.

B. Nothingin this chapter shall be construed to abrogate or limit the authority and jurisdiction of
the city to enforce any other provisions of the Cle Elum Municipal Code.

C. The following activities are exempt from having to obtain a special event permit under this
chapter:

1. Funeral and wedding processions_of fewer than fifty participants.

2. Temporary sales conducted by permanent businesses or businesses maintaining a
conventional storefront or physical location, such as holiday sales, grand opening sales,
sidewalk sales, or anniversary sales.

3. Garage sales, rummage sales, lemonade stands and car washes.
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4. Batrbegque’sBarbeques, Rreunions, birthday ing aining, s practices,
kidschildren’s camps under 50 people in attendance, closed to the general public and not
directly affecting or use City services or right of way propertyunder50-people-in-attendance

4.5. The indoor exhibition of films or motion pictures.

5.6. Other similar events and activities which do not directly affect or sheutd-we-say-“ever
wse”2-use City services or right-of-way property, as determined by the responsible official.

7. Activities conducted by a governmental agency acting within the scope of its authority.

&8 Rarbhaciia’ Rounian = helg gathaoring aining no nraotioa de e

D. Notwithstanding an event being exempt from the requirement to obtain a special event permit,
the event organizer may still be required to obtain a right-of-way permit, noise waiver or other
appropriate permits as required by the Cle Elum Municipal Code.

XXX XXX Time for filing application for special event permit; priority; expressive activity event.

A. Application for a special event permit, on a form provided by the city, shall be filed with the City
Hall responsible-efficiat-not less than sixty (60) calendar days, and nor more than one year,
before the date and time when it is proposed to conduct the special event. Applications
received less than 360 days ahead of the event date are subject to an additional late fee.

B. Priority may be given for the scheduling of a special event permit to local tax-exempt nonprofit
organizations operating in and providing services to the citizens of the city. Priority may also be
given to annual, semiannual, or other regularly scheduled or recurring special events if the
event organizer notifies the responsible official within ninety (90) days of an event of their intent
to hold the same event on a specific date the following year, and otherwise complies with all
requirements of this chapter. If competing applications cannot be resolved on this basis,
permits shall be granted to the earliest completed application received for the time and place
requested.

C. An application for an expressive activity special event permit shall be filed before the time when
itis proposed to conduct the expressive activity special event. Upon good cause shown, the
Mayor or their designee may, in their discretion, allow a later filing.

XXX XXX When application for special event permit is deemed complete; routing.

A. An application for a special event permit is deemed complete when the applicant has
submitted all of the information required in SectionX20(00%¢on the city's application form,
including any additional information required by the responsible persenofficial, and paid the
special event application fee;

B. A completed application will be routed by the responsible official for review to other city
departments and, ultimately, the city council. Each of the departments and/or officials shall
provide the responsible official a written recommendation of approval (conditional or
otherwise) or denial of the application based on the considerations referenced in CEMC
XXX XXX.
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B-C. Special Events are permitted by CEFD upon approval of the committee and other
department heads and the approval of a Fire & Life Safety Plan and/or Inspection.

X XX.XXX Content of special event permit application.
A. Except as provided elsewhere in this chapter, the application for a special event permit shall

include the following:

1. The Event Permit Application Form including:

12, Contact information such as the name, address, telephone number, cell phone
number, website address and e-mail address of the applicant and any applicable business
license numbers.-

2:3. A statement-of-the-purpesedescription of the special event, including the dates,
times and location(s) (or routes, with map, if applicable), a schedule of events, along with
estimated attendance.

3-4. Details of emergency contacts that will be in effect during the event.

4.5. A statement of fees to be charged for the special event.

5.6. The proposed plan for clean-up, sanitation facilities, garbage and recycling
collection, for the period during and after the event is completed.

6:7. Information documenting compliance, if needed, with the Americans with
Disabilities Act (ADA) requirements for accessibility, parking and restrooms.

78. A description of the nature of any equipment to be used to produce sounds or noise.

An outdoor event which will include amplified sound requires a noise waiver pursuant to
CEMC X.XX.XXX.

8:9. The number of persons proposed or required to monitor or facilitate the special event
and provide spectator or participant control and direction for special events using city
streets, sidewalks, or facilities, together with any anticipated security and/or traffic control
provisions.

10. The anticipated quantity and types of any alcohol that will be served at the event, for which a
separate Washington State Liquor and Cannabis Board (WSLCB) permit is required.

911, A detailed description of planned measures for compliance with applicable WSLCB
permit conditions and requirements.
1012 Liability insurance documentation, including the certificate(s) of insurance, along

with a Hold Harmless Agreement in such form(s) as may be issued by, or acceptable to, the
city.

a. Should evidence of purchase of insurance or renewal not be available at the time of
submission, the event organizer may submit either such evidence from the previous
year or a quote or other proof of communication with a vendor regarding acquisition.
Notwithstanding other conditions placed on it, any approval of the event in the
circumstances shall be contingent pending submission of valid coverage before
event date-

H-=13. A list of participating vendors_and proof of each vendor’s possession of a business
license endorsement for the City of Cle Elum or proof of exemption from said requirement,
all CEFD permitting and Kittitas County Environmental Health food service permit as needed-
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14. Any other information required by the City.

15. AIL CEFD Fire required forms, addendums, including completed and approved Fire & Life
Safety plan.

16. Admission tax registration form as needed.

17. Drawn and Measured site plan indicating locations of all required information.
18. Copy of notification for street closures to adjacent residents and WSDOT permission.
32:19. Sidewalk use permits as needed from planning department.

B. The responsible official will notify the applicant within fifteen (15) business days of receiving a
special event permit application of any information that the applicant has failed to provide or is
incomplete.

X XX.XXX Date of special event not confirmed until notice of confirmation issued.
A—Notwithstanding the responsible person's acceptance of a completed application, the date of
the event shall not be considered confirmed until approved by committee. the—respensible
tficiali . ) ‘ G ion.

X XX.XXX Events where alcohol is to be provided, sold or served.

Commented [SC4]: | don’t think we want to keep
the current actual content of this section. However,
do we want to keep a section so named and add
new content pertaining to CE?
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A. Ifalcoholis to be provided, sold or served en-public-property-orpublieright-of-way,-orifserved
on-private property-but-withinas part of a special eventlocation-that-encompasses-public right-
of-way-{e-g-closed-street,-alley-orsidewalk}, the event organizer shall comply with the

following conditions:

1. Obtain and comply with the applicable liquor license or permit issued by the Washington
State Liquor and Cannabis Board, and provide a copy of such license or permit to the city;
2. Service of alcohol must end by 12 a.m.;

2.3. Except as provided under RCW 66.24.380, consumption shall be confined to the
premises or designated areas identified in the approved special event application;

34. Liquor Liability must be included on insurance coverage;

4.5. Measures taken to comply with applicable State regulation must be specifically and

clearly identified within the submitted event application materials.

XXX XXX Events requesting street closure.

A. Closure of streets or alleys require the following for consideration:

1. Detailed site plan clearly identifying points and means of closure;

a. Private vehicles shall not be considered an acceptable means of street closure.

2. Detailed plan and proof of contract for traffic and crowd control;

Concurrence with the request(s) by both the police chief and public works director;

4. The event sponsor must notify all adjacent residents and/or businesses of the proposed
closure a minimum of three (3) weeks before the regular committee meeting at which the
application will be reviewed. Notification must also inform recipients they have the
opportunity to comment on the proposed closure by attending the meeting or in writing.

B. Notwithstanding the foregoing, the committee may refer any street or alley closure request to
the full council at the next scheduled meeting for consideration of whether it should be
approved.

C. Incompliance with applicable law, closure of State roads or highways, notably WA 903,
requires approval of the Washington State Department of Transportation. It shall be the
responsibility of the event organizer to obtain such approval and provide documentation to the
City.

a. Forreference, WA 903 consists of
i. First Street from Oakes Avenue east to the junction with WA 970;
ii. Oakes Avenue between First Street and Second Street;
iii. Second Street from Oakes Avenue west to Bullfrog Road before turning
northwest through the City of Roslyn and beyond.

®

XXX XXX Parades, races and processions.
A. Parades, races (including but not necessarily limited to cycling, speed walking, marathons and
fun runs) and large processions of ten (10) vehicles or more (i i i

; } shall be encouraged to use a route pre- [Commented [SC5]: Keep or delete?

determined and approved by the Chief of the Cle Elum-Roslyn Police Department or their
designee.
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B. Alternative routes may be proposed and are subject to the collective approval of the Chief of
the Cle Elum-Roslyn Police Department, the Chief of the Cle Elum Fire Department and the
Director of Public Works.

C. Forreasons of safety, participants may distribute giveaways, including but not necessarily
limited to candy, treats, promotional items, etc., to onlookers during the parade, race or
procession only by handing the item directly at the route barrier.

a. Throwing, tossing, firing from an air gun or any other means of distribution that renders
the item a projectile shall be prohibited.

b—It shall be the responsibility of Fthe event organizer to shatt-notify all participants
individuathy-in-writing-of this restriction in writing and ebtain-sigred-acknowledgement

thereoefidentify in the special event application intended measure for ensurin

compliance.

X.XX.XXX Insurance required to conduct special event.

D. The event organizer of a special event must possess or obtain comprehensive general liability
("GL") insurance to protect the city against loss from liability imposed by law for damages on
account of bodily injury and property damage arising from the special event. Coverage types
and limits shall be set forth in the special event application and/or published by the
responsible official.

E. The policy acquired for the purpose of complying with this section must explicitly identify The
City of Cle Elum as a covered party.

F. Theinsurance required by this section shall encompass all liability insurance requirements
imposed for other permits required under other sections of this chapter and is to be provided
for the benefit of the city and not as a duty, express or implied, to provide insurance protection
for spectators.

G. As applicable to the content and nature of the special event, the organizer(s) shall obtain
endorsements to the GL policy for such things as:

a. Athletic Participant coverage, providing protection for claims made by participants in
events primarily athletic in nature, including but not necessarily limited to fun-runs,
marathons, etc.;

Service of alcohol; and/or
Injury and/or death by animals.

XXX XXX Committee action on special event permit application.

A. Except as provided in this section, the appropriate committee of the City Council shall take
final action upon an application for a special event permit within thirty (30) calendar days of
when the application is deemed "complete" in compliance with CEMC X.XX.XXX.

B. The committee is not required to take final action upon any special event permit application
prior to one hundred and eighty (180) calendar days before the special event.
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C. The committee is not required to take final action on an untimely special event permit
application, nor, after providing notice pursuant to CEMC X.XX.XXX, on an incomplete special
event permit application.

D. Finalaction on a completed special event permit application shall consist of one of the

following:

1. Issuance of a special event permit in accordance with the terms of the application; or

2. lIssuance of a special event permit in accordance with the terms of the application, as
modified by mutual agreement between the committee and the applicant; or

3. Denialof the special event permit application by the committee pursuant to CEMC X.XX.XXX.

X XX.XXX Reasons for denial of a special event permit.
A. The committee shall deny a special event permit to an applicant who has not met one or more
of the following requirements:

1.
2.
3.

6.
7.

Provided a traffic control plan (if required); or

Provided sufficient monitors for crowd control and safety; or

Provided sufficient safety, health, or sanitation equipment services, or facilities that are
reasonably necessary to ensure that the special event will be conducted with due regard for
safety; or

Provided sufficient off-site parking or shuttle service, or both, when required, to minimize any
substantial adverse impacts on general parking and traffic circulation in the vicinity of the
special event; or

Submittal of a completed application for a special event permit, including payment of all fees
due and owing prior to the event; or

Provided a copy of any permit or license required by another local or state agency.
Applicant did not finish CEFD Ffire Ppermitting with-GEED-or pass inspection.

6:8.

Vendors list was not submitted including each vendor having a business license

endorsement and fire inspection.

B. The committee may deny a special event permit if, based on consideration of the permit
application and from such other information obtained in reviewing the permit, in their opinion:

1.

The special event will create the imminent possibility of violent or disorderly conduct likely
to endanger public safety or to result in significant property damage; or

The special event will violate public health or safety laws; or

The special event fails to conform to the requirements of law or duly established city policy;
or

The applicant demonstrates aninability or unwillingness to conduct a special event pursuant
to the terms and conditions of this chapter; or

The applicant has failed to conduct a previously authorized or exempted special event in
accordance with law, the terms of a permit or both; or

The applicant has not obtained the approval of any other public agency within whose
jurisdiction the special event or portion thereof will occur; or

The applicant has failed to provide an adequate first aid or emergency medical services plan
based on special event risk factors.
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C.

The committee shall deny a special event permit to an applicant who has failed to comply with
any material term of this chapter or condition of a special event permit previously issued to the
applicant.

XXX XXX Appeals from denial of special event permit.

A.

If the committee denies issuance of a special event permit pursuant to CEMC X.XX.XXX, they
shall notify the applicant in writing, stating the reason(s) for the denial, within five (5) business
days of the decision.

An event sponsor may appeal the denial of a special event permit to the same committee of the
City Council.

An appeal shall be made within five (5) business days of the date of the written denial. An
appeal is made by filing a written petition with the committee, addressing the committee’s
stated reason(s) for denial and/or setting forth alternate grounds for appeal. Relevant
supporting documents must be included.

The committee shall consider the appeal at its next scheduled meeting. At its discretion it may
elect to convene an earlier special meeting to consider the appeal.

Should the committee sustain its decision upon appeal, the event organizer may then appeal to
the full city council at its next regularly scheduled meeting, subject to the same conditions
outlined in Item C of this section. The decision of the full council shall be considered final.

XXX XXX Use of City logo or name.

A.

Itis unlawful for any Event Organizer to use in the title of an event the words "The City of Cle
Elum" or "City of Cle Elum", the name of any city department, or a facsimile or duplication of
any logo of the City of Cle Elum or city department or to indicate city sponsorship of an event,
without the city's written authorization.

X.XX.XXX Display of special event permit required.

A.

A copy of the special event permit shall be displayed in the special event venue in the method
prescribed by the responsible official applicable to the particular special event and shall be
exhibited upon demand of any city official.

X XX.XXX Revocation of special event permit.

A.

B.

Any special event permit issued pursuant to this chapter is subject to revocation, pursuant to

this section.

A special event permit may be revoked if the city determines:

1. That the special event will or is being conducted in violation of the standards or conditions
for special event permit issuance; or

2. The special eventis being conducted in violation of the law or of any condition of the special
event permit; or

3. The special event poses a threat to health or safety; or

4. The applicant or any person associated with the special event has failed to obtain any other
permit required pursuant to the provisions of this chapter; or

5. The applicant has not paid all fees when due; or
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6. The applicant has failed to provide confirmation or proof that it has obtained the minimum
number of required volunteers to perform safety functions; or
7. The special event permit was issued in error or contrary to law.
8. Failed event day Ffire inspection or faitedte-getdenial of Ffire permit fremby CEFD.
79. Failed to provide GO4proof of insurance coverage ahead of the event.
C. Except as provided in this section, notices of revocation shall be in writing and specifically set
forth the reasons for the revocation.

E-D.  Revocation of approval may occur at any time up to and including the day of the event.

EE. The Mayor, the respective Chiefs of the Cle Elum-Roslyn Police Department and the Cle
Elum Fire Department and the Director of Public Works or their designees, as well as members

Publie- Werks-shall be empowered to revoke approval and cancel/close an event unilaterally
should they deem conditions justify such decision.

E. Ifthereis an emergency requiring immediate revocation of a special event permit, the
responsible official—as defined in Item E of this section—may notify the permit holder verbally
of the revocation.

G. An appealfrom a revocation shall be handled in the same manner and under the same time
requirements as denials of special event permits, pursuant to CEMC X.XX.XXX.

X XX.XXX Effect of receipt of donations on status of tax-exempt nonprofit organizations.

A. Atax-exempt nonprofit organization sponsoring a special event may acknowledge the receipt of
cash or in-kind services or goods, donations, prizes or other consideration from for-profit
organizations without changing their status as a tax-exempt nonprofit organization within the
meaning of this chapter. Such acknowledgment may include use of the name, trademark,
service mark or logo of such a for-profit organization in the name or title of the special event or
the prominent appearance of the same in advertising or on collateral material associated with
the special event.

XXX XXX Authorized special event vendors and license fees.

A. Theissuance of a special event permit confers upon the permit holder or event organizer the
right to control and regulate the sale of goods, services, food and beverages within the special
event venue in accordance with the terms and conditions of the special event permit.

B. Onlyvendors authorized by the permit holder or event organizer shall be allowed to sell goods,
services, food or beverages in the special event venue.

1. The special event permit application shall include a preliminary list of the vendors
anticipated at the special event for which the license is sought, which shall include the
vendor's name, addresses, business telephone numbers and Washington—State—tax
identification-Business license UBI number, together with a general description of the goods,
food, beverages and/or services offered by each vendor--.
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32. In the event that there are changes to the preliminary list, such as the addition or
deletion of vendors or the completion or correction of information required from each
vendor, those changes shall be set out in a final list by the promoter and submitted to the
responsible-officialFire Chief within five (5) business days preceding the beginning of the
special event.

2.3. Food and beverage vendors shall maintain and display their food handling licenses
and permits as required by state and local law.
34. Allvendors at a special event shall, upon request from the responsible official or their

designee, provide proof of authorization from the permit holder or event organizer to sell
goods, services, food and beverages at the special event.
C. Vendor license fees.

1. Unless the vendor has already obtained a city business license endorsement pursuant to
Chapter 5.02 CEMC, or is otherwise exempt from such requirement, each vendor
participating in a special event shall be required to pay a fee to obtain a license pursuant to
this chapter in the amount of $5.00 per day for each for-profit vendor, not to exceed a total of
$20.00 for each vendor; provided, however, any bona fide charitable, educational, religious
or nonprofit organization or club is exempt from the licensing fee requirements of this
subsection.

2. Each license issued under this subsection shall be limited to the number of days approved
for the operation of the special event for which the license was issued. No license shall be
effective for more than ten (10) consecutive calendar days.

3. The license fee required by this subsection shall be collected by the special event permit
holder from each vendor who intends to participate in the special event. The special event
permit holder shall be personally responsible for any sums collected, or any sum which
should have been collected from a vendor. Payment of the license fees is due within five (5)
business days fettewing-preceding the end-start of the special event.

XXX XXX Other permits, licenses, fees and taxes.

A. Theissuance of a special event permit does not relieve any person from the obligation to obtain
any other permit or license, and/or pay any fees and taxes, as required by the Cle Elum Municipal
Code, including but not limited to any general business licensing that may be required under
Chapter 5.02 CEMC, or any other applicable law.

XXX XXX Unlawful to conduct special event without permit.
A. ltis unlawful to conduct a special event without a special event permit as required pursuant to
this chapter.

XXXXXX Unlawful to sell goods in special event venue without authorization.
A. Itis unlawful for any person to sell, resell, or offer to sell or resell, any goods, food, or beverages
in a special event venue, except:
1. From any building, meaning any fully enclosed permanent structure built for the support,
shelter, or enclosure of persons, animals, chattels or property of any kind; or,
2. From any tent, booth, or temporary structure expressly authorized pursuant to a special
event permit.

Page 17 of 59



XXX XXX Penalties for violation.
A. The special event permit authorizes the applicant to conduct only such an event as is described

in the permit, and in accordance with the terms and conditions of the permit. It is unlawful for
the applicant to violate the terms and conditions of the permit or for any event participant to
violate the terms and conditions of the permit or to continue with the event if the permit is
revoked or expired. All requests for changes to the permit must be submitted for review by the
committee.

Any person or organization violating the provisions of this chapter shall be subject to a fine of five
hundred (500) dollars, doubling with each successive violation in perpetuity.

X XX.XXX Cost recovery for unlawful special event.

A.

Whenever a special event is conducted without a special event permit, when one is required, or
a special eventis conducted in violation of the terms of an issued special event permit, the event
organizer shall be responsible for, and the city shall charge the event organizer for, all city costs
incurred for personnel and equipment for a public safety response caused or necessitated by
the adverse impacts of the special event or the violation of the special event permit upon public
safety.
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Stamp & initial
119 West First Street
Cle Elum, WA 98922

Telephone - (509) 674-2262
Fax - (509) 674-4097
www.cleelum.gov

EVENT PERMIT APPLICATION

The purpose of this permit is to help the OFFICAL USE ONLY
event organizer, and the City of Cle Elum

build the best possible events for our Event Name:

community. We know how hard you work

on your events and want to make sure Permit #: EVT-

that you have all the tools you will need

to ensure a great event. Please return this
application to the City of Cle Elum City Related Permits:
Hall at 119 W First Street.

Fee Total:

FEES!

e  $75 if application is submitted at least 60 days prior to event.

e  $150 if application is submitted less than 60 days prior to
event.

WHEN IS AN EVENT PERMIT REQUIRED?

Events planned to take place on public property must submit an event application. An event
application is also required for events on private property if they have the potential to substantially
impact the normal operations of the city. This includes, but is not limited to, effects on pedestrian
traffic flow, parking availability, vehicle traffic flow, street access (such as the need for street
closures), or any potential risk to public safety. Additionally, an event application and safety plan are
required when cooking in public or when there is any other known potential safety risk to the public.

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or
disrupt the normal operations of the city in more than a temporary or minor way. This includes but is
not limited to causing delays, congestion, or increased demand on city resources, services, or
infrastructure, and necessitating additional planning, resources, or measures to maintain public safety
and order. The duration of the event may also be a factor in determining whether the impact is

substantial.
ADDITIONAL CONTACT INFORMATION:
Kittitas County Public Health Department .........cc.ccoceeveveienciinnccieicienees (509) 962-7515
Kittitas County Chamber of Commerce (promotion) .......cccceeeeeerveeerennenne. (509) 925-2002
Northern Kittitas County Tribune (NEWSPAPET) ...ccovveevereeeenieirereecre e (509) 674-2511
Washington State Liquor Control Board ..........ccccoevveeeeereneeeveneeeneeneeennens (206) 764-4020

Cle Elum Fire Department — Chief Ed Mills ........emills@cleelum.gowv........(509) 656-4062

! City entities, including—but not necessarily limited to—CEFD, CERPD and CE Public Works, as well the Cle Elum
Downtown Association and the Carpenter Museum, are exempt from application fees.

3/2025
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Applicant (“Event Organizer”)

Name: Business License #

Title:

Sponsoring Organization:

Mailing Address:

Phone Number: Email:

Primary Contact Person During Event Same as Applicant [

Name:

Title:

Local Address:

Email:

Daytime Phone Number: Mobile Phone:

Secondary/Emergency Contact Person During Event (available to respond in the absence of Event
Organizer)

Name:

Title:

Local Address:

Daytime Phone Number: Mobile Phone:

WSDOT — Traffic Control / Right of Way US€ ......cccccoeeeeireeeciveseeiee e (509) 577-1788

REQUIRED - Applicant Checklist

Event Permit Application received a minimum of 60 days prior to event, and the total fee paid to City
Hall.

Signed and dated Hold Harmless Agreement
e For parades: each parade entrant must sign and submit the Parade Entrant Hold Harmless
Agreement to the event organizer. The event organizer is responsible for retaining these
agreements.

Certificate of Liability Insurance
e “City of Cle Elum” at 119 W First St., Cle Elum, WA 98922 must be named as “Additional
Insured” to all coverage
e As applicable, coverage for alcohol service must be specified
e Asapplicable, coverage for injury by animals must be specified

Supplemental pages below with a complete and detailed description of the event, including a schedule
and location of event(s).
e |f serving alcohol, WA Liquor and Cannabis Control Board Banquet Permit or other
applicable alcohol service license measures taken to comply with State regulations must be

9/2025
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addressed in detail: https://Ich.wa.gov/licensing/outdoor _alcohol service

e (Cle Elum Fire Department-approved Special Events Permit including Addendum #001 Fire
and Life Safety Plan and additional Addendums as needed. Contact the Chief of CEFD for
guidance.

Site Plan including items such as the location of garbage receptacles, portable bathrooms, stage,
seating, venders, street closures, barricades, alcohol measures taken etc.

As applicable, list-ef vender names and contact details listed on vender form
e All venders must have or obtain a business license endorsement for the City of Cle Elum:
https://dor.wa.gov/open-business/apply-business-license

If requesting street closures, event organizer must notify all adjacent residents and/or businesses of the
proposed closure a minimum of three (3) weeks before the regular Lodging Tax & Event Committee
meeting at which the application will be reviewed. Notification must also inform recipients they have
the opportunity to comment on the proposed closure by attending the meeting (either in-person or
virtually) or via email: wprosek@cleelum.gov. Include a copy of the notification.

o Road closures on First Street must contact WSDOT

Other Information

After approval from the Lodging Tax and Event Committee, and any Special-Events permits issued
by CEFD, this Event will be subject to a Fire Safety Check on the day of the Event by Cle Elum Fire
Department.

9/2025
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EVENT DESCRIPTION:

Event
Name:
Event Type: [J Minor (<50 Attendees) ‘ [] Major (> 50 Attendees)
Brief
Description
of Event:
[J My event does not include a parade.
[ Tacknowledge the Cle Elum-Roslyn Police Department has a pre-approved parade
Parade map, which has been provided. Should I wish to suggest an alternate route, I
Map: confirm that T have attached a map of this route and included a detailed
explanation for it the attached event description. I understand this route is subject
to CERPD approval. I further understand that approval is not guaranteed and may
be rescinded at any time.
Event Start Event End Date:
Date:
{),Vaeye(l? of the JSUN [ MON [ITUE [JWED [ITHU [JFRI [ISAT
Eyent Start Event End Time:
Time:
Date of Set .
Up: Time of Set Up:
Date of Take Time of Take
Down: Down:
Facilities to be Used: . .
(Check all that Apply) (] Park [] Street [J Sidewalk [ Private Property
~| Commented [SC1]: | had envisioned this as a drop-down pre-
[Locati()nl: p ! populated with names of parks and “other”, but the document
needs to be made into a fillable PDF first, | believe.
Expected Crowd Size:
.. Event Personnel &
Participants: Spectators: Volunteers:
Previous Occurrences:
Has ?he event occurred 1 No T Yes If yes, on which
previously? date(s)?
Change(s) from previous year? [] None ‘ [] See Explanation Attached
Wlll.yo.u charge an [JNo [1Yes | Ifyes, how much?
admission fee?
Admission tax form [JNo [ Yes | Include if applicable

9/2025
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STREET CLOSURES:

Will your event [1No [ Yes

require any

street closures? Skip to next section. Continue below.

Street(s): Section(s):

Proposed

Method(s) of

Closure: Both my attached site plan and event description include full details of the
location(s) and methods of my proposed closures.

Neighborhood I have attached an example of the written notice provided to the adjacent

Notification: residents and/or business owners regarding the proposed street closures.

Traffic Control:

I acknowledge that event organizers must contract with CEFD or another
organization with Washington State Flagger or Traffic Control Supervisor
certification for traffic control services.

Impact on SR
903:

I acknowledge that any impact to traffic on SR 903 (Second Street from
Oakes Ave west toward Roslyn; Oakes Ave between First and Second
Streets; First Street east from Oakes Ave), including but not limited to street
closure and parking, must be discussed and approved by the Washington
State Department of Transportation (WSDOT).

RIGHT OF WAY (SIDEWALK) USE:

Will you require
use of a city
sidewalk during
your event?

[1No [1Yes

Skip to next section. Continue below.

Description of

Proposed Use:

. [J I acknowledge that I separately must request and receive approval of a
Use Permit . . L. . . .
Required: Sidewalk Use Permit, the application for which is available at

https://cleelum.gov/forms-and-applications/.

9/2025
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COOKING:

Will there be on-
site cooking?

[1No

Skip to next section.

[1Yes
Include Fire Addendum #002

Description of

Planned Purpose:

Cooking:

Acceptable L) T acknowledge that only propane, pellets or electrical fuels are acceptable
Fuels: during a burn ban.

CEFD ) Completed Cle Elum Fire Department Special Events Permit application is
Requirements: attached below (incl Addendum #002).

Will there be I understand that each vender must have a valid business license

food venders?

No

endorsement for the City of Cle Elum and applicable CEFD permits.

TENTS/ CANOPIES:

Will tents be U No I Yes

erected? Skip to next section. Include Fire Addendum #003
Number of

Tents

Anticipated:

CEFD [0 Completed Cle Elum Fire Department Special Events Permit application is
Requirements: attached below (incl Addendum #003).

ALCOHOL SERVICE:

Will alcohol be ~'No " Yes
served? Skip to next section. Continue below.
i 1 -
Will alcohol be No T Yes
sold?
[ I acknowledge alcohol service must comply with requirements described in
WAC 314-03-200, including (but not necessarily limited to):
o Barriers around service area of minimum 42 inches (3.5 feet) in height;
o Entry/exit points to service area may not exceed 10 feet in combined total,
o Controlled and monitored entry to service area and dedicated attendant,
Regulatory . )
. wait staff or server when patrons present;
Compliance: . . .
o No open containers permitted to leave service area.
I acknowledge that these requirements are subject to change based on
legislative or agency action. Should there be any discrepancy between State
regulation and this document, I understand that State regulation takes
precedence.
Security Plan: I have included a detailed security plan specific to alcohol service in my event

description.

9/2025
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Banquet Permit:

[0 Approved WA State Liquor and Cannabis Control Board Banquet Permit

attached.

ENTERTAINMENT:

Describe
Planned TJNone
Entertainment:
Sound system? L] Acoustic [] Amplified
Music/Sound Music/Sound
Start Time: End Time:
0 T acknowledge I have read and understood CEMC 5.24 and the limitations it
imposes on certain types of entertainment.
Statutory O I acknowledge'l have read and gnderstooc} CEMC 8.05 and the limitations it
Limitations: imposes on noise. Generally, noise occurring between the hours of 10:00 PM

to 7:00 AM and emanating more than 50 feet beyond the property line, or
more than 100 feet from the property line at any other time of day, is
prohibited unless granted an exception by the City.

Will you require
an exception to

[JNo [JYes

the noise Skip to next section. Continue below.

ordinance?

Request [ I acknowledge that, per CEMC 8.05, a formal request must be submitted to
Submission: the City Administrator no later than 30 days prior to my event.

Will there be [J I understand that each vender must have a valid business license

other venders?

[1No

endorsement for the City of Cle Elum and applicable CEFD permits.

RISK AND LIABILITY MANAGEMENT:

71 T have attached a current, valid Certificate of Liability Insurance naming

IL'ab‘hty “City of Cle Elum”, at 119 W First St., Cle Elum, WA 98922, “Additional
nsurance: -
Insured” to all coverages.
Additional . .\ . S
. . 71 T have attached proof of specific additional coverage for animal liability.
Animal Liability . .
C . 1 My event does not involve animals.
overage:
Additional . .. .
71 Thave attached proof of specific additional coverage for alcohol service.
Coverage for . .
. | 0 My event does not involve alcohol service.
Alcohol Service:
gold Harmless T T have attached a complete, signed Hold Harmless Agreement.
greement:
Hold Harmless 71 T understand that it is my responsibility to obtain and retain signed Hold
Agreement — Harmless Agreements from each parade entrant.
Parade (1 T have read and understand parade rules listed in CEMC Events code
Entrants: [ My event does not include a parade.

9/2025
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Traffic Control
and Security

T T understand that it is my or my organization’s responsibility to arrange for
necessary traffic control and security; my attached site plan includes detailed
information on these measures.

SANITATION:

Portable Toilet
Facilities:

T I understand that it is my or my organization’s responsibility to provide and
maintain portable toilet facilities for my event. These are identified in the
attached site map and program description.

1 Required ratio: 1 toilet per 50 people per 4 hours.

Trash Collection
and Disposal:

[l T understand that it is my or my organization’s responsibility to provide and
maintain trash receptacles for my event. These are identified in the attached
site map and program description.

Post-Event
Cleanup:

T 1 understand that post-event cleanup is my or my organization’s
responsibility. I further understand that, should any city resources—including
personnel time—be required to clean up after my event, the city may elect to
bill for said resources.

PROMOTION (OPTIONAL):

11:4123?:51@) of 0TV "I Radio "I Newspaper T Flyers
Promotion: [l Posters [ Mailers [ Social Media [ Other (see below)
Do you plan to
EI:SOOI?;tifebeyond ONo [l Yes (see below)
radius?

Events targeting attendees from beyond a 50-mile radius may be eligible for
Lodging Tax financial support—on a reimbursement basis—from Lodging Tax funds. A
App%icagtion' separate application must be submitted prior to your event; after-the-fact

applications will not be accepted. We encourage you to explore this option:
https://cleelum.gov/forms-and-applications/.

CITY DEPARTMENT COMMENTS PAGE:

Comments and signatures from City departments will be requested electronically on behalf of the
event organizer. However, organizers are strongly encouraged to contact relevant departments
before submitting the application to discuss their plans, address potential concerns, and
incorporate any feedback into the final proposal.

9/2025
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Authorization

1 acknowledge this permit application must be completed, signed, and returned to
Cle Elum City Hall along with all required supplemental materials no-taterthan60
days-prior-to-my-event. | understand that any misrepresentation in this permit
application or deviation from the final agreed upon route and/or method of operation
described herein, may result in the immediate revocation of the permit. I further
understand that the City retains the right to deny, revoke or cancel this permit at any
time due to changes in conditions and risk potential.

1 certify under penalty of perjury that the information above is correct to my best
knowledge.

Applicant Signature: Date:

This application will not be processed and will be deemed incomplete if all required components are not attached
to application on the day of submission.

RETURN TO: Cle Elum City Hall wprosek@cleelum.gov
119 W First St Office (509) 674-2262
Cle Elum, WA 98922 Fax (509) 674-4097

9/2025
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HOLD HARMLESS AGREEMENT

This Agreement made this day of , , between the City of
Day Month Year
Cle Elum, referred to as “CITY” herein, and at,
Name
, , , referred to as “USER” herein.
Mailing Address City State Zip

For good and valuable consideration, receipt of which is acknowledged, it is hereby agreed:

SECTION |
USER undertakes to indemnify and hold harmless CITY from any liability, loss or damage that the USER may suffer as a result of any
claims, demands, costs, or judgments against the CITY arising out of the acts, omissions, or activities that USER conducts under the
CITY’S license or permit whether liability, loss or damage is caused by, or arises out of the negligence of USER or its officers, agents,
employees or otherwise.

SECTION II
This Agreement shall commence on the date that the CITY issues its license or permit to USER and shall continue in full force until
the permit and license expire. The renewal of the permit and/or associated license(s), if any, automatically renews this Agreement.
The duty to indemnify the CITY for claims, demands, costs or judgments against it that arise during the Agreement survives the
expiration of theAgreement.

SECTION Iil
CITY agrees to notify USER in writing, within thirty (30) days, by certified mail, at USER’S address as stated in this
Agreement, of any claim made against CITY on the obligations indemnified against.

SECTION IV
USER agrees to defend against and indemnify CITY any claims brought or actions filed against CITY with respect to the subject of
the indemnity contained herein, whether such claims or actions are rightfully or wrongfully brought or filed. In case a claim
should be brought or an action filed with respect to the subject indemnity herein, USER agrees the CITY may employ an attorney
of its own selection to appear and defend the claim or action on behalf of CITY, at the expense of USER. The CITY, at its option,
shall retain sole authority for the direction of the defense, and shall be the sole judge of the acceptability of any compromiser or
settlement of any claims or actions against CITY.

SECTION V
Vouchers or other similar, property evidence showing payment by CITY of any loss, damage, or in expense covered under this
Agreement shall be conclusive evidence, (except in cases of fraud) against USER as to fact and amount of USER’S liability
hereunder.

SECTION VI
USER covenants that it shall not institute any action or suit at law or in equity against CITY, nor institute, prosecute or in any
way aid in the institution or prosecution of any claim, demand action, or cause of action for damages, costs, loss of services,
expenses, or compensation for any damage for any damage, loss, or injury either to person or property, or both, whether
known or unknown, developed or underdeveloped, past, present, or future, arising out of activities that USER conducts under a
license/permit issued to USER by CITY.

‘USER’ Signature Print Name Title

9/2025

Page 28 of 59



PARADE ENTRANT HOLD HARMLESS AGREEMENT

PARADE NAME:

| and those involved with my entry hereby release City of Cle Elum from any and all claims for damages on
account of injury to either my person, property or livestock in conjunction with the above event. | hereby agree
to abide by the rules and regulations of the Parade and to conduct myself accordingly.

| acknowledge that | am participating in a parade that requires that | have safe equipment, floats or livestock. |
will not do anything that would pose a substantial risk to any participant or spectator at said event and take full
responsibility for those in my entry. | also agree to indemnify, defend and hold harmless and release said City of
Cle Elum therewith from any and all claims or responsibility, whatsoever, in case | should be injured while
participating in said event including any injury whatsoever that | may cause to any spectator.

| agree that the City of Cle Elum are not liable in any way or manner for any injury to me or any injury | should
cause or that should occur if | choose to distribute any type of material from the parade route.

| AGREE THAT | OR THOSE INVOLVED WITH MY ENTRY WILL NOT THROW ANY TYPE OF TREATS OR MATERIAL
TO THE CROWD ALONG THE PARADE ROUTE.

| have read the release and hold harmless agreement and agree to its terms and have executed the same
voluntarily.

Parade Entrant Signature: Date

Parade Entrant Print Name:

Address: Street

City State Zip:

Phone:

E-mail:

9/2025
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City of Cle Elum Fire Department
SETUP REQUIREMENTS FOR SPECIAL EVENT PERMITS

If event is held in the city limits of Cle Elum and has an occupancy count of over 100 persons

X Fire and Life Safety Plan ADD #001

Cooking ADD #002 (Each vender must have approved permit)

Cooking during burn ban ADD #002 — *Must contact Fire Dept directly for burn ban cooking requirements*

Tents/Canopy under 400 sq ft
Large Tent over 400 sq ft ADD #003

Generator

Carnival

Only Acknowledgement of Requirements

All setups and operations are subject to field inspection by an inspector.

COOKING: Special Event Permit is required for any open flame or cooking on premises. (Including food trucks)

Event organizers shall be responsible for compliance with conditions listed in ADDENDUM #002 by
themselves and/or all cooking vendors.

Event organizer(s) shall be responsible for submitting to the Fire Department a list of all cooking vendors and
the signed copies of ADDENDUM #002 Reguirementfor-eoeking); for each cooking vendor.

Event organizer and/or each vendor shall have an active cooking permit on site.

COOKING DURING A BURN BAN: additional requirements including ADDENDUM #002

Portable barbeques may only use propane, pellets, or electricity as
fuel.

Any other fuels would require additional authorization and permitting.
Must contact Fire Dept directly for burn ban cooking requirements.
Event organizer and/or each vendor shall have an active cooking
permit on site.

TENTS: For larger tents please submit ADDENDUM #003

Tents and canopies shall have a State Fire Marshal Flame Resistance Rating, and weighted properly for safety
for all weather events and hazards.

GENERATORS:

Must be placed 10 feet from the building. Also, must have a minimum 20BC Fire Extinguisher placed

nearby.

CARNIVAL AREA: Provide an additional extinguisher throughout. (within 75' of travel)

All rides shall have a 2A-10BC fire extinguisher. NO rides may be within 20 feet of a building.

9/2025
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GENERAL SETUP: All set ups will generally require ADDENDUM #001
e Electrical wires or cables, and any gas/water piping on ground located in public areas must be matted, taped or flown.
e Ifapropane tank is used, a minimum of 10 feet clearance must be kept between a tank and appliance(s).
e Compressed gas cylinders shall always be secured and capped if not being used.
e  Other permits may be required for electrical lines or gas lines outside of a building, contact the Building Department.

e  Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A:10B:C in addition to Class K (if
required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought within one year.

e ALL exits and aisles must be maintained free and clear of any items.

e  All venue occupant loads shall be maintained.

e All fire protection systems shall be visible and unobstructed.
e No motor vehicles shall be operated in the event area.

e Event signs, fire lanes signs and occupant load signs shall be displayed and visible before the
event is opened to the public.

e ALL decorations, etc. shall be flame retardant.

e A 7-foot overhead clearance must be maintained in all public access areas.

e A 20-foot Fire Lane with a minimum 14-foot overhead clearance must be maintained unobstructed.

e  All Booths shall be a minimum of 10 feet away from structures.

e  Tables shall be arranged so that the seating edges of adjacent tables are not less than 54 inches apart.

e  Rectangular tables arranged to accommodate seating on one side only shall have not less than 36 inches
between adjacent table edges.

e  Every chair shall be within 20 feet of an aisle.

e Loose Chair seating the space between rows of chairs shall be not less than 33 inches. The space between
the back of each seat and front of the seat immediately behind will not be less than 12 inches, Seats shall
be arranged so that there shall be not more than six intervening seats between any seat and the nearest
aisle.

e AT THE END OF EVENT: At the closing of the event, event organizers shall maintain the perimeter and

not allow motor vehicles into the event area until the public is cleared.

SIGNATURE/TITLE DATE

After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on site
during the event.
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ADDENDUM #002
City of Cle Elum Fire Department
COOKING AT SPECIAL EVENTS REQUIREMENTS

DATES-FROM TO:

COOKING TYPE (FUEL):

Food vendors or food trucks must be state certified or certified through the Cle Elum Fire Department

and have an active cooking permit onsite.

The Kittitas County Environmental Health Department Food Service Permit must be obtained for cooking on site.
Business license endorsement for City of Cle Elum obtained from dor.wa.gov

May require Site Design and Review, Special Use, or Sidewalk Use permit approved by City of Cle Elum planning
department.

Requirements:
NO cooking under unapproved canopies or in indoor structures. Must be permitted and have permanently affixed

labeling of Flame propagation performance testing and certification. A 20-foot clearance must be maintained between
the structure or booth. NFPA 701

Cooking devices using propane must have the propane bottle outside the booth and properly secured
in an upright position. Use of propane indoors is PROHIBITED.

All fittings and hoses used with propane shall be approved for such use by an approved testing laboratory.
Propane shall be limited to the supply on site. There shall be no remote storage area.

Propane cylinder size is limited to a 5.76-gallon capacity.

Limit of one propane cylinder per appliance.

Refueling of propane cylinders on site or at other non-approved locations is prohibited.

Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A:10B:C in addition to Class K
(if required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought within one year.

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0.14 m?) or less in volume
shall have a minimum 2.5-gallon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical portable fire extinguishers
located in accordance with Section 906.1.

A minimum of three (3) feet clearance must be provided between the public and the cooking device by a barricade.

All cooking devices shall be secure, stable, and level and on a nonflammable surface. Cooking equipment using
combustible oils or solids shall have a noncombustible lid immediately available. The lid shall be of sufficient size to
cover the cooking well completely.

No Smoking within 25 feet of propane cylinder and No Smoking inside a tent of canopy.

9/2025
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Coals shall be fully extinguished and cold, then placed into a clean noncombustible container for disposal.

All propane connections shall be tested for leakage by performing the manufacturers recommended
testing procedures.

Barbeques must be kept in a remote area where there is no public access. The barbeque device must
be so isolated that any persons other than the operators may not approach nearer than five (5) feet of
the device.

The location of the barbeque device should be in a non-enclosed area, and also be located at least
Five (5) feet away from any combustible Material and shall have at least five (5) feet of clear working

space completely around the device. There shall be a rigid restricting barrier.

Only adults should be allowed inside the barrier. Absolutely no children under twelve (12) years of
age shall be within the barrier.

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0.14 m3) or
less in volume shall have a minimum 2.5-gallon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical
portable fire extinguishers located in accordance with Section 906.1.

One water type extinguisher of at least 2-1/2-gallon capacity shall be available inside the barrier.

Flammable liquids shall not be used to start charcoal.

At the termination of use, the embers and ashes shall be thoroughly soaked with water.

RECEIVED BY: DATE.

PLEASE SIGN TWO COPIES. ONE COPY SHALL REMAIN ON SITE AND THE OTHER FOR THE FIRE DEPARTMENT.
After receiving this completed application, the Fire Department will review and issue a cooking permit. It must be active and on site
during the event.

9/2025
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ADDENDUM #003
City of Cle Elum Fire Department
TENT AND CANOPY REQUIREMENTS

FOR FIRE DEPARTMENT USE AND APPROVAL

Provide three sets of layouts drawn to scale showing all equipment Occupant Loads: Check on that applies.
and items inside the tent over 49- illuminated exit signs.
300 or more - emergency egress lighting and battery exit signs.
Show distance from tent to any structures or property lines on layout. 1,000 or more - 1 1/2" hose line provided for firefighting.
10’ away if under 1500 sq ft
30" away if between 1,501 and 15,000 sq. ft. SAFETY OFFICER(s) required if -

50" away if over 15,000 sq. ft
FOR TENTS OVER 1,500 SQ. FEET: An unobstructed passageway

Not less than six feet in width and free from guy wires or other No. of Fire Safety Officers required for this event?
Obstructions shall be maintained on all sides of tents. (At $55 per hour, 4 hours minimum per Fire Safety Officer
EXITING-Exit width, number of exits, aisles, cables matted or flown CATERER:
Above ground. Show location of equipment or tent lines in relation to Name:
Exits Address:
City:
No parking within 50 ft. of tent(s) (most restrictive) Phone:

Contact Person:

It is understood that support vehicles (catering trucks, etc.) must be.

At least 20" away from tent. TENT COMPANY
Name:
"NO SMOKING" signs will be installed in tent in a conspicuous place Address:
(NO ASH TRAYS) City:
Phone:
* No. of "No Smoking” signs required Contact Person:
Fire Extinguishers will be provided in all tents and mounted in a Notify Inspector Rob Omans of the Department of Building and Safety
Conspicuous place. Of the location, phone number, and dates
* No. of extinguishers required _ Asetofapproved plans shall be on site and made accessible to the Fire marshal.

NO OPEN FLAME WITHIN THE TENT- Sterno for warming food is allowed with chafing dishes ONLY.

Heaters must be approved type and located 10" away from exits. Propane tanks for heaters will be located
outside the tent at least 10' away and secured to tent stakes.

Membrane structures or tents shall have a permanently affixed label bearing the following information:
. 1.The identification of size and fabric or material.
. 2.The names and addresses of the manufacturers of the 7entor air-supported structure.
. 3.A statement that the fabric or material meets the requirements of Section 3104.2.
. 4.If treated, the date the fabric or material was last treated with flame-retardant solution, the trade name or kind of chemical used in treatment, name of person or firm treating the fabric or material,
and name of testing agency and test standard by which the fabric or material was tested.
. 5.If untreated, a statement that no treatment was applied when the fabric or material met the requirements of Section 3104.2

A WOWN =

3]

THE ABOVE IS CORRECT AND TRUE TO FORM: DATE:
(Signature) 9/2025

After receiving this completed application, the Fire Department will review and issue a permit. It must be active and on site during the event.
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ADDENDUM #001
City of Cle Elum Fire Department

Fire & Life Safety Plan - Example

EVENT NAME
Address of Event

DATE OF EVENT

Point of Contact/Responsible for emergency plans:
YOUR NAME AND PHONE
BUSINESS/SPONSOR NAME

EMAIL ADDRESS

Additional Emergency Contact:

NAME AND NUMBER

Business License UBI number:

e In the event of an emergency call 911 report all issues to Kittcom they will page out appropriate resources.

e Medical emergencies call 911 stay online until first responders arrive on scene. This will give incoming
help updates on patient and scene.

e Fire events: stay calm, work through the safety plans.

e Fire Extinguishers: LOCATIONS

e Other Fire equipment: List if available

o Hydrants or water source — LOCATION Example: are located on Pine and Alpha way. Frost free
hydrant with garden hose located by picnic area.

o Smoke Alarms — LOCATIONS

o Carbon Monoxide Alarm- LOCATIONS

o Nitrogen/CO2 Alarm System - LOCATION

o Type 1 Hood w/Fire Suppression - LOCATION

e Site Plan: Site plan included in this application

e Entrances/Exits <insert> Example 1: Only I main entrance/exit for customers. Another entrance/exit is
used by employees and is in the kitchen. Example 2: Alpha way to First or Second street.

e Fire Suppression System <insert> Example 1: when it is activated, it will shut off gas to all appliances as
well as the Hood & Intake Fans. It will then release the chemical to put out the fire. Use only class k
Extinguishers with cooking grease fires. Pull station <insert Location> is in the event of a hood fire.
Example 2: Only Extinguishers. Be familiar with PASS Pull, Aim Squeeze and Sweep.

e The Evacuation Assembly Point (EAP) <insert> Example 1: EAP is in front of the building on 1% St. It is
furthest away from structures and is the most viewable point to responders/ firefighters. Example 2: away
from the buildings in the grass by the back stop on Second Street. This is furthest away from structures and
is the most viewable point to responders/ firefighters. People will be out of the way of incoming responders
and fire hydrants if needed.

e Flammables on-site: <insert> Example 1: flammables are cooking oil and propane. <Insert location>Stored
in basement in cool/dark environment and away from igniting sources. Example 2: cooking with BBQ
during extreme fire weather.

For help contact: Fire Chief Mills Contact — 509-656-4062, emills@cleelum.gov
After receiving this completed application, Cle Elum Fire Department will review and issue a special events permit. It
must be active and on site during the event.

9/2025
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SPECIAL EVENTS

XXX XXX Purpose.

XXX XXX Definitions.

X.XX.XXX Special event permit required; authority of responsible official.
X.XX.XXX Fees, cost recovery for special events; security deposit.
X.XX.XXX Exemptions from the special event permit requirement.

XXX XXX Time for filing application for special event permit; priority; expressive activity event.

XXX XXX When application for special event permit is deemed complete; routing.
X.XX. XXX Content of special event permit application.

X.XX.XXX Date of special event not confirmed until notice of confirmation issued.
OO0 Conditions-affectingissuance-of-a-speciateventpermit:

X.XX.XXX Events where alcohol is to be provided, sold or served.

X.XX. XXX Events requesting street closure.

X.XX. XXX Parades, races and processions.

XXX XXX Insurance required to conduct special event.

XXX XXX Committee action on special event permit application.

XXX XXX Reasons for denial of a special event permit.

X.XX.XXX Appeals from denial of special event permit.

XXX XXX Use of City logo or name.

X.XX.XXX Display of special event permit required.

X.XX.XXX Revocation of special event permit.

X.XX.XXX Effect of receipt of donations on status of tax-exempt nonprofit organizations.

X.XX.XXX Authorized special event vendors and license fees.

X.XX.XXX Other permits, licenses, fees and taxes.

X.XX.XXX Unlawful to conduct special event without permit.

XXX XXX Unlawful to sell goods in special event venue without authorization.
XXX XXX Penatties for violation.

X.XX.XXX Cost recovery for unlawful special event.

X.XX.XXX Purpose.

It is the purpose of this code to provide for the issuance of special event permits to regulate events
on the public rights-of-way, public property, and on private property if the event will impact the
delivery of governmental services, in the interest of public health, safety and welfare of the city; and

to provide for fees, charges and procedures required to administer the permit process.

X.XX. XXX Definitions.

"Business" means and includes any activity which involves sale of any goods or services, whether

conducted for profit or not and regardless of by whom conducted.

"Event organizer" means any person who conducts, manages, promotes, organizes, aids, or solicits

attendance at a special event.
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"Expressive activity" includes conduct including but not limited to marches, rallies or gatherings, the
sole or principal object of which is the expression, dissemination or communication by verbal, visual,
literary or auditory means of opinion, views or ideas and for which no fee or donation is charged or
required as a condition of participation in or attendance at such activity. For purposes of this chapter,
expressive activity does not include sports events, fundraising events, or events the principal
purpose of which is entertainment.

“Responsible official”, except where otherwise specified within this chapter, shall mean the city
administrator or their designee.

"Sidewalk" includes any and all structures or forms of street improvement included in the space
between the street margin and roadway and specifically includes curbs or other delineation for
pedestrian travel.

"Sign" means any sign, pennant, flag, banner, inflatable display, or other attention-seeking device.

"Special event” means any activity which is to be conducted on public property or on a public right-
of-way, or any event held on private property which would:
1. Have adirect significantimpact on traffic congestion or traffic flow to and from the event over
public streets or right-of-ways; or
2. Substantially impact public streets or right-of-way near the event; or
Significantly impact the need for emergency services, such as police, fire or medical aid; or
4. Isto be held in the city's lDowntown Commercial Zone| and/or involves the sale of tickets for
attendance or is open to the general public with attendance expected to exceed more than
50 people.

=

Any event on private property which involves an open invitation to the public to attend, or an event
where the attendance is by private invitation of 50 or more people, is presumed to be an event that
will have a direct significant impact on the public streets, right-of-way or emergency services, and
therefore a "special event.” Special events might also include, but are not limited to, fun runs/walks,
athletic competitions, auctions, bike-a-thons, public fundraisers, parades, festivals, shows or
exhibitions, outdoor film/movie events, block parties and fairs, trade shows, arts and crafts shows,
home shows, recreational vehicle shows, boat shows, and antique shows.

"Special event permit" means a permitissued under this chapter.
"Special event venue" means that area for which a special event permit has been issued.

"Street" means a way or place of whatever nature publicly maintained and open to use of the public
for purposes of vehicular travel. Street includes highway.

"Tax-exempt nonprofit organization" means an organization that is exempted from payment of
income taxes under Section 501 of the Internal Revenue Code.
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"Vendor" means any person, association, group, partnership, corporation or firm selling goods, food,
beverages or services within a special event venue.

"U
or

se" shall mean to construct, erect, or maintain in, on, over or under any street, right-of-way, park
other public place, any building, structure, sign, equipment or scaffolding, to deface any public

right-of-way by painting, spraying or writing on the surface thereof, or to otherwise occupy in such a
manner as to obstruct the normal public use of any public street, right-of-way, park or other public
place within the City, including a use related to special events.

X.XX. XXX Special event permit required; authority of responsible official.

A.
co

B

Except as provided elsewhere in this chapter, a special events permit issued by the appropriate
uncil committee must be obtained from the city to conduct, promote, or manage a special event.

. All events planned to take place on public property must submit an event application and obtain

a special events permit.

C.
su

An event application is also required for events on private property if they have the potential to
bstantially impact the normal operations of the city. This includes, but is not limited to, effects on

pedestrian traffic flow, parking availability, vehicle traffic flow, street access (such as the need for
street closures), or any potential risk to public safety.

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or
disrupt the normal operations of the city in more than a temporary or minor way. This includes but is
not limited to causing delays, congestion, or increased demand on city resources, services, or
infrastructure, and necessitating additional planning, resources, or measures to maintain public
safety and order. The duration of the event may also be a factor in determining whether the impact is

Su

bstantial.

X.XX.XXX Fees, cost recovery for special events; security deposit.

A.

Application Fee

A nonrefundable application fee set forth in the City of Cle Elum master fee schedule adopted by
city council via resolution must bg submitted with any special event permit application. Any
event application submitted less efore the scheduled event is subject to an
additional late fee set forth in the City of Cle Elum master fee schedule adopted by city council
via resolution. The application fee shall not be charged for an application to conduct an

expressive activity. OY m\g owWrtuned ‘Q,[u')fﬁ'hs "\\/ks Claa TS ochiom .
City Services Permit Fee. ‘)A \ WSS‘\'\Mb i

Upon approval of a special event permit application, the Finance Director or other designated

7 official should provide the applicant with a statement of the estimated cost of city services,

I

ot
\%épé(
(“\\L

GE\

equipment and materials used or provided by city in providing traffic control and management
for parades and vehicle events, and permit fees.

The City Services Permit Fee shall be calculated and assessed as follows:

\&?

cps\

X

““ \1»
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1. Uponreceipt of a special event application for comment and approval, the head of each city
department shall provide an estimate of costs expected to be incurred by the respective
\\ Yy department. By way of illustration, and without limitation, personnel services provided by
\ﬁ' - affected city departments include, but are not limited to, services such as police escorts and
K,‘ traffic control. Costs of such services are called “event management personnel costs”. Each
departmental personnel activity required for the special event shall be itemized, showing
hourly rate and total cost. The “total event management personnel costs to the city” shall be
the sum of each department’s personnel costs.

2. Nonprofit applicants shall pay fifty percent (50%) of the costs of the personnel services
provided by the city. For-profit applicants will pay one hundred percent (100%) of the total
event management personnel costs.

3. The Finance Director. shall require payment of fees, or a reasonable estimate thereof, at the

Ime the completed application is approved. The special event permit will not be issued until

the City Services Permit Fee is paid in full.

g’ C. Security Deposit.
Exceptfor an application for a permit for a special event protected under the First and Fourteenth

A Amendments of the US Constitution or other events exempted from fees as described in this - ‘&
< section, each application for a special event permit shall be accomW.__? QY %0""
‘-Q‘ The security deposit shall be in an amount the Finance Director’and heads of relevant City dﬂf‘) 0
By . departments determine is necessary and appropriate to defray costs of cleanup, repair and/or

restoration based upon:
3\ 1. The number of persons expected to attend or participate in the event;
The type or nature of the event;
The number and type of vendors participating in the event; ﬂ ﬂ
Whether alcohol will be provided, served or consumed at the event venue; and

Any other factor deemed relevant to determine the amount of deposit based upon M ‘AA l?,ﬁ““»
it
st s

il B B

reasonably foreseeable costs of cleanup, repair and/or restoration. \/ r\
(1) Payment of Funds to Be Used for Security Deposit. 7‘ N‘ lf
Payment of funds to be used for security deposit shall be by cash or certified check./ ( V
(2) Depositof Funds.
Funds received from the applicant for security deposit shall be receipted by the city and
\ deposited in an appropriate fund.
(3) Refund of Security Deposit.
Subject to compliance with the following conditions, funds held by the city as a security
deposit shall be refunded to the applicant in accordance with applicable payment

procedures of the city: — ‘i'c N

(a) Applicant has complied with all requirements of the permit @

btal
(b) Applicant has cleaned, repaired and restored the site following the conclusion of Q‘N\\p\ﬂw !

permitted event to the condition existing prior to the event, reasonable wear and tear n t.U‘
excepted, to the satisfaction of the Public Works Director or designee. M = \N
(4) Use of Funds in Security Deposit by City. u

In the event applicant fails to comply with the approved cleanup plan included within the W&

permit and/or damage to city property or facilities has occurred on the event site U}&,& *
s /? \d"\}\ﬂg e
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attributed to participants in the event, the Public Works Director, or designee, shall use

reasonable efforts to notify the applicant that the city will proceed to clean, repair and

restore the subject site and facilities, and thereupon authorize city personnel to conduct

such cleanup and restoration. The cost of such city cleaning, repair and restoration shall

be computed using the hourly rate of each city employee (with overtime rate, as

applicable) multiplied by the hours worked by each employee, and the hourly rate for city

Wanup, repair and restoration multiplied by the number of hours

o such equipment was used. Costs incurred by the city also include the costs of any third-

W S party contractor retained to conduct or assist with such cleanup, repair or restoration.

Qu \l City will document its costs incurred in cleanup, repair and restoration and deduct from
\& the security deposit the total amount incurred by the city for suchc(leagm_mpﬂmndmf

Ln restoration. In the event apgticant fails to comply with any of the fequirements of the

é permit, any costs incurred by the city resulting from such noncompliance shall be

documented and deducted from the security deposit by the city. The city shall thereupon

request a refund of the remaining balance of the security deposit to be processed and

paid to the applicant and shall provide the applicant with a copy of the document
showing city costs incurred.

D. Recovery of Excess Costs—Responsibility of Applicant.

The applicant shall be responsible for all cleanup, repair and restoration required in this code,

the approved permitand cleanup plan, and any other costs incurred by the city resulting from the w
applicant’s failure to comply with any of the requirements of the permit. In the event city costs Jﬁu
associated with cleanup, repair and/or restoration of the site or applicant’s failure to comply with

any of the requirements of the permit exceed the amount of the security deposit, applicant shall d( \Q
pay the excess amount to the city within fourteen days, and the city reserves the right to seek

recovery of such amounts from any and all responsible parties, including but not limited to the A

applicant. O R ﬁ'f(
: . >
. . g cechion e o5 J'/ ﬁ: k
Exemption from Fees (ms WV'[ nc(u.h : ki / WM )
Exempt from the fees outlined in this section are the community events listed as follows:

1. All events officially sponsored and managed by the City of Cle Elum or any of its sub-units,
including but not necessarily limited to:

a) City of Cle Elum Public Works; ¥ A
b) Cle Elum Fire Department; E X VC s
c) Cle Elum-Rosly Police Department; and 6( (/‘h Vi ’}\QS

d) Carpenter Memorial Library;
2. All events sponsored by the Cle Elum Downtown Association, including but not necessarily
limited to:
a) Pioneer Days;
b) Boo-Elum; and
¢) Christmasin Cle Elum
Privately sponsored events included on the itineraries for any of these celebrations remain
subject to all fees.
3. Allevents sponsored by the Northern Kittitas County Historical Society.

] o v
NON Profits” Euends ke \cibls Co. m&w .
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F. Amendment of Fees.
Amendment of fees shall be made by action of the full City Council.

X.XX.XXX Exemptions from the special event permit requirement.

A. Although not required to be issued a special event permit, an event organizer of an activity
exempted from this chapter is required to comply with all local, state and federal laws and
regulations governing public safety or health.

B. Nothing in this chapter shall be construed to abrogate or limit the authority and jurisdiction of
the city to enforce any other provisions of the Cle Elum Municipal Code.

C. The following activities are exempt from having to obtain a special event permit under this
chapter:

1. Funeral and wedding processions.

2. Temporary sales conducted by permanent businesses or businesses maintaining a
conventional storefront or physical location, such as holiday sales, grand opening sales,
sidewalk sales, or anniversary sales.

3. Garage sales, rummage sales, lemonade stands and car washes. {‘:7

The indoor exhibition of films or motion pictures. oVU o

5. Other similar events and activities which do not directly affect or use City services or right-
of-way property, as determined by the|responsible official. B B

6. Activities conducted by a governmental agency acting within the scope of its authority.

P

D. Notwithstanding an event being exempt from the requirement to obtain a special event permit,
the event organizer may still be required to obtain a right-of-way permit, noise waiver or other
appropriate permits as required by the Cle Elum Municipal Code.

X.XX.XXX Time for filing application for special event permit; priority; expressive activity event.
A. Application for a special event permit, on a form provided by the city, shall be filed with the

B. Priority may be given for the scheduling of a special event permit to local tax-exempt nonprofit
organizations operating in and providing services to the citizens of the city. Priority may also be
given to annual, semiannual, or other regularly scheduled or recurring special events if the
event organizer notifies the regsponsible official within ninety (90) days of an event of their intent
to hold the same event on a specific date the following year, and otherwise complies with all
requirements of this chapter. If competing applications cannot be resolved on this basis,
permits shall be granted to the earliest completed application received for the time and place
requested.

_—| Commented [SC2]: Need to define. .;

;
e

‘{@. responsible officiafnot less than sixty (60) calendar days’and nor more than one year, before '\)
the date and time when it is proposed to conduct the special event. - Y
N\ d prop p M{}lbc&,‘-‘.hﬂ; 1€ CLiA 4 s ,f’u\l\ @J&V{Slg a'\!ﬂ‘d

to
)

Suhre
(« bec .
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C. An application for an expressive activity special event permit shall be filed before the time when
itis proposed to conduct the expressive activity special event. Upon good cause shown, the
Mayor may, in their discretion, allow a later filing.

X.XX.XXX When application for special event permit is deemed complete; routing. — @Y\Arwuua d/V {ruwd
A. An application for a special event permit is deemed complete when the applicant has

submitted all of the information required ITSETTorrXRx=386¢on the city's application form,

including any additional information required by the responsible pesaem, and paid the special

event application fee; crad

B. Acompleted application will be routed by the responsible official for review to other city
departments and, ultimately, the city council. Each of the departments and/or officials shall
provide the responsible official a written recommendation of approval (conditional or
otherwise) or denial of the application based on the considerations referenced in CEMC

XXX XXX,
+ SEUGytny feanits as pemitieh by CEFDWm agroad g
X.XX.XXX Content of special event permit applic W QJ
A. Except as provided elsewhere in this chapter, the application for a special event permit shall M

include the following;

Enen hicaon 'ﬁnm ‘m N{) é‘péaa,o

1. Contact information such as the name, add

number, cell phone number, “u be
website address and e-mail address of the applicant. /-"m,,.{ af2p b calole btdinnys lrest's @M\k w

2. A of the special event, including the dates, times and location(s) M wi’ o
(or routes, with map, if applicable), along with estimated attendance. e {xedi\d of i - Cé\\(l«vt M-d'
3. Details of emergency contacts that will be in effect during the event. ﬁ e M‘* P‘U
O /_#1 CA statement of fees to be charged Tor the special event. v
4 5. The proposed plan for clean-up, sanitation facilities, garbage and recycling collection, for the &

period during and after the event is completed.

6. Information documenting compliance, if needed, with the Americans with Disabilities Act
(ADA) requirements for accessibility, parking and restrooms.

7. A description of the nature of any equipment to be used to produce sounds or noise. An
outdoor event which will include amplified sound requires a noise waiver pursuant to CEMC
XXX XXX.

8. The number of persons proposed or required to monitor or facilitate the special event and
provide spectator or participant control and direction for special events using city streets,
sidewalks, or facilities, together with any anticipated security and/or traffic control
provisions.

9. The anticipated quantity and types of any alcohol that will be served at the event, for which a
separate Washington State Liquor and Cannabis Board (WSLCB) permit is required.

8:10. A detailed description of planned measures for compliance with applicable WSLCB
permit conditions and requirements.
4611, Liability insurance documentation, including the certificate(s) of insurance, along

with a Hold Harmless Agreement in such for s may be issued by, or acceptable to, the city.

— A BFD Hie Y“ﬁumo('ﬁrmf l’p'mmm_gpf..tz/?fmvf_a( ﬁ-{-(_p:&}.]
~> hdwission o ReoStvmby b5 o needed i
—7 Wf\wa% plarv, Indicating Yocatvers of .
— Oy of hohk cahon Loe Sheet Closures L adfucont oGS
(‘11)'\& WshHol p’(%(ww% RN g s
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a. Should evidence of purchase or renewal not be available at the time of submission,
the event organizer may submit either such evidence from the previous year or a
quote or other proof of communication with a vendor regarding acquisition. .
Notwithstanding other conditions placed on it, any approval of the event in the on \d“
circumstances shall be contingent pending submission of valid coverage. ‘5

‘ 4—1—12 A list of participating vendors and proof of sach vendor's possession of a bus ess :” l Y/«K 9{5 "

”_%lawor the City of Cle Elum or proof of exemption from said requirements QL C

13- Any other information required by the City.

B. Theregponsible offlmal will notify the applicant within fifteen (15) business days of receiving a
special event permit appllcatlon of any information that the applicant has failed to provide or is
incomplete.

X.XX. XXX Date of special event not confirmed until notice of confirmation issued.
A. Notwithstanding the responsible person's acceptance of a completéd application the date of
the event shall not be considered confirmed uﬂ&l-rhe-resp Tien

okeerfirmation. \?'V\ C/GV\AM'L\‘% [5{1}(/@:;{5‘?%'-&#“5 Lu.d' /4-;(? (5 Ae (J)

Aermined b\fthé‘f&ﬁﬂﬁﬂ‘&lb‘lﬂ‘@ﬁlﬂiﬂi‘

o~ ~
ﬁa« fe yeSarvansms
CNe pmoadle

1.—The-speciateventwittnotsubstantiattyinterrupt public transportation-orothervehicutarand
pedestriantrafficirthe-areaofitsroute:

c‘\ 2. —Fhespeciateventwittnoteause-anirrescivabie-conflictwith-construction-erdevetopmentin
& 3.—Fhespeciateventwittnotblockprincipatiransportationarteriats during peakcommutehours
0 on-weekdays-between-7:00-a-m:to-9:00-a:m-and—:08 p:m—to-6:00-p-m:or-other times-as

4—The speciateventwilknotrequire the diversienofpolice-employeesfromtheirnormatduties:
5.—Fhe—eoncentration—oi—persons—animats—or—vehictes—wit-not-unduty—interfere-—with-the
movementofpotice-fireambiitance-anc-otheremergency vehictesonrthe streets:
G:—The—speciat—event—witl—meove—from—its—assembly—loeation—to—its—disbanding—location
expeditiousty:
#—Fhe-specrat-eventwitt-not-substantiatly-interfere-with-any-other-specat-event-for-which-a
permit-has-already-been-granted-orwith-the-provision-of-city-services-in-support-of-other

B—fhrorderto-ensgrethatthe conditionsinthis sectionare-met theresponsibieefficiatmay ptace
eenditions-on-the-speciatevent-permity o o __—| Commented [SC3]: | don’t think we want to keep the
current actual content of this section. However, do we
want to keep a section so named and add new content
pertaining to CE?

X.XX.XXX Events where alcohol is to be provided, sold or served.
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A. If alcoholis to be provided, sold or served enpubitic-propery-orpubtic-right-of-wayoriiserved
errprivate-property butwithinas part of a special eventtocation-thatencompassespubhcright

of-way-{e-gclosed street; alley-orsidewalk), the event organizer shall comply with the
following conditions:

1. Obtain and comply with the applicable liquor license or permit issued by the Washington
State Liquor and Cannabis Board, and provide a copy of such license or permit to the city;
2. Service of alcohol mustend by 12 a.m.;

2-83 xcept as provided under RCW 66.24.380, consumption shall be confined to the
premises or designated areas identified in the approved special event application;

34. Liquor Liability must be included on insurance coverage;

4:5. Measures taken to comply with applicable State regulation must be specifically and

clearly identified within the submitted event application materials.

X.XX. XXX Events requesting street closure.

A. Closure of streets or alleys require the following for consideration:

1. Detailed site plan clearly identifying points and means of closure;

a. Private vehicles shall not be considered an acceptable means of street closure.

2. Detailed plan and proof of contract for traffic and crowd control;

Concurrence with the request(s) by both the police chief and public works director;

4. The event sponsor must notify all adjacent residents and/or businesses of the proposed
closure a minimum of three (3) weeks before the regutar committee meeting at which the
application will be reviewed. Notification must also inform recipients they have the
opportunity to comment on the proposed closure by attending the meeting or in writing.

B. Notwithstanding the foregoing, the committee may refer any street or alley closure request to
the full council at the next scheduled meeting for consideration of whether it should be
approved.

C. In compliance with applicable law, closure of State roads or highways, notably WA 903,
requires approval of the Washington State Department of Transportation. It shall be the
responsibility of the event organizer to obtain such approval and provide documentation to the
City.

a. Forreference, WA 903 consists of
i. First Street from Oakes Avenue east to the jufiction with WA 970;
ii. Oakes Avenue between First Street and Second Street;
iii. Second Street from Oakes Avenue west to Bullfrog Road before turning
northwest through the City of Roslyn and beyond.

.

X.XX.XXX Parades, races and processions.

A. Parades, races (including but not necessarily limited to cycling, speed walking, marathons and
fun runs) and large processions of ten (10) vehicles or more I(including but not necessarily
limited to wedding, funeral and memorial processions) '_5__h_a_i[be encouraged to use aroute pre-

determined and approved by the Chief of the Cle Elum-Roslyn Police Department.

—| Commented [SC4]: Keep or delete?
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B. Alternative routes may be proposed and are subject to the collective approval of the Chief of
the Cle Elum-Roslyn Police Department, the Chief of the Cle Elum Fire Department and the
Director of Public Works.

C. Forreasons of safety, participants may distribute giveaways, including but not necessarily
limited to candy, treats, promotional items, etc., to onlookers during the parade, race or
procession only by handing the item directly at the route barrier.

a. Throwing, tossing, firing from an air gun or any other means of distribution that renders
the item a projectile shall be prohibited.

b—It shall be the responsibility of Tthe event organizer to_stattnotify all participants
individuatiy-ir-writing of this restriction in writing and obtain-signed-acknowtedgement
thereofidentify in the special event application intended measure for ensuring
compliance.

eb.inthe-ease-efgrovpentriesHitshattbe the-responsibitity of the-individuatistcoordinating
thatertry's-partictpants-te-ensurecomphianee:

t—Any-person-or-organizationvietating-this-restriction-shattbe-subjectio-afine-of five
kundred{500detiars:

X XX. XXX Insurance required to conduct special event.

D. The event organizer of a special event must possess or obtain comprehensive general liability ‘( .
("GL") insurance to protect the city against loss from liability imposed by law for damages on .U ‘JWUJ\'G/L
account of bodily injury and property damage arising from the special event. Coverage types S’f‘" am
and limits shall be set forth in the special event application and/or published by th sible. {)25"\\'\—
official. D

E. The policy acquired for the purpose of complying with this section must explicitly identify The D
City of Cle Elum as a covered party. scq ng-g ?

F. Theinsurance required by this section shall encompass all liability insurance requirements M(\g
imposed for other permits required under other sections of this chapter and is to be provided u\,u\ t\/"' —-7
:Z: ';he benefit of the city and not as a duty, express or implied, to provide insurance protection Q)}QW .“‘_“{3 .

pectators. L k-\

G. As applicable to the content and nature of the special event, the organizer(s) shall obtain
endorsements to the GL policy for such things as:
a. Athletic Participant coverage, providing protection for claims made by participants in
events primarily athletic in nature, including but not necessarily limited to fun-runs,
marathons, etc.;
Service of alcohol; and/or
Injury and/or death by animals. é kﬁ

A. Except as provided in this section, the appropriate committee of the City Council shall take final
action upon an application for a special event permit within thirty (30) calendar days of when \90 .
the application is deemed "complete” in compliance with CEMC X.XX.XXX.

B. The committee is not required to take final action upon any special event permit application
prior to one hundred and eighty (180) calendar days before the special event.

X.XX. XXX Committee action on special event permit application. M}S
(} O
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C. The committee is not required to take final action on an untimely special event permit
application, nor, after providing notice pursuant to CEMC X.XX.XXX, on an incomplete special
event permit application.

D. Final action on a completed special event permit application shall consist of one of the
following:

1.
2.

Issuance of a special event permit in accordance with the terms of the application; or
Issuance of a special event permit in accordance with the terms of the application, as
modified by mutual agreement between the committee and the applicant; or

Denial of the special event permit application by the committee pursuant to CEMC X.XX.XXX.

X.XX.XXX Reasons for denial of a special event permit.
A. The committee shall deny a special event permit to an applicant who has not met one or more
of the following requirements:

1.

Provided a traffic control plan (if required); or

Provided sufficient monitors for crowd control and safety; or

Provided sufficient safety, health, or sanitation equipment services, or facilities that are
reasonably necessary to ensure that the special event will be conducted with due regard for
safety; or

Provided sufficient off-site parking or shuttle service, or both, when required, to minimize any
substantial adverse impacts on general parking and traffic circulation in the vicinity of the
special event; or

Submittal of a completed application for a special event permit, including payment of all fees
due and owing prior to the event; or

Provided a copy of any permit or license required by another local or state agency.

B. The committee may deny a special event permit if, based on consideration of the permit
application and from such other information obtained in reviewing the permit, in their opinion:

1.

The special event will create the imminent possibility of violent or disorderly conduct likely to
endanger public safety or to result in significant property damage; or

The special event will violate public health or safety laws; or

The special event fails to conform to the requirements of law or duly established city policy;
or

The applicant demonstrates an inability or unwillingness to conduct a special event pursuant
to the terms and conditions of this chapter; or

The applicant has failed to conduct a previously authorized or exempted special event in
accordance with law, the terms of a permit or both; or

The applicant has not obtained the approval of any other public agency within whose
jurisdiction the special event or portion thereof will occur; or

The applicant has failed to provide an adequate first aid or emergency medical services plan
based on special event risk factors.

C. The committee shall deny a special event permit to an applicant who has failed to comply with
any material term of this chapter or condition of a special event permit previously issued to the
applicant.

X.XX.XXX Appeals from denial of special event permit.
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A. If the committee denies issuance of a special event permit pursuant to CEMC X.XX. XXX they
shall notify the applicant in writing, stating the reason(s) for the denial, within five (5) bu 55
days of the decision.

B. An event sponsor may appeal the denial of a special event permit to the same committee of the
City Council.

C. Anappeal shall be made within five (5) business days of the date of the written denial. An
appeal is made by filing a written petition with the committee, addressing the committee’s
stated reason(s) for denial and/or setting forth alternate grounds for appeal. Relevant
supporting documents must be included.

D. The committee shall consider the appeal at its next scheduled meeting. At its discretion it may
elect to convene an earlier special meeting to consider the appeal.

E. Should the committee sustain its decision upon appeal, the event organizer may then appeal to
the full city council at its next regularly scheduled meeting, subject to the same conditions
outlined in Item C of this section. The decision of the full councit shall be considered final.

X.XX. XXX Use of City logo or name.
A. Itis unlawful for any Event Organizer to use in the title of an event the words "The City of Cle
Elum" or "City of Cle Elum", the name of any city department, or a facsimile or duplication of

any logo of the City of Cle Elum or city department or to indicate city sponsorship of an event, - 'lM IV
without the city's written authorization. + o( - ’ p\. C‘:ﬁ\ﬂn*' 4 s Pl‘ﬁfj’
X.XX.XXX Display of special event permitrequired. -~ (S« Y‘(ﬁ% 'ft\-! cevrdy ‘Y :

— ftc
A. Acopy of the special event permit shall be displayed in the special event venue in the method CL’L E&.u.rf\_ i—‘lf e F"‘L,

prescribed by the responsible official applicable to the particular special eventand shallbe — G; P 7 W\' %

exhibited upon demand of any city official.

X.XX.XXX Revocation of special event permit.
A. Any special event permit issued pursuant to this chapter is subject to revocation, pursuant to
this section.
B. A special event permit may be revoked if the city determines:
1. That the special event will or is being conducted in violation of the standards or conditions
for special event permit issuance; or
2. The special eventis being conducted in violation of the law or of any condition of the special
event permit; or
3. The special event poses a threat to health or safety; or
4. The applicant or any person associated with the special event has failed to obtain any other
permit required pursuant to the provisions of this chapter; or
5. The applicant has not paid all fees when due; or
6. The applicant has failed to provide confirmation or proof that it has obtained the minimum
number of required volunteers to perform safety functions; or
7. The special event permit was issued in error or contrary to law.
/C_B(cept as provided in this section, notices of revocation shall be in writing and specifically set
forth the reasons for the revocation.

~

f\f/%dw( Evert Dar Ree lhspechon (ed 4o
YN BreSeig pernidfrom. CEPD.
© Pl v provide Lot ahed ofment.
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D. If there is an emergency requiring immediate revocation of a special event permit, the effetat 1 dw\'
resperstble may notify the permit holder verbally of the revocation.
E. Revocation of approval may occur at any time up to and including the day of the event.
F. The respective Chiefs of the Cle Elum-Roslyn Police Department and the Cle Elum Fire
Department and the Director of Public Works shall be empowered to revoke approval and
cancel/close an event unilaterally should they deem conditions justify such decision.
G. An appeal from a revocation shall be handled in the same manner and under the same time
requirements as denials of special event permits, pursuant to CEMC X XX.XXX.

X.XX. XXX Effect of receipt of donations on status of tax-exempt nonprofit organizations.

A. A tax-exempt nonprofit organization sponsoring a special event may acknowledge the receipt of
cash or in-kind services or goods, donations, prizes or other consideration from for-profit
organizations without changing their status as a tax-exempt nonprofit organization within the
meaning of this chapter. Such acknowledgment may include use of the name, trademark,
service mark or logo of such a for-profit organization in the name or title of the special event or
the prominent appearance of the same in advertising or on collateral material associated with
the special event.

X.XX.XXX Authorized special event vendors and license fees.

A. Theissuance of a special event permit confers upon the permit holder or event organizer the
right to control and regulate the sale of goods, services, food and beverages within the special
event venue in accordance with the terms and conditions of the special event permit.

B. Onlyvendors authorized by the permit holder or event organizer shall be allowed to sell goods,
services, food or beverages in the special event venue.

1. The special event permit application shall include a preliminary list of the vendors
anticipated at the special event for which the license is sought, which shall include the
vendor's name, addresses, business telephone numbers and Washington—State tax 6145,00 Mﬁjﬁ
identemTOTNNOTIIOE!, together with a general description of the goods, food, beverages
and/or services offered by each vendor-.

+:2. In the event that there are changes to the preliminary list, such as the addition or
deletion of vendors or the completion or correction of information required from each vendor, . 3 W LJ
those changes shall be set outin a final list by the promoter and submitted to the responsible i ‘}_ dpén %’ SGJ‘(
official within five (5) business days preceding the beginning of the special event. e l - ‘Q, \}SS
2:3. Food and beverage vendors shall maintain and display their food handling licenses WQQWS \
and permits as required by state and local law. 5"" MS ¥
3F4. Allvendors at a special event shall, upon request from the responsible official or their J; 9 9
designee, provide proof of authorization from the permit holder or event organizer to sell \&W‘/‘S Y\L(.‘C(O%M
I goods, services, food and beverages at the special event.
>(Vendor license fees. 2nd0Rment \d ot WA
“1. Unless the vendor has already obtained a city business llcense\ﬁursuant to Chapter 5. 02 S‘V\p\l - ,\.‘ L_‘fb\r

CEMG, or is otherwise exempt from such requirement, e

mm—shaﬂ'be‘reunrmdto paya!e i i 1SC ,\_0 pu‘e W *
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provided, however, any bona fide charitable, educational, religious or nonprofit organization
or club is exempt from the licensing fee requirements of this subsection.

)( Each license issued under this subsection shall be limited to the number of days approved

for the operation of the special event for which the license was issued. No license shall be
effective for more than ten (10) consecutive calendar days.
The license fee required by this subsection shall be collected by the special event permit
holder from each vendor who intends to participate in the special event. The special event
permit holder shall be personally responsible for any sums collected, or any sum which
should have been collected from a vendor. Payment of the license fees is due within five (5)
business days fottewing preceding the end-start of the special event.

X.XX. XXX Other permits, licenses, fees and taxes.

A. The issuance of a special event permit does not retieve any person from the obligation to obtain
any other permit or license, and/or pay any fees and taxes, as required by the Cle Elum Municipal
Code, including but not limited to any general business licensing that may be required under
Chapter 5.02 CEMC, or any other applicable law.

XXX XXX Unlawful to conduct special event without permit.
A. Itis unlawful to conduct a special event without a special event permit as required pursuant to
this chapter.

X.XX. XXX Unlawful to sell goods in special event venue without authorization.
A. Itis unlawful for any person to sell, resell, or offer to sell or resell, any goods, food, or beverages
in a special event venue, except:
1. From any building, meaning any fully enclosed permanent structure built for the support,
shelter, or enclosure of persons, animals, chattels or property of any kind; or,
2. Fromanytent, booth, ortemporary structure expressly authorized pursuant to a special event
permit.

X.XX.XXX Penalties for violation.

A. The special event permit authorizes the applicant to conduct only such an event as is described
in the permit, and in accordance with the terms and conditions of the permit. It is unlawful for
the applicant to violate the terms and conditions of the permit or for any event participant to
violate the terms and conditions of the permit or to continue with the event if the permit is
revoked or expired. All requests for changes to the permit must be submitted for review by the
committee.

B. Any person or organization violating the provisions of this chapter shall be subject to a fine of five
hundred (500) dollars, doubling with each successive violation in perpetuity~s PlMS %\Q

XXX XXX Cost recovery for unlawful special event.
A. Whenever a special event is conducted without a special event permit, when one is required, or
a special eventis conducted in violation of the terms of an issued special event permit, the event
organizer shall be responsible for, and the city shall charge the event organizer for, all city costs
incurred for personnel and equipment for a public safety response caused or necessitated by the
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adverse impacts of the special event or the violation of the special event permit upon public
safety.
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CLE ELUM LODGING TAX & EVENTS COMMITTEE
MINUTES
NOVEMBER 12, 2025
8:30 AM

119 W FIRST STREET
CLE ELUM, WA 98922

Call to Order, Pledge of Allegiance

Committee Member's Present:
Steven Cook

Audrey Malek

Steven Harper

Absent:

Staff Present:

Matthew Lundh - Mayor

Rob Omans - City Administrator
Debbie Lee - Clerk

Whitney Prosek - Office Assistant
Mathew Bailey - Public Works Director
Ed Mills - Fire Chief

Unfinished Business

a. Park Reservations Online Form Review — Online Form

Whitney Prosek, Office Assistant, noted that the current form is a good starting point and
can be adjusted or expanded as needed moving forward.

Committee Member Steven Cook expressed satisfaction with the form, provided staff are in
agreement.

This can be implemented as soon as possible, as no charges will be applied, the reservation
will simply be documented.

MOTION: Committee Member Cook made a motion to approve the online park
reservation form and implement it; seconded by Committee Member Malek.
MOTION CARRIED: 2 yes 0 no.

b. Update Lodging Tax Application

The committee will update the Lodging Tax Application once the county updates theirs.
This should be sometime next month.

c. Event Code

Page 1 of 4
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Lodging Tax & Events Committee Agenda
November 12, 2025

119 W FIRST STREET
CLE ELUM, WA 98922

Committee Member Cook led a discussion regarding the absence of a specific city code
governing special events. Cook noted that the draft was adapted from Yakima and edited for
local use. Committee members agreed that simpler language would be preferable,
suggesting the terms “special events” or simply “events.”

Several points were discussed regarding fees and cost recovery:

e Page 3 contains multiple suggestions regarding fees, some of which are intended to
offset employee time and protect the city through a cost recovery system.

The application fee is straightforward, with a possibility to add exemptions.

Security deposits may include conditional “if/then” language.

Fees for personnel services could be charged after the fact.

Expressive activities' language will be reviewed by the City Attorney. Another
option discussed was including fees within the lodging tax application.

e Care must be taken regarding nonprofit exemptions.

Other exemptions considered included funerals and wedding processions. Questions arose
regarding whether events under 50 attendees should require approval, or if any event
impacting the city should be subject to review. Funeral plans were noted as typically
occurring without planning time. Additional event types were considered, including
birthday parties, sports practices, and yard sales (already listed). Discussion focused on
language clarity and defining what constitutes an allowed event. The approval process was
clarified: committee approval may still require permitting by the Fire Department or City
Council.

This item was held over until the next meeting.

3. New Business

a. Cle Elum Lodging Tax & Events Committee — Meeting Minutes — October 8, 2025

MOTION: Committee Member Malek made a motion to approve the October 8, 2025,
Lodging Tax & Events Committee Meeting Minutes; seconded by Committee Member
Cook.

MOTION CARRIED: 2 yes 0 no.

b. Upper Kittitas County Basketball Club Mountain Madness — 2025 Lodging Tax
Application

John Hein thanked the City for its past support, noting that the program provides a valuable
opportunity for children to play basketball. He added that funds raised are used to pay
referees for the games.

MOTION: Committee Member Malek made a motion to recommend the Upper
Kittitas County Basketball Club Mountain Madness 2025 Lodging Tax Application for

Page 2 of 4

Page 52 of 59



Lodging Tax & Events Committee Agenda
November 12, 2025

119 W FIRST STREET
CLE ELUM, WA 98922

council's consideration; seconded by Committee Member Cook.
MOTION CARRIED: 2 yes 0 no.

Cle Elum Ladies Night Out — 2025 Event Application

The Chamber reported excitement for hosting the “Ladies Night Out” event tomorrow, with
participation from over 25 businesses and 16 venues. Several locations will be offering
beverages, and prizes will be provided for attendees.

Chief Mills reviewed the event plan and noted it appears well-organized with safety
considerations in mind.

Mathew Bailey, Public Works Director, emphasized pedestrian safety, noting that with
approximately 300 participants crossing streets, extra precautions should be taken. The
Chamber stated policies are in place to manage alcohol use and crowd safety.

Councilmember Malek suggested that pedestrians wear visible clothing or use glow sticks
and flashlights to enhance safety.

MOTION: Committee Member Cook made a motion to approve the Cle Elum Ladies
Night Out 2025 event application; seconded by Committee Member Malek.
MOTION CARRIED: 2 yes 0 no.

Event Application — Redline Version

Whitney Prosek, Office Assistant, reported that language regarding the number of days prior
to event submission was corrected. On Page 3, vendor names and contact details will be
updated as applicable on the vendor form.

Committee Member Cook noted that questions regarding food vendors were addressed,
confirming that each vendor must have a food service permit and a Fire Life Safety permit.

Risk and liability considerations were discussed, including a hold harmless agreement and
reference to parade rules listed under the Cle Elum code.
Supplemental Cle Elum fire requirements include:

e Each vendor must have their own cooking permit on site.

e Addendum two adds bullet points requiring an active Cle Elum Fire Department
cooking permit, food service permit, business license, and any applicable planning
permits.

Staff discussed triggers for the planning permits, like a site and design review. For example,
a food truck set up in a lot without prior review would require planning to evaluate things
like parking, exits, entrances, and extension cord placement to ensure the location is
approved. Ed noted that anyone cooking in Cle Elum must have a Cle Elum Fire
Department cooking permit and a current business license.

Page 3 of 4
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Lodging Tax & Events Committee Agenda
November 12, 2025

119 W FIRST STREET
CLE ELUM, WA 98922

Committee Member Cook expressed concern that additional planning requirements for one-
off events may be excessive and requested clearer language regarding what triggers a site
design review. It was suggested that language from the event packet be removed and
maintained in a separate form for Fire Department use.

Staff discussed the requirement for submission of a certificate of liability insurance and
recommended specifying coverage standards upfront, possibly via a hyperlink that lists all
requirements.

Committee member Cook noted that as part of the current event process, crowd managers
are being established, and a site plan indicates vendor placement. The department heads and

committee manage these things for events rather than the planning department.

Discussion will continue at the next committee meeting.

4. Other Committee Comments

Michael Richard from the Pioneer Queen Historical Society reported that they were able to hold
five presentations, expressing appreciation for the City’s Lodging Tax funding support. He
highlighted the coronation and obituary of the last Pioneer Queen and noted that 2025 was an
extremely humbling honor for Ballard.

The committee thanked Whitney Prosek, Office Assistant, for her hard work, noting that her
efforts helped the committee consider different initiatives.

5. Adjournment

The meeting was adjourned at 9:33 a.m.

Steven Cook, Chair Debbie Lee, Clerk

Page 4 of 4
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2025 BUDGET POSITION

City Of Cle Elum Time: 11:46:43 Date: 11/25/2025
Page: 1
106 Tourist/Lodging Tax Fund Months: 01 To: 11
Revenues Amt Budgeted Revenues Remaining
308 Beginning Balances
308 31 00 106 Beginning Balance Tourist Fund 500,000.00 272,458.86 22754114  545%
308 Beginning Balances 500,000.00 272,458.86 227,541.14 545%
310 Taxes
313 31 00 001 Hotel/Motel Tax 160,000.00 190,703.48 (30,703.48) 1192%
310 Taxes 160,000.00 190,703.48 (30,703.48) 119.2%
330 Intergovernmental Revenues
3370000106  Horse Park County Lodging Tax Grant 0.00 0.00 0.00 0.0%
$50,000
3370000107  Restroom Park County Lodging Tax Grant 0.00 0.00 0.00 0.0%
$19,300
330 Intergovernmental Revenues 0.00 0.00 000 00%
360 Interest & Other Earnings
361 11 00 106 Interest 2,000.00 2,689.62 (689.62) 1345%
3613000106  Accrued Interest Due 0.00 0.00 0.00 0.0%
360 Interest & Other Earnings 2,000.00 2,689.62 (689.62) 134.5%
Fund Revenues: 662,000.00 465,851.96 196,148.04 70.4%
Expenditures Amt Budgeted Expenditures Remaining
557 Community Services
557 30 41 001 Tourism 0.00 0.00 0.00 0.0%
5573041002  Promotion -- Marketing and Advertising 5,000.00 0.00 5.000.00 0.0%
557 30 41 008 County -- Consolidated CLAT 13% 28,000.00 0.00 28,000.00 0.0%
557 30 41 009 Cle Elum Hotel-Motel 20,000.00 0.00 20,000.00 0.0%
5573041010  Cle Elum Hotel/Motel -- Dog Park Project 0.00 0.00 0.00 0.0%
557 30 41 011 Cle Elum Hotel/Motel -- Kiwanis Gazebo 0.00 0.00 0.00 0.0%
5573041012 Cle Elum Hotel/Motel -- CE Downtown 10,000.00 0.00 10,000.00 0.0%
Assoc.
5573041013 Horse Park County Lodging Tax Small Scale 0.00 0.00 0.00 0.0%
Grant/Arena
5573041014  Cle Elum Hotel/Motel - UKCSC Boulet 0.00 4,991.54 (4,991.54) 0.0%
Theater
5573041015  Cle Elum Hotel/Motel -- Xmas Lights 0.00 0.00 0.00 0.0%
5573041016  Cle Elum Hotel/Motel -- CEDA Xmas In Cle 50,000.00 69,179.71 (19,179.71) 138.4%
Elum Lighting
5573041017  Cle Elum Hotel/Motel -- Rotary Playground 0.00 0.00 0.00 0.0%
Equipment/Skateboard Park
5573041018  Cle Elum Hotel/Motel -- Pioneer Days 3,000.00 2,159.85 840.15  72.0%

Queen
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2025 BUDGET POSITION

City Of Cle Elum Time: 11:46:43 Date: 11/25/2025
Page: 2
106 Tourist/Lodging Tax Fund Months: 01 To: 11
Expenditures Amt Budgeted Expenditures Remaining
557 Community Services
557 30 41 021 Cle Elum Hotel/Motel -- 15,000.00 0.00 15,000.00 0.0%
Fireworks/Chamber/Christmas and 4th of
July
557 3041 022 Cle Elum Hotel/Motel -- CEDA add'l 2021 0.00 0.00 0.00 0.0%
Holiday Lighting
557 3041 023 Cle Elum Hotel/Motel -- Hopesource KCC 24,000.00 0.00 24,000.00 0.0%
Bus
5573041025  County Lodging Tax -- CE Roundup 0.00 0.00 0.00 0.0%
5573041026  Cle Elum Hotel/Motel -- Sassy Trash Market 4,000.00 0.00 4,000.00 0.0%
5573041030  Cle Elum Hotel/Motel -- CEDA Hanging 0.00 0.00 0.00 0.0%
Baskets and Planters
557 30 41 031 Cle Elum Hotel/Motel -- UKC Basketball 8,000.00 0.00 8,000.00 0.0%
Club Mountain Madness
5573041032  Cle Elum Hotel/Motel -- CEDA Pioneer Days 20,000.00 17,221.03 277897 86.1%
557 3041033 County Lodging Tax Reimb. -- CEDA 2023 15,000.00 0.00 15,000.00 0.0%
557 3041 034 Cle Elum Hotel/Motel --CEDA Visitor Center 0.00 7,502.43 (7,502.43) 0.0%
557 3041 035 Cle Elum/Hotel/Motel Tax Northern Kittitas 0.00 5,840.44 (5,840.44) 0.0%
County Historical Society
5573041036  Cle Elum/Hotel/Motel/ CEDA Placer Labs 0.00 11,479.80 (11,479.80) 0.0%
557 Community Services 202,000.00 118,374.80 83,625.20 58.6%
594 Capital Expenditures
59436 63 106  Cemetery Water Repair Project 100,000.00 121.00 99,879.00 0.1%
594 36 63 107 Community Rec Center for UKC 35% 0.00 73,609.61 (73,609.61) 0.0%
Revenues
594 36 63 108 City Hall Remodel for CEDA 0.00 62,257.86 (62,257.86) 0.0%
594 Capital Expenditures 100,000.00 135,988.47 (35,988.47) 136.0%
999 Ending Balance
508 31 00 106 Ending Balance Tourist Fund 360,000.00 0.00 360,000.00 0.0%
999 Ending Balance 360,000.00 0.00 360,000.00 0.0%
Fund Expenditures: 662,000.00 254,363.27 407,636.73 38.4%
Fund Excess/(Deficit): 0.00 211,488.69

Available budget balance $47,636.73
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2025 BUDGET POSITION TOTALS

City Of Cle Elum Months: 01 To: 11 Time: 11:46:43 Date: 11/25/2025
Page: 3

Fund Revenue Budgeted Received Expense Budgeted Spent
106 Tourist/Lodging Tax Fund 662,000.00 465,851.96 70.4% 662,000.00 254,363.27 38%
662,000.00 465,851.96 70.4% 662,000.00 254,363.27 38.4%
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Lodging Tax Awards 2025

Mountain To Sounds Greenway
Boulet Theater Spring Production
CEDA Christmas In Cle Elum Fireworks
CEDA Pioneer Days/fireworks
Christmas Holiday Lighting

Pioneer Days Queen Meet & Greet
CEDA Visitor Center

Visitor Center/Downtown Association
UKC Rec Center

UKC Senior Center Spaghetti Western
Cemetery Irrigation

CLATC

CEDA Placer Labs

Mtn. to Madness Bball

Northern Kittitas County Historical
Community Rec Center

awarded

$6,700
$2,500
$7,750
$30,879
$67,720
$2,400
$27,974
$62,300
$73,610
$2,500

$28,000
$11,480
$6,000
$5,840
$75,000

$410,653

paid out requested not paid yet

$6,700

$2,491.54
$7,750

$17,221.03
$69,180 1,430.00 $1,430.00

$2,159.85
$7,502 20,470.80

$62,257.86

$69,179.71

$2,500
$28,000

$11,479.80
$6,000

$5,840.44

$73,609.61
$323,421.55 $70,350.80
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Lodging Tax Awards 2024

UKC Boulet Theater

CEDA Christmas in Cle Elum
Pioneer Day Queen
Chamber fireworks 4th July
UKC Basketball

CEDA Pioneer Days

CEDA 2023 & 2024

City signage equip for parks
UKC Community Rec Center
Skate Park

$2,500
$10,522
$2,300
$10,000
$10,000
$11,168
$29,815.90
$5,782
$75,000
$170,000

$327,088
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