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FIRE CHIEF 
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PLANNER  

General Government Committee 
Agenda  

November 27, 2024 
 8:30 AM 

 
119 W FIRST STREET  
CLE ELUM, WA 98922 

MAYOR 
MATTHEW LUNDH 

 
MAYOR PRO TEM 
STEVEN HARPER 

 
GENERAL GOVERNMENT 

COMMITTEE 
STEVEN HARPER - CHAIR 

JERRED WIES 
BETH WILLIAMS 

 
CITY ATTORNEY 

ALEXANDRA KENYON  

  
Join Virtually with Zoom: https://zoom.us/j/7573184018?pwd=dERndjBJVC9GdVQ1d2ISRExwZFhXZz09 

Meeting ID: 757 318 4018 Passcode: 98922 
 

Join by Phone: 1-(253)215-8782, Meeting ID: 757 318 4018, Passcode:98922 

 
Receive city text alert notifications: text CLEELUM to 91896 

DISCLAIMER:  The City does not guarantee that virtual or telephonic access to the City Council meeting will be 
available and the City does not warrant audio quality.  Attendees are encouraged to attend in-person. 

 
  
1.  Call to Order/Pledge of Allegiance 
2.  Unfinished Business 
 a.  Cle Elum Municipal Code Review - CEMC Title 3 Revenue & Finance 
 b.  Senior Center Contract  
3.  New Business 
 a.  October 23, 2024, General Government Meeting Minutes  
 b.  CEMC Title 5 Business Licenses, Taxes and Regulations 
 c.  CEMC Title 6 Animals 
 d.  Planning Technician Job Description - Rob Omans City Administrator 
4.  Other Committee Comments 
5.  Adjourn 

 
Upcoming Meetings: 
Coal Mines Trail Commission Meeting: December 2, 2024 @ 6:00 p.m. 
Planning Commission Meeting: December 3, 2024 @ 6:00 p.m. 
Public Works & Community Development Committee Meeting: December 5, 2024 @ 12:00 p.m. 
Lodging Tax & Events Committee Meeting: December 9, 2024 @ 8:30 a.m. 
Regular Council Meeting: December 10, 2024 @ 6:00 p.m 
Public Safety & Health Committee Meeting: December 17, 2024 @ 1:00 p.m. 
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Historic Preservation Commission Meeting: December 17, 2024 @ 3:00 p.m. 
General Government Committee Meeting: December 25, 2024 @ 8:30 a.m. (needs to be rescheduled) 
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Title 3 
REVENUE AND FINANCE 

Chapters: 

Use of Collection Agency 
Finance Committee 
Purchasing 
Warrants 
Payroll Warrants 
Newspaper Publication Bids 
Claims against City 
Ad Valorem Taxes 
Gambling and Taxation Thereof 
Leasehold Excise Tax 
Registration System for Bonds and Obligations 
Local Improvements 
Procurement 
Antirecession Fiscal Assistance Fund 
Arterial Street Fund 
Carpenter Memorial Library Construction Fund 
Federal Shared Revenue Fund 
Fire Department Automotive Apparatus Cumulative Reserve Account Within the 
General Fund 
Library Reserve Account Within the General Fund 
Sewage Disposal Plant Cumulative Reserve Fund 
Swimming Pool Maintenance and Operation Fund 
Sales and Use Tax 
Room Tax 
Admissions and Entertainment Tax 
Water and Sewer Utility Tax 
Real Estate Excise Tax 
Police Department Substance Abuse Prevention Fund 
Athletic Field Rehabilitation Fund 
Claims/Payroll Clearing Fund 
Cumulative Reserve Account Within the General Fund for the Purchase of Police 
Vehicles and Vehicle Equipment 
Water Rehabilitation Fund 

Title 3 Revenue and Finance | Cle Elum Municipal Code Page 1 of 44

The Cle Elum Municipal Code is current through Ordinance 1680, passed September 10, 2024.

CHANGE TREASURER TO 
FINANCE DEPARTMENT??

Page 3 of 123

rnewcomb
Highlight



3.94 
3.98 
3.100 
3.102 
3.104 
3.106 
3.108 
3.112 

Water/Sewer Reserve Funds 
Fireman Park Improvement Reserve Account Within the General Fund 
Coal Mine Trail Fund 
Drug Enforcement Fund 
Bullfrog Shortfall Accounting Fund 
General Obligation Debt Service Fund 
HP Fishery Replacement Fund 
Technology Reserve Fund 

3.02.010 
3.02.020 
3.02.030 

Chapter 3.02 
USE OF COLLECTION AGENCY 

Sections: 

Authority of the city. 
Administration. 
Authority of collection agency. 

3.02.010 Authority of the city. 

The city and each of its departments are hereby granted to use collection agencies to the full extent authorized 
pursuant to RCW 19.16.500 

(Ord. 1408 § 1 (Exh. A), 2014) 

3.02.020 Administration. 

The city administrator is authorized to administer the collection of costs, charges, fees and penalties due to the 
department or to the city by use of a collection agency pursuant to RCW 19.16.500. Any amounts not paid within 
30 days may be assigned for collection. The city administrator is authorized to enter into agreements with 
collection agencies to carry out the purpose of this chapter. 

(Ord. 1408 § 1 (Exh. A), 2014) 
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3.02.030 Authority of collection agency. 

If the collection agency pursues a debt in a court action, the collection agency is authorized to collect all costs of 
litigation, including attorney’s fees and court costs, and other amounts as authorized by law. 

(Ord. 1408 § 1 (Exh. A), 2014) 

3.04.010 
3.04.020 

Chapter 3.04 
FINANCE COMMITTEE 

Sections: 

Composition. 
Investment. 

3.04.010 Composition. 

The mayor, the city treasurer, and one city councilman shall constitute the city finance committee. The council 
member shall be appointed by the council and shall remain a member at the pleasure of the council. The mayor 
shall act as chairman of the committee and the city treasurer as secretary thereof. A complete record of all 
investments shall be kept in the financial records of the city, maintained by the city treasurer. 

(Ord. 603 § 1, 1966) 

3.04.020 Investment. 

The finance committee is authorized to invest city money from inactive funds or from other funds in excess of 
current needs in the manner and in the investments prescribed by RCW 35.39.030, without the necessity of a 
consenting ordinance of the city council for each such investment. The finance committee shall make a monthly 
report of all investment transactions to the city council. The city council or the city finance committee may at any 
time convert the securities, or any part thereof, into cash. The treasurer shall remain the custodian of all such 
moneys and securities for the city, as prescribed by RCW 35.24.130. 

(Ord. 603 § 2, 1966) 
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3.06.010 
3.06.020 

Chapter 3.06 
PURCHASING 

Sections: 

Purchase of materials, equipment, supplies, or services. 
Purchase contract process – Other than formal sealed bidding. 

3.06.010 Purchase of materials, equipment, supplies, or services. 

A. The mayor and city administrator are authorized, without further action by the city council, to purchase or
enter into contracts for materials, equipment, supplies, and services, not otherwise subject to other provisions of
state law or city code, in amounts up to thirty thousand dollars.

B. The mayor and city administrator are authorized, with the consent of all city council finance committee
members, to enter into architectural and engineering contracts in amounts up to fifty thousand dollars.

C. The mayor and city administrator are authorized, with the consent of all city council finance committee
members, to purchase materials, equipment, supplies and services, subject to other provisions of state law and
city code, in amounts up to fifty thousand dollars.

D. The specified constraints remain applicable even to purchases, whether they are budgeted expenses or
funded by a grant. Also, the procurement policy still applies.

E. Purchases made or contracts entered into under subsections (B) and (C) of this section shall be approved by
the city council at the next regularly scheduled meeting.

(Ord. 1669 § 1, 2024; Ord. 1604 § 1, 2021; Ord. 1555 § 1, 2019) 

3.06.020 Purchase contract process – Other than formal sealed bidding. 

RCW 39.04.190 (Purchase contract process – Other than formal sealed bidding) is hereby adopted by reference as 
currently adopted or as hereafter amended. 

(Ord. 1555 § 1, 2019) 

Chapter 3.08 
WARRANTS 

Sections: 

Title 3 Revenue and Finance | Cle Elum Municipal Code Page 4 of 44
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3.08.010 Interest paid. 

3.08.010 Interest paid. 

All warrants issued by the city upon or against any fund of the city which are presented and payment thereof 
refused for want of funds, shall be endorsed “Not paid for want of funds” and shall thereafter bear interest until 
called for payment at the rate of four percent per annum. 

(Ord. 359 § 1, 1940) 

3.12.010 
3.12.020 
3.12.030 
3.12.040 

Chapter 3.12 
PAYROLL WARRANTS 

Sections: 

Payroll period. 
Approval by department head. 
Approval by city clerk. 
Submission of payroll to city council. 

3.12.010 Payroll period. 

To provide for systematic payment of city employees, city payroll warrants shall be issued on the last work day of 
the month and on the sixteenth of each month, unless the sixteenth falls on a Saturday, Sunday or holiday then 
employees shall be paid on the last work day prior to such day. 

(Ord. 1285 § 1, 2008; Ord. 944 § 1, 1991; Ord. 692 § 1, 1975) 

3.12.020 Approval by department head. 

All claims for compensation to employees shall be approved and signed by the responsible department head, said 
department head certifying that the claim is just, true and unpaid, which certificate shall be a part of each voucher 
presented for payment. 

(Ord. 692 § 2, 1975) 
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3.12.030 Approval by city clerk. 

Each claim for payment of employee wages shall be approved by the city clerk and the city clerk shall certify that 
the claim is just, true and unpaid, which certificate shall be a part of each voucher presented for payment. 

(Ord. 692 § 3, 1975) 

3.12.040 Submission of payroll to city council. 

Each payroll shall be submitted to the city council for approval at the next meeting following each payroll period. 

(Ord. 692 § 4, 1975) 

3.16.010 
3.16.020 
3.16.030 

Chapter 3.16 
NEWSPAPER PUBLICATION BIDS 

Sections: 

Call for bids. 
Fiscal year. 
Official newspaper. 

3.16.010 Call for bids. 

Bids shall be called annually for the publication in a newspaper published or of general circulation in the city, of all 
notices or newspaper publications of the city, required by law. Notice of the call for bids shall be published once in 
the then official city newspaper at any time between June 15th and July 15th, and the contract shall be awarded to 
the lowest responsible bidder at the last city council meeting in July, for the following fiscal publication year. 

(Ord. 505 § 1, 1954) 

3.16.020 Fiscal year. 

The fiscal publication year of the city shall commence on August 1st and end on July 31st of the following calendar 
year. 

(Ord. 505 § 2, 1954) 
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3.16.030 Official newspaper. 

The city’s official newspaper during each fiscal year shall be the newspaper to which such bid is awarded for that 
particular fiscal year. 

(Ord. 505 § 3, 1954) 

3.20.010 
3.20.020 
3.20.030 
3.20.100 
3.20.110 
3.20.120 
3.20.150 
3.20.170 

Chapter 3.20 

CLAIMS AGAINST CITY1 

Sections: 

Filing of claims – Content. 
Invalid claim – Action prohibited. 
Risk manager designated. 
Claims adjustment. 
Issuance of check before city council approval. 
Finality. 
Severability. 
Payrolls and wage claims. 

1  Editor’s note:  Ord. No. 1407, § 1, repealed Ch. 3.20 in its entirety. Section 1(Att.) added a new Ch. 3.20 to 
read as herein set out. Former Ch. 3.20 pertained to similar subject matter and derived from Ord. 693, §§ 1 – 5, 
1975. 

3.20.010 Filing of claims – Content. 

A. All claims for damages against the city shall be filed with the city clerk. The city clerk shall immediately 
forward copies of such claims to the affected city department for comment, the city’s risk manager and to the city’s 
risk management service agency. 

B. All such claims for damages shall be filed on forms provided by the city, and shall accurately state the time, 
place, source, nature and extent of the alleged damage, and give the actual residence of the claimant by street and 
number at the date of presenting such claim and shall be verified by affidavit of the claimant, or such other person 
as may be authorized by law to verify such claim to the effect that the same is true. 

C. No action shall be maintained against the city for any claim for damages until the claim has been properly 
presented to the city as provided herein. The omission to present any claim for damages against the city in the 
manner or within any time limits provided by law shall be a bar to any action against the city therefor. 

Title 3 Revenue and Finance | Cle Elum Municipal Code Page 7 of 44
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(Ord. 1407 § 1(Att.), 2014) 

3.20.020 Invalid claim – Action prohibited. 

Neither the city council nor any department or officer shall allow, make valid or in any manner recognize any 
demand against the city which was not at the time of its creation a valid claim against the city; nor shall they, or 
any of them, allow or authorize to be paid any demands which, without such action, would be invalid or which 
would have been barred by any statute of limitations, or for which the city was never liable. 

(Ord. 1407 § 1(Att.), 2014) 

3.20.030 Risk manager designated. 

The city administrator is hereby designated as the city’s risk manager. 

(Ord. 1407 § 1(Att.), 2014) 

3.20.100 Claims adjustment. 

Approval, denial, or settlement and authorization for payment of claims shall be as follows: 

A. The city’s designated risk manager shall be authorized to approve, deny or settle all claims for damages up to
$2,500.00.

B. All claims for damages which are greater than $2,500.00, but are less than $25,000.00, shall be submitted to
the city council, along with report and recommendation from the risk manager, for approval, denial or settlement.

C. All claims which involve bodily or personal injury shall be promptly submitted to the city’s risk management
service agency for adjustment, along with information regarding the claim submitted by the affected city
department. Claims which do not specify an amount of damages or incidents which may result in the filing of a
claim may be submitted to the risk management service agency at the designated risk manager’s discretion.

(Ord. 1407 § 1(Att.), 2014) 

3.20.110 Issuance of check before city council approval. 

In order to expedite the payment of claims for damages, the city risk manager, within the limits of his or her 
authority set out by this chapter, may authorize the issuance of a check to settle a claim prior to city council review 
and approval, consistent with the requirements of RCW 42.24.180. 
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(Ord. 1407 § 1(Att.), 2014) 

3.20.120 Finality. 

The decision of the designated risk manager, city council or the risk management service agency to approve, deny 
or otherwise settle any claim as provided herein shall be final and conclusive. 

(Ord. 1407 § 1(Att.), 2014) 

3.20.150 Severability. 

If any provision of this chapter or its application to any person or circumstance is held invalid, the remainder of 
this chapter, or the application of the provision to other persons or circumstances shall not be affected. 

(Ord. 1407 § 1(Att.), 2014) 

3.20.170 Payrolls and wage claims. 

Notwithstanding the foregoing, payroll warrants may be issued and wage claims paid as provided in Chapter 3.12. 

(Ord. 1407 § 1(Att.), 2014) 

3.24.010 
3.24.020 

Chapter 3.24 
AD VALOREM TAXES 

Sections: 

Determination. 
Certified. 

3.24.010 Determination. 

On the first Monday in October of each year the mayor shall provide the council with current information on 
estimates of revenues from all sources as adopted in the budget for the current year, together with estimates 
submitted by the clerk under Ch. 95, Sec. 5, Law of 1969, First Ex. Sess., as codified at RCW 35.33.051. On the same 
day at eight p.m. the council and the mayor shall meet and consider the city’s total anticipated financial 
requirements for the ensuing fiscal year, and the council shall determine and fix by ordinance the amount to be 
raised by ad valorem taxes. 
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(Ord. 633 § 1, 1969) 

3.24.020 Certified. 

Upon adoption of the ordinance the clerk shall certify the same to the board of county commissioners as required 
by RCW 84.52.020. 

(Ord. 633 § 2, 1969) 

3.26.010 
3.26.020 
3.26.030 
3.26.040 
3.26.050 
3.26.060 
3.26.070 
3.26.080 
3.26.090 
3.26.100 
3.26.110 

Chapter 3.26 
GAMBLING AND TAXATION THEREOF 

Sections: 

Permitted generally. 
License – Filing with the chief of police. 
Tax – Required generally. 
Tax – Levy – Bingo, raffles, punchboards, pull tabs and amusement games. 
Tax – Levy – Social card games. 
Tax – Payment – Reports. 
Use of revenue. 
Ordinance copy to State Gambling Commission. 
Lien. 
Violation – Penalty. 
Annual review. 

3.26.010 Permitted generally. 

Upon the effective date of the ordinance codified in this chapter, all gambling activities permitted by the Cle Elum 
Municipal Code, to the extent authorized under the laws of the state, and particularly Substitute House Bill No. 
711, Chapter 218, Laws of 1973 (43rd Leg. First Ex. Sess.) and any amendments thereto, shall be subject to the 
provisions contained herein and further subject to any licensing requirements and regulatory requirements of the 
state. 

(Ord. 1200 § 1, 2003) 
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3.26.020 License – Filing with the chief of police. 

Any person, association or organization, required to obtain a license for gambling under the laws of the state, 
which receives such a license, shall upon receipt thereof immediately file a copy thereof with the chief of police 
and shall thereafter promptly notify the chief of any change, suspension or action pertaining to such license. 

(Ord. 1200 § 1, 2003) 

3.26.030 Tax – Required generally. 

Upon the effective date of the ordinance codified in this chapter, and unless as otherwise provided herein, any 
person, association or organization engaging in gambling activities pursuant to a state license and as authorized 
under the laws of the state shall be subject to a city tax thereon, as set out further in this chapter. 

(Ord. 1200 § 1, 2003) 

3.26.040 Tax – Levy – Bingo, raffles, punchboards, pull tabs and amusement 
games. 

A. There shall be no city tax levied upon bingo, raffles and amusement games. 

B. There shall be a city tax levied quarterly upon punchboards and pull tabs for commercial stimulant operators 
of three percent of the quarterly win, calculated as gross receipts from punchboard and pull tab sales less the 
amount awarded as cash or merchandise prizes. There shall be no city tax levied upon punchboards and pull tabs 
for bona fide charitable or nonprofit organizations, as defined by Chapter 9.46 RCW of the laws of the state. 

(Ord. 1200 § 1, 2003) 

3.26.050 Tax – Levy – Social card games. 

With respect to social card games, there shall be a city tax levied quarterly in the amount of three percent on the 
first three hundred thousand dollars of each quarterly win, calculated as gross receipts from social card games 
less the amount awarded as cash or merchandise prizes, and in an amount of five percent on all amounts 
exceeding three hundred thousand dollars of each quarterly win, calculated as gross receipts from social card 
games less the amount awarded as cash or merchandise prizes. 

(Ord. 1200 § 1, 2003) 
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3.26.060 Tax – Payment – Reports. 

The taxes called for as set forth in Cle Elum Municipal Code 3.26.040 and 3.26.050 shall be paid to the city 
treasurer quarterly upon the filing, with the Washington State Gambling Commission, of the required quarterly 
activity reports or any other any report of gambling monies received by a gambling license holder, and a duplicate 
copy of any such reports shall be filed simultaneously with the city treasurer along with the payment of the tax 
thereon. 

(Ord. 1200 § 1, 2003) 

3.26.070 Use of revenue. 

Pursuant to RCW 9.46.113, the city shall use the revenue collected from the taxes levied on city-authorized 
gambling activities primarily for the purpose of enforcement of the provisions of this chapter by the city police 
department, such that the revenues shall first be used for policing of and gambling enforcement activities that the 
police department demonstrates by quantifiable evidence to be reasonably necessary. The balance of the revenue 
collected from the taxes levied on city-authorized gambling activities shall be used solely for parks in the city of Cle 
Elum. 

(Ord. 1200 § 1, 2003) 

3.26.080 Ordinance copy to State Gambling Commission. 

Upon the effective date of the ordinance codified in this chapter, the city clerk shall mail a certified copy of the 
ordinance codified herein to the chairman of the State Gambling Commission. 

(Ord. 1200 § 1, 2003) 

3.26.090 Lien. 

Taxes imposed under this chapter become a lien upon personal and real property used in the gambling activity in 
the same manner as provided for under RCW 84.60.010. The lien shall attach on the date the tax becomes due and 
shall relate back and have priority against real and personal property to the same extent as ad valorem taxes. 

(Ord. 1200 § 1, 2003) 
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3.26.100 Violation – Penalty. 

In addition to any liability for civil remedies in favor of the city for collection of any delinquent taxes under the 
provisions of this chapter, and in addition to any penalties that might be imposed by the state, a violation for the 
provisions of this chapter is a misdemeanor punishable in accordance with Cle Elum Municipal Code 5.02.220. 

(Ord. 1200 § 1, 2003) 

3.26.110 Annual review. 

All taxes imposed hereunder shall be subject to review and revision by the Cle Elum city council on an annual 
basis. 

(Ord. 1200 § 1, 2003) 

3.28.010 
3.28.020 
3.28.030 
3.28.040 
3.28.050 

Chapter 3.28 
LEASEHOLD EXCISE TAX 

Sections: 

Levied. 
Rate. 
Exemption. 
Collection. 
Contract with state authorized. 

3.28.010 Levied. 

There is levied and shall be collected a leasehold excise tax on and after January l, 1976 upon the act or privilege of 
occupying or using publicly owned real or personal property within the territorial limits of the city, through a 
“leasehold interest” as defined by Section 2, Chapter 61, Laws of 1975-76, Second Extraordinary Session, codified 
at RCW 82.29A.020 (hereinafter referred to as “the state act”). The tax shall be paid, collected and remitted to the 
Department of Revenue of the state at the time and in the manner prescribed by Section 5 of the state act. 

(Ord. 711 § 1, 1976) 
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3.28.020 Rate. 

The rate of tax imposed by Section 3.28.010 shall be four percent of the taxable rent (as defined by Section 2 of 
the state act); provided, that the following credit shall be allowed in determining the tax payable: 

A. With respect to a leasehold interest arising out of any lease or agreement, the terms of which were binding 
on the lessee prior to July l, 1970, where such lease or agreement has not been renegotiated (as defined by Section 
2 of the state act) since that date, and excluding from such credit any lease or agreement including options to 
renew which extends beyond January 1, 1985, as follows: 

1. With respect to taxes due in calendar year 1976, a credit equal to eighty percent of the tax produced by 
the above rate; 

2. With respect to taxes due in calendar year 1977, a credit equal to sixty percent of the tax produced by 
the above rate; 

3. With respect to taxes due in calendar year 1978, a credit equal to forty percent of the tax produced by 
the above rate; 

4. With respect to taxes due in calendar year 1979, a credit equal to twenty percent of the tax produced by 
the above rate. 

B. With respect to a product lease (as defined by RCW 82.29A.050), a credit of thirty-three percent of the tax 
produced by the above rate. 

(Ord. 711 § 2, 1976) 

3.28.030 Exemption. 

Leasehold interests exempted by the RCW 82.29A.130 as it now exists or may hereafter be amended shall be 
exempt from the tax imposed pursuant to Section 3.28.010. 

(Ord. 711 § 4, 1976) 

3.28.040 Collection. 

The administration and collection of the tax imposed by this ordinance shall be in accordance with the provisions 
of the state act. 

(Ord. 711 § 3, 1976) 
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3.28.050 Contract with state authorized. 

The mayor of the city is authorized to execute a contract with the Department of Revenue of the state for the 
administration and collection of the tax imposed by Section 3.28.010; provided, that the city attorney shall first 
approve the form and content of the contract. 

(Ord. 711 § 5, 1976) 

3.30.010 
3.30.020 
3.30.030 
3.30.040 
3.30.060 
3.30.070 

Chapter 3.30 
REGISTRATION SYSTEM FOR BONDS AND OBLIGATIONS 

Sections: 

Definitions. 
Findings. 
Adoption of registration system. 
Registration – Requirement and method. 
Registrar – Appointment, powers and duties. 
Statement of transfer restrictions. 

3.30.010 Definitions. 

The following words shall have the following meanings when used in this chapter: 

“Bond” or “bonds” shall have the meaning defined in RCW 39.46.020(1), as the same may be from time to time 
amended. 

“City” means the city of Cle Elum, Washington. 

“Fiscal Agencies” means the duly appointed fiscal agencies of the state of Washington serving as such at any given 
time. 

“Obligation” or “obligations” shall have the meaning defined in RCW 39.46.020(3), as the same from time to time 
may be amended. 

“Registrar” means the person, persons or entity designated by the city to register ownership of bonds or 
obligations under this chapter or under an ordinance of the city authorizing the issuance of such bonds or 
obligations. 

(Ord. 960 § 1, 1992) 
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3.30.020 Findings. 

The city council of the city finds that it is in the city’s best interest to establish a system of registering the 
ownership of the city’s bonds and obligations in the manner permitted. 

(Ord. 960 § 2, 1992) 

3.30.030 Adoption of registration system. 

The city adopts the system set out in this chapter of registering the ownership of its bonds and obligations. 

(Ord. 960 § 3, 1992) 

3.30.040 Registration – Requirement and method. 

A. Registration Requirement. All bonds and obligations offered to the public, having a maturity of more than one
year, on which the interest is intended to be excluded from gross income for federal income tax purposes, shall be
registered as to both principal and interest as provided in this chapter.

B. Method of Registration. The registration of all city bonds and obligations required to be registered shall be
carried out either by:

1. A book entry system of recording the ownership of the bond or obligation on the books of the registrar,
whether or not a physical instrument is issued; or

2. Recording the ownership of the bond or obligation and requiring as a condition of the transfer of
ownership of any bond or obligation the surrender of the old bond or obligation and either the reissuance of
the old bond or obligation of the issuance of a new bond or obligation to the new owner.

C. Transfer of Ownership. No transfer of any bond or obligation subject to registration requirements shall be
effective until the name of the new owner and the new owner’s mailing address, together with such other
information deemed appropriate by the registrar, shall be recorded on the books of the registrar.

(Ord. 960 § 3(a), (b), 1992) 

3.30.060 Registrar – Appointment, powers and duties. 

A. Appointment. Unless otherwise provided in the ordinance authorizing the issuance of registered bonds or
obligations, the city treasurer shall be the registrar for all registered interest-bearing warrants, installment
contracts, interest-bearing leases and other registered bonds or obligations not usually subject to trading without
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a fixed maturity date or maturing one year or less after issuance, and the fiscal agencies shall be the registrar for 
all other city bonds and obligations without a fixed maturity date or maturing more than one year after issuance. 

B. Powers and Duties. 

1. The registrar shall serve as the city’s authenticating trustee, transfer agent, registrar and paying agent for 
all registered bonds and obligations for which he, she or it serves as registrar, and shall comply fully with all 
applicable federal and state laws and regulations respecting the carrying out of those duties. 

2. The rights, duties, responsibilities and compensation of the registrar shall be prescribed in each 
ordinance authorizing the issuance of the bonds or obligations, which rights, duties, responsibilities and 
compensation shall be embodied in a contract executed by the city treasurer and the registrar, except that: 

a. When the fiscal agencies serve as registrar, the city adopts by reference the contract between the 
State Finance Committee of Washington and the fiscal agencies in lieu of executing a separate contract 
and prescribing by ordinance the rights, duties, obligations and compensation of the registrar; and 

b. When the city treasurer serves as registrar, a separate contract shall not be required. 

3. In all cases when the registrar is not the fiscal agencies and the bonds or obligations are assignable, the 
ordinance authorizing the issuance of the registered bonds or obligations shall specify the terms and 
conditions of: 

a. Making payments of principal and interest; 

b. Printing any physical instruments, including the use of identifying numbers or other designation; 

c. Specifying record and payment dates; 

d. Determining denominations; 

e. Establishing the manner of communicating with the owners of the bonds or obligations; 

f. Establishing the methods of receipting for the physical instruments for payment of principal, the 
destruction of such instruments, and the certification of such destruction; 

g. Registering or releasing security interest, if any; and 

h. Such other matters pertaining to the registration of the bonds or obligations authorized by such 
ordinance as the city may deem to be necessary or appropriate. 

(Ord. 960 § 3(d), (e), 1992) 
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3.30.070 Statement of transfer restrictions. 

Any physical instrument issued or executed by the city subject to registration under this chapter shall state on its 
face that the principal of and interest on the bonds or obligations shall be paid only to the owner thereof 
registered as such on the books of the registrar as of the record date defined in the instrument and to no other 
person, and that such instrument, either principal or interest, may not be assigned except on the books of the 
registrar. 

(Ord. 960 § 4, 1992) 

3.32.010 
3.32.020 

Chapter 3.32 
LOCAL IMPROVEMENTS 

Sections: 

Special assessments. 
Delinquent penalty. 

3.32.010 Special assessments. 

All special assessments to pay the cost and expense of any local improvement authorized by the city shall be paid 
to the treasurer of the city on or before thirty days from the date of the first publication of a certified copy of the 
assessment roll by the city treasurer. 

(Ord. 192 § 1, 1919) 

3.32.020 Delinquent penalty. 

If the assessments are not paid within said time, they shall become delinquent and shall bear interest at the rate 
of eight percent per annum, and in addition thereto shall bear five percent penalty, and both interest and penalty 
shall be included in, and shall be a part of the assessment lien. 

(Ord. 192 § 2, 1919) 

Chapter 3.34 
PROCUREMENT 

Sections: 
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3.34.010 Procurement policy and federal award standards. 

3.34.010 Procurement policy and federal award standards. 

The city council hereby adopts the “City of Cle Elum Procurement Policy and Federal Award Standards” attached 
hereto as Exhibit A and incorporated herein by this reference. 

(Res. 2023-022 § 1, 2023) 

3.36.010 
3.36.020 
3.36.030 
3.36.040 

Chapter 3.36 
ANTIRECESSION FISCAL ASSISTANCE FUND 

Sections: 

Created. 
Purposes. 
Uses. 
Time limitation. 

3.36.010 Created. 

There is created a special fund entitled “antirecession fiscal assistance fund” into which shall be paid all federal 
funds received under Title II of the Public Works Employment Act of 1976 and any amendments thereto. 

(Ord. 720 § 1, 1977) 

3.36.020 Purposes. 

This fund is established to account for all federal funds received under the abovesaid act, in accordance with 
federal regulations and regulations imposed by the state pertaining thereto. The receipt of Title II money will be 
entered in Account No. 332.98 and must be expended from the fund into which it was originally received. The only 
transfers allowed are to the payroll fund and the claims fund. 

(Ord. 720 § 2, 1977) 
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3.36.030 Uses. 

Expenditures from this fund shall be used to maintain basic services which have been provided to residents by the 
city. Payments shall be used for the maintenance of levels of public employment and of basic services within the 
following governmental expenditure categories: education, highways, public welfare, health and hospitals, police 
and corrections, fire protection, sewerage and sanitation, natural resources, housing and urban renewal, 
transportation, libraries, financial administration, general administration, general public buildings, interest on 
general debt and parks and recreation. Payments may not be used to initiate basic services not previously 
provided during the immediately preceding two fiscal years of the city. Said funds may be used for the acquisition 
of supplies and materials only to the extent that such expenditures are incidental and necessary to the continued 
rendition of a basic service. Any expenditures for construction shall be limited to structural repairs or renovations 
and shall be permissible only when necessary for the maintenance of a basic service. Any interest earned on the 
investment of Title II funds shall be used for the same purpose as Title II funds. 

(Ord. 720 § 3, 1977) 

3.36.040 Time limitation. 

The abovesaid Title II funds must be appropriated or obligated within six months of receipt thereof by the city. 

(Ord. 720 § 4, 1977) 

3.40.010 
3.40.020 

Chapter 3.40 
ARTERIAL STREET FUND 

Sections: 

Created. 
Use. 

3.40.010 Created. 

There is created for the city a separate fund to be known as the “arterial street fund.” Into this fund shall be paid 
the proceeds of the one-half cent of additional tax received by the city under the provisions of RCW 82.36.020, 
together with the twenty-five percent matching funds to be paid by the city under the statute. 

(Ord. 573 § 1, 1961) 
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3.40.020 Use. 

The moneys in this fund shall be used exclusively for the construction, improvement and repair of arterial 
highways in the city as defined in RCW 46.04.030, and in accordance with the procedures established from time to 
time by the Washington State Director of Highways and the Division of Municipal Corporations and the 
comprehensive street program to be adopted and from time to time revised under Section 2 of Chapter 195, Laws 
of the State, 1961 Regular Session, as codified at RCW 35.77.010. 

(Ord. 573 § 2, 1961) 

3.44.010 
3.44.020 
3.44.030 

Chapter 3.44 
CARPENTER MEMORIAL LIBRARY CONSTRUCTION FUND 

Sections: 

Created – Sources. 
Purposes. 
Uses. 

3.44.010 Created – Sources. 

There is created a special fund entitled “Carpenter Memorial Library construction fund” into which shall be paid all 
funds received by the city from the U.S. Department of Commerce Economic Development Administration 
pursuant to a grant by the Economic Development Administration. 

(Ord. 721 § 1, 1977) 

3.44.020 Purposes. 

This fund is established to account for all federal funds received from the Economic Development Administration 
in accordance with regulations imposed by the Economic Development Administration. 

(Ord. 721 § 2, 1977) 

3.44.030 Uses. 

Expenditures from this fund shall be used solely for constructing and equipping Carpenter Memorial Library 
pursuant to Economic Development Administration Project No. 07-51-04503. 
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(Ord. 721 § 3, 1977) 

3.48.010 
3.48.020 
3.48.030 
3.48.040 
3.48.050 
3.48.060 

Chapter 3.48 
FEDERAL SHARED REVENUE FUND 

Sections: 

Created – Sources. 
Purpose. 
Type of expenditures. 
Method of expenditures. 
Prohibited use. 
Time limitation. 

3.48.010 Created – Sources. 

There is created a separate, special fund entitled “federal shared revenue fund” into which shall be paid all federal 
shared revenues received under Title I of the State and Local Fiscal Assistance Act of 1972, and any amendments 
thereto. 

(Ord. 666 § 1, 1972) 

3.48.020 Purpose. 

This fund is established to account for all entitlements (federal shared revenues) received under the act, in 
accordance with federal regulations and state regulations pertaining thereto. At its inception, pending further 
regulations, the fund shall be identified by fund code 199, all receipts shall be credited to Revenue Account 332.99 
“Federal Entitlements – Federal Shared Revenue,” and all expenditures shall be classified in the 500 series of 
accounts as prescribed in the Budgeting, Accounting and Reporting (BARS) Manual. 

(Ord. 666 § 2, 1972) 

3.48.030 Type of expenditures. 

Expenditures from this fund shall be made only for expenditures of a priority nature as now and hereafter defined 
in the federal act, presently defined as: 

A. Ordinary and necessary maintenance and operating expenses for:
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1. Public safety (including law enforcement, fire protection and building code enforcement), 

2. Environmental protection (including sewage disposal, sanitation, and pollution abatement), 

3. Public transportation (including transit systems and streets and roads), 

4. Health, 

5. Recreation, 

6. Libraries, 

7. Social services for the poor or aged, 

8. Financial administration; and 

B. Ordinary and necessary capital expenditures authorized by law. 

(Ord. 666 § 3, 1972) 

3.48.040 Method of expenditures. 

Expenditures from this fund shall be made only by ordinance appropriating a specific amount of money within the 
fund for a designated purpose and authorizing the transfer of that amount of money to another specified city 
fund for appropriation therein and expenditure therefrom. Appropriations must be provided for the expenditure 
of these funds in the same manner as for the expenditure of funds from other sources. 

(Ord. 666 § 4, 1972) 

3.48.050 Prohibited use. 

The shared revenue moneys shall not be employed for matching purposes in connection with the securing of 
other federal money. 

(Ord. 666 § 5, 1972) 

3.48.060 Time limitation. 

These moneys must be expended within twenty-four months from the date of each check unless permission for 
an extension of time is approved by the U.S. Treasury Department. 

(Ord. 666 § 6, 1972) 
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3.52.010 
3.52.020 

Chapter 3.52 
FIRE DEPARTMENT AUTOMOTIVE APPARATUS CUMULATIVE RESERVE 

ACCOUNT WITHIN THE GENERAL FUND 

Sections: 

Created. 
Use. 

3.52.010 Created. 

There is created for the city a separate reserve account within the general fund which shall be entitled “fire 
department automotive apparatus cumulative reserve account within the general fund.” 

(Ord. 1501 § 2, 2018; Ord. 1175 § 2, 2002; Ord. 1032, 1995; Ord. 576 § 1, 1962) 

3.52.020 Use. 

The moneys in this reserve account within the general fund shall be used exclusively for the purchase of fire 
department automotive apparatus for use by the city fire department, and shall be expended only upon order of 
the city council. 

(Ord. 1501 § 3, 2018; Ord. 1175 § 3, 2002; Ord. 576 § 2, 1962) 

3.56.010 
3.56.020 

Chapter 3.56 
LIBRARY RESERVE ACCOUNT WITHIN THE GENERAL FUND 

Sections: 

Created. 
Use. 

3.56.010 Created. 

There is created for the city a separate fund to be known as the “library reserve account within the general fund,” 
into which there shall be paid all moneys received from donations, appropriations, taxation and all other sources 
which are dedicated or designated for city library purposes. 
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(Ord. 1496 § 2, 2018; Ord. 587 § 1, 1963) 

3.56.020 Use. 

The moneys in the fund shall be used exclusively for city library purposes. 

(Ord. 587 § 2, 1963) 

3.60.010 
3.60.020 

Chapter 3.60 
SEWAGE DISPOSAL PLANT CUMULATIVE RESERVE FUND 

Sections: 

Created. 
Use. 

3.60.010 Created. 

There is created for the city a separate fund to be known as “cumulative reserve fund for sewage disposal plant.” 
Into this fund there shall be paid, pursuant to the 1953 budget, the sum of five thousand dollars from surplus 
moneys in the current fund. Thereafter there shall be paid into the fund annually, if budgeted annually, the sum of 
five thousand dollars from any available surplus moneys in the current fund, it being the purpose of this chapter 
to provide a definite financing arrangement whereby the city may acquire a sewage disposal plant. If in any 
particular year after 1953 there shall be available a sum greater or lesser than five thousand dollars, then the city 
council shall, bearing in mind the purpose of this chapter, budget such greater or lesser sums as may be available 
for payment into this fund. 

(Ord. 485 § 1, 1952) 

3.60.020 Use. 

The moneys in this fund shall be used exclusively to obtain for the city a sewage disposal plant, and shall be 
expended only upon order of the city council. This fund is declared to be a cumulative reserve fund in accordance 
with RCW 35.21.070 and 35.21.080. 

(Ord. 485 § 2, 1952) 
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3.64.010 
3.64.020 
3.64.030 

Chapter 3.64 
SWIMMING POOL MAINTENANCE AND OPERATION FUND 

Sections: 

Established – Revenues. 
Purpose. 
Use of expenditures. 

Prior legislation:  Ord. 561. 

3.64.010 Established – Revenues. 

There is created a special fund, the “swimming pool maintenance and operation fund,” into which shall be paid all 
funds received by the city from private individuals and any or all governmental entities designated to be used for 
refurbishing, maintaining and operating the Cle Elum Swimming Pool. 

(Ord. 802 § 1, 1983) 

3.64.020 Purpose. 

This fund is established to account for all funds received, which funds are intended to be used for the refurbishing, 
maintenance and operation of the swimming pool. 

(Ord. 802 § 2, 1983) 

3.64.030 Use of expenditures. 

Expenditures from this fund shall be used solely for refurbishing, maintaining and operating the swimming pool 
owned by the city. 

(Ord. 802 § 3, 1983) 

3.66.010 

Chapter 3.66 
SALES AND USE TAX 

Sections: 
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3.66.020 

Sales and use tax authorized by RCW 82.14.030(1) as amended by Section 17, Chapter 49, Laws 
of 1982 (First Extraordinary Session). 

Sales and use tax authorized by RCW 82.14.030(2) as enacted by Section 17, 
Chapter 49, Laws of 1982 (First Extraordinary Session). 

3.66.010 Sales and use tax authorized by RCW 82.14.030(1) as amended by 
Section 17, Chapter 49, Laws of 1982 (First Extraordinary Session). 

A. Imposition. There is imposed a sales or use tax, as the case may be, upon every taxable event, as defined in
Section 3, Chapter 94, Laws of 1970 (First Extraordinary Session) occurring within the city. The tax shall be imposed
upon and collected from those persons from whom the state sales or use tax is collected pursuant to RCW
Chapters 82.08 and 82.12.

B. Tax Rate. The rate of tax imposed by this section shall be one-half of one percent of the selling price or value
of the article used, as the case may be; provided, however, that during such period as there is in effect a sales or
use tax imposed by Kittitas County, the rate of tax imposed by this chapter shall be four hundred twenty-five one-
thousandths of one percent.

(Ord. 796 § 1, 1983) 

3.66.020 Sales and use tax authorized by RCW 82.14.030(2) as enacted by 
Section 17, Chapter 49, Laws of 1982 (First Extraordinary Session). 

A. Imposition. In addition to the tax imposed by Section 3.66.010, there is imposed a separate sales or use tax, as
the case may be, upon the same taxable events upon which the tax imposed under Section 3.66.010 is levied, and
as specifically authorized by Section 17, Chapter 49, Laws of 1982 (First Extraordinary Session).

B. The rate of tax imposed by this section, which shall be in addition to the rate of the tax imposed by Section
3.66.010, shall be one-half of one percent of the selling price (in the case of a sales tax) or value of the article used
(in the case of a use tax); provided, however, that in the event Kittitas County imposes a sales and use tax under
this section at a rate equal to or greater than the rate imposed under this section, the county shall receive fifteen
percent of the city tax; provided further, that in the event that Kittitas County imposes a sales and use tax under
this section at a rate which is less than the rate imposed under this section, the county shall receive that amount
of revenues from the city tax equal to fifteen percent of the rate of tax imposed by the county.

(Ord. 796 § 2, 1983) 
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3.68.010 
3.68.020 
3.68.030 
3.68.040 

Chapter 3.68 
ROOM TAX 

Sections: 

Room tax – Imposition. 
Definitions. 
Administration and collection. 
Tourist support fund – Created – Expenditures. 

3.68.010 Room tax – Imposition. 

Commencing April 1, 2014, for the purposes set forth in RCW 67.28.181 and RCW 67.28.210 there is hereby 
imposed and levied a special excise tax of a total of four percent on the sale or charge made for the furnishing of 
lodging by a hotel, roominghouse, tourist court, motel, trailer camp, and granting of similar license to use real 
property, as distinguished from renting or leasing of real property in the city; provided that it shall be presumed 
that the occupancy of real property for a continuous period of one month or more constitutes a rental or lease of 
real property, and not a mere license to use or enjoy the same. 

(Ord. 1399 § 1, 2013; Ord. 1143 § 1, 2001; Ord. 770 § 1(a), 1981) 

3.68.020 Definitions. 

The definition of “selling price,” “seller,” “buyer,” “consumer” and all other definitions as are now contained in RCW 
82.08.010 and subsequent amendments thereto, are adopted as the definitions for the tax levied in this chapter. 

(Ord. 770 § 1(b), 1981) 

3.68.030 Administration and collection. 

For the purposes of the tax levied in this chapter: 

A. The Department of Revenue of the state is designated as the agent of the city for the purpose of collection 
and administration. 

B. The administrative provisions contained in RCW 82.08.050 through 82.08.070 and RCW Chapter 82.32 shall 
apply with respect to administration and collection by the Department of Revenue. 

C. All rules and regulations adopted by the Department of Revenue for the administration of RCW Chapter 82.08 
are adopted. 
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D. The Department of Revenue is empowered, on behalf of the city, to prescribe such special forms and 
reporting procedures as the Department of Revenue may deem necessary. 

(Ord. 770 § 1(c), 1981) 

3.68.040 Tourist support fund – Created – Expenditures. 

A. Fund Created. There is hereby created a special fund to be known as the “tourist support fund.” 

B. All proceeds of the special excise tax imposed by this chapter shall be deposited in the tourist support fund, 
together with funds from other sources as may be determined from time to time by the city council. 

C. Purpose – Expenditure. All of the revenues from the fund created in this chapter shall be used for the purpose 
of paying all or any part of the acquisition, construction or operation of tourist oriented facilities within the city, or 
for advertising, publicizing or otherwise distributing information for the purpose of attracting visitors and 
encouraging tourist expansion. 

(Ord. 895 § 1, 1989; Ord. 834 § 1, 1984; Ord. 770 § 1(d), 1981) 

3.70.010 
3.70.020 
3.70.030 
3.70.040 
3.70.050 
3.70.060 

Chapter 3.70 
ADMISSIONS AND ENTERTAINMENT TAX 

Sections: 

Admission charge – Definitions. 
Admissions tax – Levied. 
Determinations of amount. 
Collection – Remittance to treasurer. 
Application and reporting. 
Violations. 

3.70.010 Admission charge – Definitions. 

A. “Admission charge,” in addition to its usual meaning, shall include but not be limited to the following: 

1. A charge made for season tickets or subscriptions; 

2. A cover charge, or a charge made for use of seats and tables reserved or otherwise, and other similar 
accommodations; 
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3. A charge made for food and refreshment in any place where free entertainment, recreation or 
amusement is provided; 

4. A charge made for rental or use of equipment or facilities for purposes of recreation or amusement; if 
the rental of the equipment or facilities is necessary to the enjoyment of a privilege for which a general 
admission is charged, the combined charges shall be considered as the admission charge; 

5. Automobile parking charges if the amount of the charge is determined according to the number of 
passengers in the automobile. 

B. “Nonprofit organization” means any organization organized and operated for charitable, education or other 
purposes, which is exempt from taxation pursuant to Section 501(c)(3) of the Internal Revenue Code of 1954, as 
amended. 

C. “Place” means and includes, but is not restricted to theaters, dancehalls, amphitheaters, auditoriums, 
stadiums, athletic pavilions and fields, baseball and athletic parks, circuses, side shows, swimming pools, outdoor 
amusement parks, carnivals, fairs, rodeos, concerts, mountain recreation areas, snow recreation areas, bowling 
alleys, and golf courses. 

D. Exemptions. 

1. For purposes of greater ease and economy in the administration, collection and enforcement of the 
admissions tax, certain participatory athletic or sporting events are exempted from this ordinance. This 
exemption shall apply to participants or customers of archery ranges, batting cages, billiards, shuffleboard, 
darts, gun clubs, softball, campgrounds, guest ranches, dogsled races, snowmobile races, ski rentals, ski 
equipment rentals, snow recreation equipment rentals and swimming. This exemption shall not apply to 
bowling or golf. This exemption shall also not apply to spectators at athletic or sporting events who pay an 
admissions charge, except as provided in subsection D.2., below. 

2. The admissions tax imposed by this ordinance shall not apply to a nonprofit organization, or to any 
person paying an admission to any event sponsored or conducted by an “elementary” or “secondary” school. 
For purposes of this ordinance “elementary” or “secondary” school means a public or private school enrolling 
students in grades kindergarten through twelve. 

(Ord. 1448 § 1, 2016; Ord. 1447 § 1, 2016) 

3.70.020 Admissions tax – Levied. 

There is hereby levied a five percent tax on admissions for entertainment purposes in the City of Cle Elum. Such 
tax is to continue indefinitely or until amended or repealed by the city council. 

(Ord. 1448 § 1, 2016; Ord. 1447 § 1, 2016) 
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3.70.030 Determinations of amount. 

A. Amount. The tax here imposed shall be in the amount of five percent on each admission or entertainment 
charge. 

B. Signs Posted. Whenever a charge is made for admission to any place, a sign shall be posted in a conspicuous 
place on the entrance or ticket office stating that a five percent city admission tax is included in the admission 
charge. 

(Ord. 1448 § 1, 2016; Ord. 1447 § 1, 2016) 

3.70.040 Collection – Remittance to treasurer. 

A. The tax imposed hereunder shall be collected from the person paying the admission charge at the time the 
admission charge is paid, and such taxes shall be remitted by the person collecting the tax to the treasurer in 
monthly remittances on or before the last day of the month succeeding the end of the monthly period in which 
the tax is collected or received, and accompanied by such reports as the treasurer shall require. 

B. Any person receiving any payment for admissions shall make out a return upon such forms and setting forth 
such information as the treasurer may require, showing the amount of the tax upon admissions for which he is 
liable for the preceding monthly period, and shall sign and transmit the same to the treasurer with a remittance 
for the amount; provided, that the treasurer may at his discretion require verified annual returns from any person 
receiving admission payments setting forth such additional information as he may deem necessary to determine 
correctly the amount of tax collected and payable. 

C. If the return provided for herein is not made and transmitted and the tax is not collected and remitted to the 
city by the last day of the month succeeding the end of the month in which the tax was collected, the treasurer 
shall add a penalty of ten percent of the tax per month or fraction thereof for each month overdue, which shall be 
added to the amount of the tax due, and remitted in the same manner. 

D. Whenever any theater, circus, show, exhibition, entertainment or amusement makes an admission charge 
which is subject to the tax herein levied, and the same is of a temporary or transitory nature or there exists a 
reasonable question of financial responsibility, of which the treasurer shall be the judge, the report and 
remittance of the admission tax may be required immediately upon the collection of the same, at the conclusion 
of the performance or exhibition, or at the conclusion of the series of performances or exhibitions. 

E. Every person liable for the collection and payment of the tax imposed by this chapter shall keep and preserve 
for a period of five years all unused tickets, ticket manifests, books and all other records from which can be 
determined the amount of admission tax which he was liable to remit under the provisions of this chapter, and all 
such tickets, books and records shall be open for examination and audit at all reasonable times by the treasurer or 
his duly authorized agent. 

(Ord. 1448 § 1, 2016; Ord. 1447 § 1, 2016) 
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3.70.050 Application and reporting. 

A. Any person conducting or operating any place for entrance to which an admission charge is made shall 
procure from the city an annual certificate of registration, the fee for which shall be thirty-five dollars, and it shall 
be posted in a conspicuous place where tickets of admission are sold or the activity occurs. Annual renewals will 
be provided without a fee. 

B. The applicant for a certificate of registration shall furnish the treasurer with the application, with the name 
and address of the owner, lessee or the custodian of the premises upon which the amusement is to be conducted; 
and such owner, lessee or custodian shall be notified of the issuance of such certificate and of his joint liability for 
collection and remittance of such tax. 

C. The treasurer shall have the power to adopt rules and regulations not inconsistent with the terms of this 
chapter for carrying out and enforcing the payment, collection and remittance of the tax herein levied; and a copy 
of the rules and regulations shall be on file and available for public examination in the city clerk’s office. 

(Ord. 1448 § 1, 2016; Ord. 1447 § 1, 2016) 

3.70.060 Violations. 

A. Violation a Misdemeanor. Each violation of or failure to comply with the provisions of this chapter constitutes a 
separate offense and is a misdemeanor. 

B. Collection of Tax by Civil Action. Any fee or tax due and unpaid and delinquent under the provisions of this 
chapter and all penalties thereon, may be collected by civil action, which remedies shall be in addition to any and 
all other existing remedies. 

C. Violators Designated. Any person who directly or indirectly performs or omits to perform any act in violation of 
the provisions of this chapter, or aids or abets the same, whether present or absent, and every person who 
directly or indirectly counsels, encourages, hires, commands, induces or otherwise procures another to commit 
such violation is and shall be a principal under the terms of this chapter and may be proceeded against as such. 

(Ord. 1448 § 1, 2016; Ord. 1447 § 1, 2016) 

3.72.010 
3.72.020 
3.72.030 

Chapter 3.72 
WATER AND SEWER UTILITY TAX 

Sections: 

Imposed. 
Collection. 
Disposition and expenditure of funds. 
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3.72.010 Imposed. 

There is hereby imposed upon any firm, person or corporation connected to or using the water and sewer utilities 
of the city of Cle Elum a utility tax which shall be six percent of the monthly bill of any person, firm or corporation 
connected to or utilizing the water and/or sewer utility systems of the city of Cle Elum. 

(Ord. 1203 § 1, 2003; Ord. 847 § 1, 1986) 

3.72.020 Collection. 

The city clerk of the city of Cle Elum is hereby authorized and directed to bill and collect utility tax hereinabove set 
forth for the period commencing with the month of December, 2003 and each month thereafter. 

(Ord. 1203 § 2, 2003; Ord. 847 § 2, 1986) 

3.72.030 Disposition and expenditure of funds. 

The funds generated by this utility tax shall be deposited to and expended from the funds under the city of Cle 
Elum budget heading “Current Fund.” 

(Ord. 1203 § 3, 2003; Ord. 847 § 3, 1986) 

3.76.010 
3.76.015 
3.76.020 
3.76.030 
3.76.040 

Chapter 3.76 
REAL ESTATE EXCISE TAX 

Sections: 

Imposed – Rate. 
Imposition of additional one-quarter of one percent real estate excise tax. 
Collection. 
Compliance with state law. 
Use of proceeds. 

3.76.010 Imposed – Rate. 

Pursuant to authority granted to cities of the state pursuant to RCW 82.46.010 there is imposed an excise tax on 
the sale of real property within the corporate limits of the city, at a rate equal to one-quarter of one percent of the 
selling price of the property. 
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(Ord. 1630 § 1 (Exh. A), 2022; Ord. 851 § 1, 1986) 

3.76.015 Imposition of additional one-quarter of one percent real estate 
excise tax. 

There is hereby imposed an excise tax of one-quarter of one percent of the selling price on each sale of real 
property within the corporate limits of the city, as authorized by RCW 82.46.035. This excise tax is in addition to 
the one-quarter of one percent excise tax imposed by CEMC Section 3.76.010. Proceeds from this additional tax 
shall be deposited in a separate account in the municipal capital improvement fund and expended as authorized 
by law under RCW 82.46.035. 

(Ord. 1630 § 1 (Exh. A), 2022) 

3.76.020 Collection. 

The tax imposed under CEMC Sections 3.76.010 and 3.76.015 shall be collected from persons who are taxable by 
the state under Chapter 82.45 RCW upon the occurrence of any taxable event within the city. 

(Ord. 1630 § 1 (Exh. A), 2022; Ord. 851 § 2, 1986) 

3.76.030 Compliance with state law. 

The tax imposed under CEMC Sections 3.76.010 and 3.76.015 shall comply with all applicable rules, regulations, 
law and court decisions regarding real excise taxes imposed by the state under Chapter 82.45 RCW. 

(Ord. 1630 § 1 (Exh. A), 2022; Ord. 851 § 3, 1986) 

3.76.040 Use of proceeds. 

The distribution of the proceeds of the tax imposed in CEMC Sections 3.76.010 and 3.76.015 shall be in accordance 
with RCW 82.46.030. Upon receipt from the Kittitas County treasurer of the city’s share of the tax imposed in CEMC 
Section 3.76.010, the city treasurer shall deposit the receipted funds into the capital improvement fund of the city. 

(Ord. 1630 § 1 (Exh. A), 2022; Ord. 851 § 4, 1986) 
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3.78.010 

Chapter 3.78 
POLICE DEPARTMENT SUBSTANCE ABUSE PREVENTION FUND 

Sections: 

Fund created. 

3.78.010 Fund created. 

It is created within the current fund a separate fund to be known as the “police department’s substance abuse 
prevention fund.” Moneys deposited in this fund shall be used exclusively to purchase public education items, 
produce brochures, facilitate officer training and investigations of substance abuse and alcohol related offenses. 

(Ord. 896 § 5, 1989) 

3.80.010 
3.80.020 
3.80.030 

Chapter 3.80 
ATHLETIC FIELD REHABILITATION FUND 

Sections: 

Created – Source. 
Purpose. 
Uses. 

3.80.010 Created – Source. 

There is created a special fund designated the “athletic field rehabilitation fund” in which shall be paid funds 
received by the city from private individuals and any or all governmental entities including the city designated to 
be used for improving and refurbishing the athletic fields owned by the city. 

(Ord. 874 § 1, 1987) 

3.80.020 Purpose. 

This fund is established to account for all funds received, which funds are intended to be used for improvement 
and refurbishment of the athletic fields owned by the city. 

(Ord. 874 § 2, 1987) 
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3.80.030 Uses. 

Expenditures from this fund shall be used solely for improving and refurbishing the athletic fields within the city. 

(Ord. 874 § 3, 1987) 

3.88.010 
3.88.020 
3.88.030 

Chapter 3.88 
CLAIMS/PAYROLL CLEARING FUND 

Sections: 

Claims/payroll clearing fund created. 
Transfer of funds. 
Issuance of warrants. 

3.88.010 Claims/payroll clearing fund created. 

There is created a fund, known and designated as the “claims/payroll clearing fund,” into which shall be paid and 
transferred from the various departments an amount of money equal to the various claims against the city for any 
purpose. 

(Ord. 898 § 1, 1989) 

3.88.020 Transfer of funds. 

Whenever it is deemed necessary, the city treasurer is authorized, empowered and directed to transfer from the 
funds of the various departments to the claims/payroll clearing fund sufficient moneys to pay the claims against 
the various departments of the city. 

(Ord. 898 § 2, 1989) 

3.88.030 Issuance of warrants. 

The city clerk is authorized, empowered and directed to issue warrants on and against the fund in payment of 
salaries, wages, materials furnished, services rendered or expenses or liabilities incurred by the various 
departments and offices of the city. The warrant shall be issued only after there has been filed with the city clerk 
proper vouchers, approved by the city council, stating the nature of the claim/payroll, the amount due or owing 
and the person, firm or corporation, entitled thereto. All warrants issued on or against the fund shall be solely and 
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only for the purposes set forth in this chapter and shall be payable only out of and from the fund. Each warrant 
issued under the provisions of this section shall have in its face the words: “Claims/Payroll Clearing Fund.” 

(Ord. 898 § 3, 1989) 

3.90.010 

3.90.020 
3.90.030 

Chapter 3.90 
CUMULATIVE RESERVE ACCOUNT WITHIN THE GENERAL FUND FOR THE 

PURCHASE OF POLICE VEHICLES AND VEHICLE EQUIPMENT 

Sections: 

Cumulative reserve account within the general fund for purchase of police 
vehicles – Created. 
Deposit of moneys into cumulative reserve account within general fund. 
Accumulation of moneys in cumulative reserve account within general fund – 
Maximum amount. 

3.90.010 Cumulative reserve account within the general fund for purchase 
of police vehicles – Created. 

There is created for the city a separate police vehicle cumulative reserve account within the general fund which 
shall be entitled “cumulative reserve account within the general fund for the purchase of police vehicles and 
vehicle equipment.” 

(Ord. 1498 § 2, 2018; Ord. 1003 § 1, 1994) 

3.90.020 Deposit of moneys into cumulative reserve account within general 
fund. 

Twenty percent of all moneys received as the city’s share of Cle Elum police/municipal court fines shall be 
deposited into the cumulative reserve account within the general fund on an ongoing basis effective May 1, 1994. 

(Ord. 1498 § 3, 2018; Ord. 1003 § 2, 1994) 
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3.90.030 Accumulation of moneys in cumulative reserve account within 
general fund – Maximum amount. 

The moneys in the cumulative reserve account within the general fund shall be allowed to accumulate and be 
used for the purpose from year to year until the account is terminated by appropriate ordinance of the city. 

(Ord. 1498 § 4, 2018; Ord. 1003 § 3, 1994) 

3.92.010 
3.92.020 
3.92.030 

Chapter 3.92 
WATER REHABILITATION FUND 

Sections: 

Fund created – Sources. 
Purposes. 
Uses. 

3.92.010 Fund created – Sources. 

There is created a fund to be known as the “Water Rehabilitation Fund” into which shall be paid all funds received 
by the city from the state of Washington Public Works Trust Fund and any other funds appropriately designated by 
the city. 

(Ord. 919 § 1, 1990) 

3.92.020 Purposes. 

This fund is established to account for all funds received which are intended to be used for rehabilitation and 
refurbishment of the city water system. 

(Ord. 919 § 2, 1990) 

3.92.030 Uses. 

Expenditures from this fund shall be used solely for rehabilitation and refurbishing the city water system. 

(Ord. 919 § 3, 1990) 
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3.94.010 

Chapter 3.94 
WATER/SEWER RESERVE FUNDS 

Sections: 

Fund created – Sources – Purpose – Uses. 

3.94.010 Fund created – Sources – Purpose – Uses. 

A. Sources. There are created two funds to be known as the “water reserve fund” and the “sewer reserve fund” 
into which shall be paid a monthly charge as fixed by resolution of the city council for every water utility account, 
paid in addition to the rates and charges identified in CEMC Section 13.12.100 or as fixed by resolution of the city 
council, and a sewer reserve charge in an amount identified in CEMC Section 13.08.370. 

B. Purposes. These funds are established to account for funds which are intended to be used for water or sewer 
improvements. 

C. Uses. Expenditures from these funds shall be used solely for improvements to the water or sewer system of 
the city. 

D. Classified. The funds so established by this chapter shall be designated as follows: 

1. The water reserve fund shall be classified as 406 in the city’s governmental accounting system. 

2. The sewer reserve fund shall be classified as 413 in the city’s governmental accounting system. 

(Ord. 1488 § 1, 2018; Ord. 1291 § 1, 2008; Ord. 1204 § 7, 2003; Ord. 1019 § 2, 1995; Ord. 1004 § 1, 1994) 

3.98.010 
3.98.020 
3.98.030 

Chapter 3.98 
FIREMAN PARK IMPROVEMENT RESERVE ACCOUNT WITHIN THE 

GENERAL FUND 

Sections: 

Reserve account within the general fund created – Sources. 
Purposes. 
Uses. 
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3.98.010 Reserve account within the general fund created – Sources. 

There is created a reserve account within the general fund to be known as the “Fireman Park improvement 
reserve account within the general fund” into which shall be paid all funds received by the city from any source, 
designated for improvement of Fireman Park. 

(Ord. 1499 § 2, 2018; Ord. 990 § 1, 1993) 

3.98.020 Purposes. 

This reserve account within the general fund is established to account for all funds received which are intended to 
be used for improvement of Fireman Park. 

(Ord. 1499 § 3, 2018; Ord. 990 § 2, 1993) 

3.98.030 Uses. 

Expenditures from this reserve account within the general fund shall be used solely for improvement of Fireman 
Park. 

(Ord. 1499 § 4, 2018; Ord. 990 § 3, 1993) 

3.100.010 
3.100.020 
3.100.030 

Chapter 3.100 
COAL MINE TRAIL FUND 

Sections: 

Fund created – Sources. 
Purposes. 
Uses. 

3.100.010 Fund created – Sources. 

There is created a fund to be known as the Coal Mine Trail fund into which shall be paid all funds received by the 
city from any source, designated for the maintenance and operation of the Coal Mine Trail. 

(Ord. 1043 § 1, 1996) 
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3.100.020 Purposes. 

This fund is established to account for all funds received which are intended to be used for maintenance and 
operation of the Coal Mine Trail. 

(Ord. 1043 § 2, 1996) 

3.100.030 Uses. 

Expenditures from this fund shall be used solely for maintenance and operation of the Coal Mine Trail. 

(Ord. 1043 § 3, 1996) 

3.102.010 
3.102.020 
3.102.030 

Chapter 3.102 
DRUG ENFORCEMENT FUND 

Sections: 

Created – Maintenance – Authority to accept gifts. 
Purpose of fund. 
Unexpended funds. 

3.102.010 Created – Maintenance – Authority to accept gifts. 

A. A police fund for purposes of drug related enforcement and the disposition of seized and forfeited moneys,
negotiable instruments, securities, property (real or personal), conveyances, and any and all tangible or intangible
property of any kind whatsoever is created and shall be known as the “drug enforcement fund.” All moneys seized
and proceeds from the sale of property seized during drug related investigations and forfeitures pursuant to RCW
69.50.505 or other state or federal laws, shall be deposited into this fund, subject to required federal and state
deductions. The city shall keep and provide to the State Treasurer and Auditor records of such deposits in
accordance with RCW 69.50.505(g).

B. All police records and procedures required under RCW 69.50.505 shall be maintained by the Cle Elum police
department and city clerk/treasurer to forfeit and dispose of lawfully seized drug related properties, to account
for, report, maintain cash funds for drug buys and other enforcement programs related to unlawful drug related
use, possession and distribution consistent with RCW Chapter 69.50.

C. The fund is authorized to accept gifts, grants, and transfers of moneys from public entities and private
individuals, ratifying all prior transactions, and provide for a system of reimbursement among and between
participating agencies and persons deemed necessary by the chief of police to meet the evidentiary requirements
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for chain of custody, an accounting of moneys received and disbursed, and expenses, including but not limited to 
reimbursements, police training, and community education. 

(Ord. 1075 § 1, 1998) 

3.102.020 Purpose of fund. 

This fund has been created for the purpose of accumulating funds for the expansion and improvement of 
controlled substances related law enforcement activities including drug awareness education and the purchase, 
lease and maintenance of equipment, and any other items necessary for drug enforcement by the Cle Elum police 
department with the advice and consent of the Cle Elum city council. The moneys deposited in the fund shall be 
expended only for such purposes and for no other purposes unless directed by the city council. 

(Ord. 1075 § 2, 1998) 

3.102.030 Unexpended funds. 

Any unexpended funds remaining in the drug enforcement fund at the end of the budget year shall not be 
transferred to the general fund or otherwise lapse and shall be carried over from year to year. Any money 
retained under this chapter may not be used to supplant preexisting funding sources for the Cle Elum police 
department. 

(Ord. 1075 § 3, 1998) 

3.104.010 

Chapter 3.104 
BULLFROG SHORTFALL ACCOUNTING FUND 

Sections: 

Fund created – Purpose. 

3.104.010 Fund created – Purpose. 

There is created a “Bullfrog Shortfall Accounting” fund classified as 114 for the purpose of accounting for the 
revenue generated pursuant to the shortfall accounting provisions contained in that Development Agreement By 
and Between the City of Cle Elum, Trendwest Investments, Inc. and Trendwest Properties, Inc., Relating to the 
Development of Real Property Located Within the Cle Elum Urban Growth Area, Commonly Known as the “Bullfrog 
UGA” dated October 30, 2002. 
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(Ord. 1204 § 1, 2003) 

3.106.010 

Chapter 3.106 
GENERAL OBLIGATION DEBT SERVICE FUND 

Sections: 

Fund created – Purpose. 

3.106.010 Fund created – Purpose. 

There is created a “General Obligation Debt Service” fund classified as 201 for the purpose of accounting for the 
funds related to service of debt on general obligations, including the acquisition of the Cle Elum City Hall and 
renovation of the Cle Elum Fire Station. 

(Ord. 1204 § 2, 2003) 

3.108.010 

Chapter 3.108 
HP FISHERY REPLACEMENT FUND 

Sections: 

Fund created – Purpose. 

3.108.010 Fund created – Purpose. 

There is created an “HP Fishery Replacement” fund classified as 308 for the purpose of accounting for the funds 
received related to the sale of the Hanson Ponds pursuant to that Purchase and Sale Agreement between the city 
of Cle Elum and MountainStar Resort Development, L.L.C. dated October 19, 2003 and the limited use of such 
funds for the sole purpose of acquisition of a replacement fishery or fisheries by the city of Cle Elum. 

(Ord. 1204 § 3, 2003) 

Chapter 3.112 
TECHNOLOGY RESERVE FUND 

Sections: 
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The Cle Elum Municipal Code is current through Ordinance 1680, passed September 10, 2024. 

Disclaimer: The city clerk’s office has the official version of the Cle Elum Municipal Code. Users should contact the 
city clerk’s office for ordinances passed subsequent to the ordinance cited here. 

City Website: cityofcleelum.com 
City Telephone: (509) 674-2262 

Hosted by General Code. 

3.112.010 Fund created. 

3.112.010 Fund created. 

A special purpose fund designated the “Technology Reserve Fund” shall be created into which shall be paid funds 
from the current expense fund and the water/sewer fund as the city council shall from time to time determine to 
be appropriate and necessary for the purposes of purchasing computer hardware/software, printers, copy 
machines, and new technology. 

(Ord. 1284, 2007) 
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Upper Kittitas County Senior Center Agreement 1

CITY OF CLE ELUM AGREEMENT WITH
UPPER KITTITAS COUNTY SENIOR CENTENNIAL CENTER

    
     THIS AGREEMENT, commencing January 1, 2025, (hereinafter “Agreement”), is made by and 
between the City of Cle Elum, a municipal corporation (hereinafter “City”) and the UPPER KITTITAS 
COUNTY SENIOR CENTENNIAL CENTER, a non-profit organization under the laws of the State of 
Washington, (hereinafter “Center”) (collectively, the “Parties”). For and in consideration of the mutual 
promises, covenants and conditions herein, the Parties enter into this Agreement with the terms and 
conditions as follows:

1.  PURPOSE.

The purpose of this Agreement is to provide public services which will benefit senior citizens and others 
in the city of Cle Elum.

a. The City enters into this Contract pursuant to the authority granted in RCW 36.01.010 and 
RCW 36.39.060 and agrees to pay the Center a sum of ____________________________ 
payable in equal monthly installments of 1/12th of the total sum in return for the Center’s 
services set out below.

b. In return, the Center will provide public services benefiting senior citizens and others in the City 
as set forth herein and consistent with the by-laws of the Center, which states as follows;

            
“The purpose of the Center shall be the operation to provide a network of 
services, including health, social, recreation, educational programs and 
transportation for all members regardless of race, color, creed, sex or 
national origin.  They shall also, upon approval of the Board of Directors, 
allow the Center to be used for community activities.” 

2.  SERVICES PROVIDED BY THE CENTER.

Areas of service to be provided by the Center, but not limited to, are the following; 

a. Provision of a meeting space for City meetings and other public meetings.

b. Serving as an Upper Kittitas County Emergency Shelter.

c. Provision of personal enrichment, fellowship and other activities for seniors.

d. Provision of a meeting place for senior networking lunches for social service agents working 
with seniors in Upper Kittitas County.

e. Provision of a workspace for social service agencies serving seniors when such agencies operate 
in the City.

f. Provision of drop-in activities for seniors.

g. Provisions for informational brochures, flyers and pamphlets about services to be made 
available in the Center’s magazine rack and on its bulletin board.

h. Provisions for newspaper articles and calendar of events to be published to keep seniors 
informed of scheduled events.
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Upper Kittitas County Senior Center Agreement 2

i. Provision of an informational network for seniors to help access services to meet their needs.

j. Provision of call-in referral services to direct callers to the appropriate agency to address the 
nature of their call.

k. Provision of exercise classes, arts and craft classes, personal enrichment classes, lectures, health 
care services and other activities.

l. Provision of adequate space for the City to provide services as needed to City residents.
 

3. TERMS OF AGREEMENT.

a.  Commencement and Renewal of Term:   This Agreement shall be in effect for the period 
between January 1, 2025, and ending December 31, 2025.  The parties agree to meet before the 
end of each calendar year to negotiate the continuation of this Agreement, unless earlier 
terminated by giving Thirty (30) days written notice to the other party before December 31. 
However, there is no assurance of renewing this Agreement until both parties have signed a new 
Agreement. 

b. Termination for Change in Funding:  If the funds upon which the County has relied to establish 
this Agreement are withdrawn, reduced or limited, or if additional or modified conditions are 
placed on such funding, the City may terminate this Agreement by providing at least Fifteen 
(15) days written notice to the Center.

c. Termination for Convenience:  Either party may terminate this Agreement for convenience 
upon giving the other party at least Sixty (60) days written notice.

d. Termination for Default or Non-Performance:  If either party defaults in its performance under 
this Agreement, the non-defaulting party may give the defaulting party written notice that it has 
Fifteen (15) days in which to cure the default.  If the defaulting party fails to commence 
correction of such non-performance within the Fifteen (15) days and fails to diligently complete 
the correction thereafter, the non-defaulting party may terminate this Agreement.  In the event 
of such termination, the non-defaulting party shall have all rights and remedies available to it 
under the law. 

e. Payment for Authorized Work:  Upon termination for any cause, the Center will be paid for all 
authorized work performed up to and including the termination date. 

f. Records to be Kept.  The Center shall keep adequate records to reflect the services delivered, 
and such records shall be open to the City for inspection and audit.  

g. County Observation.   The City shall have the right to observe the activities conducted in the 
Center and shall have the right to determine whether said activities meet the requirements of this 
contract.  The Center agrees to make any changes requested by the City with respect to the 
manner in which it conducts its activities and delivers its services for which it claims 
reimbursement.  

h. Failure to Comply.  Failure to comply with any of the provisions stated in this Agreement shall 
constitute material breach of contract and be cause for termination.  
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Upper Kittitas County Senior Center Agreement 3

i. Public Records.  The City respects the confidentiality of information provided to the City.  
However, any documents provided to the City will become City property and thus public 
information.  To the extent required by law, such documents may be subject to public disclosure 
requirements.  

4.   INDEPENDENT RELATIONSHIP OF THE PARTIES.

a. The parties agree that they are independent entities organized under the laws of the State of 
Washington operating pursuant to the terms and conditions of this Agreement.

b. No agent, employee, servant or representative of either party shall be deemed to be an agent, 
employee, servant or representative of the other party for any purpose, and employees of one 
party are not entitled to the benefits the other party provides to its employees.

c. Each party is solely responsible for its acts and the acts of its agents, employees, servants, 
subcontractors, volunteers or representatives during the term of this Agreement.

d. In relation to the performance of this Agreement, neither party will hold out itself or any of its 
officers, agents, employees, servants or representatives as, nor claim status as, an officer, agent, 
employee, servant or representative of the other and will not claim for itself or its officers, 
agents, employees, servants or representatives any rights, privileges or benefits which would 
accrue to an officer, agent, employee, servant or representative of the other.

5.  COMPLIANCE WITH LEGAL REQUIREMENTS.  

a. In the performance of this Agreement, each party accepts responsibility for compliance with 
federal, state and local laws and regulations.  The Center specifically agrees to pay any 
applicable business and occupation (B&O) taxes that may be due on account of this 
Agreement.  

b. The City is an equal opportunity employer.  In the performance of this Agreement, the 
Center will not discriminate against any employee or applicant for employment on grounds 
of race, creed, color, national origin, sex, marital status, age, or the presence of any sensory, 
mental or physical handicap; provided that the prohibition against discrimination in 
employment because of handicap shall not apply if the particular disability prevents the 
proper performance of the particular work involved.  

i. Such nondiscrimination in employment shall include, but not be limited to:  
employment, upgrading, demotion or transfers, recruitment or recruitment 
advertising, lay-off or termination, rates of pay or other forms of compensation, and 
programs for training including apprenticeships.  

ii. The Center shall take such action with respect to this Agreement as may be required 
to ensure full compliance with local, state and federal laws prohibiting 
discrimination in employment.  

c. In the performance of this Agreement, the Center will not discriminate against any recipient 
of any services or benefits provided for in this Agreement on the grounds of race, creed, 
color, national origin, sex, marital status, age or the presence of any sensory, mental or 
physical handicap.  
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6.  INSURANCE.

a. The Center shall procure and maintain for the duration of this Agreement, insurance against 
claims for injuries to persons or damage to property which may arise from or in connection with 
the performance of the work hereunder by the Center, its agents, employees, servants or 
representatives.

b. The Center is responsible for maintaining the following:   

i. Automobile liability insurance covering all owned, non-owned, hired and leased 
vehicles with a minimum combined single limit for bodily injury and property 
damage of One Million Dollars ($1,000,000) per accident.  If necessary, the policy 
shall be endorsed to provide contractual liability coverage.

ii. Commercial general liability insurance covering liability arising from premises, 
operations, independent contractors and personal injury and advertising injury, such 
coverage to be written with limits no less than Two Million Dollars ($2,000,000) 
per each occurrence and Two Million Dollars ($2,000,000) general aggregate.  

iii. Where professionals act on behalf of the Center to perform professional services 
through the Center, the Center shall obtain professional liability insurance with 
limits of no less than Two Million Dollars ($2,000,000) per claim and Two Million 
Dollars ($2,000,000) policy aggregate limit.

iv. Where required, the Center shall obtain workers’ compensation coverage as 
mandated by the Washington State Department of Labor and Industries.

v. All insurance shall be issued by companies admitted doing business in the State of 
Washington and have a rating of A-, Class VII or better in the most recently 
published edition of Best’s Reports.  

c.  Other Insurance Provisions:

i. The City shall be named as an additional insured under the Center’s commercial 
general liability insurance policy with respect to work performed for the City.  The 
Center must provide to the City a policy of endorsement as evidence of the 
additional insured coverage, which endorsement must state that the Center’s 
insurance shall not be reduced or cancelled without Thirty (30) Days prior written 
notice sent to the City by certified mail, return receipt requested.  

ii. The Center’s insurance policies for automobile liability, professional liability and 
commercial general liability shall provide, or be endorsed to provide, that the 
Center’s insurance coverage shall be primary insurance with respect to the City.  
Any insurance, self-insurance or insurance pool coverage maintained by the City 
shall be excess of the Center’s insurance and shall not contribute with it.

d. Verification of Coverage:  Upon adoption of this Agreement, the Center shall furnish the City 
with original certificates and a copy of any amendatory endorsements including, but not limited 
to, the additional insured endorsement evidencing the Center’s insurance requirements.  
Certificates of insurance and policy endorsements shall be furnished and signed by a person 
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authorized by the respective insurance company to bind coverage on the insurance company’s 
behalf.  

7.  INDEMNIFICATION AND HOLD HARMLESS.

a. No liability shall attach to either party by reason of entering into this Agreement except as 
expressly provided herein.  

b. To the extent of its comparative liability, each party shall indemnify, defend and hold 
harmless the other party, its departments, elected and appointed officials, agents, 
employees, servants and representatives, from and against any and all claims, damages, 
losses, expenses or suits, including reasonable attorney fees and costs, arising out of or 
resulting from the activities or services undertaken by the Center in meeting its obligations 
under this Agreement.  

c. It is specifically agreed that the Center shall indemnify and hold harmless the City from all 
obligations to pay or withhold federal or state taxes or contributions on behalf of the Center 
or the Center’s employees.  

8.  ASSIGNMENT.

The Center shall not assign its performance under this Agreement or any portion of this Agreement 
without the express written consent of the City, which consent must be sought in writing by the 
Center not less than Thirty (30) days prior to the date of any proposed assignment.  The City 
reserves the right to reject without cause any such assignment.  If such assignment is authorized by 
the City, the assignment shall include appropriate safeguards against discrimination.  The City shall 
take such action as may be required to ensure full compliance with all the above provisions 
concerning nondiscrimination in employment and in receipt of services or benefits provided under 
this Agreement. 

9.  MODIFICATION AND WAIVER.

a. This Agreement may be amended, superseded, cancelled, renewed or extended and the 
terms hereof may be waived, only by a written consent signed by the parties or, in the case 
of a waiver, by the party waiving compliance.   

b. The parties agree that forgiveness of any delay or non-performance of any provision of this 
Agreement, by any party in exercising any right, power or privilege under this Agreement, 
does not constitute a waiver of the provisions of this Agreement.  No whole or partial 
waiver on the part of any party of any right, power or privilege under specific circumstances 
shall operate or be construed as a future waiver of such right, power or privilege.  

c. The rights and remedies herein provided are cumulative and are not exclusive of any rights 
or remedies that any party may otherwise have at law or in equity, except where this 
Agreement expressly provides otherwise.  

d. Only the City council is authorized to agree to modifications on behalf of the City.

10.  DISPUTE RESOLUTION, JURISDICTION AND VENUE.
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This Agreement shall be governed by the laws of the State of Washington, both as to interpretation 
and performance.  In the event of a dispute regarding termination of this contract, the City and the 
Center agree to resolve such dispute through mediation, if possible.  In the event that mediation is 
unsuccessful, the parties agree that the venue for any litigation shall lie in Kittitas County. 

11. ENTIRE AGREEMENT.

The parties agree that this contract is the complete expression of the parties’ Agreement, and any 
oral representations or understandings not incorporated herein, or any other terms not found herein, 
are excluded.  

12. SEVERABILITY.

a. If for any reason, any part, term or provision of this Agreement is held by a court of the 
United States to be illegal, void or unenforceable, the validity of the remaining provisions 
shall not be affected, and the rights and obligations of the parties shall be construed and 
enforced as if the Agreement did not contain the particular provision or part found to be 
invalid.  

b. If any provision of this Agreement is in conflict with any statutory provision in the State of 
Washington, said conflicting provision shall be deemed inoperative and null and void as to 
the extent of said conflict, and this agreement shall be deemed modified to conform to the 
valid statutory provision.  

c. In the event that any agency of the State of Washington or any federal agency shall issue a 
formal or informal opinion declaring that this entire Agreement is unlawful or ultra vires, or 
in the event that any court so rules, the Center shall, upon demand of the City, refund to the 
City any payments hereunder made.  

13. AUTHORITY.

Each individual executing this Agreement on behalf of the City and the Center warrants that such 
individuals are duly authorized to execute this Agreement on behalf of the City or Center.

IN WITNESS WHEREOF, the Lessor and Lessee have executed this Lease on the dates specified below.

City of Cle Elum Upper County Senior Centennial Center

By:                                  _____________ By:                 __________               
        Matthew Lundh                 Lori Nevin

Date: _____________________________ Date:                         ______________
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CLE ELUM GENERAL GOVERNMENT COMMITTEE 
MINUTES   

OCTOBER 23, 2024   
8:30 AM 

119 W FIRST STREET 
CLE ELUM, WA 98922  

  
1.  Call to Order/Pledge of Allegiance 

 Steven Harper - present 
Jerred Weis - present 
Beth Williams - present 
 
Matthew Lundh - Mayor 
Rob Omans - City Administrator 
Robin Newcomb - Finance Director 
Debbie Lee - Clerk 

2.  Unfinished Business 

 
 

 a.  Cle Elum Municipal Code Review - CEMC Title 3 Revenue & Finance 

  See attached Title 3 Code with highlights. 
 
Points of Discussion: 

• Change Treasurer to Finance Department. 
• Codify Investment Policy. Possibly all policies, so they are listed in one place. 
• 3.08 No warrants/do we need this? 3.12 Approval by City Clerk? Change City Clerk 

to Finance Department? 
• 3.12.010 Payroll Period. Update language to reflect current payroll dates. Example, 

a payroll shall be issued on the 5th of the following month unless it falls... strike the 
following shall be issued on the last work day of the month and on the sixteenth of 
each month, unless the sixteenth falls on a Saturday, or holiday. 

• 3.20.100 See insurance email dated 10-15-2024. All claims, regardless of amount, 
will be submitted to risk management. 

• 3.20.110 Add Resolution 2023-010 EFT's. 
• 3.30.040 Registration - asking attorney. 
• 3.34.010 Procurement Policy needs to be updated in the code to Resolution 2024-

010 
• 3.36 Antirecession Fiscal Assistance Fund - asking attorney if needed. 
• 3.40 Arterial Street Fund - This is an additional street fund. We just have one street 

fund.  
• 3.40.010 twenty-five percent matching funds, 10% sales tax and 20% property tax 

goes into the street fund. 
• 3.44 Carpenter Memorial Library Construction Fund - we do not have this fund 
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anymore.  
• 3.48 Federal Shared Revenue Fund - the city no longer has this fund. 
• 3.56.010 Created: it is a department not a fund. 
• 3.60 Sewage Disposal Plant Cumulative Reserve Fund: we do not do this or have 

this.  
• 3.60.010 pursuant to the 1953 budget, the sum of five thousand dollars from surplus 

moneys in the current fund.  It should be paid into the fund annually, if budgeted 
annually, the sum of five thousand dollars from any available surplus moneys in the 
current fund. If, in any particular year after 1953, there shall be available a sum 
greater or less than five thousand dollars, then the city council shall, bearing in 
mind the purpose of this chapter, budget such greater or lesser sums as may be 
available for payment into this fund.  

• 3.64 Swimming Pool Maintenance Fund. The city no longer has this fund.  
• 3.66.010 Asking attorney on this : one half of one percent.  
• 3.80 Athletic Field Rehabilitation fund. The city no longer has this fund.  
• 3.88 Claims/Payroll Clearing Fund. This city no longer has this fund. 
• 3.92 Water Rehabilitation Fund. This city no longer has this fund.  
• 3.102 Drug Enforcement Fund. This is not a fund, it is within the general fund.  
• 3.104 Bullfrog Shortfall Accounting Fund. This is not a fund, it is within the sewer 

fund.  
• 3.108 HP Fishery Replacement Fund. We no longer have this fund.  
• 3.112 Technology Reserve Fund. This is not a fund. The accounts are within funds. 

 
Committee Member Harper will take the previous recommendations and the above 
recommendations from the Finance Director and create a draft of Code 3 Revenue & 
Finance. This would be a word version and be presented to the committee at the next 
meeting. The next step would be to send the draft to city legal for review and hopefully have 
a full edited version to the attorney for an Ordinance update by the December meeting. 

 b.  Senior Center Contract  

  The Committee discussed the contribution amounts to the UKC Senior Center. The city 
contributed $10,000 this year and is considering contributing $20,000.00 to the 2025 
budget. The city would potentially be using Lodging Tax Funds for a portion of this.  Lori 
Nevin Director of the UKC Senior Center, stated that she is not sure if completing a JLARC 
would be something they could do as they have limited staff. They would have to track 
visitors, possibly by using zip codes, when people sign in to the center.  
 
The Committee will get direction from the Council on formalizing the agreement with the 
UKC Senior Center from the Council at the November 12th meeting.  They will see what 
the city's needs for the center and how many times they will use the center on an annual 
basis.   
 
Discussion was had about who owns the parking lot and who would be responsible for the 
upkeep.  
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3.  New Business 

 
 

 a.  September 25, 2024, General Government Meeting Minutes  

  MOTION: Committee Member Williams made a motion to approve the September 25, 
2024, General Government Meeting Minutes; seconded by Committee Member Weis. 
MOTION CARRIED: 3 yes 0 no. 

 b.  CEMC Title 5 Business Licenses, Taxes and Regulations 

  The Committee will continue finishing up Title 3 before moving on to Title 5 & 6. 

 c.  CEMC Title 6 Animals 

  
 

4.  Other Committee Comments 

 Discussion was had about the General Government Committee looking at the quarterly budget 
reports as this would be beneficial.  The Committee also discussed that IT switch purchasing needs 
to be more efficient and the General Government Committee would like to have input on this.  

5.  Adjourn 

 Meeting was adjourned at 9:43 a.m.  

 

_________________________ 
Steven Harper, Chair 

_________________________ 
Debbie Lee, Clerk 
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City of Cle Elum
POSITION DESCRIPTION

JANUARY 2025

POSITION TITLE: Planning Technician

REPORTS TO: Reports to the city administrator under the direction of the mayor and the 
guidance of State and City regulations. Also maintains a close working 
relationship with other city personnel.

SALARY RANGE: See Below STATUS: Full Time

AFFILIATION: Union WORKWEEK BASIS: 40 hrs./week

JOB SUMMARY: The Planning Technician is an entry-level role supporting the City’s public-facing 
customer service team. This position handles routine administrative and 
technical tasks, assisting with land use, permitting, and licensing functions. 
Responsibilities include providing timely and courteous technical assistance to 
property owners, design professionals, and developers on land use, critical areas, 
permitting, code enforcement, inspections, and related inquiries.

Working with the public is a core responsibility, requiring excellent customer 
service and proficiency in computer software. The role demands multitasking in a 
fast-paced environment with frequent interruptions. Key duties include routine 
administrative tasks, assisting internal and external customers, ensuring 
compliance with land use notifications, and facilitating permit reviews. 
Professional-level tasks of varying complexity and attendance at evening 
meetings are also required, along with serving as back-up for other front-counter 
staff.

The City of Cle Elum values a strong, supportive, and collaborative team culture, 
where clear communication and initiative are essential. With a small staff, team 
members are expected to handle a variety of office and field responsibilities to 
support overall operations.

ESSENTIAL JOB FUNCTIONS:
The duties listed below are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. Reasonable accommodation may be made 
to enable performance of these essential functions.

1. Provides timely, courteous, and effective technical guidance on general topics such as instructions 
for various applications and forms, required submittals, permit process, project status, or general 
questions about land use, critical areas, permitting, code enforcement, and/or inspections.

2. Facilitates permit processing by conducting permit intake, performing initial reviews for 
compliance with requirements of a completed permit application, routing permits for review, 
assisting with the coordination of permits, correction letters, providing status updates, and 
assisting with permit closeout.

3. Sets up pre-application meetings, sends meeting invitations, routes meeting materials, and 
provides a summary of comments to attendees.

4. Ensure compliance with municipal codes by conducting inspections, investigating violations, and 
enforcing regulations related to zoning, building, public safety, and property maintenance. Provide 
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education to the public, issue notices or citations, and coordinate with other departments to 
resolve non-compliance issues.

5. Performs credit card, check, and cash transactions for permits and other financial truncations 
processed by City Hall.

6. Prepares and distributes notices for land use actions in compliance with applicable state and local 
requirements, posts physical notice on site and at official city locations, compiles written 
comments from the public and external agencies for the file and to facilitate review by the city.

7. Reviews business license applications of limited complexity for compliance with land use 
requirements.

8. Reviews a variety of land use permits such as boundary line adjustment, lot combinations, 
segregation of lots, conditional use, critical areas, floodplain development, franchise use, grading, 
excavation and filling, home occupation, sign, site and design review, SEPA checklist, short-term 
rental, special use, variances, etc.

9. Conducts occasional field inspections to ensure permit conditions related to land use are met, 
including but not limited to landscaping, tree, or site design standards.

10. Supports planning and historic preservation commissions by operating meeting room equipment, 
recording minutes, coordinating agendas, proofreading, compiling, and distributing meeting 
materials, and attending meetings.

11. Research information on a variety of issues to support land use planning and economic 
development efforts. Assists in the preparation or update of graphics and public information 
materials for forms, brochures, reports, and presentations.

12. Compile and prepare reports.
13. Pursues continuous improvement by maintaining or creating forms, handouts, and procedures and 

by making recommendations involving areas of responsibility.
14. Maintains professional development, including staying current on applicable federal, state and 

local regulations related to land development, and land use planning.
15. Promotes a cooperative and supportive work environment by communicating in a timely, 

courteous and effective manner, takes reasonable extra measures and/or time to ensure that the 
needs of customers, constituents and staff are met.

16. Serve as back up for the front counter staff.
17. Exercise sound judgment and thorough knowledge of city policies and procedures.
18. Provide excellent customer service in all areas.

This is not designed to be a comprehensive listing of all activities, duties and responsibilities required 
of the job. Other duties may be assigned and/or performed.

NECESSARY KNOWLEDGE:
• Customer service, including tact, patience, and courtesy in difficult situations.
• Urban planning, including zoning laws and subdivision code administration.
• Land use and construction terminology, general code requirements, permit processes, and 

information needed on plans and documents.
• Application of mathematical principles such as algebra, geometry, or statistics.
• Pertinent federal, state and local laws, codes and regulations including recent changes.
• Citizen involvement techniques and processes.
• Filing and record management procedures and systems.
• Utilize professional standards for business correspondence to include proper spelling, grammar, 

and punctuation of the English language.
• Washington Public Records Act and Washington State Archives retention guidelines.

NECESSARY SKILLS AND ABILITIES:
• Work cooperatively with others to achieve results and support team decisions.

Page 121 of 123



Planning Technician Position Description              Page 3 of 4

• Utilize interpersonal skills to explain regulations and procedures clearly to the public.
• Solve problems in a diplomatic and collaborative manner.
• Facilitate timely permit review using established policies and procedures.
• Determine the completeness of plans and documents for land use permit application submittal.
• Review plans and apply applicable land use regulations and policies to determine compliance and 

apply those regulations to field conditions.
• Work independently with minimal supervision, exercise initiative and sound judgment, and 

manage multiple tasks with frequent interruptions.
• Maintain work pace appropriate to given workload by prioritizing tasks, eliciting cooperation, and 

coordinating efforts to accomplish assigned tasks.
• Conduct site visits to verify permit conditions related to land use, post land use notices, or observe 

existing site conditions.
• Communicate effectively, orally and in writing, in ways appropriate for the needs of the audience, 

at times in confrontational and/or stressful situations.
• Perform detailed and exacting work following procedures established by policy or law.
• Make sound, accurate, and consistent decisions.
• Utilize office computer hardware and software including, but not limited, to permitting software, 

Microsoft Office Suite, Zoom, and Adobe.

The requirements listed above are representative of the knowledge, skills, and abilities to meet the 
minimum qualifications for this position.

MINIMUM QUALIFICATIONS:
At its sole discretion, the City of Cle Elum may consider combinations of education, experience, 
certifications and training in lieu of specifically required qualifications contained herein.
• High school diploma or equivalent.
• Three years of work experience or formal training in planning, land use review, environmental 

sciences, or similar.
• Three years of work experience in a customer-oriented or administrative position in an office 

setting.
• Any combination of related education, experience, certifications, and licenses that will result in a 

candidate successfully performing the essential functions of the job.
• Certification as a Permit Technician through International Code Council (ICC) Preferred.
• Successful completion of pre-employment background check.

PHYSICAL DEMANDS AND WORKING CONDITIONS:
The physical demands described herein are representative of those that must be met by an employee 
to successfully perform the essential job functions. The work environment characteristics described 
herein are representative of those an employee may encounter while performing the essential 
functions of this position.
While performing the duties of this job, the employee is required to stand, walk, use hands and 
fingers, handle, feel or operate objects, tools, or controls, and reach with hands and arms. Hand-eye 
coordination is necessary to operate computers and various pieces of office equipment. The employee 
is occasionally required to sit, climb stairs, talk, and hear. The employee may occasionally be required 
to lift or move up to 35 pounds with or without reasonable accommodation. Specific vision abilities 
required by this job include close vision, distance vision, peripheral vision, and the ability to adjust 
focus.
Work is conducted primarily in an office setting but may include time in the field under a variety of 
weather conditions. Duties are usually performed alone but also performed as part of a work team. 
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Attendance at some evening meetings may be required. The work environment is fast-paced and 
moderate to very noisy.
Fieldwork, such as site investigations, may require exposure to weather, working on rough terrain, in 
wetlands, and being in proximity to heavy equipment. Hand-eye coordination is necessary to operate 
computers and a variety of office equipment. While performing the duties of this job, the employee 
may be required to stand or sit, walk on all types of terrain, maintain balance, climb stairs, ladders, and 
inclines, use hands and fingers to handle, feel or operate objects, tools, or controls, and reach with 
hands and arms. The employee may occasionally be required to balance and walk on scaffolding; 
stoop, kneel, crouch or crawl; talk or hear. Specific vision abilities required by this job include close 
vision, distance and depth vision, peripheral vision, and the ability to adjust focus. The employee must 
be able to operate a passenger vehicle.

COMPENSATION AND BENEFITS:

Wage Range: $62,338 - $75,754 per Year Benefits: Paid Medical/Dental/Vision Plan
$ 5,195 - $ 6,313 per Month PERS Retirement System
$ 29.97 - $ 36.42 per Hour $275 VEBA per Month

Vacation / Sick Time
12 Paid Holidays + 1 Personal Day

NOTICE:
The statements contained herein reflect general details as necessary to describe the principal 
functions of this job, the level of knowledge and skill typically required, and the scope of responsibility, 
but should not be considered an all-inclusive listing of work requirements. Individuals may perform 
other duties as assigned, including work in other functional areas to cover absences or relief, to 
equalize peak work periods or otherwise to balance the workload.

EQUAL OPPORTUNITY EMPLOYER:
The City of Cle Elum is an Equal Opportunity Employer. All employees and candidates for employment 
will be recruited, selected, trained, promoted, compensated and, if necessary, disciplined or 
terminated without regard to sex/gender, race, national origin, religion, creed, color, marital status, 
veteran status, age, national origin, pregnancy, sexual orientation, gender identity, disability, genetic 
information or any other basis prohibited by law.

This job description does not constitute a contract or agreement for employment. It is subject to 
change by the city as the needs of the city and requirements of the job change
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