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Lodging Tax & Events Committee 
Agenda 

May 15, 2026 
 8:30 AM 

 
119 W FIRST STREET  
CLE ELUM, WA 98922 

MAYOR 
MATTHEW LUNDH 

 
DEPUTY MAYOR 

CASSIDY BUECHLE - CURTIS 
 

LODGING TAX & EVENTS 
COMMITTEE 

JON CORNELIUS 
BETH WILLIAMS 

AUDREY MALEK - CHAIR 
 

CITY ATTORNEY 
CURTIS CHAMBERS  

  
Join Virtually via Zoom: https://zoom.us/j/7573184018?pwd=dERndjBJVC9GdVQ1d2ISRExwZFhXZz09 

Meeting ID: 757 318 4018 Passcode: 98922 
 

Join by Phone: 1-(253)215-8782, Meeting ID: 757 318 4018, Passcode:98922 

 
Receive city text alerts: text CLEELUM to 91896 

DISCLAIMER: The City does not guarantee that virtual or telephonic access to the City Council meeting will be 
available, and the City does not warrant audio quality.  Attendees are encouraged to attend in person. 

 
  
1.  Call to Order and Pledge of Allegiance 
2.  Unfinished Business 
 a.  Update Lodging Tax Application — awaiting Kittitas County application update 
 b.  Event Application - awaiting event code adoption 
 c.  Intermountain Foundation — 2026 Lodging Tax Application 
3.  New Business 
 a.  Cle Elum Lodging Tax & Event Committee — Meeting Minutes — April 8, 2026 
 b.  Small Business Funding Grant Program — Discussion 
 c.  Event Applications 
  Mouse About Foundation Softball Tournament 2026 
  3 on 3 UKC Basketball Tournament Fundraiser 
  Breakthrough T1D Ride 2026 
  Chamber of Commerce Members Meeting October 2026 
 d.  Seasonal Event Applications 
  WA State Horse Park Events - 2026 Season 
  Carpenter Memorial Library Summer Reading Program - 2026 Season 
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4.  Other Committee Comments 
 a.  Lodging Tax Fund Balance - Update 
 b.  Event Tracker - for reference 
5.  Adjournment 
 
Upcoming Meetings:  
Lodging Tax & Events Committee Meeting — at 8:30 a.m. 
Regular Council Meeting — at 6:00 p.m. 
Planning Commission Meeting — at 6:00 p.m. 
General Government Committee Meeting — at 8:30 a.m. 
Public Safety & Health Committee Meeting — at 9:00 a.m. 
Public Works & Community Development Committee Meeting — at 1:00 p.m. 
Coal Mines Trail Commission Meeting — at 4:00 p.m. 
Historic Preservation Commission Meeting — at 3:00 p.m. 
Civil Service Commission Meeting — at 5:15 p.m. 
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CLE ELUM LODGING TAX & EVENTS COMMITTEE 
MINUTES   

APRIL 8, 2026   
8:30 AM 

119 W FIRST STREET 
CLE ELUM, WA 98922  

  
1.  Call to Order and Pledge of Allegiance 

 Committee Members Present:  
Beth Williams 
Jon Cornelius - absent  
Audrey Malek 
 
Staff Present: 
Matthew Lundh - Mayor 
Debbie Lee - City Clerk 
Mathew Bailey - Public Works Director 
Rich Albo - Police Chief 
Whitney Prosek - Office Assistant 

2.  Unfinished Business 

 
 

 a.  Update Lodging Tax Application 

  
The item is currently on hold pending an update to the Lodging Tax Application by Kittitas 
County. Once the county has finalized their application, the committee will proceed to 
revise the City of Cle Elum's application to ensure alignment. 

 b.  Event Application 

  
The Event Application will be updated to comply with the revised municipal code, which is 
currently under review by the city attorney. 

3.  New Business 

 
 

 a.  Cle Elum Lodging Tax & Event Committee — Meeting Minutes — March 11, 2026 

  MOTION: Committee Member Malek made a motion to approve the meeting minutes 
dated March 11, 2026; seconded by Committee Member Williams. 
MOTION CARRIED: 2 yes 0 no. 

 b.  City of Cle Elum Services Agreement for Lodging Tax Funded Activities 
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The City of Cle Elum will serve as the official recipient of the grants, in compliance with 
applicable regulations governing municipal funding. The County will collaborate with the 
City to facilitate the grant acceptance process. Both parties acknowledge that only 
municipalities are eligible recipients of these specific grants. This contract aims to ensure 
transparency, accountability, and effective use of funds allocated for community 
development at the Horse Park and Recreation Center.  

The contract will be forwarded to the General Government Committee for review prior to 
being placed on the agenda for council consideration. 

  2025 Lodging Tax Agreement — Between Kittitas County & the City of Cle Elum — 
Upper Kittitas County Community Recreation Center  

  
 

  2025 Lodging Tax Agreement — Between Kittitas County & the City of Cle Elum — 
For the Washington State Horse Park Facilities Expansion  

  
 

 c.  Intermountain Foundation — 2026 Lodging Tax Application  

  
The promotional video shoot was not approved by the Local Tourism Advisory Committee 
(LTAC). The committee acknowledged that this application is an out-of-community 
request.  

This matter will be tabled for discussion until the Intermountain Foundation can attend a 
meeting to answer questions and next steps. Intermountain Foundation will be invited to the 
next meeting. 

 d.  Upper Kittitas County Community Recreation Center — 2026 Lodging Tax Application  

  
Gary Berndt, a member of the 501(c)(3) organization dedicated to the development of the 
recreation center, reported that the city has committed to allocating 30% of revenues, 
amounting to $75,000, to the recreation center account. This allocation will be earmarked 
for construction reserves for the facility. Historically, the committee has expressed support 
for this project.  

It is proposed that this matter be forwarded to the City Council for consideration. 

The Board of County Commissioners is looking into the formation of a Public Facilities 
District. 
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 e.  Pioneer Days Queen Meet & Greet — 2026 Event Application  

  MOTION: Committee Member Williams made a motion to approve the 2026 Pioneer 
Days Queen Meet & Greet; seconded by Committee Member Malek. 
MOTION CARRIED: 2 yes 0 no. 

 f.  H I90 Grindy Bicycle — 2026 Event Application 

  
This event took place in the previous year. 

MOTION: Committee Member Williams made a motion to approve the 2026 H I90 
Grindy Bicycle Event; seconded by Committee Member Malek. 
MOTION CARRIED: 2 yes 0 no. 

 g.  Upper Kittitas County (UKC) Bicycle Rodeo — 2026 Event Application  

  
This event occurs annually. 

MOTION: Committee Member Williams made a motion to approve the 2026 Upper 
Kittitas County (UKC) Bicycle Rodeo Event; seconded by Committee Member Malek. 
MOTION CARRIED: 2 yes 0 no. 

 h.  National Night Out — 2026 Event Application  

  MOTION: Committee Member Williams made a motion to approve the 2026 National 
Night Out Event; seconded by Committee Member Malek. 
MOTION CARRIED: 2 yes 0 no. 

4.  Other Committee Comments 

 The county is initiating a small business funding grant program aimed at providing micro grants to 
tourism-based businesses for marketing purposes. The City of Cle Elum may consider 
implementing a similar digital marketing program to drive customer traffic to local establishments. 
The committee is encouraged to discuss this matter at the next meeting.  
 
Restaurants are currently facing an 18% decrease in the workforce due to ongoing challenges.  
 
Amy McGuffin of the Chamber of Commerce will distribute the relevant Word document, with 
more information on the micro grants. 
 

Whitney Prosek, Office Assistant, has not yet received a response from the Washington State 
Horse Park regarding a list of events, dates, and expected attendance. The committee should 
clarify what specific information is required from them, such as an event application or an itinerary 
of events. 
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Staff explained that the Public Use Zone regulations currently prohibit food vendors within the 
Horse Park. It is recommended to create an event packet encompassing all special events. The 
committee should also proactively reach out to local organizations, including Puma Soccer and 
Gridiron Football, for cooperation. 

 a.  Lodging Tax Fund Balance - Update 

   
  

 b.  Event Tracker 

  
 

5.  Adjournment 

 The meeting was adjourned at  8:59 a.m. 

  
_________________________ 
Audrey Malek, Chair 

_________________________ 
Debbie Lee, Clerk 
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119 West First Street 
Cle Elum, WA 98922 

Telephone· (509) 674-2262 
Fax · (509) 674-4097 
www .cleelum.gov 

Stamp & initial 

EVENT PERMIT APPLICATION 

The purpose of this permit is to help the 
event organizer, and the City of Cle Elum 

build the best possible events for our 
community. We know how hard you work 
on your events and want to make sure 
that you have ail the tools you will need 
to ensure a great event. Please return this 
application to the City of Cle Elum City 

Hall at 119 W First Street. 

OFFICAL USE ONLY 

Event Name: 

Permit#: EVT-

Fee Total: 

Reiated Permits: 

FEES 1 

o $75 if appiication is submitted at least 60 days prior to event.
o $150 if application is submitted less than 60 days prior to event.

WHEN IS AN EVENT PERMIT REQUIRED? 

Events planned to take place on public property must submit an event application. An event 
application is also required for events on private property if they have the potential to substantially impact 
the normal operations of the city. This includes, but is not limited to, effects on pedestrian traffic flow, 
parking availability, vehicle traffic flow, street access (such as the need for street closures), or any 
potential risk to public safety. Additionally, an event application and safety plan are required when cooking 
in public or when there is any other known potential safety risk to the public. 

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or disrupt 
the normal operations of the city in more than a temporary or minor way. This includes but is not limited to 

causing delays, congestion, or increased demand on city resources, services, or infrastructure, and 
necessitating additional planning, resources, or measures to maintain public safety and order. The duration 
of the event may also be a factor in determining whether the impact is substantial. 

ADDITIONAL CONTACT INFORMATION: 

Kittitas County Public Heaith Department .................................................... (509) 962-7515 

Kittitas County Chamber of Commerce (promotion) .................................. (509) 925-2002 

Northern Kittitas County Tribune (newspaper) ............................................ (509) 674-2511 

Washington State Liquor Control Board ....................................................... (206) 764-4020 

Cle Elum Fire Department - Chief Ed Mills ........ emills@cieeium.gov ........ (509) 656-4062 

WSDOT - Traffic Control/ Right of Way use ................................................ (509) 577-1788 

1 City entities, including-but not necessarily limited to-CEFD, CERPD and CE Public Works, as well the Cle Elum 

Downtown Association and the Carpenter Memorial Library, are exempt from application fees. 

11/2025 

Mouseabout  Softball Tournament

2026-015

$75.00
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Appiicant ("Event Organizer") 

Mailing Address: tl & oq No
Phone Number: ZS. ,�o. IJ(/jJ 

Name: 

Title: 

Email: 

Same as Applicant D 

Secondary/Emergency Contact Person During Event (available to respond in the absence of Event 
Or anizer 

REQUIRED-Applicant Cbecidist 

Event Permit Application received a minimum of 30 days prior to event, and the total fee paid to 
City Hail. 
Signed and dated Hold Harmiess Agreement 

Iii For parades: each parade entrant must sign and sui:>mit the Parade Entrant Hold Harmless 
Agreement to the event organizer. The event organizer is responsible for retaining these 
agreements. 

Certificate of Liability Insurance 
Q "City of Cle Elum" at 119 W First St., Cle Eium, WA 98922 must be named as "Additional 

Insured" to all coverage 
Iii As appiicabie, coverage for aiconoi service must i:Je specitied 
Q As appiicabie, coverage for injury by animais must i:Je specified 

Supplemental pages below with a compiete and detailed description of the event, including a schedule 
and location of event(s). 

G If serving alcohol, WA Liquor and Cannabis Control Board Banquet Permit or other 
applicable alcohol service license measures taken to comply with State regulations must be 
addressed in detail: htt12s:Ulcb. wa.govLlicensingfoutdoor alcohol service 

3/2025 
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8 Cle Elum Fire Department-approved Special Events Permit including Addendum #001 Fire 
and Life Safety Plan and additional Addendums as needed. Contact the Chief of CEFD for 
guidance. 

Site Plan including items such as the location of garbage receptacles, portable bathrooms, stage, 
seating, venders, street closures, barricades, alcohol measures taken etc. 

As applicable, list of vender names and contact details 
8 All venders must have or obtain a business license endorsement for the City of Cle Elum: 

httes:L/ dor. wa .gov Loeen-business/aeel�-business-license 

If requesting street closures, event organizer must notify ail adjacent residents and/or businesses of the 
proposed closure a minimum of three (3) weeks before the reguiar Lodging Tax & Event Committee 
meeting at which the application will be reviewed. Notification must also inform recipients they have 
the opportunity to comment on the proposed closure by attending the meeting (either in-person or 
virtually) or via email: werosek@cleelum.gov. Include a copy of the notification. 

0 Road closures on First Street must contact WSDOT 

Other Information 

After approval from the Lodging Tax and Event Committee, and any Special Events Permits issued 

with CEFD, this Event will be subject to a Fire Safety Check on the day of the Event by Cle Elum 

Fire Department. 

3/2025 
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EVENT DESCRIPTION: 

Event 
Name: 

Event Type: 

Brief 
Description 
of Event: 

M 
D 

;gJ My event does not include a parade. 

Parade 
Map: 

D I acknowledge the Cle Elum-Roslyn Police Department has a pre-approved parade 
map, which has been provided. Should I wish to suggest an alternate route, I 
confirm that I have attached a map of this route and included a detailed 
explanation for it the attached event description. I understand this route is subject 
to CERPD approval. I further understand that approval is not guaranteed and may 
be rescinded at an time. 

Event Start 
Date: 

Day(s) of the 
Week: 

Event Start 
Time: 

Date of Set 
Up: 

Date of Take 
Down: 

Facilities to be 
Used: (Check all 
that A l ) 

Location: 

Ex ected Crowd Size: 

Participants: 

Previous Occurrences: 

Has the event occurred 
previously? 

Event End Date: 

)l. SUN D MON D TUE D WED D THU �FRI }'SAT

Event End Time: 

Time of Set Up: 

Time of Take 
Down: 

D Street D Sidewalk D Private Property 

Spectators: 
Event Personnel & 
Volunteers: 

ONo �Yes 
If yes, on which 
date(s)? 

Change(s) from previous year? �None D See Ex lanation Attached 
Will you charge an 
admission fee? 

4 

�o D Yes If yes, how much? 

3/2025 
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STREET CLOSURES� 
Will your event �o OYes 
require any 
street closures? Skip to next section. Continue below. 

Street(s): I Section(s): 

Proposed 
Method(s) of
Closure: D Both my attached site pian and event description include full details of the 

location(s) and methods of my proposed closures. 
Neighborhood D I have attached an example of the written notice provided to the adjacent 
Notification: residents and/or business owners regarding the proposed street closures. 

D I acknowledge that event organizers must contract with CEFD or another 
Traffic Controi: organization with Washington State Flagger or Traffic Control Supervisor 

certification for traffic control services. 
D I acknowledge that any impact to traffic on SR 903 (Second Street from 

Impact on SR Oakes Ave west toward Roslyn; Oakes Ave between First and Second 
903: Streets; First Street east from Oakes Ave), including but not limited to street 

closure and parking, must be discussed and approved by the Washington 
State Department of Transportation (WSDOT). 

RIGHT OF WAY (SIDEWALK) USE: 
Will you require
use of a city ��o D Yes 
sidewalk during Skip to next section. Continue below. 
your event? 

Description of
Proposed Use:

Use Permit D I acknowledge that I separately must request and receive approval of a 
Required: Sidewalk Use Permit, the application for which IS available at 

httos://cleelum.1mv/forms-and-annlications/. 

3/2025 
5 
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COOKING: 
Will there be on­
site cooking? 

Description of 
Planned 
Cookin : 

Acceptable 
Fueis: 

CEFD 
Requirements: 

DNo �Yes 

Ski to next section. Include Fire Addendum #002 

Purpose: 
-ro ::f � iPA.xt!f 'JIJ2 Cbr 
�--

I acknowiedge tha only propane, pellets or eiectrical fuels are acceptable 
durin a burn ban. 

D Completed Cle Elum Fire Department Special Events Permit application is 
attached below (incl Addendum #002). 

TENTS/ CANOPIES: 

Will tents be DNo 'jlJ'{es 
erected? Skip to next section. Inciude Fire Addendum #003 as necessary 
Number of 
Tents 

r lj' Anticipated: 

CEFD j{D Completed Cle Elum Fire Department Special Events Permit application is 
Requirements: attached below (incl Addendum #003 if needed). 

ALCOHOL SERVICE: 

Will alcohol be DNo �Yes 
served? Skip to next section. Continue below. 
Will alcohol be 

DNo D Yes 
sold? 

y2 I acknowledge alcohol service must comply with requirements described in
WAC 314-03-200, including (but not necessarily limited to): 
o Barriers around service area of minimum 42 inches (3.5 feet) in height;
o Entry/exit points to service area may not exceed 10 feet in combined total;

Regulatory 
o Controiled and monitored entry to service area and dedicated attendant,

Compliance: 
wait staff or server when patrons present; 

o No open containers permitted to leave service area.

·� 
I acknowledge that these requirements are subject to change based on
legislative or agency action. Should there be any discrepancy between State 
reguiation and this document, I understand that State regulation takes 
precedence. 

Security Plan: � I have included a detailed security pian specific to alcohol service in my event
description. 

Banquet Permit: 
D Approved WA State Liguor and Cannabis Control Board Banguet Permit 

attached. 

3/2025 

6 

Page 27 of 174



ENTERTAINMENT: 
Describe 
Planned 
Entertainment: 
Sound system? 
Music/Sound
Start Time: 

Statutory 
Limitations: 

Will you require 
an exception to
the noise 
ordinance? 
Request 
Submission: 
Will there be 
venders? 

}WNone 

D Acoustic 0JAmplified 

g:oo,� I Music/Sound
End Time: {f )00 pm

·� I acknowledge I have read and understood CEMC 5.24 and the limitations it
imposes on certain types of entertainment.

9J 
I acknowledge I have read and understood CEMC 8.05 and the limitations it
imposes on noise. Generally, noise occurring between the hours of 10:00 PM 
to 7:00 AM and emanating more than 50 feet beyond the property line, or 
more than 100 feet from the property line at any other time of day, is 
prohibited uniess granted an exception by the City. 

�No D Yes 
Skip to next section. Continue below. 

D I acknowiedge that, per CEMC 8.05, a formal request must be submitted to 
the City Administrator no iater than 30 days prior to my event. 

0 N I � I understand that each vender must have a valid business license
0 endorsement for the City of Cle Elum. 

RISK AND LIABILITY MANAGEMENT: 

Liability -� I have attached a current, valid Certificate of Liability Insurance naming

Insurance: "City of Cle Elum", at 119 W First St., Cle Elum, WA 98922, "Additional 
Insured" to all coverages. 

Additional D I have attached proof of specific additional coverage for animal liability. Animal Liability 
Coverage: � 

My event does not involve animals. 

Additional D I have attached proof of specific additional coverage for alcohol service. Coverage for 
Alcohol Service: D My event does not involve alcohol service. 

Hold Harmless
p; I have attached a complete, signed Hold Harmless Agreement. A�reement: 

Hold Harmless D I understand that it is my responsibility to obtain and retain signed Hold Agreement-
Parade Harmless Agreements from each parade entrant. 

Entrants: 9J My event does not include a parade. 

Traffic Control D I understand that it is my or my organization's responsibility to arrange for 

and Security necessary traffic control and security; my attached site plan includes detailed 
information on these measures. 

3/2025 
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SANITATION: 

)d I understand that it is my or my organization's responsibility to provide and 
Portable Toiiet maintain portable toilet facilities for my event. These are identified in the 
Facilities: attached site map and program description. 

D Required ratio: 1 toilet per 50 people per 4 hours. 

Trash Collection � I understand that it is my or my organization's responsibility to provide and 

and Disposal: 
maintain trash receptacles· for my event. These are identified in the attached 
site map and program description. 

� 
I understand that post-event cleanup IS my or my organization's 

Post-Event responsibility. I further understand that, should any city resources-including 
Cleanup: personnel time-be required to clean up after my event, the city may elect to 

bill for said resources. 

PROMOTION (OPTIONAL):
Planned OTV D Radio pNewspaper plyers 
Method(s) of 
Promotion: 

D Posters D Maiiers D Social Media D Other (see below) 

Do you pian to 

promote beyond 
pNo D Yes (see below) 

a SO-mile 

radius? 

Events targeting attendees from beyond a 50-mile radius may be eligible for 

Lodging Tax 
financial support-on a reimbursement basis-from Lodging Tax funds. A

Application: 
separate application must be submitted pnor to your event; after-the-fact 
applications will not be accepted. We encourage you to explore this option: 
httns://cleelum.Q:ov/forms-and-annlications/. 

CITY DEPARTMENT COI\!IMENT PAGE: 
� The page for comment and signature from City departments will be circulated electronically on 

behalf of the event of organizer. However, the event organizer is strongly encouraged to reach out 
prior to submission to discuss pians in order to proactively address concerns and 
incorporate advice in the final proposal. 

3/2025 

8 
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Authorization 

I acknowledge this permit application must be completed, signed, and returned to 

Cle Elum City Hall along with all required supplemental materials no later than 30 
days prior to my event. I understand that any misrepresentation in this permit 
application or deviation from the final agreed upon route and/or method of operation 
described herein, may result in the immediate revocation of the permit. I further 
understand that the City retains the right to deny, revoke or cancel this permit at any 
time due to changes in conditions and risk potential 

I certify under penaity of perjury that the information above is correct to my best 

knowledge. 

Applicant Signature: Yx�Co'i-J/o 
Date: 

1 ;11) / Jo /(fl
. .  -'· 

This application will not be processed and will be deemed incomplete 1t all required components are not attached 
to application on the day of submission. 

RETURN TO: Cle Elum City Hall 

119WFirstSt. 

Cle Elum, WA 98922 

wprosek@cleelum.gov 

Office (509) 674-2262 

Fax (509) 674-4097 

\ 

3/2025 
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HOLD HARMLESS AGREEMENT 

This Agreement made this ).{) day of ·
� , 2Cfl&. between the City of

Day � Year 
Cle Elum, referred to as "CllY" herein, and ��ouJ JiJ1Jdt(),1L..., at,

Name 

1 lBCtl No�M:/w:x.Jxi$t .5fpkaML ,{,u'.:t,, qq,2/6 referred to as "USER" herein.
Mailing Address City State Zip 

For good and valuable consideration, receipt of which is acknowledged, it is hereby agreed: 

SECTION I 

USER undertakes to indemnify and hold harmless Cl1Y from any liability, loss or damage that the USER may suffer as a result of any 

claims, demands, costs, or judgments against the Cl1Y arising out of the acts, omissions, or activities that USER conducts under the 

Cl1Y'S license or permit whether liability, loss or damage is caused by, or arises out of the negligence of USER or its officers, agents, 

employees or otherwise. 

SECTION II 

This Agreement shail commence on the date that the Cl1Y issues its license or permit to USER and shall continue in full force until 

the permit and license expire. The renewal of the permit and/or associated license(s), if any, automatically renews this Agreement. 

The duty to indemnify the Cl1Y for claims, demands, costs or judgments against it that arise during the Agreement survives the 

expiration of the Agreement. 

SECTION Ill 

Cl1Y agrees to notify USER in writing, within thirty (30) days, by certified mail, at USER'S address as stated in this 

Agreement, of any claim made against Cl1Y on the obligations indemnified against. 

SECTION IV 

USER agrees to defend against and indemnify Cl1Y any claims brought or actions filed against Cl1Y with respect to the subject of 

the indemnity contained herein, whether such claims or actions are rightfully or wrongfully brought or filed. In case a claim 

should be brought or an action filed with respect to the subject indemnity herein, USER agrees the Cl1Y may employ an attorney 

of its own selection to appear and defend the claim or action on behalf of Cl1Y, at the expense of USER. The Cl1Y, at its option, 

shall retain sole authority for the direction of the defense, and shall be the sole judge of the acceptability of any compromiser or 

settlement of any claims or actions against Cl1Y. 

SECTIONV 

Vouchers or other similar, property evidence showing payment by Cl1Y of any loss, damage, or in expense covered under this 

Agreement shall be conclusive evidence, (except in cases of fraud) against USER as to fact and amount of USER'S liability 

hereunder. 

SECTION VI 

USER covenants that it shall not institute any action or suit at law or in equity against Cl1Y, nor institute, prosecute or in any 

way aid in the institution or prosecution of any claim, demand action, or cause of action for damages, costs, loss of services, 

expenses, or compensation for any damage for any damage, loss, or injury either to person or property, or both, whether 

known or unknown, developed or underdeveloped, past, present, or future, arising out of activities that USER conducts under a 

license/permit issued to USER by Cl1Y. 

�CIMM 91:J-Jt,2 
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PARADE ENTRANT HOLD HARMLESS AGREEMENT 

PARADE NAME: __________________________ _ 

I and those involved with my entry hereby release City of Cle Elum from any and all claims for damages on 

account of injury to either my person, property or livestock in conjunction with the above event. I hereby agree 

to abide by the rules and regulations of the Parade and to conduct myself accordingiy. 

I acknowledge that I am participating in a parade that requires that I have safe equipment, floats or livestock. I 
will not do anything that would pose a substantial risk to any participant or spectator at said event and take full 
responsibility for those in my entry. I also agree to indemnify, defend and hold harmless and release said City of 
Cle Elum therewith from any and all claims or responsibility, whatsoever, in case I should be injured while 
participating in said event including any injury whatsoever that I may cause to any spectator. 

I agree that the City of Cle Elum are not liable in any way or manner for any injury to me or any injury I should 

cause or that should occur if I choose to distribute any type of material from the parade route. 

I AGREE THAT I OR THOSE INVOLVED WITH MY ENTRY WILL I\IOT THROW ANY TYPE OF TREATS OR MATERIAL 

TO THE CROWD ALONG THE PARADE ROUTE. 

I have read the release and hoid harmless agreement and agree to its terms and have executed the same 
voluntarily. 

Parade Entrant Signature:---------------- Date ______ _ 

Parade Entrant Print Name: ---------------

Address: Street-------------------------

City _____________ State ____ Zip: ____ _ 

Phone: ___________________ _ 

E-mail:--------------------

3/2025 
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City of Cle Eium Fire Department 
SETUP REQUIREMENTS FOR SPECIAL EVENT PERMITS 

If event is held in the city limits of Cle Elum and has an occupancy count of over 100 persons 

_JL Fire and Life Safety Plan ADD #001 

__ Cooking ADD #002 

j(_ Cooking during burn ban ADD #002 - *Must contact Fire Dept directly for burn ban cooking requirements* 

_x_ Tents/Canopy under 400 sq ft 

__ Large Tent over 400 sq ft ADD #003 

Generator 

Carnival 

_ Only Acknowledgement of Requirements 

12 

All setups and operations are subject to field inspection by an inspector. 

o COOKING: Special Event Permit is required for any open flame or cooking on premises. (Including food trucks)
• Event organizers shall be responsible for compliance with conditions listed in ADDENDUM #002 by all

cooking vendors.
• Event organizer(s) shall be responsible for submitting to the Fire Department a list of all cooking vendors and

the signed copies of ADDENDUM #002 (Requirement for cooking), by each cooking vendor.

o COOKING DURING A BURN BAN: additional requirements including ADDENDUM #002
• Portable barbeques may only use propane, pellets, or electricity as

fuel.
0 Any other fuels would require additional authorization and permitting.
0 Must contact Fire Dept directly for bum ban cooking requirements

o TENTS: For larger tents please submit ADDENDUM #003
• Tents and canopies shall have a State Fire Marshal Flame Resistance Rating, and weighted properly for safety

for all weather events and hazards.

• GENERATORS:

• Must be placed 10 feet from the building. Also, must have a minimum 20BC Fire Extinguisher placed

nearhy.

• CARN IV AL AREA: Provide an additional extinguisher throughout. (within 75' of travel)

All rides shall have a 2A-I OBC fire extinguisher. NO rides may be within 20 feet of a building. 

3/2025 
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GENERAL SETUP: All set ups will generaiiy require ADDENDUM #001 

• Electrical wires or cables, and any gas/water piping on ground located in public areas must be matted, taped or flown.

.. If a propane tank is used, a minimum of l O feet clearance must be kept between a tank and appiiance(s). 

• Compressed gas cylinders shall always be secured and capped if not being used.

• Other permits may be required for electrical lines or gas lines outside of a building, contact the Building Department.

• Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A: IOB:C in addition to Class K (if
required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought within one year.

.. ALL exits and aisles must be maintained free and clear of any items. 
.. All venue occupant loads shall be maintained. 
.. All fire protection systems shall be visible and unobstructed. 

" No motor vehicles shall be operated in the event area. 

• Event signs, fire lanes signs and occupant load signs shall be displayed and visible before the
event is opened to the public.

• ALL decorations, etc. shall be flame retardant.
• A 7-foot overhead clearance must be maintained in all public access areas.
• A 20-foot Fire Lane with a minimum 14-foot overhead clearance must be maintained unobstructed .

., All Booths shall be a minimum of IO feet away from structures. 
.. Tables shall be arranged so that the seating edges of adjacent tables are not less than 54 inches apart. 
., Rectangular tables arranged to accommodate seating on one side only shall have not less than 36 inches 

between adjacent table edges. 
• Every chair shall be within 20 feet of an aisle.
" Loose Chair seating the space between rows of chairs shall be not less than 33 inches. The space between 

the back of each seat and front of the seat immediately behind will not be less than 12 inches, Seats shall 
be arranged so that there shall be not more than six intervening seats between any seat and the nearest 
aisle. 

• AT THE END OF EVENT: At the closing of the event, event organizers shall maintain the perimeter and

not allow motor vehicles into the event area until the public is cleared.

ex,/JO /:JO;)jp 
DATE I 

After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on site 
during the event. 

3/2025 
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DATES-FROM 

ADDENDUM #002 

City of Cle Elum Fire Department 

COOKING AT SPECIAL EVENTS REQUIREMENTS 

Kl ,J TO: g !t(f 
I -I- I 

COOKING TYPE_(_FU_E_L)_: _B .......... /tttk-............... Ho ......... N .... "€-..-Gt.Jl .............. · ..... 1 -�,_'i!f)_.._?£ .... · t: ..... 101£ ........... _, _____ _
I. Food vendors or food trucks must be state certified or certified through the Cle Elum Fire

Department.
2. The Kittitas County Heaith Department approval must be obtained for cooking on site.

15 

Requirements:
NO cooking under unapproved canopies or in indoor structures. Must be permitted and have permanently affixed
labeling of Flame propagation performance testing and certification. A 20-foot clearance must be maintained between
the structure or booth. NFPA 701

Cooking devices using propane must have the propane bottie outside the booth and properly secured
in an upright position. Use of propane inrioors is PROHIBITED.

All fittings and hoses used with propane shaii be approved for such use by an approved testing laboratory.

Propane shall be limited to the supply on site. There shall be no remote storage area.

Propane cylinder size is limited to a 5.76-gailon capacity.

Limit of one propane cylinder per appliance.

Refueling of propane cylinders on site or at other non-approved locations is prohibited.

Portable extinguisher for comimstibles shall be provided along egress path. Minimum 2A: I 08:C in addition to Class K
(if required), 208:C for generator use, and 2A:408:C for LP-gas/propane. Must be certified or bought within one year.

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0.14 m3) or less in volume
shall have a minimum 2.5-gallon (9 L) or two I .5-gallon (6 L) Class K wet-chemical portable fire extinguishers
located in accordance with Section 906. I .

A minimum of three (3) feet clearance must be provided between the public and the cooking device by a barricade.

All cooking devices shail be secure, stable, and level and on a nonflammable surface. Cooking equipment using
combustible oils or solids shall have a noncombustible lid immediately available. The lid shall be of sufficient size to
cover the cooking well completely.

No Smoking within 25 feet of propane cylinder and No Smoking inside a tent of canopy.

3/2025 
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Coals shall be fully extinguished and cold, then placed into a ciean noncombustible container for disposal. 

All propane connections shall be tested for leakage by performing the manufacturers recommended 

testing procedures. 

Barbeques must be kept in a remote area where there is no public access. The barbeque device must 
be so isolated that any persons other than the operators may not approach nearer than five (5) feet of 
the device. 

The location of the barbeque device should be in a non-enclosed area, and also be located at least 
Five (5) feet away from any combustible Material and shall have at least five (5) feet of clear working 
space completely around the device. There shall be a rigid restricting barrier. 

Only adults should be allowed inside the barrier. Absolutely no children under twelve ( 12) years of 

age shall be within the barrier. 

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0.14 m3) or 
less in volume shall have a minimum 2.5-gailon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical 
portable fire extinguishers located in accordance with Section 906.1. 

One water type extinguisher of at least 2-1/2-gailon capacity shall be available inside the barrier. 

Flammable liquids shall not be used to start charcoal. 

At the termination of use, the embers and ashes shall be thoroughly soaked with water. 

RECEIVED BY: DATE. !;)/) );u)� 
---�-+.....;�Jf----�-i,i,.----------

PLEASE SIGN TWO COPIES. ONE COPY SHALL REMAIN ON SITE AND THE OTHER FOR THE FIRE DEPARTMENT. 
After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on 
site during the event. 

16 3/2025 
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iViouse About fire Safety Plan  

321 South Cie Eium Way Cle Elum, WA, 98922 

Point of Contact/Responsible for emergency pians 

Donna Costeiio 425-530-0693 -contact email Costeiio.d@portseattie.org 

Additional Contacts- Paul Costello 503.750.1753 

" In the event of an emergency cail 911 reporting all issues to KITTCOM they will 

page out appropriate resources. 

• Medical emergencies call 911 stay oniine until the first responders arrive on scene.

This will give incoming help updates on patient and scene.

Iii Fire events stay cairn, remember your training and work through the safety plans.
Iii} Extinguishers On-Site: will be located at vender locations
iii Floor Plan: Ball fields with three available exits.

" 2 Entrances/Exits. 1 main entrance/exit at front location. Another entrance/exit is 

on side of grant street toward the back. These should be unlocked during the event. 

• Fire Suppression Use of extinguisher piease be trained on use and remember PASS

e The Evacuation Assembly Point (EAP) Side parking lot on Grant Street. It is furthest 

away from structures and incoming units and is the most viewable point to 

responders/ firefighters. It is the furthest away from water supply and incoming fire 

vehicles. In the event of a fire piease clear the entry gates and make room for 

entering engines. 
a Flammables on-site are cooking oil. Stored and away from igniting sources. Alcohol 

is served and stored away from flammabies. 

Fire Chief Mills Contact- 509-656-4062, emills@cieeium.gov 

14 
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

EXCESS LIAB

UMBRELLA LIAB EACH OCCURRENCE

AGGREGATE

OCCUR

CLAIMS-MADE

DED RETENTION $

PRODUCTS - COMP/OP AGG

GENERAL AGGREGATE

PERSONAL & ADV INJURY

MED EXP (Any one person)

EACH OCCURRENCE
DAMAGE TO RENTED
PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2016 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

04/21/2026

Christopher John Arnberg - American Family - 110226
821 E Broadway 
Moses Lake, WA 98837-5934

Chris Arnberg

carnberg@amfam.com

MouseAbout Foundation
PO Box 391
Ronald, WA 98940

40550LIO Insurance Company

A LIO1100131968-00X 08/14/2026 08/16/2026
X

$1,000,000
$100,000
$0
$1,000,000
$3,000,000
$3,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

For Proof Of Insurance. Coverage is provided for sponsored, supervised activities of the named insured.
City of Cle Elum is Additional Insured on this policy.
Mouse About Co-Ed Softball Tournament at Memorial Park, August 15-16, 2026

City of Cle Elum
119 W 1st St
Cle Elum, WA  98922

x

509-764-5144 855-339-2562

x
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Receipt: 20404 04/21/2026
Acct #: 3528 COPY
City Of Cle Elum
119 W First Street
Cle Elum, WA 98922
5096742262

Mouseabout FoundaƟon
11809 N AtlanƟc
Spokane, WA 99218

Treasurers Receipt
Memo: EVT-2026-015 MouseAbout 

SoŌball Tournament Event - 
David Marquardt

Event Fees/Permits 75.00

Non Taxed Amt: 75.00

Total: 75.00

CC: Xpress 75.00
Ttl Tendered: 75.00
Change: 0.00
Issued By: Whitney Prosek

04/21/2026 13:11:28
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CLE ELUM EVENT APPLICATION 

RETURN THIS FORM WITH ALL PERTINENT INFORMATION TO CLE ELUM CITY HALL. 
YOU WILL BE REQUIRED TO MEET WITH DEPARTMENT HEADS. 

CLE ELUM POLICE DEPARTMENT (509) 674-2991 

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Police Signature: _______________________________ 

PUBLIC WORKS DEPARTMENT     (509) 674-2262   Ext. 106

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Public Works Signature: _______________________________ 

CLE ELUM FIRE DEPARTMENT   (509) 674-1748 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
Fire Department Signature: _______________________________ 

CITY COUNCIL REPRESENTATIVE (509) 674-2473 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
City Council Signature: _______________________________ 

______________________________________________________________________________ 
CITY ADMINISTRATION   (509) 674-2262 

Staff Approval: ______________________________ Date:__________________ 

Dept Heads - Event Review MouseAbout Softball Tournament

Approved pending meetings requirements for alcohol service

Approved will need to have cooking permit with event permit on site. Follow up with fire
department.

Approved pending the following. You marked you have included a security plan specific to
alcohol, I did not see it. Pending banquet permit approval and submission to the city.

Approved

Doc ID: 4456f902b81b3d6c11dd1bdd8369bfe6a380dab5Page 41 of 174



Department Heads - Event Review MouseAbout Softball...

MouseAbout_Event_2026.pdf and 1 other

4456f902b81b3d6c11dd1bdd8369bfe6a380dab5

MM / DD / YYYY

Signed

04 / 21 / 2026

13:19:24 UTC-7

Sent for signature to Rich Albo (ralbo@cleelum.gov), Mathew

Bailey (mbailey@cleelum.gov), Ed Mills (emills@cleelum.gov)

and City Council Representative (amalek@cleelum.gov) by

integrations@hellosign.com acting on behalf of

romans@cleelum.gov

IP: 69.55.222.60

04 / 21 / 2026

14:02:24 UTC-7

Viewed by Mathew Bailey (mbailey@cleelum.gov)

IP: 166.181.251.58

04 / 21 / 2026

14:03:42 UTC-7

Signed by Mathew Bailey (mbailey@cleelum.gov)

IP: 166.181.251.58

04 / 21 / 2026

14:53:59 UTC-7

Viewed by Rich Albo (ralbo@cleelum.gov)

IP: 192.183.184.178

04 / 22 / 2026

06:35:56 UTC-7

Signed by Rich Albo (ralbo@cleelum.gov)

IP: 192.183.184.178
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04 / 28 / 2026

08:37:50 UTC-7

Viewed by Ed Mills (emills@cleelum.gov)

IP: 192.183.184.162

04 / 28 / 2026

08:44:12 UTC-7

Signed by Ed Mills (emills@cleelum.gov)

IP: 192.183.184.162

05 / 07 / 2026

11:28:32 UTC-7

Viewed by City Council Representative (amalek@cleelum.gov)

IP: 204.14.101.54

05 / 07 / 2026

11:31:13 UTC-7

Signed by City Council Representative (amalek@cleelum.gov)

IP: 204.14.101.54

The document has been completed.05 / 07 / 2026

11:31:13 UTC-7

Department Heads - Event Review MouseAbout Softball...

MouseAbout_Event_2026.pdf and 1 other

4456f902b81b3d6c11dd1bdd8369bfe6a380dab5

MM / DD / YYYY

Signed
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119 West First Street 

Cle Elum, WA 98922 

Telephone · (509) 674-2262 
Fax · (509) 674-4097 
www.cleelum.gov 

Stamp & initial 

EVENT PERMIT APPLICATION 

APPLICATION DEADLINES: 

All applications must be received a minimum of 30 days prior to the date of the event. 

The purpose of this permit is to help the 

event organizer, and the City of Cle Elum 

build the best possible events for our 

community. We know how hard you work 

on your events and want to make sure 

that you have all the tools you will need 

to ensure a great event. Please return this 

application to the City of Cle Elum City 

Hall at 119 W First Street. 

OFFICAL USE ONLY 

Event Name: 

Permit#: EVT-

Fee Total: 

Related Permits: 

FEES 1 

• $75 if application is submitted at least 60 days prior to event.
• $150 if application is submitted 30 days prior to event.

WHEN IS AN EVENT PERMIT REQUIRED? 

Event planned to take place on pubJic property must submit an event application. An event 
application is also required for events on private property if they have the potential to sub tantially 
impact the normal operations of the city. This includes but is not limited lo, effect on pedestrian 
traffic flow parking availability vehicle u·affic flow, street access (such as the need for street 
closures), or any potential risk to public safety. Additionally, an event application and safety plan are 
required when cooking in public or when there is any other known potential safety risk to the public. 

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or 
disrupt the no1mal operations of the city in more than a temporary or minor way. This includes but is 
not limited to causing delays, congestion, or increased demand on city resources, services, or 
infrastructure, and necessitating additional planning, resources, or measures to maintain public afety 
and order. The duration of the event may also be a factor in determining whether the impact is 
substantial. 

ADDITIONAL CONTACT INFORMATION: 

Kittitas County Public Health Department .................................................... (509) 962-7515 

Kittitas County Chamber of Commerce (promotion) .................................. (509) 925-2002 

Northern Kittitas County Tribune (newspaper) ............................................ (509) 674-2511 

Washington State Liquor Control Board ....................................................... (206) 764-4020 

Cle Elum Fire Department - Chief Ed Mills ........ emills@cleelum.gov ........ (509) 656-4062 

WSDOT-Traffic Control/ Right of Way use ................................................ (509) 577-1788 

1 City entities, including-but not necessarily limited to-CEFD, CERPD and CE Public Works, as well the Cle Elum 
Downtown Association and the Carpenter Museum, are exempt from application fees. 

3/2025 

3 on 3 Basketball Tournament

Fundraiser

2026-017-06-13

$150.00
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2 

Same as Applicant 0 

Mobile Phone: --21,1-- JlJfO 
Secondary/Emergency Contact Person During E11ent (available to respond in the absence of Event 
Or aniur 

Name: &
'fl,,l.

Title: 

Daytime Phone Number: Mobile Phone: $CJI-Zhl)-/ 

REQUIRED - Applicant Cheddist 

Event Permit Application received a minimum of 30 days prior to event, ·and the total fee paid to 
City Hall. 
Signed and dated Hold Harmless Agreement 

• For parades: each parade entrant must sign and submit the Parade Entrant Hold Harmless
Agreement to the event organizer. The event organizer is responsible for retaining these
agreements.

Certificate of Liability Insurance 
• •uty of Oe Elum• at 119 W First St., CJe Elwn, WA 98922 must be named as • Additional

Insured"' to all coverage
• As applicable, coverage for alcohol service must be specified
• As applicable, coverage for injury by animals must be specified

Supplemental pages below with a complete and detailed description of the event. induding a schedule 
and location of event{s). 

• If serving alcohol, WA Liquor and Cannabis Control Board Banquet Permit or other
applicable alcohol service license measures taken to comply with State regulations must be
addressed in detail: httos://lcb.wa.�ov/licensimi/outdoor alcohol service

3/2025 
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3 

• ae Elum Are Department-approved Special Events Permit lndudins Addendum #001 Fire
and life Safety Plan and additional Addendums as needed. Contact the Chief of CEFD for

guidance.
Site Plan induding items such as the location of garbage receptades, portable bathrooms, st.age, 
seating, venders, street closures, barricades, atcohol measures taken etc. 

As applicable, list of vender names and contact details 
• All YeMers must have or obtain a business license endorsement for the Oty of Cfe Elum:

https://dor.wa.sov[open-business[appti-business-license

If requesting street closures, event organtzer must notify aft .adjacent residents and/or businesses of the 
proposed closure a minimLm of three (3) weeks before the regular Lodging Tax & Event Committee 
meeting at which the application will be reviewed. Notification must also infonn recipients they have 
the opportunity to comment on the proposed closure by attending the meeting (etther in-person or 
virtually) or via email: wprosek@cleelum.gov. Include a copy of the notification. 

0 Road dosures on First Street must contact WSDOT 

Other Information 

After approval from the Lodging Tax and Event Committee, and any Special Ellent:S Permits issued 
with CEFD, this Event will be subject to a Fire Safety Chedc on the day of the Event by Ge Elum 
Fire Department. 

. 

3/2025 
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EVENT DESCRIPTION: 
Event 
Name: 
Event 

Brief 
.Description 
of Event: 

Parade 
Ma p: 

Event Start 
Date: 
Day(s) of the 
Week: 
Event Start 
Time: 
Date of Set 
U: 
Date of Take 
Down: 

Li Minor � 50 Attendees > 50 Attendees

'2'- My event does not include a parade. 
Li I acknowledge the ae Elum-Roslyn Police Department bas a pre-approved parade 

map. which bas been provided. Should I wish to suggest an alternate route, I 
confmn that I have attached a map of this route and included a detailed 
explanation for it the attached event description. I understand this route is subject

to CERPD approval. I furthet" understand that approval is not guaranteed and may 
be rescinded at an time.

Event End Date: 

USUN LIMON UTUE UWED UTIIU UFRI �AT 

Event End 1ime: 

Tune of Set Up: 

T"nne of Take 
Down: 

Facilities to be 
Used: (Check all Li Park U Street Li Sidewalk \lJ>rivate Property 
thatA I 

Location: 

E Crowd Siu: 

Participants: :] 0 0 Spectators: $00 
Event Personnel &
Volunteers: \ l 

Previous Occurrences: 
Has the event occurred 

previously? 

Will you charge an 
admmion fee? 

UNo 

ear? 

UNo 

V..Yes 
fl.None 

tfYes 

ff yes, on whkh 
date(s)? 

Li See Ex lanation Attached 

ff yes, bow much? } J Q) '\)-<r .�

3/2025 
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STREET CLOSURES: 
Will your el'ellt , �o Li Yes
require any 

Skip to next section. Continue below. street closures? 

Street(s): I Sedion(s): 

Proposed 

Method(s) of 
Closure: u Both my attached site plan and event description include full details of the 

location(s) and methods of my proposed closures. 
Neighborhood Li I have attached an example of the written notice provided to the adjacent 
Notification: residents and/or business owners re ,.-'",.�the ... • street closures. 

Li I acknowledge that event organizers must contract with CEFD or another 
Traffic Control: organization with Washington State flagger or Traffic Control Supervisor 

certification for traffic control services. 
Li I acknowledge that any impact to traffic on SR 903 (Second Street from 

Impact on SR Oakes Ave west toward Roslyn; Oakes Ave between First and Second 
903: Streets; First Street east from Oakes Ave), including but not limited to street 

closure and parking, must be discussed and approved by the w�hington 
State Department of Transportation (WSDOT). 

RIGHT OF WAY (SIDEWALK) USE: 
Will you require 

'tNo use of a city Li Yes 
sidewalk during Skip to next section. Continue below. 
your event? 

Description of 
Proposed Use: 

Use Permit 
Li I acknowledge that I separately must request and receive approval of a 

Required: 
Sidewalk Use Penni� the application for which is available at 
httns://cleelum.eov/fonns-and-anolications/. 

312025 
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COOKING: 
Will there be on- �o OYes 
site cooking? Skio to next section. Include Fire Addendum #002 
Description of 
Planned Purpose: 
Cookine:: 
Acceptable D I acknowledge that only propane, peJJets or electrical fuels are acceptable 
Fuels: durin2 a bum ban. 
CEFD D Completed Cle Elum Fire Department Special Events Permit application is 
Reauirements: attached below (incl Addendum #002). 

TENTS/ CANOPIES: 

Will tents be �o [Yes 

erected? Skio to next section. Include Fire Addendum #003 as neces<rarV 
Number of 
Tents 
Anticipated: 
CEFD D Completed Cle Elum Fire Department Special Events Permit application is 
Requirements: attached below (incl Addendum #003 if needed). 

ALCOHOL SERVICE: 

Will alcohol be �o DYes 
served? Skio to next section. Continue below. 
Will alcohol be =iNo DYes 
sold? 

D I acknowledge alcohol service must comply with requirements described in 
WAC 314-03-200, including (but not necessarily limited to): 
o Barriers around service area of minimum 42 inches (3.5 feet) in height;
o Entry/exit points to service area may not exceed 10 feet in combined total;

Regulatory 
o Controlled and monitored entry to service area and dedicated attendant,

wait staff or server when patrons present; 
Compliance: o No open containers permitted to leave service area.

D I acknowledge that these requirements are subject to change based on 
legislative or agency action. Should there be any discrepancy between State 
regulation and this document, I understand that State regulation takes 
orecedence. 

Security Plan: D I have included a detailed security plan specific to alcohol service in my event 
�r,tion. 

Banquet Permit: 
D Approved WA State Liguor and �annabis Control Board Banguet P�rmit 

attached. 

3/2025 
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ENTERTAINMENT: 
Describe 

Planned DNone
Entertainment: 

PJ� 8vel\J Al',�� 

Sound svstem? D Acoustic IU.mplified
Music/Sound

\OAM 
Music/Sound 

G?ro/1 Start Time: End Time: 
� I acknowledge I have read and understood CEMC 5.24 and the limitations it

imposes on certain types of entertainment. 
Statutory � I acknowledge I have read and understood CEMC 8.05 and the limitations it
Limitations: imposes on noise. Generally, noise occurring between the hours of 10:00 PM

to 7:00 AM and emanating more than 50 feet beyond the property line, or
more than 100 feet from the property line at any other time of day. is
orohibited unless 2ranted an exceotion bv the Citv.

Will you require
tfeoan exception to :JYes

the noise Skip to next section. Continue below.ordinance?
Request D I acknowledge that. per CEMC 8.05, a formal request must be submitted toSubmission: the Citv Administrator no later than 30 davs orior to mv event. 
Will there be DNo Li I understand that each vende.r must have a valid business licensevenders? endorsement for the Citv of Cle Elum. 

RISK AND LIABILITY MANAGEMENT: 

Liability � I have attached a current. valid Certificate of liability Insurance naming
Insurance: "City of Cle Elum", at 119 W Frrst St., Cle Elum, WA 98922, "Additional

Insured" to all coverues.
Additional 

:r I have attached proof of specific additional coverage for animaJ liability.Animal Liability
Covera2e: � My event does not involve animals.
Additional 

:r I have attached proof of specific additional coverage for alcohol service.Coverage for � My event does not involve alcohol service. Alcohol Service:
Hold Bannless rJ- I have attached a complete, signed Hold Harmless Agreement.A21'ffment:
HoldHarml� :J I understand that it is my responsibility to obtain and retain signed HoldAgreement- HarmJess Agreements from each parade entrant.Parade tJ- My event does not include a parade.
Entrants: 

Traffic Control
)1. I understand that it is my or my organization· s responsibility to 801lnge for

and Security necessary traffic control and security; my attached site plan includes detailed
infonnation on these measures.

3/2025
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SANITATION: 

Portable Toilet 
Facilities: 

Tram Collection 
and Disposal: 

Post-Event 
aeanup: 

� I understand that it is my or my organization's responsibility to provide and 
maintain portable toilet facilities for my event. These are identified in the 
attached site map and program description. 
R uired ratio: 1 toilet r 50 le r 4 hours. 

� I understand that it is my or my organization's responsibility to provide and 
maintain trash receptacles for my event. These are identified in the attached
sile ma and ro nun dei;cri Lion. 
I understand that post-event cleanup is my or my organization's 
responsibility. I further understand that. should any city resources-including 
personnel time-be required to clean up after my event, the city may elect to 
bill for said resources.

PROMOTION (OPTIONAL):
Planned DTV DRadio D Newspaper ¢.Flyers Method(s) of 
Promotion: ¢ostcrs :JMailers \lS<>cial Media :J Other (see below) 

Do you plan to 
promote beyond :JNo Fes (see below) 
a SO-mile 

radius? 
Events targeting attendees from beyond a 50-mile radius may be eligible for 

Lodging Tax financial s.upport--00 a reimbursement basis-from Lodging Tax funds. A 
separate application must be submitted prior to your event; after-the-fact 

Application: applications will not be accepted. We encourage you to explore this option: 
hnos://cleelum.11:0v/fonns-and-aoolications/. 

CITY DEPARTMENT COMMENT PAGE: 
The page for comment and signature from City departments will be circulated electronically on
behalf of the event of organizer. However, the event organize:£ is sbongly encouraged to reach out 
prior to submission to discuss plans in order to proactively address concerns and 
inco rate advice in the final al. 

3/2025 
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Authorization 

I acknowledge this permit application must be completed. signed. and returned to 
Cle Elum City Hall along with all required supplemental maJerials no later than 30 
days prior 10 my event. I understand that any misrepresentation in this permit 
application or deviation from the final agreed upon route and/or method of operation 
described herein, may result in the �diate revocation of the permit. I further 
understand that the City retains the right to deny, revoke or cancel this permit at any 
time due to changes in conditions and risk potential 

I certify under penalty of perjury that the information above is co"ect to my best 
knowl.edge. 

Applicant Signature: r7l 
y--/J'-

Date: '-I /:JO Ju 
Thi.\ application will not be proc.-ed and will be deemed i.ncomplelc if all required compouellb are not auacbed 
to application on the day of submi&1ion. 

RETURN TO: Cle Elum �ity Hall 
119 W Fmt St 
Cle Elum, WA 98922 

wprosek@cleelum.gov 
Office (509) 674-2262 
Fax(509)674-4097 

3/2025 
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HOLD HARMLESS AGREEMENT 

This Agreement made this 's O day of 
Day 

Cle Elum, referred to as "CITY" herein, and 

Apr; ( . 2D2,. between the City of 
M';J,th Year 

Yt:C. l'l49CJlnll c&h at, 
Name 

3 yq I Ai '£> 4: flJ. . C{t f'J'IO ,JJ.A:, 'l8fl.'t referred to as "USER" herein. 
M.lllln& res.s Cty State Zip 

For good and valuable consideration. receipt of which is acknowledged, it is hereby agreed: 

SECTION! 
USER undertakes to indemnify and hold harmless QTY from any liability, loss or damage that the USER may suffer as a result of art,/
claims, demands, costs, or judgments against the CITY arising out of the acts, omissions, or activities that USER conducts under the 
OTY'S license or permit whether llabllity, loss or damage Is caused by, or arises out of the negligence of USER or Its officers, agents, 
employees or otherwise. 

SECTION II 

This Agreement shall commence on the date that the CITY issues its lkense or permit to USER and shall continue in full force unt� 
the permit and lkense expire. The renewal of the permit and/or associated license(s), if any, automatically renews this Agreement. 
The duty to indemnify the cm for claims, demands, costs or Judgments against it that arise during the Agreement survives the 
expiration of the.Agreement. 

SECTIONIII 

CITY agrees to notify USER in writing, within thirty (30) days, by certified mail, at USER'S address as stated in this 
Agreement, of any claim made against CITY on the obligations Indemnified <!83inst. 

SECTION IV 

USER agrees to defend against and indemnify CITY any claims brought or actions filed against CITY with respect to the subject of 
the indemnity contained herein, whether such claims or actions are rightfully or wrongfully brought or filed. In case a claim 
should be brought or an action filed with respect to the subject indemnity herein, USER agrees the CITY may employ an attorney 
of Its own selection to appear and defend the claim or action on behalf of CITY, at the expense of USER. The CITY, at its option, 
shall retain sole authority for the direction of the defense, and shall be the sole Judge of the acceptability of any compromiser or 

settfement of any claims or actions against CITY. 

SECTIONV 

vouchers or other similar, property evidence showing payment by CITY of any loss, damage, or in expense covered under this 
Agreement shall be conclusive evidence, (except in cases of fraud) against USER as to fact and amount of USER'S liability 

hereunder. 

SECTIONVI 

USER covenants that It shall not Institute any action or suit at law or in equity against CITY, nor Institute, prosecute or in any
way aid in the Institution or prosecution of any claim, demand action, or cause of action for damages, costs, loss of services, 

expenses, or compensation for any damage for any damage, loss, or injury either to person or property, or both, whether

known or unknown, developed or underdeveloped, past, present, or future, arising out of activities that USER conducts under a

license/perm· o USER TY. 

Print Name 

3/202� 

Page 53 of 174



Page 54 of 174



Page 55 of 174



 

ADDENDUM #001 
City of Cle Elum Fire Department 

Fire & Life Safety Plan - 2026 

Triple Shot 3 on 3 
Dru Bru, 1015 E 2nd St, Cle Elum, WA 98922 

June 13, 2026 
Point of Contact/Responsible for emergency plans:  
YOUR NAME AND PHONE: John Hein 1-509-260-1240 
 
BUSINESS/SPONSOR NAME: Upper County Basketball Club 
EMAIL ADDRESS:UKCbasketballclub@gmail.com 
Additional Emergency Contact: Beau Nicholls 1-509-260-1243 

• In the event of an emergency call 911 report all issues to KITTCOM they will page out appropriate 
resources. 

• Medical emergencies call 911 stay online until the first responders arrive on scene. This will give incoming 
help updates on patient and scene. 

• Fire events: stay calm, work through the safety plans. 

• 6 Fire Extinguishers: LOCATIONS: will be mapped through building. One class k extinguisher at cooking 
area. 1 will be at event staging location: Dru Bru 1015 E 2nd St Cle Elum. 
 

• Other Fire equipment: At Building Site  
o Hydrants or water source – LOCATIONS are at north back side of building and South side toward 

street. One across Floral Ave at 3rd Street.  
o Smoke Alarms – LOCATIONS throughout building at Dru Bru Alarm will sound with smoke or 

pull station.  
o Carbon Monoxide Alarm- LOCATION in Kitchen area.  
o Nitrogen/CO2 Alarm System - LOCATION in brewing area.  
o Building is Sprinklered FDC on  

• Site Plan: Site plan included in this application route plan included in event application packet.  

• Entrances/Exits 2 sets of Double doors to the west of building.  
• Fire Suppression System Sprinkler heads activate on heat and will charge in the event of a fire. 

Extinguishers with cooking grease fires. The pull station will activate alarm and dispatch fire: 
Extinguishers. Be familiar with PASS Pull, Aim Squeeze and Sweep. 

• The Evacuation Assembly Point (EAP) 1: EAP is in front of the building toward 3rd and floral. It is 
furthest away from structures and is the most viewable point to responders/ firefighters. This is furthest 
away from structures and is the most viewable point to responders/ firefighters. People will be out of the 
way of incoming responders and fire hydrants if needed. 

 
 
For help contact: Fire Chief Mills Contact – 509-656-4062, emills@cleelum.gov  
After receiving this completed application, the Fire Department will review and issue a special events permit. It must be 
active and on site during the event. 

5/2026 
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DATE.S-FROM 

City of Cle Elum Fire Department 

COOKING AT SPECIAL EVENTS REQUIREMENTS 

TO: 
--------

COOKING TYPE...,(FU.;;;.;;EL�).;..: ---------------------

i. Food vendors or food trucks must be state cenified or certified through the Cle Elum Fire
DepartmenL

2. The Kittitas County Health Department approval must be obtained for cooking on site.

15 

Requirements.:
NO cooking under unapproved canopies or in indoor structures. Must be permitted and have permanently affixed
labeling of Flame propagation performance te.,;tlng and certification. A 20-foot clearance must be maintained between
the structure or booth. NFPA 701

Cooking devices using propane must have the propane bottle outside the booth and properly secured
in an upright position. Use of propane indoon is PROHIBITED.

All fittings and hoses used with propane shall be approved for such use by an approved testing laboratory.

Propane shall be limited to the supply on site. 'lbere shall be no remote storage area.

Propane cylinder size is limited to a 5.76-gallon capacity.

Umit of one propane cylindec per appliance.

Refueling of propane cylinders on site or at other non-approved locations is prohibited.

Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A:10B:C in addition to Class K
(if required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought within one year.

Solid fuel cooking appliances, whether or not under a hood, with fireboxes S cubic feet (0.14 m3) or less in volume
shall have a minimum 2.5-gallon (9 L) or two l .5-gallon (6 L) Class K wet-chemical portable fire extinguishers
located in accordance with Section 906. J.

A.minimum of three (3) feet clearance mu.tt be provided between the public and the cooking device by a barricade.

All cooking devices shall be secure, stable, and level and on a nonflammable surface. Cooking equipment using
combusti'ble oils or solids shall have a noncombustible lid immediately available. The lid shall be of sufficient size to
cover the cooking well completely.

No Smoking within 25 feet of propane cylinder and No Smoking inside a tent of canopy.

3/2025 

N/A

Page 57 of 174



.Cw-h sbaH be iuliy extinguished and cold. then placed into a clean noncomtruiitible container for dillponl. 

All propane connections shall be teste� for leakage by performing the rnanuf acturen recommended 
testing procedures. 

Barbeques must be kept in a remote area where there is no public access. The barbeque device must 
be so isolated that any persons other than the operators may not approach nearer than five (5) feet of 
the device. 

1be location of the barbeque device should be in a non-enclosed area. and also be located at least 
Five (5) feet away from any combustible Material and shall have at least five (.S) feet of clear working 
space completely around the device. There shall be a rigid restricting barrier. 

Only adults should be allowed inside the barrier. Absolutely no children under twelve (12) years of 
age shall be within the barrier. 

Solid fuel cooking appliances, whether or  not under a hood, with fireboxes 5 cubic feet (0.14 m3) or 
less in volume shall have a minimum 2.5-gallon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical 
portable fire extinguishers located in accordance with Section 906.1. 

One water type extinguisher of at least 2-li2-gailon capacity shali be avaiiable inside the barrier. 

Flammable liquids shall not be used to start charcoal. 

At the termination of use, the embers and ashes shall be thoroughly soaked with water. 

DATE·-----------------------------------

PLEASE SIGN 1WO COPIES. ONE COPY SHALL REMAIN ON SITE AND THE OTHER FOR THE FIRE DEPARTMENT. 
After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on 
site during the event. 

16 
3/2025 
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___ Provide three sch of layouts drawn to !Cale showma all equipment 
Ind item.� in�idt tht tent 

___ Show dial'IMO from IOllt to any stnlCtUrel or propeny lineaon layout. 
10' l'WIY ifundef 1500 liq ft 
30' away if betweell 1,501 and 1 S,000 sq. ft. 
50' -•Y if over 15.00(hq. � 

_ F'Olt TENTS OVElt 1,500 SQ. PEBT: An unobttructed puaqeway 
Not leN; than llix feet ill widdl and tree from IVY witt4 or other 
Obtauctions 1hal1 be maintained on all 1iclea of tenca. 

___ EXITING-&it width, number of wca, lislea, cablea matted or ftown 
Above pound. Show localion of equipment or tent llnoa in relation to 
Exlbi 

No puma widiln 50 ft. of tenl(1) (most restrictive) 

11 i• undcln.tood that ,uppurt vehicle, {allaing trucb. etc.) 11\11111 be. 
Al leut 20' 1way frua\ !all. 

_ ''NO SMOKING" lips wiU be imtalled in mit in 1 �piCIIOUI ph11:e 
(NO ASHTRAYS) 

___ • No. of "No Smokina" sip, required 

___ Pire EKtins,wllln will be provided iD all tenll and mounted In a 
COlllpiCIIUl&I pa. 

--- •No.of m!n,ubben iapred 

ADDENDUM #003 
City of Cle Elum Fire Department 

TENT AND CANOPY REQUIREMENTS 

FOR FIRE DEPARTMENT USE AND APPROVAL 

Ot'cuptnt Loads: Check on lhlt applies. 
over 49- lllumlnllted exit ,Ip. 
300 ur more • emer,ency ep,a liabdn1 and bllttery exit si1111s. 
1,000 or more - 1 1/2" ho,e line provided f(Jlf firefr,titing. 

SAFETY OfflCER(1) required if· 

___ No. of Pin Safety Offken n,qulr� for this evcut? 
(At $55 per hour, 4 houra minimum per Fire Safety Officer 

CATERER; 
Name: 
�; 
City: 
Phoae: 
CcotlC( Penon: 

TENT COMPANY 
NIIIDB: 
Addaal: 
City: 
Phone: 
Contact Pcnon: 

__ Notify llupeclOr Rob Omans of lbe Deputment of Buildina and Sa&,cy 
or the luclltiua. pboae nwnber. lllld datieJ 

___ A !let of 11ppn>ved plllIII aball be 1111 aite !Ind llllde �blc w d,e Fire ltlllrShau. 

_ NO OPEN nA.ME WITHIN THE TENT· Sterno for warmins food ia llllowed with chaftns dhhes Q&r. 

___ Hemu must be approved type ud waded 10' away from exits. Pt,,pane tanb for hwm will be lucllted 
lUtlicle the tent at leali 10' away aid leCllred co u,nt ltlbt. 

___ Membrane structures or tents shall have a pennanently affixed label bearing the following Information: 
1 . 1. The identification of size and fabric or material. 
2. 2.The names and addresses of the manufacturers of the tent or air-supported structure.
3. 3.A statement that the fabric or material meets the requirements of Section 3104.2.
4. 4.lf treated, the date the fabric or material was last treated with flame-retardant solution, the trade name or kind of chemlcal used in treatment. name of person or firm treating the fabrlc or material.

and name of testing agency and test standard by which the fabric or material was tested.
5. 5.lf untreated, a statement that no tll'eatment was applied when the fabric or material met the requirements of Section 3104 2

THE ABOVE JS COlllC'I' AND TRUE 10 FORM: DATE: 

(Signature) 3/2025 
Aft« roceivin, dlil complded applicatioD. !he f'"ue D;epartment will review and issue a special eve1111 permit. It m\llt be active and on siie durina tbe event. 

17 
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CLE ELUM EVENT APPLICATION 

RETURN THIS FORM WITH ALL PERTINENT INFORMATION TO CLE ELUM CITY HALL. 
YOU WILL BE REQUIRED TO MEET WITH DEPARTMENT HEADS. 

CLE ELUM POLICE DEPARTMENT (509) 674-2991 

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Police Signature: _______________________________ 

PUBLIC WORKS DEPARTMENT     (509) 674-2262   Ext. 106

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Public Works Signature: _______________________________ 

CLE ELUM FIRE DEPARTMENT   (509) 674-1748 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
Fire Department Signature: _______________________________ 

CITY COUNCIL REPRESENTATIVE (509) 674-2473 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
City Council Signature: _______________________________ 

______________________________________________________________________________ 
CITY ADMINISTRATION   (509) 674-2262 

Staff Approval: ______________________________ Date:__________________ 

Dept Heads - Event Review -3on3 UKC Basketball Tournament

Approved

Approved

Approved

Written approval from adjacent property owner required prior to event .
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Department Heads - Event Review - 3 on 3 UKC Basketball...

3_On_3_UKC_...D-PC-02.pdf and 1 other

c4d8c47c4a1805819a376ee4c4e58b85bd8c3dec

MM / DD / YYYY

Signed

05 / 05 / 2026

15:10:43 UTC-7

Sent for signature to Rich Albo (ralbo@cleelum.gov), Mathew

Bailey (mbailey@cleelum.gov), Ed Mills (emills@cleelum.gov)

and City Council Representative (amalek@cleelum.gov) by

integrations@hellosign.com acting on behalf of

romans@cleelum.gov

IP: 69.55.222.60

05 / 05 / 2026

15:16:15 UTC-7

Viewed by Mathew Bailey (mbailey@cleelum.gov)

IP: 166.181.249.43

05 / 05 / 2026

15:24:42 UTC-7

Signed by Mathew Bailey (mbailey@cleelum.gov)

IP: 166.181.249.43

05 / 06 / 2026

05:44:33 UTC-7

Viewed by Ed Mills (emills@cleelum.gov)

IP: 166.205.132.14

05 / 06 / 2026

05:45:37 UTC-7

Signed by Ed Mills (emills@cleelum.gov)

IP: 166.205.132.14
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05 / 06 / 2026

06:33:59 UTC-7

Viewed by Rich Albo (ralbo@cleelum.gov)

IP: 192.183.184.178

05 / 06 / 2026

06:34:43 UTC-7

Signed by Rich Albo (ralbo@cleelum.gov)

IP: 192.183.184.178

05 / 07 / 2026

11:27:38 UTC-7

Viewed by City Council Representative (amalek@cleelum.gov)

IP: 204.14.101.54

05 / 07 / 2026

11:28:23 UTC-7

Signed by City Council Representative (amalek@cleelum.gov)

IP: 204.14.101.54

The document has been completed.05 / 07 / 2026

11:28:23 UTC-7

Department Heads - Event Review - 3 on 3 UKC Basketball...

3_On_3_UKC_...D-PC-02.pdf and 1 other

c4d8c47c4a1805819a376ee4c4e58b85bd8c3dec

MM / DD / YYYY

Signed

Page 65 of 174



Page 66 of 174



Page 67 of 174



Page 68 of 174



Page 69 of 174



Page 70 of 174



Page 71 of 174



Page 72 of 174



Page 73 of 174



Page 74 of 174



Page 75 of 174



Page 76 of 174



Page 77 of 174



  

Breakthrough Ride Fire Safety Plan - 2026 

Cle Elum City Park 615 W Second St Cle Elum, WA 98922 

                           Point of Contact/Responsible for emergency plans  

            Chuck Hodge 864-414-9290 chuckhodge@mac.com 

                               Special use Permit will be authorized and displayed 

Additional Contacts – Anthony Geraci 773-415-6537 Ageraci@breakthrough1d.org 

 

•  In the event of an emergency call 911 report all issues to Kittcom they will page out 
appropriate resources. 

•  Medical emergencies call 911 stay online until the first responders arrive on scene. 
This will give incoming help updates on patient and scene. 

• Fire events stay calm, remember training and work through the safety plans. 
• Fire equipment: Hydrants are located on Pine and Alpha way.  Frost free hydrant 

with garden hose located by picnic area.  
• Map Plan: plans in packet  
• 2 Entrances/Exits. Alpha way to first or Second street. 
• Fire Suppression System no planned cooking at event 
• The Evacuation Assembly Point (EAP) is away from the buildings in the grass by the 

back stop on Second Street. This is furthest away from structures and is the most 
viewable point to responders/ firefighters. People will be out of the way of incoming 
responders and fire hydrants if needed. 

 Fire Chief Mills Contact – 509-656-4062, emills@cleelum.gov  
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Rest Stop Site Map - Cle Elum City Park
DRAFT

August 29, 2026 (7:00 am - 9:00 am) 

Bike Racks

Toilets Route

Volunteers Parking (5-10 cars)

10'x10'
Food and Water Tents

W 2nd Street 3-4 Parking Spaces
Blocked for Rider Dismount

Tent Layout Example

10’

10’

• All sides open
• No smoking sign - 1 per tent
• 2 �re extinguishers per 3 tents
• Secured with 40 pound water weights
• No cooking or �ames
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CLE ELUM EVENT APPLICATION 

RETURN THIS FORM WITH ALL PERTINENT INFORMATION TO CLE ELUM CITY HALL. 
YOU WILL BE REQUIRED TO MEET WITH DEPARTMENT HEADS. 

CLE ELUM POLICE DEPARTMENT (509) 674-2991 

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Police Signature: _______________________________ 

PUBLIC WORKS DEPARTMENT     (509) 674-2262   Ext. 106

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Public Works Signature: _______________________________ 

CLE ELUM FIRE DEPARTMENT   (509) 674-1748 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
Fire Department Signature: _______________________________ 

CITY COUNCIL REPRESENTATIVE (509) 674-2473 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
City Council Signature: _______________________________ 

______________________________________________________________________________ 
CITY ADMINISTRATION   (509) 674-2262 

Staff Approval: ______________________________ Date:__________________ 

Department Heads - Event Review Breakthrough T 1 D Ride

Approved

Approved

Approved

Approved
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Department Heads - Event Review Breakthrough T 1 D Ride

Breakthrough_T1D_Ride_Event_2026.pdf and 1 other

601d0935187eaded8026170b65457d4485c72579

MM / DD / YYYY

Signed

04 / 28 / 2026

08:13:18 UTC-7

Sent for signature to Rich Albo (ralbo@cleelum.gov), Mathew

Bailey (mbailey@cleelum.gov), Ed Mills (emills@cleelum.gov)

and City Council Representative (amalek@cleelum.gov) by

integrations@hellosign.com acting on behalf of

romans@cleelum.gov

IP: 69.55.222.60

04 / 28 / 2026

08:15:12 UTC-7

Viewed by Rich Albo (ralbo@cleelum.gov)

IP: 166.205.132.3

04 / 28 / 2026

08:17:41 UTC-7

Signed by Rich Albo (ralbo@cleelum.gov)

IP: 166.205.132.3

04 / 28 / 2026

08:44:29 UTC-7

Viewed by Ed Mills (emills@cleelum.gov)

IP: 192.183.184.162

04 / 28 / 2026

08:45:40 UTC-7

Signed by Ed Mills (emills@cleelum.gov)

IP: 192.183.184.162
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04 / 28 / 2026

12:29:14 UTC-7

Viewed by Mathew Bailey (mbailey@cleelum.gov)

IP: 209.209.16.190

04 / 28 / 2026

12:38:38 UTC-7

Signed by Mathew Bailey (mbailey@cleelum.gov)

IP: 209.209.16.190

05 / 07 / 2026

11:25:07 UTC-7

Viewed by City Council Representative (amalek@cleelum.gov)

IP: 204.14.101.54

05 / 07 / 2026

11:27:28 UTC-7

Signed by City Council Representative (amalek@cleelum.gov)

IP: 204.14.101.54

The document has been completed.05 / 07 / 2026

11:27:28 UTC-7

Department Heads - Event Review Breakthrough T 1 D Ride

Breakthrough_T1D_Ride_Event_2026.pdf and 1 other

601d0935187eaded8026170b65457d4485c72579

MM / DD / YYYY

Signed
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119 West First Street 
Cle Elum, WA 98922 

Telephone · (509) 674-2262 
Fax · (509) 674-4097 
www .cleelum.gov 

Stamp & initial 

EVENT PERMIT APPLICATION 

APPLICATION DEADLINES: 

All applications must be received a minimum of 30 days prior to the date of the event. 

The purpose of this permit is to help the 

event organizer, and the City of Cle Elum 
build the best possible events for our 
community. We know how hard you work 
on your events and want to make sure 
that you have all the tools you will need 

to ensure a great event. Please return this 
application to the City of Cle Elum City 

Hall at 119 W First Street. 

OFFICAL USE ONLY 

Event Name: 

Permit#: EVT-

Fee Total: 

Related Permits: 

FEES1 

• $75 if application is submitted at least 60 days prior to event.
• $150 if application is submitted 30 days prior to event.

WHEN IS AN EVENT PERMIT REQUIRED? 

Events planned to take place on public property must submit an event application. An event 
application is also required for events on private property if they have the potential to substantially 
impact the normal operations of the city. This includes, but is not limited to, effects on pedestrian 
traffic flow, parking availability, vehicle traffic flow, street access (such as the need for street 
closures), or any potential risk to public safety. Additionally, an event application and safety plan are 
required when cooking in public or when there is any other known potential safety risk to the public. 

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or 
disrupt the normal operations of the city in more than a temporary or minor way. This includes but is 
not limited to causing delays, congestion, or increased demand on city resources, services, or 
infrastructure, and necessitating additional planning, resources, or measures to maintain public safety 
and order. The duration of the event may also be a factor in determining whether the impact is 
substantial. 

ADDITIONAL CONTACT INFORMATION: 

Kittitas County Public Health Department .................................................... (509) 962-7515 

Kittitas County Chamber of Commerce (promotion) .................................. (509) 925-2002 

Northern Kittitas County Tribune (newspaper) ............................................ (509) 674-2511 

Washington State Liquor Control Board ....................................................... (206) 764-4020 

Cle Elum Fire Department -Chief Ed Mills ........ emills@cleelum.gov ........ (509) 656-4062 

WSDOT-Traffic Control/ Right of Way use ................................................ (509) 577-1788 

1 City entities, including-but not necessarily limited to----CEFD, CERPD and CE Public Works, as well the Cle Elum 
Downtown Association and the Carpenter Museum, are exempt from application fees. 

3/2025 

2026-012-10-21

$75.00

Chamber of Commerce

Members Meeting
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Applicant ("Event Organizer") 

Name: Katie Schepker J Business License # 

Title: Director of Chamber Outreach and Economic Advancement 

Sponsoring Organization: Kittitas County Chamber of Commerce 

Mailing Address:509 N. Main St. Ellensburg, WA 98926 

Phone Number: 509-925-2002 I Email: katie@kittitascountychamber.com 

Primary Contact Person During Event Same as Applicant i;;a 

Name: 

Title: 

Local Address: 

Email: 

Daytime Phone Number: I Mobile Phone: 360-631-9999

Secondary/Emergency Contact Person During Event (available to respond in the absence of Event 

OrRanizer) 

Name: Amy McGuffin amy@kittitascountychamber.com 

Title:CEO 

Local Address: 609 N. Main St. Ellensburg, WA 98926 

Daytime Phone Number: 509-925-2002 I Mobile Phone: 509-607-1081

REQUIRED -Applicant Checklist 

Event Permit Application received a minimum of 30 days prior to event, and the total fee paid to 
City Hall. 
Signed and dated Hold Harmless Agreement 

• For parades: each parade entrant must sign and submit the Parade Entrant Hold Harmless
Agreement to the event organizer. The event organizer is responsible for retaining these 
agreements.

Certificate of Liability Insurance 
• "City of Cle Elum" at 119 W First St., Cle Elum, WA 98922 must be named as "Additional

Insured" to all coverage
• As applicable, coverage for alcohol service must be specified
• As applicable, coverage for injury by animals must be specified

Supplemental pages below with a complete and detailed description of the event, including a schedule 
and location of event(s}. 

• If serving alcohol, WA liquor and Cannabis Control Board Banquet Permit or other
applicable alcohol service license measures taken to comply with State regulations must be
addressed in detail: htti::1s:LLlcb.wa.govLlicensingLoutdoor alcohol service

3/2025 
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• Cle Elum Fire Department-approved Special Events Permit including Addendum #001 Fire
and Life Safety Plan and additional Addendums as needed. Contact the Chief of CEFD for
guidance.

Site Plan including items such as the location of garbage receptacles, portable bathrooms, stage, 
seating, venders, street closures, barricades, alcohol measures taken etc. 

As applicable, list of vender names and contact details 
• All venders must have or obtain a business license endorsement for the City of Cle Elum:

httes :// dor. wa.gov Lopen-businessLappl�-business-license

If requesting street closures, event organizer must notify all adjacent residents and/or businesses of the 
proposed closure a minimum of three (3) weeks before the regular Lodging Tax & Event Committee 
meeting at which the application will be reviewed. Notification must also inform recipients they have 
the opportunity to comment on the proposed closure by attending the meeting (either in-person or 
virtually) or via email: wprosek@cleelum.gov. Include a copy of the notification. 

0 Road closures on First Street must contact WSDOT 

Othe•Infonnation 

After approval from the Lodging Tax and Event Committee, and any Special Events Permits issued 
with CEFD, this Event will be subject to a Fire Safety Check on the day of the Event by Cle Elum 
Fire Department. 

3/2025 
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EVENT DESCRIPTION: 

Event 
Name: Membership Meeeting 
Event Type: D Minor (< 50 Attendees) I ff Major(> 50 Attendees) 

Membership update to businesses with dinner. Open house style in our building 
Brief 
Description with a presentation and dinner out back in our private parking lot. 
of Event: 

fZ' My event does not include a parade. 
fl I acknowledge the Cle Elum-Roslyn Police Department has a pre-approved parade 

Parade map, which has been provided. Should I wish to suggest an alternate route, I 
Map: confirm that I have attached a map of this route and included a detailed 

explanation for it the attached event description. I understand this route is subject 
to CERPD approval. I further understand that approval is not guaranteed and may 
be rescinded at any time. 

Event Start 
Event End Date: 

Date: 10/21/26 10/21/26 

Day(s) of the OSUN DMON D TUE "gWED D THU D FRI OSAT 
Week: 

Event Start 
Event End Time: 

Time: 5:30 PM 7:00 PM 

Date of Set 
Time of Set Up: 

Up: 10/21/26 12:30 PM 

Date of Take Time ofTake 
Down: 10/21/26 Down: 8:00 PM 

Facilities to be 
Used: (Check all DPark D Street D Sidewalk @'Private Property 
that Apply) 

Location: 214 N. Pennsylvania Ave. Cle Elum, WA 98922 
Expected Crowd Size: 

Participants: Spectators: 
Event Personnel & 

100 Volunteers: 10 

Previous Occurrences: 

Has the event occurred 0Yes If yes, on which Happened in Ellensburt DNo the past 2 Octobers at WU
previously? date(s)? and KVEC. 
Change(s) from previous year? I DNone I D See Explanation Attached 
Will you charge an DNo 'iYes If yes, how much? $10 For Non-members 
admission fee? Free for members 

3/2025 
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STREET CLOSURES: 
Will your event ONo fil'Yes 
require any 

Skip to next section. Continue below. street closures?
Street(s): Partial Alley j Section(s): See proposed closure map 

Proposed We would like to have one or two food trucks in the proposed alley closure 
area, leaving our private parking lot open for tables and chairs. 

Method(s) of
Closure: � Both my attached site plan and event description include full details of the 

location(s) and methods of my prooosed closures. 
Neighborhood if I have attached an example of the written notice provided to the adjacent 
Notification: residents and/or business owners regarding the prooosed street closures. 

I acknowledge that event organizers must contract with CEFD or another 
Traffic Control: organization with Washington State Flagger or Traffic Control Supervisor 

certification for traffic control services. 
� I acknowledge that any impact to traffic on SR 903 (Second Street from 

Impact on SR Oakes Ave west toward Roslyn; Oakes Ave between First and Second 

903: Streets; First Street east from Oakes Ave), including but not limited to street 
closure and parking, must be discussed and approved by the Washington 
State Department of Transportation (WSDOT). 

RIGHT OF WAY (SIDEWALK) USE: 
Will you require

v'No use of a city DYes 
sidewalk during Skip to next section. Continue below. 
vour event? 
Description of
Proposed Use:

Use Permit D I acknowledge that I separately must request and receive approval of a 

Required: Sidewalk Use Permit, the application for which is available at 
httos ://cleelum.2ov /forms-and-aonlications/. 

3/2025 
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COOKING: 
Will there be on- DNo @'Yes 
site cooking? Skip to next section. Include Fire Addendum #002 
Description of We would like to have 1 or 2 food 

Planned trucks, but may have a caterer Just Purpose: To provide food to our attendees 

Cookin�: 
bring in food if that won't work. 

Acceptable 0 I acknowledge that only propane, pellets or electrical fuels are acceptable 
Fuels: during a bum ban. 
CEFD 0 Completed Cle Elum Fire Department Special Events Permit application is 
Requirements: attached below (incl Addendum #002). 

TENTS/ CANOPIES: 

Will tents be DNo &'.!Yes 
erected? Skip to next section. Include Fire Addendum #003 as necessary

Number of 
We may have a few 1Ox10 tents set up in our back parking lot. We have 

Tents weights for all legs and they would only be used if the weather was rainy. 
Anticipated: 
CEFD � Completed Cle Elum Fire Department Special Events Permit application is 
Requirements: attached below (incl Addendum #003 if needed). 

ALCOHOL SERVICE: 

Will alcohol be 0No DYes 
served? Skip to next section. Continue below. 
Will alcohol be '0No DYes 
sold? 

D I acknowledge alcohol service must comply with requirements described in 
WAC 314-03-200, including (but not necessarily limited to): 
o Barriers around service area of minimum 42 inches (3.5 feet) in height;
o Entry/exit points to service area may not exceed 10 feet in combined total;

Regulatory 
o Controlled and monitored entry to service area and dedicated attendant,

wait staff or server when patrons present;
Compliance: o No open containers permitted to leave service area.

D I acknowledge that these requirements are subject to change based on 
legislative or agency action. Should there be any discrepancy between State 
regulation and this document, I understand that State regulation takes 
precedence. 

Security Plan: 
D I have included a detailed security plan specific to alcohol service in my event 

description. 

Banquet Permit: 
D Approved WA State Liguor and Cannabis Control Board Banguet Permit 

attached. 

3/2025 
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ENTERTAINMENT: 
Describe 
Planned 
Entertainment: 

Sound system? 

Music/Sound 
Start Time: 

Statutory 
Limitations: 

Will you require 
an exception to 
the noise 
ordinance? 

Request 
Submission: 

Will there be 
venders? 

DNone Presentations using AN sound system speakers 

D Acoustic 0Amplified 

5:30 PM 
I Music/Sound 

End Time: 7:00 PM 

0 I acknowledge I have read and understood CEMC 5.24 and the limitations it 
imposes on certain types of entertainment. 

0' I acknowledge I have read and understood CEMC 8.05 and the limitations it 
imposes on noise. Generally, noise occurring between the hours of 10:00 PM 
to 7:00 AM and emanating more than 50 feet beyond the property line, or 
more than 100 feet from the property line at any other time of day, is 
prohibited unless �anted an exception by the City. 

�No DYes 

Skip to next section. Continue below. 

0 I acknowledge that, per CEMC 8.05, a formal request must be submitted to 
the City Administrator no later than 30 days prior to my event. 

0 N I � I understand that each vender must have a valid business license
0 

endorsement for the City of Cle Elum. 

RISK AND LIABILITY MANAGEMENT: 

Liability 
g I have attached a current, valid Certificate of Liability Insurance naming 

Insurance: 
"City of Cle Elum", at 119 W First St., Cle Elum, WA 98922, "Additional 
Insured" to all coverages. 

Additional 
D I have attached proof of specific additional coverage for animal liability. 

Animal Liability 
Covera2e: 

� My event does not involve animals. 

Additional 
D I have attached proof of specific additional coverage for alcohol service. 

Coverage for 
Alcohol Service: 

0 My event does not involve alcohol service. 

llold llarmless 
0 I have attached a complete, signed Hold Harmless Agreement. 

Aereement: 

llold llarmless 
D I understand that it is my responsibility to obtain and retain signed Hold 

Agreement-
Parade 

Harmless Agreements from each parade entrant. 

Entrants: 
� My event does not include a parade. 

Traffic Control 
� I understand that it is my or my organization's responsibility to arrange for 

and Security 
necessary traffic control and security; my attached site plan includes detailed 
information on these measures. 

3/2025 
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SANITATION: 
� I understand that it is my or my organization's responsibility to provide and 

Portable Toilet maintain portable toilet facilities for my event. These are identified in the 
Facilities: attached site map and program description. 

M' Required ratio: 1 toilet oer 50 people oer 4 hours. 

Trash Collection 
!St I understand that it is my or my organization's responsibility to provide and 

and Disposal: 
maintain trash receptacles for my event. These are identified in the attached 
site map and program description. 

fZl I understand that post-event cleanup is my or my organization's 
Post-Event responsibility. I further understand that, should any city resources-including 
Cleanup: personnel time-be required to clean up after my event, the city may elect to 

bill for said resources. 

PROMOTION (OPTIONAL): 
Planned DTV D Radio &Newspaper M"Flyers 
Method(s) of 
Promotion: 

@'Posters D Mailers � Social Media D Other (see below) 

Do you plan to 
promote beyond 

f!'l"No D Yes (see below) 
a SO-mile 
radius? 

Events targeting attendees from beyond a 50-mile radius may be eligible for 

Lodging Tax 
financial support-on a reimbursement basis-from Lodging Tax funds. A 

Application: 
separate application must be submitted prior to your event; after-the-fact 
applications will not be accepted. We encourage you to explore this option: 
httos ://cleelum. !WV /forms-and-aoolications/. 

CITY DEPARTMENT COMMENT PAGE: 
� The page for comment and signature from City departments will be circulated electronically on 

behalf of the event of organizer. However, the event organizer is strongly encouraged to reach out 
prior to submission to discuss plans in order to proactively address concerns and 
incoroorate advice in the final proposal. 

3/2025 
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9 

Authorization 

I acknowledge this permit application must be completed, signed, and returned to 
Cle Elum City Hall along with all required supplemental materials no later than 30 
days prior to my event. I understand that any misrepresentation in this permit 
application or deviation from the final agreed upon route and/or method of operation 
described herein, may result in the immediate revocation of the permit. I further 
understand that the City retains the right to deny, revoke or cancel this permit at any 
time due to changes in conditions and risk potential 

I certify under penalty of perjury that the information above is correct to my best 
knowledge. 

Applicant Signature: 

This application will not be rocessed and will be deemed incomplete if all required components are not attached 
to application on the day of submission. 

RETURN TO: Cle Elum City Hall 

119 W First St 

Cle Elum, WA 98922 

wprosek@cleelum.gov 

Office (509) 674-2262 

Fax (509) 674-4097 

3/2025 
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HOLD HARMLESS AGREEMENT 

This Agreement made this 31 day of ____ M_a_r_c_h ___ ---',_2_0_2_6_, between the City of
Day Month Year 

Cle Elum, referred to as "CITY" herein, and Kittitas County Chamber of Commerce at, 
Name 

609 N. Main St. Ellensburg � 98926 referred to as "USER" herein. 
Mailing Address City State Zip 

For good and valuable consideration, receipt of which is acknowledged, it is hereby agreed: 

SECTION I 

USER undertakes to indemnify and hold harmless CITY from any liability, loss or damage that the USER may suffer as a result of any 
claims, demands, costs, or judgments against the CITY arising out of the acts, omissions, or activities that USER conducts under the 

CITY'S license or permit whether liability, loss or damage is caused by, or arises out of the negligence of USER or its officers, agents, 

employees or otherwise. 

SECTION II 

This Agreement shall commence on the date that the CITY issues its license or permit to USER and shall continue in full force until 
the permit and license expire. The renewal of the permit and/or associated license(s), if any, automatically renews this Agreement. 

The duty to indemnify the CITY for claims, demands, costs or judgments against it that arise during the Agreement survives the 
expiration of theAgreement. 

SECTION Ill 

CITY agrees to notify USER in writing, within thirty (30) days, by certified mail, at USER'S address as stated in this 
Agreement, of any claim made against CITY on the obligations indemnified against. 

SECTION IV 

USER agrees to defend against and indemnify CITY any claims brought or actions filed against CITY with respect to the subject of 

the indemnity contained herein, whether such claims or actions are rightfully or wrongfully brought or filed. In case a claim 

should be brought or an action filed with respect to the subject indemnity herein, USER agrees the CITY may employ an attorney 
of its own selection to appear and defend the claim or action on behalf of CITY, at the expense of USER. The CITY, at its option, 

shall retain sole authority for the direction of the defense, and shall be the sole judge of the acceptability of any compromiser or 

settlement of any claims or actions against CITY. 

SECTIONV 

Vouchers or other similar, property evidence showing payment by CITY of any loss, damage, or in expense covered under this 
Agreement shall be conclusive evidence, (except in cases of fraud) against USER as to fact and amount of USER'S liability 
hereunder. 

SECTION VI 

USER covenants that it shall not institute any action or suit at law or in equity against CITY, nor institute, prosecute or in any 
way aid in the institution or prosecution of any claim, demand action, or cause of action for damages, costs, loss of services, 

expenses, or compensation for any damage for any damage, loss, or injury either to person or property, or both, whether 
known or unknown, developed or underdeveloped, past, present, or future, arising out of activities that USER conducts under a 

license/permit issued to USER by CITY. 

Amy McGuffin CEO 
'USER' Signature Print Name ntle 

3/2025 
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PARADE ENTRANT HOLD HARMLESS AGREEMENT 

PARADE NAME: N/A
----------------------------

I and those involved with my entry hereby release City of Cle Elum from any and all claims for damages on 
account of injury to either my person, property or livestock in conjunction with the above event. I hereby agree 
to abide by the rules and regulations of the Parade and to conduct myself accordingly. 

I acknowledge that I am participating in a parade that requires that I have safe equipment, floats or livestock. I 
will not do anything that would pose a substantial risk to any participant or spectator at said event and take full 
responsibility for those in my entry. I also agree to indemnify, defend and hold harmless and release said City of 
Cle Elum therewith from any and all claims or responsibility, whatsoever, in case I should be injured while 
participating in said event including any injury whatsoever that I may cause to any spectator. 

I agree that the City of Cle Elum are not liable in any way or manner for any injury to me or any injury I should 
cause or that should occur if I choose to distribute any type of material from the parade route. 

I AGREE THAT I OR THOSE INVOLVED WITH MY ENTRY WILL NOT THROW ANY TYPE OF TREATS OR MATERIAL 
TO THE CROWD ALONG THE PARADE ROUTE. 

I have read the release and hold harmless agreement and agree to its terms and have executed the same 
voluntarily. 

Parade Entrant Signature: --------------- Date ______ _ 

Parade Entrant Print Name:---------------

Address: Street------------------------

City _____________ State ____ Zip: ____ _ 

Phone: 
-------------------

E-mail: __________________ _

3/2025 
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City of Cle Elum Fire Department 
SETUP REQUIREMENTS FOR SPECIAL EVENT PERMITS 

If event is held in the city limits of Cle Elum and has an occupancy count of over 100 persons 

...x_ Fire and Life Safety Plan ADD #001 

X Cooking ADD #002 

__ Cooking during bum ban ADD #002 - *Must contact Fire Dept directly for bum ban cooking requirements* 

X Tents/Canopy under 400 sq ft 

__ Large Tent over 400 sq ft ADD #003 

Generator 

Carnival 

_ Only Acknowledgement of Requirements 

All setups and operations are subject to field inspection by an inspector. 

• COOKING: Special Event Permit is required for any open flame or cooking on premises. (Including food trucks)
• Event organizers shall be responsible for compliance with conditions listed in ADDENDUM #002 by all

cooking vendors.
• Event organizer(s) shall be responsible for submitting to the Fire Department a list of all cooking vendors and

the signed copies of ADDENDUM #002 (Requirement for cooking), by each cooking vendor.

• COOKING DURING A BURN BAN: additional requirements including ADDENDUM #002
• Portable barbeques may only use propane, pellets, or electricity as

fuel.
• Any other fuels would require additional authorization and permitting.
• Must contact Fire Dept directly for burn ban cooking requirements

• TENTS: For larger tents please submit ADDENDUM #003
• Tents and canopies shall have a State Fire Marshal Flame Resistance Rating, and weighted properly for safety

for all weather events and hazards.

• GENERATORS:

Must be placed 10 feet from the building. Also, must have a minimum 20BC Fire Extinguisher placed 

nearby. 

• CARNN AL AREA: Provide an additional extinguisher throughout. (within 75' of travel)

• All rides shall have a 2A-10BC fire extinguisher. NO rides may be within 20 feet of a building.

12 3/2025 
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GENERAL SETUP: All set ups will generally require ADDENDUM #001 

• Electrical wires or cables, and any gas/water piping on ground located in public areas must be matted, taped or flown.

• If a propane tank is used, a minimum of 10 feet clearance must be kept between a tank and appliance(s).

• Compressed gas cylinders shall always be secured and capped if not being used.

• Other permits may be required for electrical lines or gas lines outside of a building, contact the Building Department.

• Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A:10B:C in addition to Class K (if
required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought within one year.

• ALL exits and aisles must be maintained free and clear of any items.

• All venue occupant loads shall be maintained.

• All fire protection systems shall be visible and unobstructed.

• No motor vehicles shall be operated in the event area

• Event signs, fire lanes signs and occupant load signs shall be displayed and visible before the
event is opened to the public.

• ALL decorations, etc. shall be flame retardant.

• A 7-foot overhead clearance must be maintained in all public access areas.

• A 20-foot Fire Lane with a minimum 14-foot overhead clearance must be maintained unobstructed.

• All Booths shall be a minimum of 10 feet away from structures.

• Tables shall be arranged so that the seating edges of adjacent tables are not less than 54 inches apart.

• Rectangular tables arranged to accommodate seating on one side only shall have not less than 36 inches

between adjacent table edges.

• Every chair shall be within 20 feet of an aisle.

• Loose Chair seating the space between rows of chairs shall be not less than 33 inches. The space between
the back of each seat and front of the seat immediately behind will not be less than 12 inches, Seats shall
be arranged so that there shall be not more than six intervening seats between any seat and the nearest
aisle.

• AT THE END OF EVENT: At the closing of the event, event organizers shall maintain the perimeter and

not allow motor vehicles into the event area until the public is cleared.

if,�1�09-h 
SIGNATURE/TITLE DATE 

After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on site 
during the event. 

3/2025 
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Chamber of Commerce Building Fire Safety Plan - 2026  

                                          214 N Pennsylvania Ave Cle Elum, WA, 98922  

Point of Contact/Responsible for emergency plans: 

Amy McGuffin, CEO  
amy@kittitascountychamber.com | Office: 509-925-2002 | Cell: 509-607-1081 

Business License:  UBI: 601-133-921 

• In the event of an emergency call 911 reporting all issues to KITTCOM they will page 
out appropriate resources. 

•  Medical emergencies call 911 stay online until first responders arrive on scene. This 
will give incoming help updates on patient and scene. 

• Fire events stay calm, remember your training and work through the safety plans. 
• 2 Extinguishers On-Site: 1 located by front door, 1 located by back door 
• Fire equipment: Fire Extinguishers 
• Floor Plan: Main Floor – 2000 sq ft. / Units: 1-office occupied by the Small Business 

Development Center (SBDC), 5-Private office spaces and 2-Open Air Desks  
• 4 Entrances/Exits. 2 main entrance/exit for customers. Another 2 entrance/exit is to 

back of unit. 
• Fire Suppression System Fire Extinguishers only use to try and keep fires small if 

safe to do before exiting the building. 
• The Evacuation Assembly Point (EAP) is in front of the building. It is furthest away 

from structures and is the most viewable point to responders/ firefighter 
 
  

Fire Chief Mills Contact – 509-656-4062, emills@cleelum.gov  
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___ Provide three sets oflayouts drawn to scale showing all equipment 

and items inside the tent 

___ Show <listance from tent to any structures or property lines on layout. 

10' away if under 1500 sq ft 
30' away if between 1,501 and 15,000 sq. ft. 

50' away if over 15,000 sq. ft 
___ FOR TENTS OVER 1,500 SQ. FEET: An unobstructed passageway 

Not less than six feet in width and free from guy wires or other 

Obstructions shall be maintained on all sides of tents. 

___ EXITING-Exit width, number of exits, aisles, cables matted or flown 
Above ground. Show location of equipment or tent lines in relation to 

Exits 

No parking within 50 ft. oftent(s)(most restrictive) 

It is understood that support vehicles (catering trucks, etc.) must be. 

At least 20' away from tent. 

___ "NO SMOKING" signs will be installed in tent in a conspicuous place 

(NO ASHTRAYS) 

___ * No. of "No Smoking" signs required 

___ Fire Extinguishers will be provided in all tents and mounted in a 

Conspicuous place. 
___ * No. of extinguishers required 

ADDENDUM #003 
City of Cle Elum Fire Department 

TENT AND CANOPY REQUIREMENTS 

FOR FIRE DEPARTMENT USE AND APPROVAL 

Occupant Loads: Check on that applies. 

over 49- illuminated exit signs. 

300 or more - emergency egress lighting and battery exit signs. 

1,000 or more - 1 1/2" hose line provided for firefighting. 

SAFETY OFFICER(s) required if -

___ No. of Fire Safety Officers required for this event? 

(At $55 per hour, 4 hours minimum per Fire Safety Officer 

CATERER: 
Name: 

Address: 

City: 

Phone: 

Contact Person: 

TENT CO:MPANY 

Name: 

Address: 

City: 

Phone: 

Contact Person: 

___ Notify Inspector Rob Omans of the Department of Building and Safety 

Of the location, phone number, and dates 
_ __ A set of approved plans shall be on site and made accessible to the Fire marshal. 

___ NO OPEN FLAME WITHIN THE TENT- Sterno for warming food is allowed with chafing rushes ONLY. 

___ Heaters must be approved type and located 10' away from exits. Propane tanks for heaters will be located 

outside the tent at least 10' away and secured to tent stakes. 

____ Membrane structures or tents shall have a permanently affixed label bearing the following information: 
1. 1.The identification of size and fabric or material.
2. 2.The names and addresses of the manufacturers of the tent or air-supported structure.
3. 3.A statement that the fabric or material meets the requirements of Section 3104.2.
4. 4. If treated, the date the fabric or material was last treated with flame-retardant solution, the trade name or kind of chemical used in treatment, name of person or firm treating the fabric or material,

and name of testing agency and test standard by which the fabric or material was tested.
5. 5.lf untreated, a statement that no treatment was applied when the fabric or material met the requirements of Section 3104 2 

THE ABOVE IS CORRECT AND TRUE TO FORM: DATE: 

(Signature) 3/2025 
After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on site during the event. 

17 
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Alley Closure Notification 

Dear Residents, 

tff AMBER OF COMM(RCf 
� 

I hope this message finds you well. On behalf of the Kittitas County Chamber of Commerce, 

I am writing to inform you of a temporary alley closure associated with an upcoming 

community event. 

Closure Details: 

The alley located near your residence will experience limited access. This temporary closure 

is necessary to safely accommodate event activities. 

• Date: Wednesday, October 21, 2026

• Closure Time: 2:00 PM - 8:00 PM

• Location: Alley from the back of the Catalyst BOC parking lot heading north to 2nd

Street. (See attached map)

• Event Time: 5:30 PM - 7:00 PM

What to Expect: 

• Continued Access: You will still be able to access your residence via the alley off N.

Harris Avenue or 1st Street during this time.

• Parking Impacts: Parking within or near the alley may be limited or temporarily

unavailable. We are kindly asking you to park along 2nd Street if you are needing to

come and go during this event.
• Activity: You may notice increased foot traffic and activity in the surrounding area,

as well as some amplified music or speaking.

We understand that disruptions like this can be inconvenient, and we sincerely appreciate 

your patience and cooperation as we host this event for the benefit of our community. We 

invite you to attend this event, and more information can be found here: 

www.kittitascountychamber.com/annual-membership-meeting 

If you have any questions or concerns, please don't hesitate to contact our office at 

509-925-2002 or events@kittitascountychamber.com. Thank you for your understanding

and support.

Sincerely, 

Kristina Paquette 

Events and Communications Coordinator 

609 N Main Street 

Ellensburg, WA 98926 

,.___.ot ... -i.-'25!: 00 

CONNECT WITH US 
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1:HAMBER OF COMMERC( 
��4� 

MEMBERSHIP MEETING EVENT LAYOUT 

Location: 214 N. Pennsylvania Ave. and back parking lot 

Date: Wednesday, October 21, 2026 

Event Time: 5:30-7:00 PM 

Proposed Partial Alley Closure: 2:30-8:00 pm 
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ACORD 
CERTIFICATE OF LIABILITY INSURANCE I

DATE (MM/00/YYYY) 

4/6/2026 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER �f�l�cT Jerry Lael 
Gerald M. Lael r.ngNJo Extl: 509-962�8800 I iffc No\• 509-962-8801
Lael Insurance and Financial Services �t"�ss: glael@farmersagent.com
2301 W. Dolarway Rd Ste 5 INSURER($) AFFORDING COVERAGE NAIC# 
Ellensburg, Wa. 98926 INSURER A: Mount Vernon Fire Insurance Company 26522 
INSURED INSURERS: 

Kittitas County Chamber of Commerce INSURERC: 
609 N Main St INSURERD: 
Ellensburg, WA. 98926 INSURERE: 

INSURERF: 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. 
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE 
ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF 
SUCH POLICIES. �LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. LIMITS SHOWN ARE INCLUSIVE OF AMOUNTS REQUESTED BY THE CERTIFICATE 
HOLDER AND MAY NOT REFLECT POLICY UMtT AMOUNTS !N EXCESS OF THOSE REQUESTED. "Not Applicable in WY 

INSR 
LTR 

A 

TYPE OF INSURANCE 
A COMMERCIAL GENERAL LIABILITY 

I CLAIMS-MADE D OCCUR 

GEN'LAGGREGATE LIMIT APPLIES PER 
Fl [!]PRO· POLICY JECT 

OTHER: 
AUTOMOBILE LIABILITY 

ANY AUTO 

DLOC 

� OWNED - SCHEDULED 
AUTOS ONLY AUTOS � 
HlREO 

� NON-OWNED 
- AUTOS ONLY � AUTOS ONLY 

UMBRELLA LIAB 
HOCCUR 

EXCESSLIAB CLAIMS-MADE 

DEO I l RETENTION$ 
WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY 

Y/N 
ANYPROPRIETOR/PARTNER/EXECUTIVE 

D OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH) 
If yes, describe ut1der 
DESCRIPTION OF OPERATIONS below 

��E!- �-�� POLICY EFF POLICY EXP LIMITS POLICY NUMBER IMM/DD""""" fMMIDD""""" 
EACH OCCURRENCE $ 1,000,000 

'f NBP2553364G 05/10/2026 05/10/2027 ��MISES /Ea ";���encei $ 100,000 

MED EXP (Any one person) $ 5,000 

PERSONAL & ADV INJURY ' 1,000,000 

GENERAL AGGREGATE 2,000,000 

PRODUCTS - COMP/OP AGG $ 2,000,000 
$ 

COMBINED SINGLE LIMIT 
s /Ea accident\ 

BODILY INJURY (Per person) $ 

BODILY INJURY (Per accident) $ 

PROPERTY DAMAGE $ /Per accident\ 
' 

EACH OCCURRENCE 

AGGREGATE $ 

$ 

I �"ffTUTE I I OTH-
ER 

E.L. EACH ACCIDENT ' 
NIA 

E.L. DISEASE - EA EMPLOYEE $ 

E.L. DISEASE - POLICY LIMIT $ 

DESCRIPTION OF OPERATIONS I LOCATIONS !VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

Certificate holder as additional insured 10/21/2026. Location 214 N Pennsylvania Avenue 

CERTIFICATE HOLDER 

City of Cle Elum 

119 W 1st St 
Cle Elum, WA. 98922 

ACORD 25 (2025/12) 

CANCELLATION 

SHOULD ANY Of THE ABOVE DESCRiBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

The ACORD name and logo are registered marks of ACORD 
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Receipt: 20330 04/07/2026
Acct #: 412 COPY
City Of Cle Elum
119 W First Street
Cle Elum, WA 98922
5096742262

Kiƫtas County Chamber of Commerce
609 North Main St
Ellensburg, WA 98926-

Treasurers Receipt
Memo: EVT-2026-012-10-21 Chamber 

of Commerce Members 
meeƟng

Event Fees/Permits 75.00

Non Taxed Amt: 75.00

Total: 75.00

Chk: 29031 75.00
Ttl Tendered: 75.00
Change: 0.00
Issued By: Whitney Prosek

04/07/2026 10:23:33
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CLE ELUM EVENT APPLICATION 

RETURN THIS FORM WITH ALL PERTINENT INFORMATION TO CLE ELUM CITY HALL. 
YOU WILL BE REQUIRED TO MEET WITH DEPARTMENT HEADS. 

CLE ELUM POLICE DEPARTMENT (509) 674-2991 

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Police Signature: _______________________________ 

PUBLIC WORKS DEPARTMENT     (509) 674-2262   Ext. 106

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Public Works Signature: _______________________________ 

CLE ELUM FIRE DEPARTMENT   (509) 674-1748 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
Fire Department Signature: _______________________________ 

CITY COUNCIL REPRESENTATIVE (509) 674-2473 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
City Council Signature: _______________________________ 

______________________________________________________________________________ 
CITY ADMINISTRATION   (509) 674-2262 

Staff Approval: ______________________________ Date:__________________ 

Depart Heads - Event Review Chamber Members Meeting

Inspection and updated fire and life safety plan will be complete before event.

Approved

Approved

Approved

Doc ID: 65adab23fbc7c799157011710c51422b7987671aPage 117 of 174



Department Heads - Event Review Chamber of Commerce Members...

Chamber_of_...nt_2026.pdf and 1 other

65adab23fbc7c799157011710c51422b7987671a

MM / DD / YYYY

Signed

04 / 07 / 2026

10:30:31 UTC-7

Sent for signature to Rich Albo (ralbo@cleelum.gov), Mathew

Bailey (mbailey@cleelum.gov), Ed Mills (emills@cleelum.gov)

and City Council Representative (amalek@cleelum.gov) by

integrations@hellosign.com acting on behalf of

romans@cleelum.gov

IP: 69.55.222.58

04 / 07 / 2026

10:59:13 UTC-7

Viewed by Rich Albo (ralbo@cleelum.gov)

IP: 192.183.184.178

04 / 07 / 2026

11:02:05 UTC-7

Signed by Rich Albo (ralbo@cleelum.gov)

IP: 192.183.184.178

04 / 07 / 2026

12:07:04 UTC-7

Viewed by Mathew Bailey (mbailey@cleelum.gov)

IP: 209.209.16.190

04 / 07 / 2026

12:10:07 UTC-7

Signed by Mathew Bailey (mbailey@cleelum.gov)

IP: 209.209.16.190
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04 / 07 / 2026

20:54:41 UTC-7

Viewed by City Council Representative (amalek@cleelum.gov)

IP: 172.56.108.182

04 / 07 / 2026

20:57:34 UTC-7

Signed by City Council Representative (amalek@cleelum.gov)

IP: 172.56.108.182

04 / 08 / 2026

07:14:17 UTC-7

Viewed by Ed Mills (emills@cleelum.gov)

IP: 192.183.184.162

04 / 08 / 2026

07:15:44 UTC-7

Signed by Ed Mills (emills@cleelum.gov)

IP: 192.183.184.162

The document has been completed.04 / 08 / 2026

07:15:44 UTC-7

Department Heads - Event Review Chamber of Commerce Members...

Chamber_of_...nt_2026.pdf and 1 other

65adab23fbc7c799157011710c51422b7987671a

MM / DD / YYYY

Signed
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119 West First Street 

Cle Elum, WA 98922 

Telephone · (509) 674-2262 
Fax · (509) 674-4097 
www.cleelum.gov 

EVENT PERMIT APPLICATION 

APPLICATION DEADLINES: 

Stamp & initial 

All applications must be received a minimum of 30 days prior to the date of the event. 

The purpose of this pennit is to help the 
event organizer, and the City of Cle Elum 
build the best possible events for our 
· community. We know how hard you work
on your events and want to rnake sure
that you have all the tools you will need
to ensµre a great event, Please return this
application to the City of Cle Elum City
Nall at 119 W First Street.

Event Name: 

Permit#: 

Fee Total: 
- -- ·- --

OFFICAL USE ONLY 

EVT-

-- - - - - ··-· - . 

Related Permits: 

FEES 1 

---- - -

• $75 if application is submitted at least 60 days prior to event.
• $150 if application is submitted 30 days prior to event.

WHEN IS AN EVENT PERMIT REQUIRED? 

Events planned to take place on public property must submit an event application. An event 
application is also required for events on private property if they have the potential to substantially 
impact the normal operations of the city. This includes, but is not limited to, effects on pedestrian 
traffic flow, parking availability, vchiclG traffic flow, street acrnss (such as the nGGd for strGGt 
closures), or any potential risk to public safety. Additionally, an event application and safety plan are 
required when cooking in public 01· when there is any other known potential safety risk to the public. 

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or 
disrupt the normal operations of the city in more than a temporary or minor way. This includes but is 
not limited to causing delays, congestion, or increased demand on city resources, services, or 
infrastructure, and necessitating additional planning, resources, or measures to maintain public safety 
and order. The duration of the event may also be a factor in determining whether the impact is 
substantial. 

ADDITIONAL CONTACT INFORMATION: 

Kittitas County Public Health Department .................................................... (509) 962-7515 

Kittitas County Chamber of Commerce (promotion) .................................. (509) 925-2002 

Northern Kittitas County Tribune (newspaper) ............................................ (509) 674-2511 

Washington State Liquor Control Board ........................... ............................ (206) 764-4020 

Cle Elum Fire Department - Chief Ed Mills ........ emills@cleelum.gov ........ (509) 656-4062 

WSDOT-Traffic Control/ Right of Way use ................................................ (509) 577-1788 

1 City entities, including-but not necessarily limited to-CEFD, CERPD and CE Public Works, as well the Cle Elum 
Downtown Association and the Carpenter Museum, arc exempt from applicalion fees. 

3/2025 

WSHP Event Calendar

2026-013

150.00

Page 120 of 174



2 

Applicant ("Event Organizer") 

Business License # 

Email: 

Same as Applicant 0 

Name: 

Tit1e: 

Email: 

Daytime Phone Number: �rt£'3 r Mobile Phone: Ju o �? J-;;>...I / 

Secu11dary/Emergency Contact Persun During Event (available ta respond in the alm�nce aJEvent 
Or anizer) 

Name: 

Title: 

REQUIRED Applicant Checklist 

Event Permit Application received a minimum of 30 days prior to event, and the total fee paid to 
City Hall. 
Signed and dated Hold Harmless Agreement 

• For parades: each parade entrant must sign and submit the Parade Entrant Hold Harmless
Agreement to the event organizer. The event organizer is responsible for retaining these
agreements.

Certificate of Liability Insurance 
• "City of Cle Elum" at 119 W F.irst St., Cle Elum, WA 98922 must be named as "Additional

Insured" to all coverage
• As applicable, coverage for atcohol service must be specified

. • As applicable, cove_rage for injury by animals must be specified . 
Supplemental pages ·below with a complete ·and.detailed description ·of the ev·e�t, including a schedule 
�ind location of event(�), 

• If serving alcohol, WA Liquor and Cannabis Control Board Banquet Permit or other
applicable alcohol service license measures taken to comply with State regulations must be
addressed in detail: https://lcb.wa.gov/licensing/outdoor alcohol service

3/2025 
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3 

• Cle Elum Fire Department-approved Special Eve·nts Permit induding Addendum #001 Fire
and Life Safety Plan and additional Addendums as needed. Contact the Chief of CEFD for
guidance.

Site Plan including items such as the location of garbage receptacles, portable bathrooms, stage, 
seating, venders, street closures, barricades, alcohol measures taken etc. 

As applicable, list of vender names and contact details 
• All venders must have or obtain a business license endorsement for the City of Cle Elum:

httes:// dor. wa.gov / oeen-business/aeetj'.-bUsiness-license

If requesting street closures, event organizer must notify all adjacent residents and/or businesses of the 
proposed closure a minimum of three (3) weeks before the regular Lodging Tax & li:vent Committee 
meeting at which the application will be reviewed. Notification must also inform recipients they have 
the opportunity to comment on the proposed closure by attending the meeting (either in-person or 
virtually) or via email: wprosek@cleelum.gov. Include a copy of the notification. 

0 Road closures on First Street must contact WSDOT 

Other Information 
- . 

--- - - . ·---- .. - ·- -- ·-- -�- �- .,, ·- ·--· - -- -·- ---- ·- ... ·- � - - --· 

After approval from the Lodging Tax and Event Committee, and any Special Events Permits issued 

with CEFD, this Event will be subject to a Fire Safety Check on the day of the Event by Cle Elum 
Fire Department. 

3/2025 
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EVENT DESCRIPTION: 

Event 

lu stf-f' {etluJo..r Name: 

Event Type: .f;l.. Minor (< 50 Attendees) I � Major(> 50 Attendees) 

fi-5.. u_.t" A.f_ � fvosh-_J rJJh.ro u-r "-.
Brief /I "' 

Description 
�(J v-l.AY---of Event: . 

u 

� My event does not include a parade. 
D I acknowledge the Cle Elum-Roslyn Police Department has a pre-approved parade 

Parade map, which has been provided. Should I wish to suggest an alternate route, I 
Map: confirm that I have attached a map of this route and included a detailed 

explanation for it the attached event description. I understand this route is subject 
to CERPD approval. I further understand that approval is not guaranteed and may 
be rescinded at any time. 

Event Start 

IAr,l I Event End Date: D cJ, 51 Dat�: 

Day(s) of the 
' 

Week: �SUN l�QN O<l!fUE ��D �U i;i<ERI �SAT

Event Start 

V/1/T'es Event End Time: 
Time: V tA.-rtc..s 
Date of Set 
Up: V-tt-rR-s Time of Set Up: \f t).._rres 
Date of Take 

v�rFcs 
Time of Take 

va.r,...-es Down: Down: 

Facilities to be 
Used: (Check all 0 Park D Street 0 Sidewalk �rivate Property 
that Apply) 

Location: /00� Ot>tLPW' fJA_J.A.n t"?) 
Expected Crowd Size: V 

Participants: va.rres Spectators:
Event Personnel & 

fM�es Volunteers: 

Previous Occurrences: 

Has the event occurred O No 
previor1sly? 

Change(s) from previous year? 

Will you charge an LJ No 
admission fee? 

4 

fj:Yes 

lwone 

iJ Yes 

If yes, on which 

?Cl5+-date(s)? (/-t'�) 
I O See Explanation Attalhed 

If yes, how much? 

3/2025 
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STREET CLOSURES: - . - � �- -

Will your event 
require any 
street closures? 

-

Street(s): 

Proposed 
Method(s) of 
Closure: 0 

Neighborhood D 

Notification: 

0 

Traffic Control: 

D 

Impact on SR 
903: 

�o 

Skip to next section. 
-

r ��cti��(�;= 
�- ·- --

DYes 

Continue below. 
-- . -· � --·- - - - - - -

Both my attached site plan and event description include full details of the 
location(s) and methods of my proposed closures, 
I have attached an example of the written notice provided to the adjacent 
residents and/or business owners regarding the proposed street closures. 
I acknowledge that event organizers must contract with CEFD or another 
organization with Washington State Flagger or Traffic Control Supervisor 
certification for traffic control services. 

· I acknowledge that any impact to traffic on SR 903 (Second Street from
Oakes Ave west toward Roslyn; Oakes Ave between First and Second
Streets; First Street east from Oakes Ave), including but not limited to street
closure and parking, must be discussed and approved - by the Washington
State Department of Transportation (WSDOT).

RIGHT OF WAY (SIDEWALK) USE: 
Will YQU require 
use of a city ffe{No DYes 
sidewalk during 
vour event? 

Skip to next section. Continue below. 

Description of 
Proposed Use: 

Use Permit 
0 I acknowledge that I separately must request and receive approval of a 

Rfquired: Sidewalk Use Permit, the application for which IS available at 
httos://cleelum_o:ov/forms-and-annlication.-;/_ 

J/2025 
5 
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COOKING: 

Will there be on- � iJ Yes 
site cooking? Skip to next section. Include Fire Addendum #002 
Description of 
Planned Purpose: 

Cookin2: 
Acceptable 0 I acknowledge that only propane, pellets or electrical fuels are acceptable 
Fuels: durin2: a bum ban. 
CEFD iJ Completed Cle Elum Fire Department Special Events Permit application is 
Requirements: attached below (incl Addendum #002). 

TENTS/ CANOPIES: 
Will tents be � JYes 
erected? Skio to next section. Include Fire Addendum #003 as necessarv

Number of 
Tents 
Anticipated: 
CEFD D Completed Cle Elum Fire Department Special Events Pemut application is 
Requirements: attached below (incl Addendum #003 if needed). 

ALCOHOL SERVICE: 

Will alcohol be �o D Yes 
served? Skip to next section. Continue below. 
Will alcohol be 
sold? 

ONo OYes 

D I acknowledge alcohol service must comply with requirements described in 
WAC 314-03-200, including (but not necessarily limited to):
0 Barriers around service area of minimum 42 inches (3.5 feet) in height; 
0 Entry/exit points to service area may not exceed 10 feet in combined total; 

Regulatory 
0 Controlled and monitored entry to service area and dedicated attendant, 

Compliance: 
wait staff or server when patrons present; 

0 No open containers permitted to leave service area. 
0 I acknowledge that these requirements are subject to change based on 

legislative or agency action. Should there be any discrepancy between State 
regulation and this document, I understand that State regulation takes 
orecedence. 

Security Plan: LJ I have included a detailed security plan specific to alcohol service in my event 
descriotion. 

Banquet Permit: 
0 Approved WA State Liguor and Cannahi'i Control Board Banguet Permit 

attached. 

3/2025 
6 
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ENTERTAINMENT: -

Describe 
Planned 
Entertainment: 

- -

Sound system? 
Music/Sound
Start Time: 

Statutory 
Limitations: 

Will you require 
an fXtf P.tiqn t9. 
the noise 
ordinan<,e? 
Request 
Submission: 
wm there be
venders? 

�one 
-

fj 

0 

D 

--- - --

rJ Acoustic 
I MusidSound

End Time: 

- -- -- - ---

D Amplified 
- -

I acknowledge I have read and understood CEMC 5.24 and the limitations it
imposes on ce1tain types of entertainment. 
I acknowledge I have read and understood CEMC 8.05 and the limitations it
imposes on noise. Generally, noise occurring between the hours of 10:00 PM
to 7:00 AM and emanating more than 50 feet beyond the property line, or
more than 100 feet from the property line at any other time of day, is
prohibited unless _granted an exception by the City. 

ONo Cl Yes 
Skip to next section. Continue below. 

I acknowledge that, per CEMC 8.05, a formal request must be submitted to
the City Administrator no later than 30 days prior to my event. 

0 N I D l understand that each vender must have a valid t:r1Jsiness fa:ense 
0 endorsement for the City of Cle Elum. 

RISK AND LIABILITY MANAGEMENT: 

Liability 
Insurance: 

Additional 
Animal Liability
CoveraRe: 
Additional 
Coverage for 
Alcohol Service: 

Hold Harmless 
A�reement: 
Hold Harmless 
Agreement-
Parade 
Entrants: 

Traffic Control 
and Security 

7 

� I have attached a current, valid Certificate of Liability Insurance naming
"City of Cle Elum", at 119 W First St., Cle Elum, WA 98922, "Additional
Insured" to all coverages. 

LJ I have attached proof of specific additional coverage for animal liability. 
0 My event does not involve animals. 

0 I have attached proof of specific additional coverage for alcohol service.
c9{... My event does not involve alcohol service. 

- - - - -

� I have attached a complete, signed Hold Harmless Agreement. 

0 I understand that it is my responsibility to obtain and retain signed Hold
Harmless Agreements from each parade entrant. 

l)C:_ My event does not include a parade. 

'V3'--l u.nderstand that it is rny or my orgarniation's responsibility to arrange for
necessary traffic control and security; my attached site plan includes detailed
information on these measures. 

3/2025 
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SANITATION: 
4--I understand that it is my or my organization's responsibility to provide and 

Portable Toilet maintain portable toilet facilities for my event. These are identified in the 
Facilities: attached site map and proiram description. 

0 Required ratio: I toilet per 50 people per 4 hours. 

Trash Collection 
..rL. I und@rstand that it is my or my organization's rnsponsibility to provid6 and 

and Disposal: 
maintain trash receptacles for my event. These are identified in the attached 
site map and program description. 

�I understand that post-event cleanup is my or my organization's 
Post-Event responsibility. I further understand that, should any city resources-including 
Cleanup: personnel time.,,-be required to clean up after my event, the city may elect to 

bill for said resources. 

PROMOTION (OPTIONAL): 
Planned 

1JTV 0 Radio LJ Newspaper [I Flyers 
Method(s) of 
Promotion: 

0 Posters 0 Mailers [J Social Media 60ther (see below) 

Do yoy plan to 
promote beyond 

D No �Yes (see below) a SO-mile 
radius? 

�vents targeting attendees from beyond a .50-mile radius may be eligible for 

Lodging Tax 
financial support-on a reimbursement basis-from Lod�in� Tax funds. A 

Application: 
separate application must be submitted prior to your event; after-the-fact 
applications. will not be accepted. We encourage you to explore this option: 
httos://cleel um. iwv/forms-and-aoolications/. 

CITY DEPARTMENT COMMENT PAGE: 

I V, The p�ge, for cornrne�t and �ignature from City departme�ts �ill be circulated electronicalJy on
,V behalf of the event of organizer. However, the event orgamzer 1s strongly encouraged to reach out 

prior to submission to discuss plans in order to proactively address concerns and 
incorporate advice in the final proposal. 

3/202� 
8 
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Authorization 

I acknowledge this permit application must be completed, signed, and returned to 
Cle Elum City Hall along with all required supplemental materials no later than 30 

days prior to my event. I understand that any mis.representation in this permit 
application or deviation from the final agreed upon route and/or method of operation 
described herein, may result in the immediate revocation of the permit. !further 
understand that the City retains the right to deny, revoke or cancel this permit at any 
time due to changes in conditions and risk potential 

I certify under penalty of perjury that the information above is correct to my best 
knotvledge. 

RETURN TO; Cle Elum City Hall 
119 W First St 

Cle Elum, WA 98922 

wprosek@cJeeium.gov 
Office (509) 674-2262 
Fax (509) 674-4097 

312025 
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HOLD HARMLESS AGREEMENT 

This �reement made this /r day of �df �etween the City of
Day Month . Year 

Cle Elum, referred to as "CITY" herein, and U)Sc(f,{) at,
Name 

fD !bot.. rfl._lf , t2lt Glum ,...!!A.., �eferred t9 as "VSER" herein.
Mailing Address City State Zip 

For good gllQ vgl\.Jgble consideration, re<:eiP.t gf which is gc;kngwle(;lgeg, it is hereQY ggreed; 

SECTION I 
USER undertakes to indemnify and hold harmless CITY from any liability, loss or damage that the USER may suffer as a result of any 

claims, demands, costs, or judgments against the CITY arising out of the acts, omissions, or activities that USER conducts under the 

CITY'S license or permit whether liability, loss or damage is caused by, or arises out of the negligence of USER or its officers, agents, 

employees or otherwise. 

SECTION II 

This Agreement shall commence on the date that the CITY issues its license or permit to USER and shall continue in full force until 
the permit and license expire. The Fer1ewal of the permit and/or assoeiated license(s), if any, automatically renews this Agreement. 

The duty to indemnify the CITY for claims, demands, costs or judgments against it that arise during the Agreement survives the 

expir-atiofl of the Agreement. 

SECTION Ill 

CITY agrees to notify USER in writing, within thirty (30} days, by certified mail, at USER'S address as stated in this 

Agreement, of any claim made against Cil'Y on the obligations indemnified against. 

SECTION IV 

USER agrees to defend against and indemnify CITY any claims brought or actions filed against CITY with respect to the subject of 
the indemnity contained herein, whether such claims or actions are rightfully or wrongfully brought or filed. In case a claim 

should be brought or an action filed with respect to the subject indemnity herein, USER agrees the CITY may employ an attorney 

of its own selection to appear and defend the claim or action on behalf of CITY, at the expense of USER. The CITY, at its option, 

shall retain sole authority for the direction of the defense, and shall be the sole judge of the acceptability of any compromiser or 

settlement of any claims or actions against <:ITV. 

SECTIONV 

Vouchers or other similar, property evidence showing payment by CITY of any loss, damage, or in expense covered under this 

Agreement shall be conclusive evidence, (except in cases of fraud) against USER as to fact and amount of USER'S liability 

hereunder. 

SECTION VI 

USER. rnvenant:i th,n it �ha.II ngt imitityte any a<;;tign qr �\.!it flt li:!w gr in egY[W ,;1gi:lin�t CITY, nQr in�tltYte, Rrn:iec.ute Qr in flr\Y
way aid in the institution or prosecution of any claim, demand action, or cause of action for damages, costs, loss of services, 

expenses, or compensation for any damage for any damage, loss, or injury either to person or property, or both, whether 

known or unk own, developed or underdeveloped, past, present, or future, arising out of activities that USER conducts under a 
license/per · u d ta R b CITY. 

10 

_/@__ 
Title 

3/2025 
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PARADE ENTRANT HOLD HARM SS AGREEMENT 

PARADE NAME:--------------+-----------

I and those involved with my entry hereby release City o Cle Elum from any and all claims for damages on 
account of injury to either my person, property or livesto in conjunction with the above event. I hereby agree 
to abide by the rules and regulations of the Parade and t conduct myself aceordingly. 

I acknowledge that I am participating in a parade that quires that I have safe equipment, floats or livestock. I 
will not do anything that would pose a substantial risk o any participant ar spectator at said event and take full 
responsibility for those in my entry. I also agree to ind mnify, defend and hold harmless and release said City of 
Cle 1:lum therewith from any and all claims or resp nsibility, whatsoever, in case I should be injured while 
participating in said event including any injury whats ever that I may cause to any spectator. 

I agree that the City of Cle Elum are not liable in an way or manner for any injury to me or any injury I should 
cause or that should occur if I choose to distribute ny type of material from the parade route. 

I AGREE THAT I OR THOSE INVOLVED WITH MY EN RY WILL NOT THROW ANY TYPE OF TREATS OR MATERIAL 
TO THE CROWD ALONG THE PARADE ROUTE. 

I have read the release and hold harmless agree ent and agree to its terms and have executed the same 
voluntarily. 

Parade l=ntrant Signature: ----------1-------- Date ______ _ 

Parade Entrant Print Name: 
---------+-------

Address: Street 
-------------+-----------

City ____________ _ _ ___ Zip:-----

Flhene, 
-------------------

E-mail: 
-------------------

3/2025 

11 
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City of Cle Elum Fire Department 
SETUP REQtJIREMENTS FOR SPECIAL EVENT PERMITS 

If event is held in the city limits of Cle Elum and has an occupancy count of over 100 persons 

_x_ fire �mt Life S�fety Pl�P APP #OOJ_ 

__ Cooking ADD #002 

__ Cooking during burn ban ADD #002 - *Must contact Fire Dept directly for burn ban cooking requirements* 

"'I- Tents/Canopy under 400 sq ft 

__ Large Tent o.ver 400 sq ft ADD #003 

Generator 

Carnival 

_ Only Acknowledgement of Requirements 

12 

All setups and operations are subject to field inspection by an inspector. 

• COOKING: Special Event Permit is required for any open flame or cooking on premises. (Including food trucks)
Event organizers shall be responsible for compliance with conditions listed in ADDENDUM #002 by all 
cooking vendors. 
Event organizer(s) shall be responsible for submitting to the Fire Depruiment a list of all cooking vendors and 
the signed copies of ADDENDUM #002 (Requirement for cookin�), by each cooking veudor. 

• COOKING DURING A BURN BAN: additional requirements including ADDENDUM #002
• Portable barbegues may only use propane, pellets, or electricity as

fuel.
• Any other fuels would require additional authorization and permitting.

Must contact Fire Dept directly for.bum ban cooking requirements

• TENTS: For larger tents please submit ADDENDUM #003

Tents and canopies shall have a Stale Fire Marshal Flame Resistance Rating, and weighted properly for safety 
for all weather events and hazards. 

• GENERATORS:

, Must be placed 10 feet from the building. Also, must have a minimum 20BC Fire Extinguisher placed 

nearby. 

• CARNIVAL AREA: Provide an additional extinguisher throughout. (within 75' of lravel)

All rides shall have a 2A-1 OBC fire extingnisher. NO rides may be within 20 feet of a building. 

3/2025 
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• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

GENERAL SETUP: All set ups will generally require ADDENDUM #001 

Electrical wires or cables, and any gas/water piping on ground located in public areas must be matted, taped or flown . 

rr a propane tank is used, a minimum of IO feet clearance must be kept between a tank and appliance{s) . 

Compressed gas cylinders shall always be secured and capped if not being used . 

Other permits may be required for electrical lines or gas lines outside of a building, contact the Building Department. 

Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A: lOB :C in addition to Class K {if 
required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought with.in one year. 

ALL exits and aisles must be maintained free and dear of any items . 

All venue occupant loads shall be maintained . 

All fire protection systems shall be visible and unobstructed . 

No motor vehicles shall be operated in the event area . 

Event signs, fire lanes signs and occupant load signs shall be displayed and visible before the 
event is opened to the public. 

ALL decorations, etc. shall be name retardant. 

A 7-foot overhead clearance must be maintained in all public access areas . 

A 20-foot Fire Lane with a minimum 14-foot overhead clearance must be maintained unobstructed . 

All Booths shall be a minimum of JO feet away from structures . 

Tables shall be arranged so that the seating edges of adjacent tables are not less than 54 inches apart. 

Rectangular tables arranged to accommodate seating on one side only shall have not less than 36 inches 

between adjacent table edges. 

• Every chair shall be within 20 feet of an aisle.

• Loose Chair seating the space between rows of chairs shall be not less than 33 inches. The space between
the back of each seat and front of the seat immediately behind will not b' less than 12 inches, Seats shall
be arranged so that there shall be not more than six intervening seats between any seat and the nearest
aisle.

! AT THE END OF EVENT: At the i;losing of the event, event organizers shall maint,iin the perimeter and

not allow motor vehicles into the event area until the public is cleared.

After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on site 
during the event. 

3/2025 
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DATES-FROM 

ADDENDUM #002 

City of Cle Elum Fke Department 

COOKING AT SPECIAL EVENTS REQUffiEMENTS 

TO: 

COOKING TYPE�(F�U:,;E�L�): ____________ �-----------

1. Food vendors or food trucks must be state certified or certified t
Department.

2. The Kittitas County Health Department approval must be ob 

15 

Requirements:
NO cooking under unapproved canopies or in indoor st· 1ctures. Must be permitted and have permanently affixed
labeling of Flame propagation performance testing an certification. A 20-foot clearance must be maintained between
th� strµqur� 9r l)o9th. NFPA 701

Cooking devices using propane must have the pr ane bottle outside the booth and properly secured
in an upright position. Use of propane indoors · PROHIBITED.

All fittings and hoses used with propane shall e approved for such use by an approved testing laboratory.

Propane shall be limited to lhe supply on si . There shall be no remote storage area.

Propane cylinder size is limited to a 5.76 0allon capacity.

Refueling of propane cylinders on sit or at other non-approved locations is prohibited. 

Portable extinguisher for combusti es shall be provided along egress path. Minimum 2A: IOB:C in addition to Class K 
(if rnquired), 20B:C for gener-ator se, and 2A:40B:C for- LP-gas/propane. Must ee ce1tified or- bought within one year. 

Solid fuel cooking appliances, w ether or not under a hood, with fireboxes 5 oubic feet (0.14 m3 ) or less in volume 
shall have a minimum 2.5-gallo (9 L) or two 1.5-gallon (6 L) Class K wet-chemical portable fire extinguishers 
located in accordance with Sec on 906.1. 

A minimum of three (3) feet earance must be provided between the public and the cooking device by a barricade. 

All cooking devices shall b secure, stable, and level and on a nonflammable smface. Cooking equipment using 
combustible oils or solids 1all have a noncombustible lid immediately available. The lid shall be of sufficient size to 
cover the cooking well completely. 

No Smoking within 25 feet of propane cylinder and No Smoking inside a tent of canopy. 

3/2025 
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Coals shall be fully exlinguished and cold, 1hen placed into a clean noncombustible container for disposal. 

All propane connections shall be tested for leakage by performing the manufacturers recommended 
testing procedures. 

Barbeques must be kept in a remote area where there is no public access. The barbeque device must 
be so isolaled that any persons other than the operators may not approach nearer than five (5) feet of 
the device. 

The location of the barbeque device should be in a non�enclosed area, and also be located ar least 
Five (5) feet away from any combustible Material and shall have at least five (5) feet of clear working 
space completely around the device. There shall be a rigid restricting barrier. 

Only ::iclult.s should be allowed i11sid� the baiTi<:r. Absolutely !}O cf1il4ren undq twclv<; ( 12) years of 
age shall he within the barrier. 

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0. I 4 m3) or 
less in volume shall have a minimum 2.5-gallon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical 
portable fire extinguishers located in accordance with Section 906.1. 

One water type extinguisher of at least 2-1 /2-gallon capacity shall be available inside the barrier. 

Flammable liquids shall nol be used to start charcoal. 

At the termination of use, th� embers and ashes shall be thoroughly soaked with water. 

RECEIVED BY: DATE. 
__ ij ___ -......st?\-..1"""------31;...-7 __

PLEASE SIGN TWO COPIES. ONE C N SITE AND THE OTHER FOR THE FIRE DEPARTMENT. 
After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on 
site during the event. 

16 3/2025 
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WSHP Fire Safety Plan - 2026 

 1202 Douglas Munro Blvd Cle Elum, WA, 98922 

 Point of Contact/Responsible for emergency plans 

Wendy Hensley 360-567-7211 -contact email director@wahorsepark.org 

• In the event of an emergency call 911 reporting all issues to KITTCOM they will
page out appropriate resources.

• Medical emergencies call 911 stay online until first responders arrive on scene. This
will give incoming help updates on patient and scene.

• Fire events stay calm, remember your training and work through the safety plans.

• Extinguishers On-Site: marked on map of locations

• Fire equipment: Fire Extinguishers water trucks on site. Hydrants at location.

• Emergency Plan: Follow the updated emergency preparedness and evacuation

plan.

• 1 Entrances/Exits. Marked on Map.

• The Evacuation Assembly Point (EAP) If needed to shelter in place the main covered
arena or open arenas. It is furthest away from structures and is the most viewable
point to responders/ firefighters. Being in a safe protected area away from possible
fire events.

Fire Chief Mills Contact – 509-656-4062, emills@cleelum.gov 
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I
DATE (MM/0.DIYYYY) 

ACORD
® 

CERTIFICATE OF LIABILITY INSURANCE 
\.._..../ 

7/3012025 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER($), AUTHORIZED 

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER 
CONTACT 
NAME: 

Sea-Mountain Insurance Brokers, Inc. rtgN� Extl: 425-775-1410 
I FAX 

19630 76th Avenue West 
IA/C Nol:425-774-4177 

Lynnwood WA 98036 
E-MAIL 
ADDRESS: 

INSURER(Sl AFFORDING COVERAGE NAIC# 

License#: 49412 INSURER A: Western National Insurance 24465 

INSURED WASHINH001 
INSURER S: 

Washington State Horse Park Authority 
INSURER C: 

PO Box 278 
Cle Elum WA 98922 INSURER D: 

INSURER E: 

INSURERF: 

COVERAGES CERTIFICATE NUMBER· 408331459 REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
LTR 

A 

A 

TYPE OF INSURANCE 

X COMMERCIAL GENERAL LIABILITY 
-

D CLAIMS-MADE 0 OCCUR -
-
-

GEN"L AGGREGATE LIMIT APPLIES PER: 

4 
DPRO-POLICY JECT 

OTHER: 
AUTOMOBILE LIABILITY 

ANY AUTO 
-

DLOC 

OWNED SCHEDULED 
- AUTOS ONLY � AUTOS 

HIRED NON-OWNED 
- AUTOS ONLY - AUTOS ONLY 

X UMBRELLA LIAS 
M 

OCCUR 
EXCESS LIAB CLAIMS-MADE 

OED I I RETENTION$ 
WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY YIN ANYPROPRIETOR/PARTNER/EXECUTIVE 

D OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH) 
If yes. describe under 

DESCRIPTION OF OPERATIONS below 

ADDL 
'···--

y 

y 

N/A 

SUBR POLICYEFF POLICY EXP ..... _ POLICY NUMBER IMMIDD/YYYY\ IMM/DD/YYYVI LIMITS 

N CPP1317691 7/27/2025 7/27/2026 EACH OCCURRENCE $1,000,000 
DAMAGE TO RENTED $100,000 PREMISES /Ea occurrence) 
MED EXP (Any one person) $5,000 

PERSONAL & ADV INJURY $1,000,000 

GENERAL AGGREGATE $2,000,000 
PRODUCTS • COMP/OP AGG $2,000,000 

$ 

fE���\;i��llNGLE LIMIT 

BODILY INJURY (Per person) 
BODILY INJURY (Per accident) $ 

fp�?�&;�de�RAMAGE $ 

$ 

N UMB1053307 7/27/2025 7/27/2026 EACH OCCURRENCE $3,000,000 
AGGREGATE $ 

$ 

TPER I 
STATUTE 

I OTH-
ER 

E.L. EACH ACCIDENT $ 

E.L. DISEASE· EA EMPLOYEE $ 

E.L. DISEASE· POLICY LIMIT $ 

DESC�IPTION OF OPERATIONS / LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 
Certificate holder 1s ADDITIONAL INSURED as OWNERS, LESSEES OR CONTRACTORS - SCHEDULED PERSON OR ORGANIZATION 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

City of Cle Elum 
ACCORDANCE WITH THE POLICY PROVISIONS. 

119 West First Street 
Cle Elum WA 98922 AUTHORIZED REPRESENTATIVE 

- r
' \ 

j 

I 
- �t

' 

ACORD 25 (2016/03) 
© 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 
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RCW 4.24.540 Limitations on liability for equine activities� 
Exceptions. (1) Except as provided in subsection (2) of this section,
an equine activity sponsor or an equine professional shall not be 
liable for an injury to or the death of a participant engaged in an 
equine activity, and, except as provided in subsection (2) of this 
section, no participant nor participant's representative may maintain 
an action against or recover from an equine activity sponsor or an 
equine professional for an injury to or the death of a participant 
engaged in an equine activity. 

(2) (a) RCW 4.24.530 and 4.24.540 do not apply to the horse racing
industry as regulated in chapter 67.16 RCW. 

(b) Nothing in subsection (1) of this section shall prevent or
limit the liability of an equine activity sponsor or an equine 
professional: 

(i) If the equine activity sponsor or the equine professional:
(A) Provided the equipment or tack and the equipment or tack

caused the injury; or 
(B) Provided the equine and failed to make reasonable and prudent

efforts to determine the ability of the participant to engage safely 
in the equine activity, determine the ability of the equine to behave 
safely with the participant, and determine the ability of the 
participant to safely manage the particular equine; 

(ii) If the equine activity sponsor or the equine professional
owns, leases, rents, or otherwise is in lawful possession and control 
of the land or facilities upon which the participant sustained 
injuries because of a dangerous latent condition which was known to or 
should have been known to the equine activity sponsor or the equine 
professional and for which warning signs have not been conspicuously 
posted; 

(iii) If the equine activity sponsor or the equine professional
commits an act or omission that constitutes willful or wanton 
disregard for the safety of the participant and that act or omission 
caused the injury; 

(iv) If the equine activity sponsor or the equine professional
intentionally injures the participant; 

(v) Under liability provisions as set forth in the products
liability laws; or 

(vi) Under liability provisions in chapter 16.04, *16.13, or
*16.16 RCW. [1989 c 292 s 2.] 

*Reviser's note: Chapters 16.13 and 16.16 RCW were each
recodified and/or repealed in their entirety by 1989 c 286. For 
disposition of chapters 16.13 and 16.16 RCW, see Table of Disposition 
of Former RCW Sections. 

Application�1989 c 292 ss 1 and 2: See note following RCW 
4.24.530. 

Certified on 7/12/2024 RCW 4.24.540 Page 1 
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April 

• Park opens to day use -April 1

• WSHP Ranch Horse Schooling Clinic/Show-April 9-12-75 participants

• Steve Rother-April 16-19-25 participants

• Wood brook Hunt Spring Hunter Trials & Hunter Pace with Jumpernite -April 24-26

-60 participants

May 

• El Adult Camp-May 1-3 - 50 participants

• Karen O'Neal Clinic -April 29-May 3-30 participants

• WSHP Dressage & Jumper Schooling Show-May 8-10-75 participants

• El DressageShow�May15-17-150 participants

• Performance Edge Experience-May 22-24 - 30 participants

• El Horse Trials - May 29-31 -200 participants

June 

• Pacific Northwest Ranch Horse Association - June 5-7 - 100 participants

• Karen O'Neal Clinic 2-June 4-7-30 participants

• Preview-Cascade Horse Shows-June 10-14 - 50 participants

• Classic -Cascade Horse Shows -June 16-21 -200 participants

• Open -Cascade Horse Shows -June 22-28-250 participants

July 

• WSHP Ranch Horse Schooling Show & Clinic -July 3-5 - 50 participants

• Northwest Reined Cowhorse-July 9-12-75 participants

• AQHA Bronze Classic-July 17-19-200 participants

• .Cle Elum Roundup-July 24-25

August 

• Evergreen Classic H/J -July 28-August 2-100 participants
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• Cowboy Dressage -August 7-9- 30 participants

• El Dressage Show-August 14-16- 200 participants

• WSHP Ranch Horse Schooling Show & Clinic-August 20-23- 75 participants

• El Fall Horse Trials -August 27-30- 200 participants

September 

• Cascade Finals-September 3-6- 200 participants

• WSHP Ranch Horse Schooling Clinic & Show-September 10-13- 75 participants

• El Adult Camp Fall-September 18-20- 50 participants

• Steve Rother-September 26-29-40 participants

October 

• Parl< closes to all users - October 31
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Vendor list for: __ u)_�__,_/ff __ Ei____;._ve ............... d___,_� _____ _ 
(Event name) 

Event Contact Person _! ..... � ...... J ..... e_,_f:'.c__,,,,.. /)-7+----J'---=--I--LL /_
........,_.

fll
....,,i
!

,.......
l ...... o'--'-(

-"1-
1- Phone{,,. tJ!_ Pff.,,. 
I 

Business Name Contact Name 
Contact 

Phone number WA State UBI 

CEFD Fire & 
Kittitas Co. Health Life Safety 

Food Permit Plan 

Active
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WSHP Master Plan Existing Facility 
October 22, 2024 
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' - TO SEATTLE [-90 TO SPOKANE - ) 

LEGEND ARENAS 
A Park Entrance G 
B Parking & Temporary Stalls H 
C Showers I 
D Maintenance & Storage area J 
E RV Trailer Parking with Hook-ups K 
F Stalls L 

Wash Racks 
Lunging Areas 
Manure Bunker 
Hospitality Pavilion 
Loading/Parking 
Tent Camping 

M 
N 
0 

RV Sanitation Station 
Livestock Holding Pens 
Office 

Noble Arena 
Arena #1 East 
Arena # 1 West 
Arena #2 
Arena #3 

Covered Arena 150 ft x 300 ft 
130 ft X 240 ft 
140 ft X 245 ft 
250 ft X 250 ft 
J50 ft X 310 ft I 
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Receipt: 20477 04/30/2026
Acct #: 692 COPY
City Of Cle Elum
119 W First Street
Cle Elum, WA 98922
5096742262

WA State Horse Park
AƩen:  Leslie Thurston
PO Box 278
Cle Elum, WA 98922

Treasurers Receipt
Memo: EVT-2026-013 Season

Event Fees/Permits 150.00

Non Taxed Amt: 150.00

Total: 150.00

Chk: 3583 150.00
Ttl Tendered: 150.00
Change: 0.00
Issued By: Whitney Prosek

04/30/2026 10:35:28
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CLE ELUM EVENT APPLICATION 

RETURN THIS FORM WITH ALL PERTINENT INFORMATION TO CLE ELUM CITY HALL. 
YOU WILL BE REQUIRED TO MEET WITH DEPARTMENT HEADS. 

CLE ELUM POLICE DEPARTMENT (509) 674-2991 

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Police Signature: _______________________________ 

PUBLIC WORKS DEPARTMENT     (509) 674-2262   Ext. 106

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Public Works Signature: _______________________________ 

CLE ELUM FIRE DEPARTMENT   (509) 674-1748 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
Fire Department Signature: _______________________________ 

CITY COUNCIL REPRESENTATIVE (509) 674-2473 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
City Council Signature: _______________________________ 

______________________________________________________________________________ 
CITY ADMINISTRATION   (509) 674-2262 

Staff Approval: ______________________________ Date:__________________ 

Dept Heads - Event Review - WA Horse Park Season 2026

Approved

Approved

Inspection complete on 4-30 for horse park. They will be adding gravel under the bailed
wood shavings with a 15 ft separation to flammables and vegetation. 
Aardvark will need to email his L&I copy of business license and copy of health permit and
license.  He is cooking outdoors and has extinguishers in place.

Approved

Doc ID: bbb60ce028c022d442005e80d1e6c595402905f2Page 143 of 174



Department Heads - Event Review - WA Horse Park Season of...

WA_Horse_Park_Events_2026.pdf and 1 other

bbb60ce028c022d442005e80d1e6c595402905f2

MM / DD / YYYY

Signed

04 / 30 / 2026

10:55:44 UTC-7

Sent for signature to Rich Albo (ralbo@cleelum.gov), Mathew

Bailey (mbailey@cleelum.gov), Ed Mills (emills@cleelum.gov)

and City Council Representative (amalek@cleelum.gov) by

integrations@hellosign.com acting on behalf of

romans@cleelum.gov

IP: 69.55.222.60

04 / 30 / 2026

10:56:05 UTC-7

Viewed by Rich Albo (ralbo@cleelum.gov)

IP: 166.205.132.3

04 / 30 / 2026

10:58:41 UTC-7

Signed by Rich Albo (ralbo@cleelum.gov)

IP: 166.205.132.3

04 / 30 / 2026

11:32:18 UTC-7

Viewed by Mathew Bailey (mbailey@cleelum.gov)

IP: 166.181.255.42

04 / 30 / 2026

12:54:55 UTC-7

Viewed by Ed Mills (emills@cleelum.gov)

IP: 192.183.184.162

Page 144 of 174



04 / 30 / 2026

13:02:59 UTC-7

Signed by Ed Mills (emills@cleelum.gov)

IP: 192.183.184.162

05 / 04 / 2026

07:28:20 UTC-7

Signed by Mathew Bailey (mbailey@cleelum.gov)

IP: 209.209.16.190

05 / 04 / 2026

07:49:05 UTC-7

Viewed by City Council Representative (amalek@cleelum.gov)

IP: 172.56.108.62

05 / 04 / 2026

07:56:30 UTC-7

Signed by City Council Representative (amalek@cleelum.gov)

IP: 172.56.108.62

The document has been completed.05 / 04 / 2026

07:56:30 UTC-7

Department Heads - Event Review - WA Horse Park Season of...

WA_Horse_Park_Events_2026.pdf and 1 other

bbb60ce028c022d442005e80d1e6c595402905f2

MM / DD / YYYY

Signed
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119 West First Street 

Cle Elum, WA 98922 

Telephone· (509) 674-2262 
Fax· (509) 674-4097 
www .cleelum.gov 

Stamp & initial 

EVENT PERMIT APPLICATION 

APPLICATION DEADLINES: 

All applications must be received a minimum of 30 days prior to the date of the event. 

The purpose of this permit is to help the 

event organizer, and the City of Cle Elum 

build the best possible events for our 

community. We know how hard you work 

on your events and want to make sure 

that you have all the tools you will need 

to ensure a great event. Please return this 
application to the City of Cle Elum City 

Hall at 119 W First Street. 

OFFICAL USE ONLY 

Event Name: 

Permit#: EVT-

Fee Total: 

Related Permits: 

FEES
1 

• $75 if application is submitted at least 60 days prior to event.
• $150 if application is submitted 30 days prior to event.

WHEN IS AN E 'ENT PERMlT _. QUIRED? 

Events planned to e place on pub property must submit an event application. An event 
application is also re �ed for events on ;,rivate property if they have the potential to substantially 
impact the normal operations of the city. This includes, but is not limited to, effects on pedestrian 
traffic flow, parking availability, vehicle traffic flow, street access (such as the need for street 
closures), or any potential risk to public safety. Additionally, an event application and safety plan are 
required when cooking in public or when there is any other known potential safety risk to the public. 

Substantial, in this context, refers to any impact that is significant enough to noticeably alter or 
disrupt the normal operations of the city in more than a temporary or minor way. This includes but is 
not limited to causing delays, congestion, or increased demand on city resources, services, or 
infrastructure, and necessitating additional planning, resources, or measures to maintain public safety 
and order. The duration of the event may also be a factor in determining whether the impact is 
substantial. 

ADDITIONAL CONTACT INFORMATION: 

Kittitas County Public Health Department .................................................... (509) 962-7515 

Kittitas County Chamber of Commerce (promotion) .................................. (509) 925-2002 

Northern Kittitas County Tribune (newspaper) ............................................ (509) 674-2511 

Washington State Liquor Control Board ....................................................... (206) 764-4020 

Cle Elum Fire Department - Chief Ed Mills ........ emills@cleelum.gov ........ (509) 656-4062 

WSDOT-Traffic Control/ Right of Way use ................................................ (509) 577-1788 

1 City entities, including-but not necessarily limited to-CEFD, CERPD and CE Public Works, as well the Cle Elum 
Downtown Association and the Carpenter Museum, are exempt from application fees. 

3/2025 

Summer Reading Program

2026-014

N/A
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2 

Applicant (''Event Organizer") 

Name: /Jm,J H1rlen1t/Y�· 
Title: i�-//iu-art/ JJvechrr 

I Business License # 

Sponsoring Organ&ltion: C
v,iX/7/�r IJ'Jf!)1':W,1&/ c;/;-6rcVj#,

Mailing Address: Jo.;2 IV ·/b1r1s,,,1lv..v11cL /-Jv-L, Cf, c!ltun, wfJ 9 g9;2 -;)._

Phone Number: ·01 
,/ 

6 �1,;7lj-.J.3J3 I Email: IJ
p

r�(M.l11cJre_, a.Jcfelwll,Se,' V

Primary Contact Person During_ Event Same as Applicant Jl1. 

Name: flm I/ 1f I de1ntJYe 
Title: c:;;t)��'I J)vechY 

�'JJ15f:1 /�afi 1A- /1Ji<L {Yt clam, Local Address: Jo;; Al

Email: 
jJ -) -� 

1j)t1c4JYldY-c cuC1et· wrl.J,l'V 

;,,u 1'9 r � '7 ;l .2....,

-

I Mobile Phone: .L/t 8 c22J9 -3 3 OS, Daytime Phone Number: 5"/J{j-/p 7/ -;23/3

Secondary/Emergency Contact Person During Event (available to respond in the absence of Event 

OrRMizer) 

Name: 

Title: 

Local Address: 

Daytime Phone Number: I Mobile Phone: 

REQUIRED - Applicant Checklist 

Event Permit Application received a minimum of 30 days prior to event, and the total fee paid to 
City Hall. 
Signed and dated Hold Harmless Agreement 

• For parades: each parade entrant must sign and submit the Parade Entrant Hold Harmless
Agreement to the event organizer. The event organizer is responsible for retaining these
agreements.

Certificate of Liability Insurance 
• "City of Cle Elum" at 119 W First St., Cle Elum, WA 98922 must be named as "Additional

Insured" to all coverage
• As applicable, coverage for alcohol service must be specified
• As applicable, coverage for injury by animals must be specified

Supplemental pages below with a complete and detailed description of the event, including a schedule 
and location of event(s). 

• If serving alcohol, WA Liquor and Cannabis Control Board Banquet Permit or other
applicable alcohol service license measures taken to comply with State regulations must be
addressed in detail: httQs:LLlcb.v11a.govLlicensingloutdoor alcohol service

3/2025 
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• Cle Elum Fire Department-approved Special Events Permit including Addendum #001 Fire
and Life Safety Plan and additional Addendums as needed. Contact the Chief of CEFD for
guidance.

Site Plan including items such as the location of garbage receptacles, portable bathrooms, stage, 
seating, venders, street closures, barricades, alcohol measures taken etc. 

As applicable, list of vender names and contact details 
• All venders must have or obtain a business license endorsement for the City of Cle Elum:

https ://do r. wa .gov Lope n-busi ness/appl't-b usi ness-1 icense

If requesting street closures, event organizer must notify all adjacent residents and/or businesses of the 
proposed closure a minimum of three (3) weeks before the regular Lodging Tax & Event Committee 

meeting at which the application will be reviewed. Notification must also inform recipients they have 
the opportunity to comment on the proposed closure by attending the meeting (either in-person or 

virtually) or via email: wprosek@cleelum.gov. Include a copy of the notification. 

0 Road closures on First Street must contact WSDOT 

Other Information 

After approval from the Lodging Tax and Event Committee, and any Special Events Permits issued 

with CEFD, this Event will be subject to a Fire Safety Check on the day of the Event by Cle Elum 

Fire Department. 

3/2025 
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EVENT DESCRIPTION: 

Event 
Name: 
Event Type: 

Brief 
Description 
of Event: 

Parade 
Map: 

Event Start 
Date: 
Day(s) of the 
Week: 

t!vpm,Ju �rleJY1aJ J/,r()../'f [lbifYl/11.U &�J ·�OJ,7� 

€J Minor(< 50 Attendees) u I t1' Major(> 50 Attendees) t:t.tk.ndt2_,. 

fa wed(.,{) of. UJ.tt .. J)r1 t {)tr)k 7Y1fYJ?l)iw2 ( Cf-lu ,J,d;r�q
U ru)I_ 1 V 

/ ftUUfJJ (1)/irc t.. adtii/?� / �JyvtU, 
V -

=�y event does not include a parade. 
. . I acknowledge the Cle Elum-Roslyn Police Department has a pre-approved parade 

map, which has been provided. Should I wish to suggest an alternate route, I 
confirm that I have attached a map of this route and included a detailed 
explanation for it the attached event description. I understand this route is subject 
to CERPD approval. I further understand that approval is not guaranteed and may 
be rescinded at any time. 

7 /--;/Jc z. ei Event End Date: 8/;1 / 202 6

:=SUN =MON �UE =WED =THU DFRI C: SAT 

Event Start /ICUYI Event End Time: /,:;1,µrr7 � Time: �1 -_?If�� ;_�a.n1... �¥t-;· 7 ',;>I e{J //a.,n,1...)
'1 7 _.,., -, I -

Date of Set 
T 'f" ,� 0 l,L/ If f,lJ I '- ,�._. .......- I flYII 

Up: Time of Set Up: 

Date of Take Time of Take 
Down: Down: 
Facilities to be 
Used: (Check aJI �Park [ Street D Sidewalk = Private Property 
that Apply) 

Location: Cle clu.n1 VtJ IWJl'{,U h/p ,/\,V> -lnwtJ-. WI kn/1,ai_ � l I ti k C 
Expected Crowd Size: 

Participants: Spectators: L/0-100
Event Personnel & 2.- ¥ Volunteers: 

Previous Occurrences: 
Has the event occurred ONo �Yes previously? 
Change(s) from previous year? [ D None 
Will you charge an l�o Yes admission fee? 

4 

If yes, on which 
date(s)? s:::ft{.01 -a (A,Uj I ll,1/1.,UA tJ .I� 

l/ 
I� ,/ V 

See E xplanatjon Attached 

If yes, how much? 

3/2025 

'J 

f'/ 
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STREET CLOSURES: 
Will your event �o [ Yes 
require any 
street closures? Skip to next section. Continue below. 

Street(s): I Section(s): 

Proposed 
Method(s) of
Closure: -

Both my attached site plan and event description include full details of the -

location(s) and methods of my proposed closures. 
Neighborhood --

I have attached an example of the written notice provided to the adjacent 
-

Notification: residents and/or business owners regarding the proposed street closures. 
-

I acknowledge that event organizers must contract with CEFD or another -

Traffic Control: organization with Washington State Flagger or Traffic Control Supervisor 
certification for traffic control services. 
I acknowledge that any impact to traffic on SR 903 (Second Street from 

Impact on SR Oakes Ave west toward Roslyn; Oakes Ave between First and Second 

903: Streets; First Street east from Oakes Ave), including but not limited to street 
closure and parking, must be discussed and approved by the Washington 
State Department of Transportation (WSDOT). 

RIGHT OF WAY (SIDEWALK) USE: 
Will you require
use of a city �o = Yes 

sidewalk during Skip to next section. Continue below. 
vour event? 

Description of
Proposed Use:

-

I acknowledge that I separately must request and receive approval of a Use Permit -

Required: Sidewalk Use Permit, the application for which IS available at 
httos://cleelum.2.ov/forms-and-annlication,/. 

3/2025 
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COOKING: 

Will there be on- �o [ Yes 

site cooking? Skip to next section. Include Fire Addendum #002 
Description of 
Planned Purpose: 
Cookin2: 

Acceptable 
-

I acknowledge that only propane, pellets or electrical fuels are acceptable -

Fuels: during a bum ban. 
CEFD 

-

Completed Cle Elum Fire Department Special Events Permit application is -

Requirements: attached below (incl Addendum #002). 

TENTS/ CANOPIES: ? 
Will tents be ENo JYes 

erected? Skip to next section. Include Fire Addendum #003 as necessary

Number of 
Tents 
Anticipated: 

CEFD 
-

Completed Cle Elum Fire Department Special Events Permit application is -

Requirements: attached below (incl Addendum #003 if needed). 

ALCOHOL SERVICE: 

Will alcohol be �o [ Yes 

served? Skip to next section. Continue below. 
Will alcohol be 

=No [ Yes 
sold? 

-

I acknowledge alcohol service must comply with requirements described in -

WAC 314-03-200, including (but not necessarily limited to): 
o Barriers around service area of minimum 42 inches (3.5 feet) in height;
o Entry/exit points to service area may not exceed 10 feet in combined total;

Regulatory 
o Controlled and monitored entry to service area and dedicated attendant,

wait staff or server when patrons present; 
Compliance: 

o No open containers permitted to leave service area.
I acknowledge that these requirements are subject to change based on
legislative or agency action. Should there be any discrepancy between State
regulation and this document, I understand that State regulation takes
precedence.

Security Plan: 
I have included a detailed security plan specific to alcohol service in my event 
description. 

Banquet Permit: 
Approved WA Stare Liguor and Cannabis Control Board Banguet Pennit 
attached. 

3/2025 
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ENTERTAINMENT: 
Describe
Planned 
Entertainment: 
Sound system? 
MusidSound
Start Time: 

Statutory 
Limitations:

Will you require
an exception to 
the noise 
ordinance? 
Request 
Submission: 
Will there be
venders? 

)>'rN"one 
D Acoustic : Amplified 

I Music/Sound
End Time: 

I acknowledge I have read and understood CEVIC 5.24 and the limitations itimposes on certain types of entertainment. 
I acknowledge I have read and understood CEMC 8.05 and the limitations itimposes on noise. Generally, noise occurring between the hours of 10:00 PMto 7:00 AM and emanating more than 50 feet beyond the property line, ormore than 100 feet from the property line at any other time of day, isprohibited unless granted an exception by the City. 

No Yes 
Skip to next section. Continue below. 

0 I acknowledge that, per CEMC 8.05, a formal request must be submitted to the City Administrator no later than 30 days prior to my event. 
[IN I D I understand that each vender must have a valid business license 

0 endorsement for the City of Cle Elum. 

RISK AND LIABILITY MANAGEMENT: 

Liability )lj7 I have attached a current, valid Certificate of Liability Insurance naming 
Insurance: "City of Cle Elum", at 119 W First St., Cle Elum, WA 98922, "Additional Insured" to all coverages. 
Additional 

� I have attached proof of specific additional coverage for animal liability. Animal Liability
Coverage: I My event does not involve animals. 
Additional I I have attached proof of specific additional coverage for alcohol service. Coverage for 
Alcohol Service: � My event does not involve alcohol service. 
Hold Harmless 

:J I have attached a complete, signed Hold Harmless Agreement. Aereement: 
Hold Harmless 

:::J I understand that it is my responsibility to obtain and retain signed Hold Agreement-
Parade Harmless Agreements from each parade entrant. 
Entrants: ·.,:J. My event does not include a parade. 
Traffic Control )1. I understand that it is my or my organization's responsibility to arrange for 
and Security necessary traffic control and security; my attached site plan includes detailed information on these measures. 

3/2025 
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SANITATION: 
-

I understand that it is my or my organization's responsibility to provide and -

Portable Toilet maintain portable toilet facilities for my event. These are identified in the 
Facilities: attached site map and program description. 

-

Required ratio: 1 toilet per 50 people per 4 hours. -

-

I understand that it is my or my organization's responsibility to provide and 
Trash Collection 

-

and Disposal: 
maintain trash receptacles for my event. These are identified in the attached 
site map and program description. 

yj I understand that post-event cleanup IS my or my organization's 
Post-Event responsibility. I further understand that, should any city resources-including 
Cleanup: personnel time-be required to clean up after my event, the city may elect to 

bill for said resources. 

PROMOTION (OPTIONAL): 
Planned 

ITV 11 Radio )'Newspaper 'fryers 
Method(s) of 
Promotion: 

IJ Posters I Mailers �ocial Media Other (see below) 

Do you plan to 
promote beyond 

No �es (see below) 
a SO-mile 
radius? 

Events targeting attendees from beyond a 50-mile radius may be eligible for 

Lodging Tax 
financial support--on a reimbursement basis-from Lodging Tax funds. A

Application: 
separate application must be submitted prior to your event; after-the-fact 
applications will not be accepted. We encourage you to explore this option: 
htt12s ://cl eel urn. gov/forms-and-aQQlicati ons/. 

CITY DEPARTMENT COMMENT PAGE: 
- The page for comment and signature from City departments will be circulated electronically on

behalf of the event of organizer. However, the event organizer is strongly encouraged to reach out
prior to submission to discuss plans in order to proactively address concerns and
incorporate advice in the final proposal.

3/2025 
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9 

Authorization 

I acknowledge this permit application must be completed, signed, and returned to 
Cle Elum City Hall along with all required supplemental materials no later than 30 
days prior to my event. I understand that any misrepresentation in this permit 

application or deviation from the final agreed upon route and/or method of operation 
described herein, may result in the immediate revocation of the permit. I farther 

understand that the City retains the right to deny, revoke or cancel this permit at any 

time due to changes in conditions and risk potential 

I certify under penalty of perjury that the information above is correct to my best 
knowledge. 

Applicant Signatu� V � Date:
f 
)'1} ;Jc;�

This a�pli':ation will not �rocc:-s�d and will be deemed incomplete if all required components are not attached 
to apphcat10n on the day of subnuss10n. 

RETURN TO: Cle Elum City Hall 

119 W First St 

Cle Elum, WA 98922 

wprosek@cleelum.gov 

Office (509) 674-2262 

Fax (509) 674-4097 

3/2025 
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HOLD HARMLESS AGREEMENT 

This Agreement made this ___ day of __________ ....J ___ _, between the City of 
Day Month Year 

Cle Elum, referred to as "CITY" herein, and at, 
----------------------

Name 

--------------------�_, _____ referred to as "USER" herein. 
Mailing Address City State Zip 

For good and valuable consideration, receipt of which is acknowledged, it is hereby agreed: 

SECTION I 

USER undertakes to indemnify and hold harmless CITY from any liability, loss or damage that the USER may suffer as a result of any 
claims, demands, costs, or judgments against the CITY arising out of the acts, omissions, or activities that USER conducts under the 
CITY'S license or permit whether liability, loss or damage is caused by, or arises out of the negligence of USER or its officers, agents, 
employees or otherwise. 

SECTION II 

This Agreement shall commence on the date that the CITY issues its license or permit to USER and shall continue in full force until 
the permit and license expire. The renewal of the permit and/or associated license(s), if any, automatically renews this Agreement. 
The duty to indemnify the CITY for claims, demands, costs or judgments against it that arise during the Agreement survives the 
expiration of theAgreement. 

SECTION Ill 

CITY agrees to notify USER in writing, within thirty (30) days, by certified mail, at USER'S address as stated in this 
Agreement, of any claim made against CITY on the obligations indemnified against. 

SECTION IV 

USER agrees to defend against and indemnify CITY any claims brought or actions filed against CITY with respect to the subject of 
the indemnity contained herein, whether such claims or actions are rightfully or wrongfully brought or filed. In case a claim 
should be brought or an action filed with respect to the subject indemnity herein, USER agrees the CITY may employ an attorney 
of its own selection to appear and defend the claim or action on behalf of CITY, at the expense of USER. The CITY, at its option, 
shall retain sole authority for the direction of the defense, and shall be the sole judge of the acceptability of any compromiser or 
settlement of any claims or actions against CITY. 

SECTION V 

Vouchers or other similar, property evidence showing payment by CITY of any loss, damage, or in expense covered under this 
Agreement shall be conclusive evidence, (except in cases of fraud) against USER as to fact and amount of USER'S liability 
hereunder. 

SECTION VI 

USER covenants that it shall not institute any action or suit at law or in equity against CITY, nor institute, prosecute or in any 
way aid in the institution or prosecution of any claim, demand action, or cause of action for damages, costs, loss of services, 
expenses, or compensation fC?r any damage for any damage, loss, or injury either to person or property, or both, whether 
known or unknown, developed or underdeveloped, past, present, or future, arising out of activities that USER conducts under a 
license/permit issued to USER by CITY. 

'USER' Signature Print Name Title 

3/2025 
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PARADE ENTRANT HOLD HARMLESS AGREEMENT 

PARADE NAME:---------------------------

I and those involved with my entry hereby release City of Cle Elum from any and all claims for damages on 

account of injury to either my person, property or livestock in conjunction with the above event. I hereby agree 

to abide by the rules and regulations of the Parade and to conduct myself accordingly. 

I acknowledge that I am participating in a parade that requires that I have safe equipment, floats or livestock. I 

will not do anything that would pose a substantial risk to any participant or spectator at said event and take full 

responsibility for those in my entry. I also agree to indemnify, defend and hold harmless and release said City of 

Cle Elum therewith from any and all claims or responsibility, whatsoever, in case I should be injured while 

participating in said event including any injury whatsoever that I may cause to any spectator. 

I agree that the City of Cle Elum are not liable in any way or manner for any injury to me or any injury I should 

cause or that should occur if I choose to distribute any type of material from the parade route. 

I AGREE THAT I OR THOSE INVOLVED WITH MY ENTRY WILL NOT THROW ANY TYPE OF TREATS OR MATERIAL 

TO THE CROWD ALONG THE PARADE ROUTE. 

I have read the release and hold harmless agreement and agree to its terms and have executed the same 

voluntarily. 

Parade Entrant Signature:---------------- Date ______ _ 

Parade Entrant Print Name: 
---------------

Address: Street-------------------------

City _____________ State ____ Zip: ____ _ 

Phone: 
--------------------

E-mail:
-------------------

3/2025 
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City of Cle Elum Fire Department 
SETUP REQUIREMENTS FOR SPECIAL EVENT PERMITS 

If event is held in the city limits of Cle Elum and has an occupancy count of over 100 persons 

_x_ Fire and Life Safety Plan ADD #001 

__ Cooking ADD #002 

__ Cooking during burn ban ADD #002 - *Must contact Fire Dept directly for burn ban cooking requirements* 

__ Tents/Canopy under 400 sq ft 

__ Large Tent over 400 sq ft ADD #003 

Generator 

Carnival 

_ Only Acknowledgement of Requirements 

12 

All setups and operations are subject to field inspection by an inspector. 

• COOKING: Special Event Permit is required for any open flame or cooking on premises. (Including food trucks)
Event organizers shall be responsible for compliance with conditions listed in ADDENDUM #002 by all 
cooking vendors. 
Event organizer(s) shall be responsible for submitting to the Fire Department a list of all cooking vendors and 
the signed copies of ADDENDUM #002 (Requirement for cooking), by each cooking vendor. 

• COOKING DURING A BURN BAN: additional requirements including ADDENDUM #002

Portable barbeques may only use propane, pellets, or electricity as 

fuel. 
Any other fuels would require additional authorization and permitting. 
Must contact Fire Dept directly for burn ban cooking requirements 

• TENTS: For larger tents please submit ADDENDUM #003

Tents and canopies shall have a State Fire Marshal Flame Resistance Rating, and weighted properly for safety 

for all weather events and hazards. 

• GENERATORS:

Must be placed 10 feet from the building. Also, must have a minimum 20BC Fire Extinguisher placed 

nearby. 

• CARNIVAL AREA: Provide an additional extinguisher throughout. (within 75' of travel)

All rides shall have a 2A-10BC fire extinguisher. NO rides may be within 20 feet of a building. 

3/2025 
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GENERAL SETUP: All set ups will generally require ADDENDUM #001 

• Electrical wires or cables, and any gas/water piping on ground located in public areas must be matted, taped or flown.

• If a propane tank is used, a minimum of 10 feet clearance must be kept between a tank and appliance(s).

• Compressed gas cylinders shall always be secured and capped if not being used.

• Other permits may be required for electrical lines or gas lines outside of a building, contact the Building Department.

• Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A: IOB:C in addition to Class K (if
required), 20B:C for generator use, and 2A:40B:C for LP-gas/propane. Must be certified or bought within one year.

• ALL exits and aisles must be maintained free and clear of any items.

• All venue occupant loads shall be maintained.

• All fire protection systems shall be visible and unobstructed.

• No motor vehicles shall be operated in the event area.

• Event signs, fire lanes signs and occupant load signs shall be displayed and visible before the
event is opened to the public.

• ALL decorations, etc. shall be flame retardant.

• A 7-foot overhead clearance must be maintained in all public access areas.

• A 20-foot Fire Lane with a minimum 14-foot overhead clearance must be maintained unobstructed.

• All Booths shall be a minimum of IO feet away from structures.

• Tables shall be arranged so that the seating edges of adjacent tables are not less than 54 inches apart.

• Rectangular tables arranged to accommodate seating on one side only shall have not less than 36 inches

between adjacent table edges.

• Every chair shall be within 20 feet of an aisle.

• Loose Chair seating the space between rows of chairs shall be not less than 33 inches. The space between
the back of each seat and front of the seat immediately behind will not be less than 12 inches, Seats shall
be arranged so that there shall be not more than six intervening seats between any seat and the nearest
aisle.

• AT THE END OF EVENT: At the closing of the event, event organizers shall maintain the perimeter and

not allow motor vehicles into the event area until the public is cleared.

SIGNATURE/TITLE DATE 

After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on site 
during the event. 

3/2025 
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DATES-FROM 

ADDENDUM #002 

City of Cle Elum Fire Department 

COOKING AT SPECIAL EVENTS REQUIREMENTS 

TO: 

COOKING TYPE (FUEL): 
-----------------------------------

1. Food vendors or food trucks must be state certified or certified through the Cle Elum Fire
Department.

2. The Kittitas County Health Department approval must be obtained for cooking on site.

15 

Requirements:
NO cooking under unapproved canopies or in indoor structures. Must be permitted and have permanently affixed
labeling of Flame propagation performance testing and certification. A 20-foot clearance must be maintained between

the structure or booth. NFP A 701

Cooking devices using propane must have the propane bottle outside the booth and properly secured
in an upright position. Use of propane indoors is PROHIBITED.

All fittings and hoses used with propane shall be approved for such use by an approved testing laboratory.

Propane shall be limited to the supply on site. There shall be no remote storage area.

Propane cylinder size is limited to a 5.76-gallon capacity.

Limit of one propane cylinder per appliance.

Refueling of propane cylinders on site or at other non-approved locations is prohibited.

Portable extinguisher for combustibles shall be provided along egress path. Minimum 2A: lOB:C in addition to Class K
(if required), 20B :C for generator use, and 2A:40B :C for LP-gas/propane. Must be certified or bought within one year.

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0.14 m3) or less in volume
shall have a minimum 2.5-gallon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical portable fire extinguishers
located in accordance with Section 906.1.

A minimum of three (3) feet clearance must be provided between the public and the cooking device by a barricade.

All cooking devices shall be secure, stable, and level and on a nonflammable surface. Cooking equipment using
combustible oils or solids shall have a noncombustible lid immediately available. The lid shall be of sufficient size to
cover the cooking well completely.

No Smoking within 25 feet of propane cylinder and No Smoking inside a tent of canopy.

3/2025 
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Coals shall be fully extinguished and cold, then placed into a clean noncombustible container for disposal. 

All propane connections shall be tested for leakage by performing the manufacturers recommended 
testing procedures. 

Barbeques must be kept in a remote area where there is no public access. The barbeque device must 
be so isolated that any persons other than the operators may not approach nearer than five (5) feet of 
the device. 

The location of the barbeque device should be in a non-enclosed area, and also be located at least 
Five (5) feet away from any combustible Material and shall have at least five (5) feet of clear working 
space completely around the device. There shall be a rigid restricting barrier. 

Only adults should be allowed inside the barrier. Absolutely no children under twelve (12) years of 
age shall be within the barrier. 

Solid fuel cooking appliances, whether or not under a hood, with fireboxes 5 cubic feet (0.14 m3) or 
less in volume shall have a minimum 2.5-gallon (9 L) or two 1.5-gallon (6 L) Class K wet-chemical 
portable fire extinguishers located in accordance with Section 906. I. 

One water type extinguisher of at least 2-1/2-gallon capacity shall be available inside the barrier. 

Flammable liquids shall not be used to start charcoal. 

At the termination of use, the embers and ashes shall be thoroughly soaked with water. 

RECEIVED BY: DATE. 
------------------

PLEASE SIGN TWO COPIES. ONE COPY SHALL REMAIN ON SITE AND THE OTHER FOR THE FIRE DEPARTMENT. 
After receiving this completed application, the Fire Department will review and issue a special events permit. It must be active and on 
site during the event. 

16 3/2025 

Page 160 of 174



 

Carpenter Memorial Library Fire Safety Plan - 2026 

                                            302 N Pennsylvania Ave Cle Elum, WA, 98922  

                           Point of Contact/Responsible for emergency plans   

          Amy Pridemore -contact email Apridemore@cleelum.gov  674-2313 

Addi�onal Contacts – Rob Omans Romans@cleelum.gov   

• In the event of an emergency: Call 911, repor�ng all issues to KITTCOM. They will 
page out appropriate resources. 

• Medical emergencies: Call 911, stay on the line un�l first responders arrive on 
scene. This will give incoming help updates on pa�ent and scene. 

• Fire events: Stay calm, remember your training and work through the safety plans. 
• 3 Ex�nguishers On-Site: 1 located in children’s area, 1 located by mechanical room 

door, 1 upstairs. 
• Fire equipment: Fire Ex�nguishers 
• Floor Plan: Main Floor – 2,000 sq. �. Upstairs - 650 sq. �. w/stairs. 
• 2 Entrances/Exits: Only 1 main entrance/exit for customers. Another entrance/exit 

to the south side only exits outside into fenced area. 
• Fire Suppression System: Fire Ex�nguishers should only be used to try and keep 

fires small, if safe to do so, before exi�ng the building. 
• The Evacua�on Assembly Point (EAP) is in front of the building on Pennsylvania 

slightly towards 2rd St. It is furthest away from structures and is the most viewable 
point to responders/ firefighters. 
 
  

Fire Chief Mills Contact – 509-656-4062, emills@cleelum.gov  
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____ Provide three sets of layouts drawn to scale showing all equipment 

and items inside the tent 

____ Show distance from tent tu any structures or property Jines on layout. 

lo· away ifunder 1500 sq ft 
30' away if between \,SOI and 15,000 sq. ft. 

SO' away if over I 5,000 sq. ft 

___ FOR TENTS OVER 1,500 SQ. FEET: An unobstructed passageway 
Nol Jess than six feel in width and free from guy wires or other 

Obstructions shall be maintained on all sides of tents. 

EXITING-Exit width. number of exits. aisles, cables matted or flown 
Above ground. Show location of equipment or tent Jines in relation lo 

Exits 

No parking within SO ft. of tent(s) (most restrictive) 

It is understood that support vehicles (catering trucks. etc.) must be. 

At least 20' away from tenL 

___ "NO SMOKING" signs will be installed in tent in a conspicuous place 

(NO ASHTRAYS) 

____ *No. of "No Smoking" signs required 

_ __ _  Fire Extinguishers will be provided in all tents and mounted in a 

Conspicuous place. 
_ _ __ * Nu. of extinguishers required 

ADDENDUM #003 
City of Cle Elum Fire Department 

TENT AND CANOPY REQUIREMENTS 

FOR FIRE DEPARTMENT USE AND APPROVAL 

Occupant Loads: Check on that applies. 

over 49- illuminated exit signs. 

300 or more - emergency egress lighting and battery exit signs. 

1,000 or more - 1 1/2" hose line provided for firefighting. 

SAFETY OFFICER(s) required if -

_ __ _  No.or Fire Safety Officers required !'or this event? 

(At $55 per hour, 4 hours minimum per Fire Safety Officer 

CATERER: 
Name: 

Address: 

City: 

Phone: 

Contact Person: 

TENT COMPANY 

Name: 

Address: 

City: 

Phone: 

Contact Person: 

_ __ Notify Inspector Rob Omans of the Department of Building and Safety 

Of the location, phone number, and dates 
____ A set of approved plans shall be on site and made accessible to the Fire marshal. 

___ NO OPEN FLAME WITHIN THE TENT- Sterno for warming food is allowed with chafing dishes ONLY. 

_ _ __ Heaters must be approved type and located 1 O' away from exits. Propane tanks for heaters will be located 

outside the tent at least 10' away and secured to tent stakes. 

_ _ __ Membrane slruc:lu1 es 01 lents shall have a perrnanenlly affi,ed label bearinrJ the following info1 rnation: 
1 ·1.Thc iclcr11ificalion of si1c and fobric or rmilcri,11. 
2. 2..n1e names and addresses of Lhe rmrnufi:lC:turers of thr! Wnl or air-supported structure 
3. :3.A statement that the fabric or material mcGts thl': requirements of SccU01111.Q1,2. 
4 4 If treal8d, Hw datr"the filbric: or rm1terial was last treated with flarrw-retardant solution, Jhe trade nar,1e or kind of chemical used in t1eatrnent, mime of person or firm treating the fabric or material, 

and name of testing agr"ncy and te:,t st,mdard by which th<c, fatmc or material was tested. 
!i ,1.lf untreated, a �lc1terneril trwt no treatrminl was applied whE-!n thP. fabric or material met lhe requirements of Section Tl[Vi.2 

THE ABOVE IS CORRECT AND TRUE TO FORM: DATE: 

(Signature) 3/2025 
After receiving this compleied application, the Fire Department will review and issue a special events permit. It must be active and on site during the event. 

17 

N/A
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DATE 
SP[CIALTY CERTIFICATE OF LIABILITY INSURANCE

(MM/DD/YVYV) 

04/16/2026 INSURANCE AGENCY 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed. If SUBROGATION IS 
WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement(s). 
PRODUCER 

Contact Name: Heather Weiss Zenzen Specialty Insurance Agency 
Performers of the U.S. Phone: 715-246-8908 FAX: 715-246-8908 
3432 Denmark Ave #231 Email: certs@specialtyinsuranceagency.com 
Eagan, MN 55123 

INSURERS AF FORDING COVERAGE NAIC# 

INSURED PERFORMERS OF THE U.S. AND ITS PARTICIPATING MEMBERS: INSURER A: Evanston Insurance Company 35378 
Isaac M. Louie INSURER B: 
OBA Louie Foxx 
1412 SE 5th Way INSURER C: 
Battle Gound, WA 98604 .,. 

INSURER D: 

COVERAGES 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY 
REQUIREMENT, TERM OR CONDfTION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE 
INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. AGGREGATE 
LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

A 

TYPE OF INSURANCE 

U1
0MMERCIAL GENERAL 
ABILITY 

OcLA1Ms MADE�ccuR 
GEN'L AGGREGATE LIMIT 

APPLIES PER: 

� POLICY DPROJECT 
LOG 

PERFORMER ASSISTANT(S) 

B USINESS PERSONAL 
PROPERTY - INLAND MARINE 

SEXUAL ABUSE AND 
MOLESTATION 

:=J OCCUR

DATA BREACH AND CYBER 
LIABILITY COVERAGE 

EQUIPMENT LEASED OR 
RENTED 

ADDL SUBR POLICY NUMBER 
JNSD WVD 

X X 2CN0186-3301 

POLICY EFFECTIVE POLICY EXPIRATION LIMITS DATE (MM/DD/VY) DATE (MM/DD/VY) 
EACH OCCURRENCE $1,000,000 
DAMAGE TO RENTED 

PREMISES (Ea occurrence) $300,000 
MED EXP (Any one person) $5,000 

06/04/2026 06/04/2027 12:01 am PERSONAL & ADV INJURY $1,000,000 

GENERAL AGGREGATE $2,000,000 
PRODUCTS - COMP/OP 

AGG $2,000,000 

EACH OCCURRENCE $ 
AGGREGATE $ 

AGGREGATE $ 

EACH OCCURRENCE $ 

AGGREGATE $ 

AGGREGATE $ 

AGGREGATE $ 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES/ EXCLUSIONS ADDED BY ENDORSEMENT/ SPECIAL PROVISIONS 
PERFORMER IS A NAMED INSURED AS A MEMBER OF PERFORMERS OF THE U.S.: 
Isaac M. Louie OBA Louie Foxx 
Additional Insured: City of Cle Elum 

Email: apridemore@cleelum.gov Event Dates: 08/11/2026 - 08/11/2026 
Insured for: Author, Bubble Artist, Childrens Entertainer, Circus Side Show Performer, Comedian, Emcee, Escape Artist, Illusionist, Juggler, Magician, Mentalist, 
Musician, Public Speaker, Puppeteer, Western Performer, Whip Cracker. Note: Athletic audience participation exclusion applies. 

CERTIFICATE HOLDER 

City of Cle Elum 
119 W 1st st 
Cle Elum, WA 98922 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED 
BEFORE THE EXPIRATION DATE THEREOF, THE INSURER AFFORDING 
COVERAGE WILL ENDEAVOR TO MAIL 30 DAYS WRITTEN NOTICE TO THE 
CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO 
SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE 
INSURER, ITS AGENTS OR REPRESENTATIVES. 
AUTHORIZED REPRESENTATIVE 
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� KIMBCHR·02 rnBRVAll.l 
ACC>Ro·· 

CERTIFICATE OF LIABILITY INSURANCE I DATE (MM/DD/YYYY) 
� 3/11/2026 
THIS CERTIFICATE IS ISSUED AS A MATIER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER 1i�HIACT 
H�hstreet Insurance & Financial Services rtg

N

:o, Ext): (425) 775-6446 I tffc, No):(425) 640-9225 P Box 1658 
�:Mlk� Edmonds, WA 98020·1658 ·�. 

INSURER/SI AFFORDING COVERAGE NAICII 
INSURER A: Mesa Underwriters Soecialtv Insurance Comoanv 36838 

INSURED INSURER e, United Financial Casualtv Comoanv 11770 

Kimberly Christine Connolly OBA Animal Encounters INSURER c , Scottsdale Insurance Comoanv 41297 
26614 SE 168th St INSURER Do 
Issaquah, WA 98027 INSURER E: 

INSURER F: 
COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR TYPE OF INSURANCE �JI!>� ��� POLICY NUMBER --��l,!',_'f'._!,ff_ POLICY EXP LIMITS 
LTR 

A X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 
1,000,000 -D CLAIMS-MADE [!] OCCUR [!��-��s.I9.,�EN!�� ___ , 100,000 

X MP004600602050013 7/6/2025 7/6/2026 $ -
MED EXP IAnv one oer,;on) s 

5,000 -
PERSONAL & ADV INJURY $ 

1,000,000 -
2,000,000 

�

'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 

POLICY D �fil D LOG PRODUCTS - COMP/OP AGG $ 
2,000,000 

OTHER: $ 

B AUTOMOBILE LIABILITY f.,���l\'!,��.�INGLE LIMIT 
$ 

500,000 

ANY AUTO 02578315-6 7/22/2025 7/22/2026 SODIL Y INJURY IPer oersonl $ 
- OWNED - SCHEDULED 

X 
·-

AUTOS ONLY AUTOS SODIL Y INJURY IPer a,:;cidenll $ 
- - /p�?:m

d
�l�AMAGE HIRED 

�8-tti"i%t� $ 
-

AUTOS ONLY -
$ 

C X UMBRELLA LIAB 1-.!.J OCCUR EACH OCCURRENCE $ 1,000,000 
CXS4055769 7/6/2025 7/6/2026 1 ,000,000 EXCESS LIAB CLAIMS-MADE AGGREGATE 

OED I I RETENTION$ $ 
WORKERS COMPENSATION I ���TIJTE I l�

H-
AND EMPLOYERS' LIABILITY 

o ANY PROPRIETOR/PARTNER/EXECUTIVE N/ A E.L EACH ACCIDENT $ OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH) F L. DISEASE · EA EMPLOYEE 1 
If yes, describe under 
DESCRIPTION OF OPERATIONS below F L. DISEASE - POLICY LIMIT � 

DESCRIPTION OF OPERATIONS / LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 
City of Cle Elum is named as Additional insured 

CERTIFICATE HOLDER CANCE LI Ii TION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

City of Cle Elum THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

119 W 1st st 
Cle Elum, WA 98922 

AUTHORIZED REPRESENTATIVE 

I 
�O:tliu i <UQ.ns-crl 

ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved. 
The ACORD name and logo are registered marks of ACORD 
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SP[CIALTY 
DATE 

CERTIFICATE OF LIABILITY INSURANCE 
(MM/DD/YYYY) 

INSUttANC( AG.ENCY 03/30/2026 

IMPORTANT: If the certificate holder is an AODITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. If SUBROGATION IS 
WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement(s). 

PRODUCER 
Contact Name: Heather Weiss Zenzen 

Specialty Insurance Agency 
Performers of the U.S. Phone: 715-246-8908 FAX: 715-246-8908 
3432 Denmark Ave #231 Email: certs@specialtyinsuranceagency.com 
Eagan, MN 55123 

INSURERS AFFORDING COVERAGE NAIC# 

INSURED PERFORMERS OF THE U.S. AND ITS PARTICIPATING MEMBERS: INSURER A: Evanston Insurance Company 35378 
Hillary Matson INSURER 8: 
DBA Hillary Matson of Hillia Productions 

INSURER C: 1204 N B  Street, Apt. C 
Ellensburg, WA 98926 INSURER D: 

COVERAGES 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY 
REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE 
INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. AGGREGATE 
LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

TYPE OF INSURANCE ADOL SUBR POLICY NUMBER POLICY EFFECTIVE POLICY EXPIRATION LIMITS 
INSD WVD DATE (MM/DD/VY) DATE (MM/DD/VY) 

lR:IiOMMERCIAL GENERAL EACH OCCURRENCE $1,000,000 
ABILITY DAMAGE TO RENTED 

OcLAIMS MADELJCCUR PREMISES (Ea occurrence) $300,000 

GEN'L AGGREGATE LIMIT 
MED EXP (Any one person) $5,000 

A X X 2CN0186-36537 05/29/2026 05/29/2027 12:01 am PERSONAL & ADV INJURY S 1,000,000 APPLIES PER: 

�
POLICY DPROJECT 

GENERAL AGGREGATE s 2,000,000 
PRODUCTS·- COMP/OP 

LOG AGG s 2,000,000 

PERFORMER ASSISTANT(S) EACH OCCURRENCE $ 

A AGGREGATE $ 

A 
BUSINESS PERSONAL AGGREGATE $ PROPERTY - INLAND MARINE 

SEXUAL ABUSE AND EACH OCCURRENCE $ 

A MOLESTATION 

:=J OCCUR 
AGGREGATE 

$ 

A DATA BREACH AND CYBER AGGREGATE $ 
LIABILITY COVERAGE 

A 
EQUIPMENT LEASED OR AGGREGATE $ RENTED 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES/ EXCLUSIONS ADDEO BY ENDORSEMENT/ SPECIAL PROVISIONS 
PERFORMER IS A NAMED INSURED AS A MEMBER OF PERFORMERS OF THE U.S.: 
Hillary Matson OBA Hillary Matson of Hillia Productions 
Additional Insured: The Carpenter Memorial Library and Cle Elum at 119 W 1st St, Cle Elum, WA 98922 

Event Dates: 07/14/2026 - 07/14/2026 Includes Setup And Teardown 
Insured for: Hula Hooper. Note: Athletic audience participation exclusion applies. 
Policy Exclusions of Note: Fire Performing 

CERTIFICATE HOLDER CANCELLATION 

Carpenter Memorial Library SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED 
BEFORE THE EXPIRATION DATE THEREOF, THE INSURER AFFORDING 

302 N Pennsylvania Ave 
COVERAGE WILL ENDEAVOR TO MAIL 30 DAYS WRITTEN NOTICE TO THE 

Cle Elum, WA 98926 CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO 
SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE 
INSURER, ITS AGENTS OR REPRESENTATIVES. 
AUTHORIZED REPRESENTATIVE 

� � 1--> 't:R � 
V V 
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COMMERCIAL GENERAL LIABILITY CG 20 26 04 13 

POLICY NUMBER: RHS8168150 20 COMMERCIAL GENERAL LIABILITY 

Named Insured: Northwest Sled Dog Association 

Policy Effective: 9/29/2025 Policy Expiration Date: 9/29/2026 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - DESIGNATED 

PERSON OR ORGANIZATION 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) Or Organization(s): # 3 - $50 

City of Cle Elum/ Cle Elum Downtown Association 
119 W. First Street/ 123 E. First Street 
Cle Elum, WA 98922 

A. Section II - Who Is An Insured is amended to
include as an additional insured the person(s) or
organization(s) shown in the Schedule, but only
with respect to liability for "bodily injury", "property
damage' or "personal and advertising injury"
caused, in whole or in part, by your acts or
omissions or the acts or omissions of those acting
on your behalf:

1. In the performance of your ongoing
operations; or

2. In connection with your premises owned by or
rented to you.

However: 

1. The insurance afforded to such additional
insured only applies to the extent permitted
by law; and

2. If coverage provided to the additional
insured is required by a contract or
agreement, the insurance afforded to such
additional insured will not be broader than
that which you are required by the contract
or agreement to provide for such
additional insured.

B. With respect to the insurance afforded to these
additional insureds, the following is added to
Section Ill - Limits Of Insurance:

If coverage provided to the additional insured
is required by a contract or agreement, the
most we will pay on behalf of the additional
insured is the amount of insurance:

1. Required by the contract or agreement; or

2. Available under the applicable Limits of
Insurance shown in the Declarations;

whichever is less. 

This endorsement shall not increase the 
applicable Limits of Insurance shown in the 
Declarations. 

**USING CLUB DESIGNATED AREAS THROUGHOUT THE POLICY PERIOD FOR ORGANIZED DOG CLUB ACTIVITIES. 

CG 20 26 04 13 © Insurance Services Office, Inc., 2012 Page 1 of 1 
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� NORTSLE-01 JJA�VIS 

AC:�Ro· 
CERTIFICATE OF LIABILITY INSURANCE I 

DATE (MM/DD/YYYY) 
'-..---- 9/26/2025 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER �2ijl1CT 
Sportsmen·s Insurance Agency rtg.N:.,, Ext): (929) 294-7297 I FAX 
PO Box#799 (A/C, No): 
Cape Vincent, NY 13618-0799 �*i,1}1,.,.,. info@sportsmensinsurance.com 

INSURER!Sl AFFORDING COVERAGE NAJC·# 
INSURER A: Hanover Insurance ComDanv 22292 

INSURED INSUR.ERB: 
Northwest Sled Dog Association INSURERC: 
6-113th PL SE INSURER D: 
Everett, WA 98208 INSURER E: 

INSURER F: 
COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS. 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
ITI> 
A 

TYPE OF INSURANCE 
X COMMERCIAL GENERAL LIABILITY :J CLAIMS-MADE 0 OCCUR 

-

-
-

GEN'L AGGREGATE LIMIT APPLIES PER: XJ POLICY D rrs= D LOG 

OTI-IER: 
AUTOMOBILE LIABILITY .._ 

ANY AUTO .._ OWNED - SCHEDULED 
........ AUTOS ONLY ..___ AUTOS 

HIRED �Br���........ AUTOS ONLY ........ 

UMBRELLA LIAS 

H 
OCCUR 

EXCESS LIAB CL.AIMS.MADE 

OED I I RETENTION $ 

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY Y/N 
ANY PROPRIETOR/PARTNER/EXECUTIVE 

D �FICER/M�MB'ftR EXCLUDED? andalory n N ) 
If yes, describe under 
DESCRIPTION OF OPERATIONS below 

ADDL SUBR POLICY NUMBER POLICY EFF POUCY EXP 
,u�., :uuun IMM/""""""" .. 

X RHS8168150 20 9/29/2025 9/29/2026 

N/ A 

LIMITS 

EACH OCCURRENCE s 

��tM��J9l�!�-�, $ 

MED EXP /Anv one oersanl s 

PERSONAL & ADV INJURY s 

GENERAL AGGREGATE $ 

PRODUCTS - COMP/OP AGG $ 

s 
COMBINED SINGLE LIMIT 
,1;;1 ... -..:..J_:..,\ $ 

BODJL Y INJURY !Per oersonl $ 

.BODILY INJURY (Per accident) $ 

Ff..9��lJ.1
�AMI\GE 

s 

$ 

EACH OCCURRENCE $ 

AGGREGATE 
$ 

I �¥fTIITF I I 2JH· 
E.L EACH ACCIDENT $ 

E.L. DISEASE - EA EMPLOYEE $ 

E.L. DISEASE - POLICY LIMIT $ 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101, Addlllonal Rcm11rks Schedule, may be attached if more space is required) 
Using club designated areas throughout the policy period for organized dog activities. 

CERTIFICATE HOLDER CANCELLATION 

2,000,000 
100,000 

5,000 
2,000,000 
4,000,000 
4,000,000 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

City of Cle Elum/ Cle Elum Downtown Association THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

119 W First St/ 123 E First St 
Cle Elum, WA 98922 

AUTHORIZED REPRESENTATIVE 

I 

�L1/-;y 
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 
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1n 
Summer Reading Kickoff Party 
Tuesday 11 AM at Cle Elum Fire Deptartment 
Sign up for summer reading and enjoy a special storytime event 
featuring Mayor Lundh. You don't want to miss out on the fun 
giveawa s! 

___ ___,, 

7/14 Hillia Hula
Tuesday 11 AM at Upper Kittias County Senior Center 
Hillia will captivate kids with a high-energy, interactive hoop 
performance filled with dazzling tricks and vibrant colors. 

7/21 

7/28 

8/4 

Northwest Sled Dog Association 
Tuesday 10 AM at Centennial Park next to the Upper 
K"lttitas County Senior Center 
Welcome back the sled dogs to summer reading! 

Bug Out! Drop in Live Bug Exhibit 
Tuesday 11AM-1PM at the Cle Elum Fire Department. 
Learn about adaptations, exoskeleton�. def er,�� r r)echanisms, and mo · r. 
Many creatures can be held. An exciting and informative program! 

Explore the Cle Elum Fire Station 
Tuesday 11 AM at Cle Elum Fire Deptartment 
Explore the fire station with the Cle Elum volunteer firefighters! 
Touch a truck, shoot the fire hose and learn about fire safety 

Magician Louie Foxx 
11AM at the Upper Kittitas County Senior Center 
Louie is a two-time Guinness World Record Holder and was voted 
the Best Live Entertainment for Families by the readers of the Parent 
Map Magazine, two years in a row! This is a show you don't want to 
miss! Fun for all Ages! 
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CLE ELUM EVENT APPLICATION 

RETURN THIS FORM WITH ALL PERTINENT INFORMATION TO CLE ELUM CITY HALL. 
YOU WILL BE REQUIRED TO MEET WITH DEPARTMENT HEADS. 

CLE ELUM POLICE DEPARTMENT (509) 674-2991 

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Police Signature: _______________________________ 

PUBLIC WORKS DEPARTMENT     (509) 674-2262   Ext. 106

Approved: No    Yes      (with above conditions)  (Attach separate sheet if necessary) 
Public Works Signature: _______________________________ 

CLE ELUM FIRE DEPARTMENT   (509) 674-1748 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
Fire Department Signature: _______________________________ 

CITY COUNCIL REPRESENTATIVE (509) 674-2473 

Approved: No    Yes      (with above conditions)  (Attach separate sheet, if necessary) 
City Council Signature: _______________________________ 

______________________________________________________________________________ 
CITY ADMINISTRATION   (509) 674-2262 

Staff Approval: ______________________________ Date:__________________ 

Dept Heads - Event Review Summer Reading Program 2026

Approved

Approved

Approved

Approved

Doc ID: 7a11b456b27c96175771e05c28a30c12b1b9b82fPage 169 of 174



Department Heads - Event Review Summer Reading Program 2026

Carpenter_M...am_2026.pdf and 1 other

7a11b456b27c96175771e05c28a30c12b1b9b82f

MM / DD / YYYY

Signed

04 / 21 / 2026

09:20:41 UTC-7

Sent for signature to Rich Albo (ralbo@cleelum.gov), Mathew

Bailey (mbailey@cleelum.gov), Ed Mills (emills@cleelum.gov)

and City Council Representative (amalek@cleelum.gov) by

integrations@hellosign.com acting on behalf of

romans@cleelum.gov

IP: 69.55.222.60

04 / 21 / 2026

10:26:19 UTC-7

Viewed by Rich Albo (ralbo@cleelum.gov)

IP: 192.183.184.178

04 / 21 / 2026

10:27:01 UTC-7

Signed by Rich Albo (ralbo@cleelum.gov)

IP: 192.183.184.178

04 / 21 / 2026

12:40:21 UTC-7

Viewed by Ed Mills (emills@cleelum.gov)

IP: 192.183.184.162

04 / 21 / 2026

12:42:06 UTC-7

Signed by Ed Mills (emills@cleelum.gov)

IP: 192.183.184.162
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04 / 24 / 2026

10:20:50 UTC-7

Viewed by Mathew Bailey (mbailey@cleelum.gov)

IP: 209.209.16.190

04 / 24 / 2026

10:22:11 UTC-7

Signed by Mathew Bailey (mbailey@cleelum.gov)

IP: 209.209.16.190

04 / 26 / 2026

18:39:06 UTC-7

Viewed by City Council Representative (amalek@cleelum.gov)

IP: 172.56.105.57

04 / 26 / 2026

18:39:24 UTC-7

Signed by City Council Representative (amalek@cleelum.gov)

IP: 172.56.105.57

The document has been completed.04 / 26 / 2026

18:39:24 UTC-7

Department Heads - Event Review Summer Reading Program 2026

Carpenter_M...am_2026.pdf and 1 other

7a11b456b27c96175771e05c28a30c12b1b9b82f

MM / DD / YYYY

Signed
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Lodging  Tax Awards 2026 Awarded Paid Out

Night at the Museum $7,295.00

Pioneer Queen Coronation $2,700.00

Christmas Parade & Fireworks $7,750.00

Downtown Lighting $72,783.98

Placer Labs $12,996.00

Pioneer Days $35,873.00

Visitor Center $33,976.35 $2,451.40

AED $25,000.00 $25,000.00

UKC Basketball 2025 $6,000.00 $6,000.00

$204,374.33

Lodging Tax Awards 2025 awarded paid out requested not paid yet

Mountain To Sounds Greenway $6,700 $6,700

Boulet Theater Spring Production $2,500 $2,491.54

CEDA Christmas In Cle Elum Fireworks $7,750 $7,750

CEDA Pioneer Days/fireworks $30,879 $17,221.03

Christmas Holiday Lighting $67,720 $69,180 1,430.00 $1,430.00

Pioneer Days Queen Meet & Greet $2,400 $2,159.85

CEDA Visitor Center $27,974 $7,502 8,297.62 12,173.95

Visitor Center/Downtown Association $62,300 $62,257.86

UKC Rec Center $73,610 $69,179.71

UKC Senior Center Spaghetti Western $2,500 $2,500

Cemetery Irrigation 

CLATC $28,000 $28,000

CEDA Placer Labs $11,480 $11,479.80

Mtn. to Madness Bball $6,000 $6,000

Northern Kittitas County Historical $5,840 $5,840.44

Community Rec Center $75,000 $73,609.61

$410,653 $323,421.55 $62,053.95
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Lodging Tax Awards 2024

UKC Boulet Theater $2,500

CEDA Christmas in Cle Elum $10,522

Pioneer Day Queen $2,300

Chamber fireworks 4th July $10,000

UKC Basketball $10,000

CEDA Pioneer Days $11,168

CEDA 2023 & 2024 $29,815.90

City signage equip for parks $5,782

UKC Community Rec Center $75,000

Skate Park $170,000

$327,088

requested not paid yet
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Event Tracker 2026
Approved = by committee

Permitted = able to start
Outstanding items for permit packet

Circulat
e to
Dept
Heads

Add to
AgendaPermit # DATES LOCATION TIME EVENT ASSOCIATION

COMMITTEE
STATUS

FIRE DEPT
STATUS item 1 item 2 item 3 COI Payment

Day of the
Event Contact Info

2026-001-07-03 Friday, July 3 - July 5 9:00am -
7:00pm

Pioneer Days - Dock Diving Dogs 2026Cle Elum Downtown Assoc Approved N/A Fire & Safety
check

Kaylee Thompson
509-859-0526

2026-002-07-04 Saturday, July 4 8:00am -
12:00pm

Pioneer Days - Parade 2026 Cle Elum Downtown Assoc Approved N/A Fire & Safety
check

Kaylee Thompson
509-859-0526

2026-003-07-04 Saturday, July 4 5:00pm -
10:15pm

Pioneer Days - Fireworks 2026 Cle Elum Downtown Assoc Approved Fireworks
permit

N/A Fire & Safety
check

Kaylee Thompson
509-859-0526

2026-006-07-04 Saturday, July 4 12:00pm -
3:00pm

Pioneer Days Queen Meet and
Greet

Pioneer Queen Coronation
Committee

Approved Permitte
d

Paid $75 Fire & Safety
check

Michael Richard
206-795-7007

2026-008-05-02 Saturday, May 2 Cle Elum Fire Station 9:00am-
3:00pm

UKC Bicycle Rodeo Cle Elum Fire Dept Approved Permitte
d

N/A Fire & Safety
check

Danielle
Bertschi
509-304-5127

2026-009-06-06 Saturday, June 6 Cle Elum 8:00am-
5:00pm

HI90 Grindy Bicycle Ride 2026 Ephrata Bikes Approved Permitte
d

Paid $75 Fire & Safety
check

Jake Maedke
509-750-0977

2026-010-08-04 Tuesday, August 4 City Park 4:00pm-
7:00pm

National Night Out Cle Elum Police Dept Approved Permitte
d

N/A Brad Helgeson
509-607-4827

2026-011-07-24 Friday, July 24- July 25 WA State Horse Park
8:00am-
11:00pm

Cle Elum Roundup 2026 Cle Elum Roundup Association not complete Site Plan Vendor list Needs to
Circulate
for
signatures

paid $75 Fire & Safety
check

Julie Cloninger
509-607-3665

2026-013 2026 Season WA State Horse Park
All Day

WA State Horse Park Event
Calendar

WA State Horse Park
Authority

Pending
COI
after
7/27/26

Paid $150 Fire & Safety
check

Wendy Hensley
360-567-7211

2026-014 2026 Season Cle Elum
Varies

Summer Reading Program Carpenter Memorial Library Pending
COI
after
7/6/26

N/A Fire & Safety
check

Amy Pridemore

2026-015-08-015 Saturday and Sunday,
August 15-16

Memorial Park Ball Fields 8:00am-
6:00pm

Mouse About Softball Tournament
2026

Mouse About Foundation Pending paid $75 Fire & Safety
check

Paul Costello
503-750-1753

2026-016-08-29 Saturday, August 29 Cle Elum 7:00am-
5:00pm

Breakthrough T 1 D Ride Breakthrough T 1 D - Ride
and Endurance

Pending paid $75 Fire & Safety
check

Chuck Hodge
864-414-9290

2026-012-10-21 Wednesday, October 21 214 N Pennsylvania Ave 12:30pm-
8:00pm

Chamber of Commerce Members
October Meeting

Chamber of Commerce Pending Paid $75 Fire & Safety
check

Katie Schepker
509-925-2002

2026-017-06-13 Saturday, June 13 Dru Bru - 1015 E Second St 9:00am-
7:00pm

UKC 3 on 3 Basketball
Tournament Fundraiser

UKC Basketball Club Pending Paid $150 Fire & Safety
check

John Hein
509-260-1240

2026-018-07-04 Saturday, July 4 W Railroad - street
closure between SCE Way
and Billings Ave

10:00am -
10:00pm

Pioneer Village - mini street
fair fundraiser

Cle Elum Volunteer
Firefighters Association

Pending add signature
copy to next
agenda

not paid Fire & Safety checkMaggie Bator
509-304-4433

2026-019-06-07 Sunday June 7, 2026 Wye Park 9:00am-
12:00pm

Corpus Christi Outdoor Mass St John the Baptist Catholic
Church

not received yet not paid

2026-020-08-09 Sunday August 9, 2026 Fireman's Park 10:00am-
3:00pm

Parish Picnic St John the Baptist and
Immaculate Conception
Catholic Church

Pending send out for
signature

COI not paid

2026-021-07-05 Sunday July 5, 2026 Fireman's Park 6:00am -
1:00pm

Pioneer Days - Fireman's
Pancake Breakfast

Cle Elum Volunteer
Firefighters Association

Pending send out for
signature

not paid Fire & Safety checkMaggie Bator
509-304-4433

Saturday, October 31 3:30pm -
7:00p

Boo Elum 2026 Cle Elum Downtown Assoc Pending Waiting for
COI

Fire and
Life Safety

COI N/A Fire & Safety
check

Kaylee Thompson
509-859-0526

Saturday, November 28 4:30pm -
7:45pm

 Christmas Tree Lighting 2026 Cle Elum Downtown Assoc Pending Waiting for
COI

Fire and
Life Safety

COI N/A Fire & Safety
check

Kaylee Thompson
509-859-0526

Saturday, December 5 4:30pm -
7:30pm

Christmas in Cle Elum - Parade
2026

Cle Elum Downtown Assoc Pending Waiting for
COI

Fire and
Life Safety

COI N/A Fire & Safety
check

Kaylee Thompson
509-859-0526

Saturday, December 5 4:00pm-
7:30pm

Christmas in Cle Elum -
Fireworks 2026

Cle Elum Downtown Assoc Pending Waiting for
COI

Fire and
Life Safety

COI N/A Fire & Safety
check

Kaylee Thompson
509-859-0526
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